Directions for Submitting Rotation Schedule Changes

1.  Enter go resdean on the AS/400.

2.  Type in 44 and press enter.  This item will allow you to enter U for Undergraduate and enter A for Individual Selection of Programs.  Enter the program code, AB for Degree Code, ACC for Concentration Code, and 2004A for Version Code (as an example).  Make sure you enter R for rotation.  If you would like requisites to be listed enter Y under Include Requisites Y/N.  Press enter at this point, this will generate the rotation sheet to move from the CARINA printer to your hard drive.  Press F3 to exit.

3.  Enter 91 to Work With Printer.  Work With Spooled Output System will be the title of the screen.  The first item should be the rotation you just entered.  

4.  Enter 0 (zero) under OPT to download.  Press enter.

5.  Download Spool File screen will appear, enter a PC File Name.  Let’s name our file ABACC04A.  Enter R (for RTF file) and press enter.

6.  This file is now stored on your hard drive.

7.  Go into Word and your C: drive, click on the xfer folder – you will see ABACC04A.
8.  Open the document and make your suggested changes, save, and store or print for distribution.

