THE CURRICULUM PROCESS FLOW CHART
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The System Program Coordinator (SPC) is notified regarding curriculum revisions/development.





A curriculum assignment is made and the information is forwarded to the Curriculum Auditor (CA) and is added to the Master Chart.





The developer/reviser submits two copies of the draft syllabus, syllabus guide and course outcomes, and supporting resources; one copy to the Dean or Department Chair for review and one copy to the SPC for review/approval.





Are the curriculum components complete?





The SPC electronically sends the completed/approved draft curriculum to the CA.





The CA uploads the draft curriculum and lists the course as available on the WWW on the biweekly memo.





The CA audits the curriculum and contacts the SPC with any issues that need to be addressed with a follow up date.





The SPC then notifies the developer/reviser of the issues that need to be addressed (revisions process).





The developer/reviser addresses the outstanding issues and resubmits the curriculum to the SPC for review who then resubmits the documents to the CA.





The CA then makes the revisions.  If the outstanding issues are all addressed the CA will contact the SPC for final approval.





Once approval is received, the curriculum is finalized.





If not all of the outstanding issues are addressed, the revisions process starts over.





Lastly, the finalized curriculum will be noted on the biweekly memo as being available on the WWW in finalized form.





If yes, continue


 on in the process








If no, return the curriculum to the developer/reviser for completion and resubmission
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