APPENDIX S 
Baker College System

Student Research Guidelines

Baker College acknowledges the need and benefits of student conducted research as a valuable component of the educational process.  To this end the College has elected to establish the following guidelines for the conduct of research in its courses and programs.

I.  Participants
Participants in research studies must give their verbal or written consent to participate.  All participation by individuals or organizations in any research study is strictly voluntary.  Participants must be allowed to withdraw from participation at any time.

The purpose and intent of the research must be disclosed to all participants in advance.  In the case where prior disclosure would bias the possible results of the inquiry, participants must be made aware of this and properly debriefed after the conclusion of the study.

Participants shall be solicited on an uncompensated basis.  Participants shall not receive any type of compensation for participation, either monetary or otherwise.

II.  Authorization and Approvals
Research being conducted by a student for a college sponsored course must always be approved by the instructor of record for the course prior to initiation of any portion of the study.  

All research conducted for a college course must be directly related to the objectives, purpose and intent of the course.  The course instructor is charged with the determination of appropriateness.  The instructor must seek the counsel of the appropriate divisional dean if there is any question of the appropriateness of the research.

Research which entails an examination of college operations, policies or procedures is not permitted.

Research which requires access to college and/or student records is not permissible under the Federal Educational Rights and Privacy Act (FERPA).

All research instruments such as surveys, questionnaires, etc., which are utilized in a study outside of the classroom must be reviewed and approved by the course instructor.

Research which requires access to outside companies and organizations, their personnel, or other materials, must secure appropriate authorization from the appropriate official at the organization prior to proceed​ing with the study.  This authorization must be submitted to the course instructor prior to initiation of the research.

III.  General Requirements
All interviews or data collection activities must be scheduled a minimum of one week in advance with the intended source of information.

Requests for information must be submitted in writing accompanied by a stated reason for the  request.  The use of the information/data once obtained should be stated, along with assurances that the information will be kept confidential and secure.
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All participants must be given appropriate time to comply with requests for information and/or data.  This should typically be a minimum of one week but may be shorter or longer depending on the extent of the information being sought.

All participants should be presented with the results of the research where feasible and appropriate.  The course instructor or other college official reserve the right to withhold disclosure of results when warranted.

Audio and/or vidoetaping or other recording of information, interviews, etc., requires that a special authorization and consent be obtained for this purpose.

All research methods and procedures must be reviewed and approved by the instructor or appropriate college official.
The researcher(s) (students) are responsible for any costs incurred as a result of the research project undertaken.

RESPONSIBILITIES

Dean/Associate Dean Responsibilities

The Dean/Associate Dean will ensure that all instructors have been provided with a copy of the Research Guidelines and will hold the instructor and student responsible for the proper accomplishment of their responsibilities as delineated below.

Instructor Responsibilities

The instructor will assure that the course syllabus includes guidelines addressing all research assign​ments and that all students receive a copy of the Baker College System Student Research Guidelines when a research project is assigned.  These guidelines are intended to structure the intent of the research assignment and to provide insight into topic selection.  Guidelines should also reinforce the voluntary nature of a person's participation in the research assignment.

The instructor is responsible for assuring that all research assignments meet the intent of the course and/or reinforce concepts that have been covered in the course.

The instructor is responsible for reviewing/approving all research assignments prior to their initiation.  Topics selected should never put the student or participants at risk of injury, humiliation, or public embarrassment and shall be consistent with moral, ethical and legal standards of behavior.

The instructor is responsible for reviewing/approving all research instruments that are developed by students, e.g., surveys, questionnaires.

The instructor is responsible for considering the cost of completing an assignment and will not authorize any project that has the potential of developing into a financial burden to the College or to the student.

The instructor is responsible for considering potential legal implications of all assignments in regards to the student as well as the College.

The instructor is expected to use prudent judgement and contact his/her Dean/Associate Dean if questions or concerns arise.

Student Responsibilities
The student conducting research will comply with guidelines established in the College research policy and stated in the course syllabus.  The instructor shall be contacted for clarification of all questions not addressed by the guidelines.

The student is responsible for understanding that participation by any person in a research assignment is voluntary.  There will be no compensation offered any participant in a research assignment.  Students must realize that professional behavior must be displayed throughout the course.

The student is responsible for submitting for approval all research assignments prior to their initiation.  Students should keep in mind that topics selected should never put themselves or partici​pants at risk of injury, humiliation, or public embarrassment and shall be consistent with moral, ethical and legal standards of behavior.

The student is responsible for obtaining approval of all research instruments that they develop in association with a research assignment, i.e., surveys, questionnaires.  Approval must be obtained before the research instrument can be used.

The student is responsible for considering the cost of completing an assignment.  Projects should not be initiated that have the potential of developing into a financial burden to the College, a participant, or to the student.

The student is responsible for considering potential legal implications of all assignments to him/herself as well as to the College and participants.

The student is responsible for any costs incurred to conduct the research project.
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