Course Numbering Rules (Effective Since 1990)

1. Never reuse a number in the same discipline for a different course.  E.g.:






MTH101 used to be Business Math (remedial).

MTH101 is now Mathematics for Business (a core course).

2. Remedial courses must begin with a 0 (zero).  The identified courses are:



English Review.



Reading Improvement.



Basic Math.



Study Skills.



Fundamentals of Drafting.

3. The first number in the prefix indicates the year the course is offered within the program.

4. The second number in the prefix should increment by 10’s for any different series of classes within the same year.

5. The third digit increases the course number within a sequence; do not use a 0 (zero) for the third digit.

6. Labs, which meet at a separate time from the course, require twice the amount of seat time as compared to the lecture.  The lab is numbered the same as the course with an ‘L’ after the number.  E.g.:

Class = SCI220

Lab = SCI220L  

7. Balance 100-, 200-, 300-, and 400-level courses.

8. Try to be comparable to numbering patterns at other colleges.

9. Three hours of work experience equates to one hour of credit.  

10. The number of a course changes when the title changes, credit hours of the course change, or course content changes dramatically enough to negate equivalency to the prior course.

Reaffirmed and redistributed on June 7, 2001, per the System Curriculum Committee.

vr:062101

This document can be found on the Baker College Web Site as follows:  Faculty/Staff Resources-> Administration -> Curriculum Development -> Course Numbering Rules.
