CURRICULUM PRESUBMISSION CHECKLIST

√ if provided
	         Course Outcomes
	dev/

rev
	prog. coord.

	Correct course number, title and quarter hours are noted.
	
	

	COs represent a minimum number of requirements (non-repetitious).
	
	

	All COs begin with a verb from Bloom's Taxonomy list, ½ from the appropriate course level:  100, 200, 300, etc.  [refer to the Critical Thinking Verbs document]
	
	

	The Academic Goals are cross referenced with the COs.  [refer to the Academic Goals document]
	
	

	Is the course approved for Experiential Credit?  If not, a detailed reason as to why not is included.
	
	

	Correct grammar and punctuation is used throughout the document.
	
	


	Syllabus Guide 
	dev/

rev
	prog. coord.

	Correct course number, title and quarter hours are noted.
	
	

	The textbook information is complete:  title, edition, author, publisher, copyright date, ISBN #
	
	

	Additional materials are listed, if necessary:  ex: calculators, a uniform, drafting materials, etc.
	
	

	A classroom setup is included:  ex:  traditional, drafting room, interior design room
	
	

	A computer configuration is included, if necessary:  hardware, software 
	
	

	Developer/Reviser information is noted:  name and campus
	
	

	Current/Additional Supporting Resources noted in the Teaching Strategies.
	
	

	All COs are cross referenced in the Syllabus Guide (clearly and directly, not grouped together). 
	
	

	Correct grammar and punctuation is used throughout the document.
	
	


	Syllabus
	dev/

rev
	prog. coord.

	Correct course number, title and quarter hours are noted.
	
	

	The textbook information is complete:  title, edition, author, publisher, copyright date, ISBN#
	
	

	Additional materials are listed, if necessary:  ex: calculators, a uniform, drafting materials, etc.
	
	

	Correct grammar and punctuation is used throughout the document.
	
	


	Supporting Resources
	dev/

rev
	prog. coord.

	The current SR have been reviewed and updated as necessary.
	
	

	Two additional SR have been submitted for uploading and are noted in the Teaching Strategies.
	
	

	The Supporting Resources are cross referenced in the Syllabus Guide, if applicable.
	
	

	Supporting Resource categories include :

	
	Audiovisuals
	Miscellaneous

	
	Bibliography
	Projects and Assignments

	
	Competencies
	Tip Sheets

	
	Equipment and Supplies List
	Topic Outlines

	
	Grading Ideas
	Web Sites

	
	Handouts
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