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[DATE]







[PARENT'S NAME] 

[NUMBER AND STREET ADDRESS]

[CITY, STATE AND ZIP]





Dear [PARENT'S NAME]:



Your [SON/DAUGHTER], [STUDENT'S NAME], is a student this quarter at Baker College. We are very pleased to share with you how successful [HE/SHE] has been as a student participant in the Baker College articulation program.



The articulation process is an important step forward in education, as it coordinates the learning experiences of students at the secondary and post-secondary levels and eliminates duplication of skills.  Not only does this allow participating students to complete their college degree sooner, it also saves them the cost of tuition and other expenses that would normally be required.



We recently processed [STUDENT'S NAME]'s application for articulated credit and are pleased to inform you that [HE/SHE] qualifies for credit in [# OF CLASSES] classes---an equivalent of [# OF CREDITS] Baker College credits. This credit will appear officially on [HIS/HER] record as soon as the terms of the articulation agreement are completed.



We are sure you share our pride in [STUDENT'S NAME]'s success in this program. Please feel free to call me at anytime if you have questions about the articulation process.



Sincerely, 







[CAMPUS PRESIDENT'S NAME]

President
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This document can be located on the Administrative Website on the Articulation page under "Letter: Parent."

