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	ARTICULATION

	

	This Articulation Guidebook was designed to familiarize you with Baker College and to explain the procedures adopted by Baker College for the implementation of the articulation process.

	

	Articulation is a process whereby students earn college credit for skills and/or knowledge mastered at the high school level.  We at Baker College invite you to play an active role in offering articulation credit to your students.

	

	


	THE MISSION AND PURPOSES

OF BAKER COLLEGE

	

	The mission of the Baker College system

is to provide quality higher

education and training which enable graduates

to be successful throughout challenging

and rewarding careers.

To this end, the following purposes

have been established.


	1.
	To prepare students for competency in business, health, human service, and technical careers in today's global economy.

	
	

	2.
	To provide general education which expands the students’ horizons, develops strong communication skills, and encourages critical thinking.

	
	

	3.
	To provide students with practical experience and training in a chosen field of study.

	
	

	4.
	To encourage social and classroom related activities which promote both personal and professional growth.

	
	

	5.
	To enhance students’ success through continuous assessment and improvement of teaching, learning, and institutional effectiveness.

	
	

	6.
	To offer graduate programs which provide students with advanced study, research, scholarly activity, and the opportunities for professional development.

	
	

	7.
	To assist graduates throughout their careers in securing employment and improving career opportunities.

	
	

	8.
	To encourage graduates to continue their education and to lead effectively through service in a world without boundaries.


	ARTICULATION PROCEDURES FOR BAKER COLLEGE

	

	

	This procedure should be followed for processing articulation credit at any Baker College campus.

	
	
	

	1.
	The student must first apply for admission to Baker College by submitting to the campus Admissions Office:

	
	
	

	
	a.
	A Baker College application for admission.

	
	b.
	The application fee.

	
	c.
	An official copy of  his/her high school transcript

	
	
	

	2.
	The high school teacher submits a completed Baker College Articulation Request Form (Appendix C)  to the campus Admissions Office recommending the amount of articulation credit the student is eligible for, as noted in the Articles of Agreement for Articulation with Baker College (page 4).

	

	3.
	A Baker College Dean/designee will verify the credit, process the application, and notify the student of classes accepted for the articulation approval process.

	

	4.
	Prior to registration, the student and Baker College Dean/designee will sign and date the Baker College Articulation Request Form. Copies are made for the student, the student's file, and the high school.

	

	5.
	The Baker College Dean/designee will notify the following of the amount of credit pending and the equivalent in tuition dollars:  

	

	
	a.
	The high school superintendent, if applicable.

	
	b.
	The high school principal.

	
	c.
	The high school teacher.

	
	d.
	The high school counselor.

	
	e.
	The parent.

	

	6.
	The Baker College Registrar will post articulated credit as "credit pending" prior to successful completion of one quarter or any sequential courses.  (Sequential courses must be completed within one year after the student enrolls at Baker College.)  The College reserves the right to deny credit if a student does not achieve a GPA of 2.0 or higher during the first quarter on campus.


	ARTICULATION AGREEMENT

	WITH BAKER COLLEGE

	

	

	

	The parties listed below have entered into an agreement in which Baker College credit is granted for vocational/technical coursework to students who have mastered specified competencies at the secondary/adult high school level which meet the related college-level course outcomes as prescribed by the College.

	

	The parties agree to adhere to the Articles of Agreement for Articulation listed on the next page.  The agreement is binding for two years from the date signed, at which time it is eligible for renewal. Review of this agreement and the articulation process will take place annually, and/or as needed throughout the term of agreement.

	

	

	__________________________________________________

	(Name of participating High School/Vo-Tech Center)


	is eligible to recommend articulation credit to Baker College for the following courses:

	

	 Course #
	Course Name
	 Course #
	Course Name

	_______
	______________________________
	_______
	______________________________

	
	
	
	

	_______
	______________________________
	_______
	______________________________

	
	
	
	

	_______
	______________________________
	_______
	______________________________

	
	
	
	

	_______
	______________________________
	_______
	______________________________

	
	
	
	

	_______
	______________________________
	_______
	______________________________

	
	
	
	

	_______
	______________________________
	_______
	______________________________

	
	
	
	

	_______
	______________________________
	_______
	______________________________

	
	

	Signed and agreed to by:
	

	
	

	______________________________________
	_________________________________________

	High School Designee / Date
	Baker College Designee / Date

	
	

	
	

	
	

	______________________________________
	_________________________________________

	High School Designee / Date
	Baker College Designee / Date

	
	

	
	

	
	

	                                                                  Originating Baker College Campus: ________________________


	ARTICLES OF AGREEMENT
FOR ARTICULATION WITH BAKER COLLEGE

	
	

	
	

	
	

	1.
	The high school teacher will recommend for articulation credit only those courses for which the student has met each Baker College course outcome with a minimum of 80% accuracy.  The student should also have a passing grade in the high school course.

	
	

	2.
	The student must enroll in Baker College within two years (24 months) after high school graduation to be eligible for college credit under this articulation agreement. 

	
	

	3.
	Articulation credit is granted on a course-by-course basis.

	
	

	4.
	Articulation credit will be granted upon completion of the next sequential college course, if any, with a grade of “C” or better.  If the grade is less than “C”, the student must begin the sequence with the first course.

	
	

	5.
	Articulation credit will become part of the total number of credits required for related program completion and will appear on the Baker College transcript by course title and credit hour.

	
	

	6.
	The student articulating credit must meet and maintain the prerequisites and academic requirements of his/her intended program of study at Baker College.

	
	

	7.
	Tuition is waived for articulated credit, and no additional credit hours will be added to a student's program.  At times, students may be granted articulation credit for courses not in their program. In such cases, credit earned will appear on the student's Baker College transcript, but will not substitute for a required course on his/her program. 

	
	

	8.
	College credit for articulated courses will be limited to 12 quarter credit hours toward a certificate, 24 credit hours towards an associate degree program, and 48 credit hours toward a bachelor degree program.  This credit is in compliance with the Baker College Transfer Credit Policy.

	
	

	9.
	This articulation agreement is binding for two years, at which time it is eligible for renewal. Review of the agreement and articulation process will take place annually, and as needed throughout the term of the agreement.

	
	


	__________________________________________
	__________________________________________

	High School Designee / Date
	Baker College Designee / Date

	
	

	
	

	
	

	
	

	__________________________________________
	__________________________________________

	High School Designee / Date
	Baker College Designee / Date

	

	


	WHAT THE HIGH SCHOOL/VOCATIONAL CENTER CAN DO

TO PROMOTE ARTICULATION

	

	

	As an instructor, counselor, or administrator, you play a vital role in creating a successful environment for articulation for your students.  

	

	At Baker College, we acknowledge and value your efforts.  We recognize that you must invest both time and effort to participate in this project, so we would like to share some ideas with you that have made articulation successful for other institutions working with Baker College.  

	

	

	TEACHERS

	

	Teachers are an integral link in the articulation process and play the most direct role in making articulation for their students beneficial.

	

	As a teacher, you have personal contact with all of your students and can introduce them to the academic benefits that they can derive from articulation.  You can:  

	

	1.
	Use the articulation process as a motivational device in your classes, informing students of the time and money they can save and encouraging students who are interested in Baker College to participate in articulation.

	
	

	2.
	Invite a Baker College admissions representative to speak to your classes about articulation.

	
	

	3.
	Keep the channels of communication open:

	

	
	a.
	Baker College will share feedback with you on the success of your articulated students.

	

	
	b.
	You can provide your input to Baker College on its articulation policies and procedures.

	
	
	

	

	We have made every effort to minimize articulation 
paperwork and streamline this process for teachers!

	

	

	

	COUNSELORS

	

	Counselors are instrumental in helping students make career and higher education choices. As a counselor, you can:  

	

	1.
	Help students make informed choices for post-secondary education.

	
	

	2.
	Inform students during advising sessions about the opportunities available to them through articulation, including the time and money savings possible.

	
	

	3.
	Reinforce students' knowledge about articulation by informing parents of the opportunities available through articulation.  Include an articulation announcement (Appendix A) or brochure when sending general school information to the parents.  

	
	

	4.
	Monitor the flow of records to make sure articulation is occurring smoothly and appropriately.

	

	5.
	Get to know the instructors in your school who participate in the articulation program.  They will be forwarding the Articulation Request Form to you for inclusion in the students' permanent files.

	

	6.
	Follow up on the students who plan to articulate credit with Baker College.  These students should be reminded to check with their teachers to make certain their Articulation Request Forms have been completed, signed, and turned in by their designated deadline.

	

	7.
	Keep the channels of communication open:  

	

	
	a.
	Baker College will share feedback with you on the success of your articulated students.

	

	
	b.
	You can provide your input to Baker College on its articulation policies and procedures.

	

	We have made every effort to streamline this process for counselors!

	

	

	

	

	

	ADMINISTRATORS

	


	Administrators provide leadership and support to teachers and counselors and are also a vital public relations link to parents and the community.  As an administrator you can:  

	

	1.
	Talk with colleagues in your school district, the superintendent, parents, and community members at large about articulation and its positive results for students--both academically and monetarily.

	

	2.
	Provide support and encouragement to the teachers and counselors at your school involved in the articulation project.

	

	3.
	Let the Baker College staff know the status of articulation in your high school/vo-tech center;  suggest changes if necessary; and provide input on articulation policies and procedures.

	

	4.
	Schedule articulation in-services with faculty that Baker College can provide.

	

	5.
	Keep your superintendent and Board of Education informed about articulation, its benefits to students, and its successes. This will be easy to do, because Baker College will send a letter each fall informing you of any of your graduates who articulated, the number of credits earned, and the tuition savings involved.

	

	6.
	Arrange for news releases concerning articulation in your local and school papers, especially student success stories.

	

	
	


	LOOK AT THE EVIDENCE
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	[image: image4.wmf]IT PAYS TO GO TO BAKER COLLEGE!  High school graduates who participate in the BAKER COLLEGE ARTICULATION PROJECT are saving hundreds of dollars toward completing their college education.

	Each course articulated is worth $ $ $ $ $ $ toward a BAKER COLLEGE degree or certificate.

	

	Contact your high school counseling office for details!

	

	WHY ARTICULATION?

	

	BAKER COLLEGE believes that the skills that you master in high school need not be re-taught at the college level.

	

	If you have completed courses in the areas of Accounting, Computer Information Systems, Drafting, Electronics, Graphic Communications, Law, Management, Marketing, Networking, Keyboarding and/or Word Processing, see your high school counselor and/or teacher today.

	

	BAKER COLLEGE is now offering its ARTICULATION PROJECT at your school!

	

	Each course you articulate saves you tuition dollars!
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	BAKER COLLEGE CARES!


APPENDIX A

	BAKER COLLEGE CONTACT PEOPLE

	


	CAMPUS
	CONTACT PERSON

	
	

	Allen Park
	Aaron Maike

	
	Campus Director

	
	(231) 777-5255

	
	

	Auburn Hills
	Pete Karsten

	
	Vice President

	
	(248) 276-8230

	
	

	Cadillac
	Robert VanDellen, Ph.D.

	
	Campus President

	
	(231) 876-3116

	
	

	Cass City, West Branch
	Mary Cunningham

	
	Campus Director

	
	(989) 872-1129

	
	

	Clinton Township
	Patricia Kaufman

	
	Vice President for Academics

	
	(810) 790-9590

	
	

	Flint
	Margaret Hale-Smith, Ph.D.

	
	Vice President for Academics

	
	(810) 766-4109

	
	

	Jackson
	Bruce Conforth, Ph.D.

	
	Chief Academic Officer

	
	(517) 841-4527

	
	

	Muskegon
	Mary Ann Herbst, Ph.D.

	
	Vice President for Academics

	
	(231) 777-5244

	
	

	Owosso
	Carol Dowsett, Ed.D.

	
	Chief Academic Officer

	
	(989) 729-3350

	
	

	Port Huron
	Robert Payne

	
	Vice President for Academics

	
	(810) 989-2124


APPENDIX B

	BAKER COLLEGE

ARTICULATION REQUEST FORM

	

	

	

	Credit for articulation by test or high school approval will be granted by the Office of the Registrar upon the student's enrollment and completion of one successful quarter at Baker College, providing all criteria have been met for the articulation credit.

	

	SECTION I

	

	

	Student Name:
	________________________________
	Social Security No.:
	_____-_____-__________

	

	Address:
	_________________________________
	Phone:
	( _______ ) ________-______________

	

	City:
	_________________________________
	State:
	_________
	Zip:
	_________________

	

	Baker College Program:
	_____________________
	Term:  F     W     Sp     Sm
	Year:
	____________

	

	High School:
	___________________________
	Skill Center 
(if applicable):
	_____________________________

	

	Student's program at Skill Center (if applicable):

	_________________________________________________________________________________________

	

	Address/City/State/Zip/Phone/Contract Person:
	

	_________________________________________________________________________________________


APPENDIX C

	SECTION II

	

	TEACHER AFFIRMATION

	

	This student has met the agreed upon tasks and performance standards and has the potential to articulate the Baker College course(s) checked below:

	

	BUSINESS/OFFICE AND ADMINISTRATION COURSES

	

	To Articulate the Courses in This Column
	Credit Hours

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	HEALTH AND HUMAN SERVICES COURSES

	

	To Articulate the Courses in This Column
	Credit Hours

	
	

	
	

	
	


	
	

	
	

	
	

	
	

	GENERAL EDUCATION COURSES

	

	To Articulate the Courses in This Column
	Credit Hours

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	APPLIED SCIENCE AND TECHNOLOGY COURSES

	

	To Articulate the Courses in This Column
	Credit Hours

	
	

	
	


	
	

	
	

	
	

	
	

	
	

	NOTE:  RETURN TO DEAN AT BAKER COLLEGE

	APPENDIX C (continued)


	SECTION III

	BAKER COLLEGE APPROVAL

	

	

	

	Registrar:  This student has completed the follow-up requirements for articulation credit and can articulate the course(s) below:

	
	

	
	

	
	

	
	

	
	

	
	

	________________________________________________
	___________________________________

	Signature
	Date

	
	

	

	
Please Note:  Copies will be sent to the following upon completion of Articulation:  Dean, Registrar, Student, High School, and Contact Person.


	

	

	

	

	OFFICE USE ONLY
	
	

	LETTERS SENT:
	
	
	

	#1________________________
	#2________________________
	#3________________________

	
	
	
	

	#4________________________
	
	

	

	APPENDIX C (continued)
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