APPENDIX Z 

INCOMPLETE GRADE CONTRACT
Student  






UIN 





Instructor






Course





Quarter






Today’s Date




Student’s Grade if Calculated Today (Based on all work required for the course, not just the work the student has submitted to date) 





The student named above has requested an incomplete grade in the course listed.  The student understand that it is his/her responsibility to complete all outstanding work by the time specified in this contract.  It is the responsibility of the student to contact the instructor for additional assistance or clarification of any assignment.

Assignment







Due Date
The student understands that if the assigned missing coursework is not completed by the due date, the student will be assigned the “Grade if Calculated Today.”
___________________________________

____________________________________

Instructor Signature




Student Signature
Copies to:  Student, Instructor, Divisional Dean
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