System Assessment Subcommittee

December 17, 2002

Members present:
Debra Billings, System Director of Assessment; Beth Newberry, System Assessment Administrative Assistant; John Cote, Dean of Business for Flint; Mike Helsen, Vice-President for Student Services


Chris Schram, System Director of Teacher Preparation; Jim Koenig, Dean of Computer Information System for Clinton Township

Time:    10:00 a.m.

Review the goal of the subcommittee:
At the last System Assessment Committee meeting, it was determined that the current Baker College Annual System Assessment Activities Summary Report was too long and portrayed a negative image of Baker College.  To enhance more of a positive image and minimize the negative image, a new format needed to be created.  It was established that the goal of this sub-committee was to develop a new format for this report.

Format for the Report:

The sub-committee determined that the basic format of the report should include items such as: 

· Table of contents

· Brief overview of Assessment (What it is and where Baker College is going in assessment)

· Executive Summary of this year’s strengths and concerns

· Letter from the System Vice-President of Academics on the importance of Assessment to Baker College

· Program’s individual assessment information

· Assessment items completed throughout other departments

· Glossary of terms on assessment 

The individual program sections of the report should include the following format: 

· Executive summary of the program

· Mission/Purpose

· Program information

· Course information

· Graduate section

Future Objectives for the Report:

The subcommittee would like to see an Executive Summary page included into this current format.  This section would show at a glimpse the areas of concern for the previous year, how Baker College has improved these issues, and what still needs to be addressed.

Rough Draft

Upon completion of the rough draft, the System Assessment Department will email a copy of the report to each of the subcommittee members.  The subcommittee will return any suggestions or comments on the report by February 2, 2003, so a final copy can be ready to present to the System Assessment Committee on February 14.

Issues to be brought to the System Assessment Committee:

· Should the benchmark be changed from 3.5 to 3.0 and 4.0?  

· How many times should something reoccur before a situation needs to be rectified?
Meeting Adjourned:  2:10 p.m.

Submitted by: Beth Newberry
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