SYSTEM CURRICULUM COMMITTEE

March 8, 2002, 9 a.m.

Interactive Video Classrooms

Present:  John Brown, Barbara Honhart, Julia Teahen, Sheryl Dean, Shelly Gardner, Max Belcher, Debbie Billings, Chris Schram, John Cote, Bob Payne, Kim Lutz, Cindy Van Gieson, Theresa Martone, Maynard Thompson, Patty Kaufman, Pete Karsten, Bill Cade, Jane Cox, Jim Koenig, Mary Ann Herbst, Trudi Kenny, Todd Weber, Brian Pickford, Charlotte Hoshal, Jeff Chapko, Mary Oesch, Mike Helsen


Minutes.  The November 30, 2001, minutes were approved as written.  

PROPOSALS

SOCIAL SCIENCES/HUMANITIES DEPARTMENT 

1.
Prerequisite to ECN301 International Economics:  The Social Sciences/Humanities Department Curriculum Committee proposes to change the prerequisite to ECN301 International Economics from ECN201 Macroeconomics AND ECN202 Microeconomics to ONLY ECN201 Macroeconomics. 

Rationale:  The Committee feels that the prerequisite of Macroeconomics is appropriate to the course outcomes for International Economics.  Macroeconomics studies aggregate economics, the role of government, money and banking, national income analysis, employment, and inflation.  Each one of these topics is critical in understanding the economy as a whole and in terms of comparing that economy with another.

Microeconomics focuses more on the individual firm rather than a national economy.  It centers its focus on cost, revenue, profits, market structures, and government intervention.  Though this is important, the student can understand the concepts being taught in International economics without Microeconomics. 

Additionally, since ECN301 International Economics will become part of the new general education core, this requirement of both Macroeconomics and Microeconomics as a prerequisite  may create problems for students in some programs having access to International Economics.

Assessment Data:  None

Supported; approved.
2.
Prerequisites to upper level Psychology classes: The Social Sciences/Humanities Department Curriculum Committee proposes to change the prerequisite to certain upper level psychology classes. 

Suggested changes: 

Course





Prerequisite

PSY211 Psychology of Death and Dying

PSY101 or PSY111

PSY231 Organizational Psychology

PSY101 or PSY111

PSY241 Theories of Counseling


PSY101 or PSY111

PSY311 Abnormal Psychology


PSY101 or PSY111

PSY321 Psychology of Disability


PSY101 or PSY111

PSY335 Human Sexuality



PSY101 or PSY111

PSY401 Social Psychology


PSY101 or PSY111

Rationale:  The existing prerequisite to all 200-level and above Psychology classes is PSY111 General Psychology.  The suggested changes reflect a review of the curriculum and are based on whether the course covers material with a more applied approach (reflecting the approach in PSY101 Human Relations) or biologically based framework (reflecting the approach in PSY111 General Psychology).

Additionally, some upper level psychology classes are included in the General Education core for the bachelor degree programs.  These prerequisite changes will make these courses more available to students across a variety of bachelor degree programs.

Assessment Data:  None.

Comments:  Will our associdate degree students in Human Services be at a disadvantage?  M. Belcher commented probably not.

Supported; approved.
AUTOMOTIVE SERVICES

Subject:

Elective Courses

W02_AST01
Add AST251 Automatic Transmission and Transaxle and AST261 Manual Drive Train and Axles to the AST certificate program as elective courses that students can choose in place of AST102, AST103, AST221A, AST231A, AST241A, and AST271 at their discretion and at the discretion of the campus.

Implementation Date:  Fall 2002

Rationale:  Many students are interested in taking these courses even if it is in addition to their program. The Owosso campus is applying for NATEF certification in all eight of the concentration areas (of which these are two), which we feel will add to the credibility of the program. We also have students that come from NATEF high school programs that already have some of the other certification areas articulated, this will give them additional choices.  

Note:  total credits change from 46-48 to 46-50.  AAS rotation attached for information only.

Supporting Assessment:  None

Supported; approved.

ARCHITECTURAL/CONSTRUCTION TECHNOLOGY

Subject:

WRK201/WRK211

W02_ACT01
Increase prerequisite requirement in this program to 75% of major core completed.

Implementation Date:  Fall 2002

Rationale:  System department feels that students need more core courses to prepare them to apply their trade more effectively in the work experience. 50% will just begin to get them into the higher-level courses.

Supporting Assessment:  None

Rotation:  Not supplied

Comments:  S. Dean commented that a program prerequisite can be added to the AS/400.  

Supported; approved.
ELECTRONIC ENGINEERING TECHNOLOGY

Subject:

Replacement of EET courses and revising of EET related rotation schedules.

W02-EET01
Replace EET102 Introduction to Electricity (6 credits) with EET115 DC Circuits (6 

credits)

Replace EET113 Introduction to Electronics (4 credits) with EET125 AC Circuits (6

credits)

Remove EET201 Circuit Analysis (4 credits) 

Replace EET224 Control Systems (4 credits) with EET10?? Electrical Technology (4

credits)

Replace CIS106 Basic Operating Systems…(4 credits) with INF121 Introduction to 


Windows (2 credits)

Replace EET241B Troubleshooting PCs (4 credits) with EET247 Elect. Sys. 

Troubleshooting (4 credits)

Net Result: Program goes from 105 credits to 101 credits

Revise Rotation Schedule to move math intensive courses back in the rotation and move more applied courses to earlier in the program.

Change EET134 prerequisite from EET224 to EET10??

Change EET136 prerequisite from MTH099A, EET102 to MTH111, EET115

Change EET135 prerequisite to a Corequisite of EET135

Change EET135 prerequisite from EET113 to EET125

Change EET214 prerequisite from EET201, EET215  to a Corequisite of EET215

Change EET247 prerequisite from EET215 to EET214, EET226

Implementation Date:  Fall 2002

Rationale:  The attrition rate in the Electronics program continues to be very high. We are, in effect, reversing some of the changes we made four years ago but shifting the rotation so that those old courses are now offered one quarter later. This will give students an additional quarter to get their math in. We are also moving traditionally small classes (EET10?? which replaced EET224 and EET234) into the first year in the hopes that these non-math EET courses will get the beginning students more excited about their chosen field. This excitement, we hope, will help them build resolve to complete the more difficult courses.

Supporting Assessment:  Retention reports and Advisory Board input.

Rotation:  Attached

Course Descriptions:

EET10?? Electrical Technology (4 Quarter Hours).  Prepares students for further study of electricity and electronics and its implementation. Introduces electrical nomenclature, electrical symbols, schematic diagrams, use of the multi meter, and electrical control of equipment through relay logic and simple circuits. Students have the opportunity for hands-on exposure to the field as well as an overview of career paths related to the field. Corequisite: MTH099A.

EET115 DC Circuits (6 Quarter Hours).  Covers SI units, atomic theory, properties of conductors, current, voltage, and resistance, Ohm’s Law, Kirchoff’s Laws, series, parallel, and series-parallel networks, analysis techniques: Thevenin, Norton, and Superposition Theorems. Four hours of lecture and fours hours of lab required. Prerequisite: EET10??. Corequisite: MTH111.

EET125 AC Circuits (6 Quarter Hours).  Examines capacitance, magnetism, inductance, alternating current, phasors, series, parallel, and series-parallel A.C. circuits, and resonance. Four hours of lecture and four hours of lab required. Prerequisite: EET115. Corequisite: MTH112.

EET247 Troubleshooting Electronic Circuits and Systems (4 Quarter Hours).  Trains students in the use of systematic and logical approaches to troubleshooting, develops skills in the use of various meters and test apparatus commonly used in troubleshooting, and develops student confidence and skill in the use of schematic diagrams in the troubleshooting process. Prerequisite: EET214, EET226.

Comments:  Four classes will be deleted from the catalog:  EET102, 113, 201, 224.

Supported; approved.
ELECTRONIC ENGINEERING TECHNOLGY

Subject:
Computer Service Technician – Certificate

W02_EET02
Adjust CER CSV to accommodate new EET changes.

Replace EET102 Introduction to Electricity (6 credits) with EET115 DC 

Circuits (6 credits)

Replace EET216 Digital Circuits II (4 credits) with EET10?? Electrical 

Technology (4 credits)

Net Result:  Program goes from 38 to 42 credit hours.

Implementation Date:  Fall 2002

Rationale:  See W02_EET01

Supporting Assessment:  See W02_EET01

Rotation:  Attached

Supported; approved with the proposal amended to add MTH111 Introductory Algebra.

ELECTRONIC ENGINEERING TECHNOLOGY

Subject:
Computer Systems and Internetworking Technology

W02-EET03
Adjust AAS CSI to accommodate new EET changes:

Replace EET102 Introduction to Electricity(6 credits) with EET115 DC Circuits (6 credits)

Replace EET113 Introduction to Electronics (4 credits) with EET10?? Electrical Technology (4 credits)

Replace EET134 Electronic Instrumentation (4 credits) with EET125 AC Circuits (6 credits)

Net Result: Program goes from 103 to 105 credit hours

Implementation Date:  Fall 2002

Rationale:  See W02_EET01

Supporting Assessment:  See W02_EET01

Rotation:  Attached

Supported; approved.
HEATING, VENTILATION, AND AIR CONDITIONING (HVAC)

Subject:
CER HVAC
W02_HVAC01
Replace ACT202 Mechanical Systems (4 credits) with HVAC101 Introduction to Mechanical Systems (4 credits)

Replace EET102 Introduction to Electricity (6 credits) with EET10?? Electrical Technology (4 credits)

Change ACT191 from 4 credits to 2 credits 

Add WRK201 Internship or WRK211 Co-op (4 credits)

Net result:  Program stays at 46 credit hours

Revise rotation schedule for better flow of material and better balance of courses (currently students must take 14 credits in spring just for the core).

Implementation Date:  Fall 2002

Rationale:  ACT202 is a general heating and cooling class that was developed for the ACT students. Some of the material is repetitious to the HVAC students to the point that it makes it impossible for the instructor to reach a common plane with the students. If they teach to the level of the HVAC students, they will lose the ACT and Interior Design students and if the don’t, they will bore the HVAC students. This new course will also help address other issues of course ordering that are addressed in the coming proposals.

ACT191 was offered for the first time in fall 2001. Both the students and the instructor indicated that the outcomes could be reached in much less time. Students were not challenged enough to warrant four credits.

EET102 – See W02_EET01. This will be a better fit for the HVAC students.

Rotation revision – Allows students a more balanced academic load in their core from quarter to quarter.  See rotation attached.

Supporting Assessment:  Anecdotal course assessment for ACT202 change (course is still in session so the actual course reviews have not been processed).  ACT191 -  Course Review by Students and by Faculty.  Rotation revision – Advisory Board input.

Course Description:  HVAC101 Introduction to Mechanical Systems (4 Quarter Hours).  Prepares the students for continuing study of in the HVAC field. Focuses on an overview of HVAC systems as well as determining heating and cooling load requirements for new installation of HVAC equipment. Prerequisite: none.

Supported; approved with proposal amended to add WRK291B (1 credit).  The credit hours go from 46 to 47 credit hours.
HEATING, VENTILATION, AND AIR CONDITIONING (HVAC)

Subject:
One + One Associate Degree Option for CER HVAC 

W02_HVAC02
Approve year two of an associate degree track in HVAC/Construction

Implementation Date:  Fall 2002

Rationale:  Some HVAC certificate students want to continue on to an associate degree

Supporting Assessment:
Anecdotal, survey of students to follow.  HVAC Advisory Board input

Rotation:  Attached

Course Descriptions:  

HVAC192 HVAC Construction Sketching (2 Quarter Hours)

HVAC261 HVAC Sheet Metal Fabrication (2 Quarter Hours)

HVAC271 HVAC Cost Estimating (4 Quarter Hours)

MTH1?? Plane Geometry (4 Quarter Hours)

Comments:  Geometry is not generally taught at college level.  C. Hoshal can take it back to the math department.  Will geometry be a part of teacher prep?  C. Schram commented that there will be two geometry courses but they will be in higher math levels.  Normally, plane geometry is not taught out of math department in other colleges but through the technical department.  The course prefix for geometry could be in ACT area instead of math.

Proposal was FYI.

INTERIOR DESIGN

Subject:
New Certificate Program in Kitchen and Bath Design

W02_IND01
Approve the curriculum for a new certificate program in kitchen and bath design.

Add INDXXc (Studio Bath)

Add INDXXd (Studio Kitchen)

Implementation Date:  Fall 2002

Rationale:  The class rotation works with the revised Associate Degree in Interior Design program.  Students need three additional courses to qualify to take the certification test.  Only two classes need to be developed, Studio Kitchen and Studio Bath.  The third class is ACT202 from the Bachelor in Interior Design program.  Once completed, the student can easily complete their associate degree.

Supporting Assessment:  The Clinton Township Interior Design Advisory Board recommended this program once presented to them.  Members, which include Kitchen and Bath designers, provided numerous sources for data to support the interest in this specialized field of Interior Design.  Several firms have approached Baker College to obtain training in this area.

Rotation:  Attached

Program Description:  CER.KBD  Kitchen & Bath Design:  The program is designed to train and prepare individuals to become kitchen and bath specialists upon completion of the associate degree program and two years work experience.  Students will be eligible to take an examination to become certified specialists.  The work includes designing kitchen and bathroom areas.  This would include planning space, selecting materials, equipment, lighting fixtures and more.  The students would also be trained to accommodate and design for ADA compliance areas.

Course Descriptions:

Course# TBD Studio Bath (4 Quarter Hours).  Bathrooms are a design problem of unusual complexity because they pose specific and demanding functional considerations.  Studio Bath will focus on these challenging problems and provide the knowledge needed to find creative and practical solutions.  Design standards and applicable building codes are addressed as well.

Course# TBD Studio Kitchen (4 Quarter Hours).  The modern kitchen has become a laboratory for the preparation of food.  Kitchen design plans must take into consideration the preparation, preservation, and storage of food, cooking and serving, and cleaning before and after meals.  Functionality and aesthetics are a direct result of this planning.  Studio Bath class allows for students to get hands on experience through projects that help them gain an understanding of the application of color, interior materials, ceiling finishes, lighting and knowledge of barrier-free design.  Kitchen design industry standards and building codes are also addressed.

Comments:  It was suggested to include WRK291B (winter quarter, 2nd year).  There is concern that co-op is taken before Studio Kitchen and Studio Bath are taught.  Before the co-op is taken, 75% of core classes will be taught.  It would be good for the students to be out in the field while taking these classes.  Are there any additional costs for labs/materials for the two classes?  There is no additional software needed since 20-20 and Interior Design CAD are already in place.  This was sent back previously from System Executive because they didn’t want it as an associate degree.  They wanted it to be a certificate program so that it would not draw the students away from interior design.

This committee recommends sending this program forward to the System Executive Committee.  

NOTE:  On the Kitchen and Bath and HVAC certificate, the prerequisite for WRK201 would not be met.  S. Dean will see if it can be added into the AS/400 for these programs to have less than the required credit hours for WRK201.  She will get back with J. Chapko.  

INTERIOR DESIGN

Subject:
Modify Interior Design Associate Degree program to meet the scheduling requirements of the proposed Certificate of Kitchen and Bath Design program, remove redundancy in the program, and improve student skills in needed technology.

W02_IND02
Remove prerequisite from IND100 and redesign class with no drafting.

Add new course INDXXX (Interior Design Graphics) to fall 1st yr.

Move IND105C (Textiles) from fall to winter 1st yr.

Move IND111A (Space Planning I) from spring to winter 1st yr and change prerequisite from IND101D to INDXXa Interior Design Graphics

Delete IND101D from program.

Delete MGT101 Introduction to Business from fall 1st yr.

Move INF112 and INF113 from spring to fall 1st yr.

Move IND104 from spring 1st yr to spring 2nd yr.

Move IND102 from winter to spring 1st yr.

Add new 2 credit course INDXXb (Introduction to CAD) spring 1st yr 2nd 5 weeks.

Move IND214 from fall 2nd yr. to spring 1st yr 1st 5 weeks.

Move IND221 from fall 2nd yr to spring 1st yr.

Move IND215 Interior Design CAD from spring to fall 2nd yr. and change prerequisite from IND221 to INDXXb and IND221.

Delete PSY101 from fall 2nd yr.

Add PSY111 to fall 2nd yr.

Implementation Date:  Fall 2002

Rationale:  Elimination of certain classes dissolves repetition and free up time for focusing on elements and principles of design needed to be successful in the field.   Students need greater technical drawing ability with emphasis on interiors as well as architectural basics.  The introductory CAD course prepares students for advanced assignments in the IND215 course, which will become more detailed.

Supporting Assessment:  These adjustments were made based on comments and recommendations of advisory boards (specifically that of Clinton Township), faculty members, and student assessments.  

Rotation:  Attached

Course Descriptions:

Course# TBD Interior Design Graphics (4 Quarter Hours).  Drawing is the essential language interior designers use to communicate their concepts and details to clients.  Interior graphics provide a means of visualizing and understanding the different ways a space can work.  Students will learn how to draft to scale by hand in correct proportional relationship including proper use of equipment, architectural lettering, drafting of floor plans, elevations, sections and lighting layout.  The course is essential to basic performance.

Course# TBD Introduction to CAD (2 Quarter Hours).  Basic AutoCAD concepts are introduced to students to provide them with a foundation to move to greater productivity with the software in subsequent CAD courses.  **A more detailed description is forthcoming**.

Course# TBD Electrical and Mechanical Factors (4 Quarter Hours).  Mechanical and electrical systems include HVAC, plumbing, electrical, fire protection, and vertical transportation.  Interior designers need to coordinate the location of plumbing fixtures, air diffusers, sprinklers, and other visible mechanical elements with the overall design.  In this course students will learn how to deal properly with the initial location or relocation of the mechanical fixtures and electrical devices.

Comments:  Does this mean we no longer need drafting tables for interior design?  No, they will be doing more intensive board drafting.  The program hours are reduced from 101 to 99.  The Interior Design department was talking previously about deleting HUM102 from the program.  Has that changed?  Jeff responded that it was tabled at this time.  Corrections needed on attached rotation:  IND111A prerequisite should be Interior Design Graphics, Intro. to CAD prerequisite should be WPG098, Survey of Art & Arch. I course number should be HUM101, HUM102 does not have a prerequisite.

The proposal was amended to keep PSY101 in the program instead of replacing it with PSY111 since PSY101 will now meet the prerequisites of the bachelor degree psychology courses.  IND101D will be deleted from the catalog.  Supported; approved.

BACHELOR OF AVIATION MANAGEMENT

Subject:

Unused AVT courses (Organizational mgt/psy)

W02_BAM01
Remove AVT301A, 302A, and 309.  Replace PSY231 Organizational Psychology with PSY401 Social Psychology

Implementation Date:  Fall 2002

Rationale:  AVT courses are not being offered.  Both MGT301 Organizational Behavior and PSY231 Organizational Psychology are in the current program. There is significant overlap of material in these two courses. Students would be better served by taking PSY401 instead of PSY231.

Supporting Assessment:  Muskegon campus System Department coordinator input

Rotation:  Attached 

Supported; approved.
TECHNICAL BACHELOR DEGREE PROGRAMS

Subject:
General Education requirements

W02_BACH01
Revise all bachelor degree programs to include the new general education requirements

Implementation Date:  Fall 2002

Rationale:  Programs are not currently in compliance

Supporting Assessment:  North Central Report

Rotation:  Attached

Supported; approved.

FYI—AAS IN QUALITY AND BACHELOR OF LEAN MANUFACTURING

Corporate Services is no longer interested in SPC.  They are proposing a new program in Lean Manufacturing.  The program will continue to use some of the existing SPC classes as well as three new LNM classes.    

Comments:  Is Corporate services putting together a proposal for these two programs (associates and bachelors)?  

J. Chapko assumes that Corporate Services is working on the research worksheet.  This is not being brought as a new program but it is a revamping of the SPC program.  We need to get the input from the campuses that currently offer SPC.  If they are proposing to change the SPC program, they will also need to come up with an SPC certificate program.  J. Chapko will send an e-mail to all campuses that have the SPC program.  The courses include name changes as well as content changes.     

AUTOMOTIVE

1.
Create a new AST099 Basic Automotive class in the automotive area.  

This was a proposal that was received too late to send to the committee.  J. Chapko read the tentative course description.

Supported; approved.

ENGINEERING

A proposal to add a pre-engineering year to the rotation schedule was received too late to send to the committee.  

J. Chapko will send this proposal by e-mail.  It involves the Flint campus only.

COMPUTER SCIENCE AND INFORMATION SYSTEMS

Subject:
Add three new Java courses to meet the needs of the Sun/Java Academic Initiative contained in proposed Computer Programming Technology (Java Option).  See rotation attached.

W02-01
Add:

CS221 Introduction To Java - 4 credit hours, prerequisite: CS111 or Sun course SL110.

CS222 Programming With Java Technology – 4 credit hours, prerequisite: CS221 or Sun course SL210.

CS223 Java Object Oriented Programming – 4 credit hours, prerequisite: (CS222 and CS217) or Sun course SL275

Implementation Date:  Fall 2002

Rationale:  Associate degree with programming certification in Java is the current state of the art programming language for applications and web development. Java developers will overtake C++ developers in 2002 according to information gathered by Jim Wood. 

The program teaches both C++ and Java, as well as Visual Basic.

Students Take One Certification Test. 

A degree with an accompanying certification increases job opportunities.

Baker College becomes an Authorized Sun Education Center

Recruitment of students is made easier because Baker College Catalog depicts logos of academic partnerships with the most respected companies in technology: Cisco, Microsoft, Sun Microsystems, Oracle, Novell.

Sun/Java is a high profile partnership and low cost versus networking programs.

Supporting Assessment:  None provided

Course Descriptions: 

CS 221 Introduction To Java (4 Quarter Hours).  The first class in the Sun/Java Academic Initiative program provides first time programmers the opportunity to learn programming using Java. This overview course helps students understand the significance of the Java programming language. Students will develop skills generally in object oriented programming and specifically in Java technology. Students will be able to read and edit Java source code and create simple programs, using Java technology.   Prerequisite: CS 111.  Sun Course SL 110

CS 222 Programming With Java Technology (4 Quarter Hours ).  Provides students with a strong foundation in object-oriented concepts and object oriented analysis and design as they relate to Java technology. This class also provides students with experience using Java programming language constructs. This is a non-programming course. It is a preparatory course in design methodologies using Java technology intended to provide students with the necessary background for taking the next class in the series.  Prerequisite: CS221.  Sun Course SL 210.

CS 223 Java Object Oriented Programming (4 Quarter Hours ).  This third class in the Sun/Java Academic Initiative program teaches students the syntax of the Java programming language; object-oriented programming with the Java programming language; creating graphical user interfaces (GUI), exceptions, file I/O, threads and networking. Students will use skills acquired in this class and the previous two Java classes to develop a Java application.

Prerequisites: CS222 and CS217.  Sun Course SL 275.

Comments:  CS111 needs to be offered as a corequisite instead of a prerequisite to CS221.  It also needs to be moved to the spring quarter to keep it in line when other programs offer CS111.  Will students have a problem by not taking the programming class before Java is taken?  No, there is some redundancy in both of these courses with introductory concepts.

Supported; approved with the proposal amended to change CS111 as a corequisite to CS221.  CS111 and SPK201 will swap places on the rotation schedule.

COMPUTER SCIENCE AND INFORMATION SYSTEMS

Subject: 
Change prerequisite for CIS106 from WPG098, EET102 OR INF111 to WPG098, Any INF

W02-02
Change prerequisite for CIS106 to WPG098 and Any INF module.

Implementation Date:  Fall 2002

Rationale:  CIS106 instructs the students in the terminology of the computer industry.  It only requires some basic background in the use of the mouse and the ability to open, close, and store files on a computer system.

Supporting Assessment:  None

Supported; approved.
COMPUTER SCIENCE AND INFORMATION SYSTEMS

Subject: 
Add a math co-requisite to the existing prerequisite for CS111

W02-03
Change the requisites for CS111 from INF111 to prerequisite of any INF module and a co-requisite of MTH111.

Implementation Date:  Fall 2002

Rationale:  Programming requires the development of algorithms to solve various business and other analytical problems.  It is imperative that students have an introduction to logical problem solving skills in order to be successful in developing such solutions.  By requiring a MTH111 co-requisite students will perform logic activities that can be correlated back to their math assignments and visa-versa.  This support of the same concepts by both courses should help develop greater competency in problem solving skills.  It should be noted that CS111 is offered in Spring of each year.  MTH111 in many rotations is offered in either Fall or Winter of the first year.  This configuration provides even more support to students having difficulty learning math concepts before entering CS111, a foundation course for any programming curriculum.

Supporting Assessment:  The attendees of the super committee meeting during the summer of 2001 concluded that logical problem solving skills taught in the math curriculum need to be referenced when these same skills are utilized in the Technical and Computer Science courses to help reinforce the concepts.

Assessment data from programming courses suggest difficulties many students report with the courses are attributable to a lack of math background. 

Supported; approved.
COMPUTER SCIENCE AND INFORMATION SYSTEMS

Subject:  Change prerequisite for CS217 Visual C++ Programming
W02-04
Change prerequisite for CS217 from CS111 or one level of programming language and MTH111 to CS111 and MTH112 

Implementation Date:  Fall 2002

Rationale:  The C programming language is based heavily on mathematical concepts.  These include functions, arrays, and other logical constructs that are not sufficiently addressed in Introduction to Algebra. 

Supporting Assessment:  Assessment data was referenced when MTH111 was added as a prerequisite last year.  It is believed that greater knowledge of math concepts are necessary than was originally thought.

Supported; approved.
COMPUTER SCIENCE AND INFORMATION SYSTEMS

Subject:  Change name of Visual C++ Programming and Advanced C++ Programming.

W02-05
Proposal: Change name of CS217 from Visual C++ Programming to C++ Programming, Change name of CS218 from Advanced Visual C++ Programming to Object Oriented Programming with C++.

Implementation Date:  Fall 2002

Rationale:  This name change better describes the concepts taught in the course.  Students must gain comprehension of the language syntax and other characteristics in the first course before any object-oriented functions can successfully be utilized in solving problems in the second course.

Supporting Assessment: None 

Comments:  The course numbers will need an “A” added to each of them.

Supported; approved.
COMPUTER SCIENCE AND INFORMATION SYSTEMS

Subject:  Change prerequisite for CIS119 AS/400 CL and File Design
W02-06
Change prerequisite for CIS119 from INF114 or (CIS106 & INF111) to INF114 or (CIS106 & INF111/INF131)

Implementation Date:  Fall 2002

Rationale:  Some associate degree programs in the CS and IS Department do not have INF111 but rather have INF131 in its place.  The committee felt that either of these INFs would suffice along with CIS106 as a prerequisite.

Supporting Assessment:  None provided

Supported; approved.
The following rotations were adopted at the March 1, 2002 System Department Coordinators meeting with the approval of System VP for Academics John Brown and incoming System VP for Academic Barbara Honhart.


Certified Novell Engineer, certificate


Microsoft Certified Systems Engineer, certificate


Unix Systems Technology, certificate


Web Design, certificate and associate


Computer Networking Technology (Cisco Option), associate


Computer Networking Technology (Microsoft Option), associate


Computer Networking Technology (Novell Option), associate


Computer Programming, associate


Help Desk Technician, associate


Computer Information Systems/Microcomputer Applications, associate


Computer Information Systems/Programming, associate


Computer Information Systems (bachelor)


Computer Science (bachelor)


Open Systems (bachelor)

Because of the previously approved proposal where PSY101 or PSY111 are prerequisites to the higher-level psychology classes, PSY101 will remain on the associate degrees instead of replacing it with PSY111.  In many of the associate degrees, SOC201 was added instead of it being offered in the bachelor degrees.  

Comments:  Concern was expressed that students in associate degree may not choose the appropriate INF class.  INF112 used to be in every associate degree program which would help the students in writing classes, PowerPoint, etc.  By not requiring it, it could be a disservice to the students.  J. Koenig stated that the department talked about this issue at length.  It was felt at this time, to leave it as a choice, but it may change in the future.

Associate degree rotations were supported and approved with proposal amended to keep PSY101 in associate degrees instead of PSY111.  Bachelor degree rotations were supported and approved.

FYI--The proposal for a Bachelor of Web Developer is attached.  This had been forwarded to the CIS Curriculum Committee from the System Executive Committee.  A number of comments to modify the rotation were made but have not been incorporated as no consensus was reached regarding this proposed program.  It received both positive and negative feedback from the campuses.  Some were much in favor, some negative, and one that felt there was insufficient data to support the adopting of this program at this time.

ACCOUNTING DEPARTMENT PROPOSALS

1.
Change the Associate of Business Administration degree in Accounting to reflect curriculum changes necessitated by changes to the ACC BBA program and reduce credit hours.       

Implementation Date:  Fall, 2002

Rationale:  Due to changes in the BBA Accounting program mandated by the Michigan Board of Accounting, it is necessary to adjust the course placements in the Associate of Business Administration – Accounting degree and reduce the credit hours from 97 to 95.

Supporting Assessment Data:  Action of the Michigan Legislature and Michigan Board of Accounting effective July 1, 2003.

Comments:  It was suggested to look at the numbering of ACC205.  Why were many of the accounting courses taken out of the associate degree program?  In the new program, there are only 28 credits of accounting.  The task force looked at this issue extensively.  They looked at what the graduates of this associate program would do out in the workforce.  Graduates aren’t doing auditing so why offer auditing classes, etc.  Classes were removed that weren’t needed for the associate degree and placed in the bachelor degree.  It was a redistribution of the accounting classes in the two programs.  The task force compared our programs to other institutions.  Are there jobs in accounting where the associate degree will prepare the students for employment?  For the most part, the jobs at the accounting associate degree level are accounts receivable and accounting clerks.  Very few industries use spreadsheets; they are using specific software packages (e.g., Peachtree, etc.).  Should there be a prerequisite to ACC251?

The proposal was amended to replace PSY111 with PSY101 and add INF113 as a prerequisite to ACC251.  Supported; approved.

2.
Change the Associate of Business Administration in Accounting / Management to reflect curriculum changes necessitated by changes to the ACC BBA program.

Implementation Date: Fall, 2002

Rationale:  Due to needed changes in the BBA Accounting degree, it is necessary to adjust the course placements in the Associate of Business Administration – Accounting/Management degree.  The total credit hours remain at 105.

Supporting Assessment Data:  Action of the Michigan Legislature and Michigan Board of Accounting effective July 1, 2003.

The proposal was amended to replace PSY111 with PSY101.  Supported; approved.

3.
Change the Associate of Business Administration – Accounting/Computer Information Systems degree to reflect curriculum changes necessitated by changes to the ACC BBA program. 

Implementation Date:  Fall, 2002

Rationale:  Due to needed changes in the BBA Accounting degree, it is necessary to adjust the course placements in the Associate of Business Administration – Accounting/Computer Information Systems.  The total credit hours remain at 113.

Supporting Assessment Data:  Action of the Michigan Legislature and Michigan Board of Accounting effective July 1, 2003.

Comments:  The prerequisite for CIS119 should be INF114.

The proposal was amended to replace PSY111 with PSY101.  Supported; approved.

4.
Restructure the BBA Accounting degree to reduce credit hours and comply with the content requirements for bachelor degree programs in accounting as promulgated by the Michigan Board of Accounting.
Implementation Date:  Fall, 2002

Rationale:  Due to changes in the law in Michigan regulating accounting (CPA certification) we are proposing reducing the credit hours in the Accounting BBA program  to 183 from 205.  This change incorporates the inclusion of the new General Education requirements for bachelor degree programs.  Since 225 quarter hours are now required for CPA certification, we are working with the Graduate School on offering a graduate degree for those students interested in the CPA credential.  The reduction in credit hours for the BBA is necessary to keep us competitive with other institutions that generally fall in the 180 to 190 credit hour range for bachelor degree programs.

Supporting Assessment Data:  Action of the Michigan Legislature and Michigan Board of Accounting effective July 1, 2003.

The student graduating from this bachelor degree—will be eligible to sit for CPA. But will not get licensure until they have 220 hours of work experience and additional credit hours.  ACC435 needs a computer room.

Comments:  It was suggested to move one of the accounting classes from winter, 4th year to fall, 4th year.  J. Cote will move ACC316 from winter to fall.  This will balance out the accounting load between the two quarters.  J. Cote will discuss with S. Dean regarding the correct course numbers for the new courses.  

Supported; approved.

5.
Change the Accounting minor in the Bachelor of Business Administration Degree to consist of the following courses:

ACC101 Principles of Accounting I

ACC102 Principles of Accounting II

ACC205 Introduction to Taxation

ACC221 Managerial Accounting I

ACC222 Managerial Accounting II

ACC251 Computerized Accounting
Implementation Date:  Fall, 2002

Rationale:  Due to needed changes in the BBA Accounting degree, and the inclusion of the new General Education requirements, it is necessary to amend the courses making up the Bachelor of Business Administration Accounting Minor.

Supporting Assessment Data:  Action of the Michigan Legislature and Michigan Board of Accounting effective July 1, 2003.

Supported; approved.

BUSINESS ADMINISTRATION DEPARTMENT 

1.
Revise the Associate of Business Administration degree program to better reflect contemporary business practices and skills, and consolidate the General Business and Management programs into a unified program.

Background:

VISION STATEMENT

The Associate of Business Administration Degree Program seeks to provide students with a comprehensive understanding of the fundamentals of business in today’s rapidly-changing, highly-competitive, diverse, and global environment in order to prepare them for entry-level management positions and/or the continuation of their education toward a Bachelors Degree in Business.  This understanding is founded on the evolution and development of the free enterprise system, which is the context for our business degree.

MISSION AND PURPOSE STATEMENT

The Associate of Business Administration Degree Program carries out its Vision by providing students with the necessary competencies required for successful and rewarding careers and continuing education in Business.  These competencies include a broad understanding of the basic theories and practices of business, as well as specific skills in such areas as management, communication, problem solving, critical thinking, planning, and analysis.

CORE COMPETENCIES

The Associate of Business Administration Degree Program is designed to teach students the following Core Competencies.  These Competencies are based on a fundamental understanding of three essential components, which are:  Analysis (recognizing the key elements), Assessment (recognizing how these elements operate), and Strategy (recognizing how to plan for the future based on analysis and assessment).  The Core Competencies are:

1.
A basic understanding of the terminology, history, and theories of business and management principles.

2.
Effective written and verbal communication skills.

3.
Analysis, problem solving, and planning skills that lead to effective decision making.

4.
Social and professional skills.

5.
An understanding of the theories and practice of ethics and the importance of a strong work ethic as defined by current American business practices.

6.
A fundamental understanding of marketing, finance, accounting, business operations and management.

7.
An understanding of the applications of technologies and how they impact business operations, such as information systems and e-commerce.

8.
An understanding of the importance of customers and customer relations, both internal and external to an organization.

9. An understanding of the meaning and significance of globalization and cultural diversity.

ASSOCIATE OF BUSINESS ADMINISTRATION  DEGREE PROGRAM

COURSE SELECTION, ROTATION PROPOSAL, & RATIONALE

This Associate Degree Program replaces the General Business Administration Associate of Business Administration (p. 27 of the current Catalog) and the Management Associate of Business Administration (p. 29 of the current Catalog) Degree Programs.  This Proposal combines those two into one Associate of Business Administration/ Management Degree.  All other Associate Degrees cited in the current Catalog remain the same.

Quarter Hours Required for Graduation=101.  General Education Requirements (53 Hours).  WRK-201 or WRK-211 remains the same.  Business Requirements are reduced to 12 Credit Hours---see below for changes in courses required.

[Note:  the total number of hours required and cited in the current Catalog for the General Business Ad. Assoc. Degree is 97 (p. 27).  Likewise, the total number of hours required and cited in the current Catalog for the Management Ass. Degree is 101 (p. 29).  This Proposal requires 102 Credit Hours, an addition of 1 Credit over the current Management Ass. Degree, due to the addition of the Freshman Seminar Course.]

Rationale:

1.
The Business Administration Department established a Strategic Management Task Force and Strategic Marketing Task Force to review, assess, and redesign, where deemed necessary, all courses and degree programs within the Business Administration Department.  The Strategic Marketing Task Force has completed its work with regards to the Marketing Associate of Business Administration Degree, and it is now proceeding to work on the Bachelor of Business Administration Marketing Degree.  The Task Force’s Proposal for the Associate Marketing Degree has been approved by the Curriculum Committee and has been implemented.  The Strategic Management Task Force is following the model established by the Strategic Marketing Task Force.  

2.
Understanding this model is important to the process we followed for this Proposal.  Based on Analysis, Assessment, and Strategy, which are the essential components of the Core Competencies for the Associate of Business Administration Degree Program, we examined all of the research data (Employer Surveys, Program Reviews, Course Evaluations, and Graduate Surveys), as well as listened to our Advisory Committees.  The analysis and assessment of what the data and the Advisory Committees told us serve as foundations for both the process we used and this Proposal we are recommending.  The assessment data indicate that there is too much duplication of materials in the current Associate Degree; that there is a lack of sequential flow from course to course; that a course that deals with personal business development is needed (Business Success Seminar); and that even at the Associate Degree level our students need to be better prepared in such areas as:  communication, people, work etiquette and ethics, problem solving, and planning skills.

3.
The strategy we developed is as follows:

a.
Develop a Vision Statement for the Degree Program.

b.
Develop a Mission/Purpose Statement for the Degree Program.

c. Develop Core Competencies for the Degree Program.

These Core Competencies are the essential “Need-to-Know” components upon which the entire Degree and all of its courses are based.   Historically and traditionally, most courses and degree programs are textbook driven.  This Proposal is Competencies driven.  The specific courses and resources (textbooks) for the courses are designed to meet these Competencies.

4.
Once the Competencies are developed for the Degree Program and once the specific courses are determined to meet these Competencies, each course is then designed with its own specific Core Competencies.  Based on the specific Core Competencies for each course, specific Course Outcomes are determined.  And based on the Core Competencies and Course Outcomes, textbooks and teaching resources are determined.  

5.
This Proposal eliminates the two current Associate Degrees in Business---General Business Administration/Associate of Business Administration (p. 27 of current Catalog) and Management/Associate of Business Administration (p. 29 of current Catalog).  It replaces these two Associate Degrees with one---Associate of Business Administration/Management.  The two current Associate Degree Programs are very similar in both their Major and Business Requirements, have too much duplication, and not significant differentiation.  This Proposal establish one, solid, competitive Associate Degree.  Both the Task Force and the Department believe that the process used to establish this Program is cutting edge and that the Program itself is what the marketplace wants.  All other Associate Degree Programs in the Business Administration Department remain the same.  

6.
Nevertheless, it should be noted that this Program is not a radical reengineering of the current two Associate Degree Programs.  It is a redesign of both Programs into one.  It maintains the current WRK requirements and adds the new General Education Requirements (53). It reduces the Business Requirements from 24 Credits to 12 Credits.  The Major Requirements are increased to 32 Credits, and the courses are realigned.  This realignment places the Introduction to Business Course (MGT-101) as a foundation course for the Degree, and upon this course, all the other courses are based.  Each course within the Major Requirements is placed in the Rotation to build on MGT-101 in a logical sequence in which there is a systematic progression from one course to the next.  Also, each course within the Major Requirements addresses specific Core Competencies for the Degree Program.

7.
We have also added a very dynamic and exciting course, MGT###, Business Success Seminar.  Our analysis and assessment of the data, the marketplace, and the Advisory Committees all indicate that such a unique course is needed, for it is designed to teach students the fundamentals of personal financial planning, work etiquette and ethics, goal setting and career planning, and time/stress management.

8.
In one case, we have allowed students the option:  EBU-151, Introduction to e-Business, OR MGT-231, Small Business Management.  This allows students to select courses more in line with their own career objectives and goals, and it allows smaller campuses to streamline course offerings to some extent.   We have also eliminated SPK-211, Group Dynamics, because the essential aspects of this course are already covered in several other required courses in this Degree Program.  Finally, we have moved ACC-121, Fundamentals of Accounting I, and ACC-122, Fundamentals of Accounting II, to the Winter and Spring Quarters, respectively, of the First Year, after students have taken MTH-101, Mathematics for Business.  The Assessment data show that students need to be better prepared in Math before they take the two Fundamentals of Accounting classes.  This is also in keeping with a shift the Accounting Department is making for Principles of Accounting I & II.

9.
We believe that this new Degree Program is highly marketable, sets Baker apart from its competition, and exhibits a very effective process, as well as Program, that meet the changing requirements of the marketplace.  If approved, we would hope that the new College Catalog and the System Admissions Department, as well as Admissions Offices on each campus, would present this Program as a dynamic, unique, cohesive whole.  We would hope that the Catalog would carry the Vision, Mission, and Core Competencies for this Program.

10.
In conclusion, both the Business Administration Department and its Strategic Management Task Force recommend adoption of this revised Associate of Business Administration Degree Program.  Both the process and strategy used to design this program, as well as our analysis and assessment that lead us to it, are indicative of Baker’s Mission and Purpose.  This Degree Program is a coordinated, systematic, cohesive package that prepares our students for careers in the fields of business and/or to continue toward a Bachelors Degree.

Respectfully Submitted by the Strategic Management Task Force:  Robert Van Dellen, Chair, Cadillac; John Cote, Flint/System; Linda Hood, Muskegon; James Stark, Muskegon; Tim Stein, Muskegon; Joe Pepoy, Clinton Twp.; Mary Vuckovich, Owosso; William Cade, Auburn Hills; Robert Payne, Port Huron; Kevin Leffler, Flint; Lynn Carlino, Clinton Twp.

Endorsed, supported, and approved by the Business Administration Department at its System Departmental Meeting on Feb. 22, 2002.

ROTATION SCHEDULE

     COURSES                                                                    PREREQUISITES
FALL, FIRST YEAR:

   ENG-101, COMP. I……………………………..4            SAME

   MGT-101, INTRO. TO BUSINESS…………….4

   MTH-101, MATH FOR BUSINESS……………4            SAME

   PSY-101, HUMAN RELATIONS………………4

                                                         TOTAL: 16

WINTER, FIRST YEAR:

   ACC-121, FUNDAMENTALS OF ACC.I.…….4             SAME

   ENG-102, COMP. II…………………………….4             SAME

   PSY-111, GENERAL PSYCOLOGY…………...4

   MTH-111, INTRO. TO ALGEBRA…………….4             SAME

                                                         TOTAL:  16

SPRING, FIRST YEAR:

   ACC-122, FUNDAMENTALS OF ACC.II……..4             SAME

   INF-121, INTO. TO WINDOWS………………..2             SAME

   INF-112, WORD PROCESSING………………..2             SAME

   MGT-212, HUMAN RESOURCES MGT………4

   MGT-231 OR EBU-151…………………………4

                                                         TOTAL:  16

FALL, SECOND YEAR:

   LAW-211, BUSINESS LAW……………………4

   MGT-211, MGT. & SUP…………………………4

   MKT-111C, PRINC. OF MARKETING…………4

   SPK-201, ORAL COMMUNICATION………….4

                                                         TOTAL:  16

WINTER, SECOND YEAR:

   ECN-201, MACRO ECON………………………4             SAME

   INF-113…………………………………………..2             SAME

   INF-114…………………………………………..2             SAME

   MGT-250, CONFLICT MANAGEMENT……….4             MGT-101 & MGT-212

   MGT-XXX, BUSINESS SUCCESS SEMINAR…4             MGT-211 & MGT-212

                                                         TOTAL:  16

SPRING, SECOND YEAR:

   ECN-202, MICRO ECON………………………..4            SAME

   MGT-222, MANAGEMENT SEMINAR………..4             MGT-211, MGT-212 &

                                                                                                   MGT-XXX

   SOC-201, SOCIOLOGY…………………………4

   WRI-115, WORKPLACE COMM……………….4             SAME

    WRK-201 OR WRK-211………………………..4             SAME

                                                          TOTAL:  20

NOTE:  “SAME” for Prerequisites indicates the CURRENT Prerequisites for the Management/Associate of Business Administration Degree---see attached Rotation Schedule.

Comments:  The program will be an associate of business degree in management.  The proposal includes MGT250 having two prerequisites when previously no prerequisites were required.  The security program currently uses MGT250 in its program and it does not have the prerequisites.  There will be no prerequisites to MGT250.  WRK291B will be added to the program to winter of the 2nd year.  The on-line general business program will continue as is.  The campuses need to let the admissions staff know that the General Business traditional on-ground program is being eliminated.  The two programs are generally the same.  The management program has one more course and identifies the courses that are listed as electives in the general business program.  

The proposal was amended in include WRK291B and to eliminate the prerequisites to MGT250.  The committee supports eliminating the associate degree of General Business and revamping the Management associate degree.  Approved.

2.
Revise the Accelerated BBA program to incorporate the required General Education component.

Rationale:  To incorporate the bachelor degree general education core required by the North Central Association and to better meet the needs of our students and employers.

Supporting Assessment Data:  North Central Association report.  Advisory boards, employer surveys, graduate surveys, alumni surveys and industry information.

VISION STATEMENT

The Accelerated Bachelor of Business Administration degree program seeks to provide students with an advanced understanding and application of the fundamentals of business management and leadership in today’s global, diverse, highly-competitive, and rapidly-changing environment in order to prepare them for successful management careers and/or the continuation of their education toward a Master of Business Administration Degree.  This understanding is rooted in the free enterprise system, which is essential for American Capitalism.

PROGRAM MISSION AND PURPOSE STATEMENT

The Accelerated Bachelor of Business Administration degree program carries out its Vision by providing students with the necessary competencies required for successful and rewarding management careers.  These competencies include a comprehensive understanding and application of the basic theories and practices of management, as well as the development of management skills in such areas as leadership, communication, conflict management, problem solving, critical thinking, decision making, analysis, strategic planning, financial and accounting, marketing, and globalization.  Students will demonstrate these competencies through extensive research, writing projects, and oral presentations.

PROGRAM CORE COMPETENCIES

This degree is offered in an accelerated format.  To be admitted to this program, students must have effective verbal and written communication capabilities, practical computer abilities, and related work experience.  To achieve the degree in this program, students are required to demonstrate the following competencies.

1. An advanced understanding and application of the difference between management and leadership, including knowledge of the basic history, theories, styles, and application of both management and leadership practices.

2. A demonstrated understanding of research methodology and highly developed verbal and written communication skills.

3.
An ability to integrate financial and accounting information for effective management decision making.

4.
An advanced understanding of marketing management practices.

5. An advanced understanding of strategic management practices.

6.
An advanced understanding of globalization and the economic environments of foreign businesses.

7. An advanced understanding and application of business ethics and philosophy.

8.
An understanding and application of general knowledge in such key areas as:  Science, Psychology, Sociology, International Relations, Economics, and Organizational Behavior.

9.
The demonstrated ability to conduct research and to prepare comprehensive   research papers through the Integration Portfolio Projects (IPP), as well as the completion of an Integration Portfolio.  

10. The goal of this Degree is for students to be able to apply the skills developed through this Program in order to meet and exceed employers’ expectations. 

BACHELOR OF BUSINESS ADMINISTRATION

ACCELERATED PROGRAM WITH CONCENTRATIONS

 ROTATION SCHEDULE

FIRST QUARTER

   RES-399   Program Seminar……………………………2

   MKT-431R Marketing Strategies*…… ………………..4 (Core)

   WRI-350R  Research and Report Writing………………4 (Gen. Ed.)

   SPK-401R Presentational Speaking…………………….4 (Gen. Ed.)

                                                       TOTAL:  14 CREDITS

SECOND QUARTER

   PSY-231R Organizational Psychology*…………………4 (Gen. Ed.)

   SCI-451R Environmental Science..……………………...4 (Gen. Ed.)

   ACC-371R Accounting & Financial Management..……..4 (Core)

                                                       TOTAL:  12 CREDITS

THIRD QUARTER

   ECN-301R  International Economics..…………….………4 (Gen. Ed.)

   HUM-401R Business Ethics & Philosophy..……………...4 (Gen. Ed.)

   MGT-461R Human Resources & Employment Law*…….4 (Core)

                                                       TOTAL:  12 CREDITS

FOURTH QUARTER

  POL-401R International Relations………………………4 (Gen. Ed.)   

  MGT-414R Strategic Leadership*…….…………………4 (Core)

  CONCENTRATION COURSE #1*..……………………4

                                                       TOTAL:  12 CREDITS

FIFTH QUARTER

  SOC-321R Cultural Diversity……………………………4 (Gen. Ed.)

  CONCENTRATION COURSE #2*..……………………4

   CONCENTRATION COURSE #3*.……………………4

   RES-499  Integration Portfolio………………………….3

                                                      TOTAL:  15 CREDITS

CORE BUSINESS COURSES REQUIRED ARE:  MKT-431R, ACC-371R, MGT-461R, MGT-414R.

TOTAL GENERAL EDUCATION REQUIRED CREDITS:  32 (8 Courses)

TOTAL CORE BUSINESS REQUIRED CREDITS:               16 (4 Courses)

TOTAL CONCENTRATION REQUIRED CREDITS:           12 (3 Courses)

TOTAL RESEARCH REQUIRED CREDITS:                           5 (2 Courses)

                      TOTAL CREDITS REQUIRED:  65

BASIC REQUIREMENTS FOR ACCELERATED PROGRAM:

Prerequisites:  Associate Degree or 90 Quarter Hours of Credit with an overall G.P.A. of at least 2.00.  65 Credit Hours in the Accelerated BBA Program.  25 Experiential Credit Hours

     TOTAL CREDITS REQUIRED FOR ACCELERATED BBA DEGREE:  180.

ADDITIONAL REQUIREMENTS.  To be admitted to this Program, students must:

A.
Own or have access to and be able to use a personal computer.

B.
Write an essay or submit a previous paper to demonstrate suitable writing skills.

C.
Be currently or recently employed, with suitable work experience.

D. 
Submit three letters of recommendations stating that they are capable of completing this Degree Program.

NOTES

1.
All courses are offered in an Accelerated format, similar to the Bachelor of Business Leadership Degree, in which courses are taught on an alternating week basis (weekend format is also an option).  All quarters, except for the first (14 credits) and fifth (15 credits), preserve the 12-credit hour course load and the accelerated schedule.

2.
All courses listed above with an * require an IPP paper, for a total of 7 IPP course papers, plus the Integration Paper, for a total of 8 papers.  All students are required to complete an Integration Portfolio that includes Seven (7) course IPP papers (as designated by the *) and an Integration Paper for a total of eight (8) papers in the Portfolio.

3.
All courses will need to be custom-designed to fit the Accelerated format of this Program and developed in time to meet scheduling deadlines.  The Strategic Management Task Force and Standing Curriculum Committee for Management are committed to the development of these courses, and they would like to work closely with those responsible for developing the General Education Courses in this Program.

4.
The basic requirements for the General Education Core Bachelor Degree are incorporated into this Program as 4-Credit Hour Courses.  These General Education Core Requirements will be designed to meet the specific goals and objectives of this Accelerated Degree Program.  Students that have equivalent courses may transfer them from other accredited and approved colleges or universities.  Through the COL-301, Life and Learning course, or other acceptable petitions, students may Petition for Credits for the General Education Courses and for the pre-requisites required for the Program, but they may NOT Petition for Credits for ANY of the Core Business or Concentration Courses in the Accelerated Program.

5.
WRI-350R, Research and Report Writing.  Because this Program has the IPP Project as an integral part and because fundamental research methodology and techniques are essential for advanced report writing, this new course combines this methodology with writing comprehensive reports, based on primary and secondary research.  This is a foundation course for all other IPP requirements.

6.
ACC-371R, Accounting & Financial Management, is a new course that combines a fundamental understanding of finance and accounting, and this course replaces BUS-311 (Accounting for Managers) and BUS-371 (Financial Analysis and Applications).

7.
MGT-461R is a new course that focuses on Human Relations and related legal issues.

8.
ECN-301R, International Economics, is a new course that introduces students to globalization and the economic systems of various foreign countries.

9.
HUM-401R, Business Ethics and Philosophy, is a new course for the program that deals with the important area of ethics in business.

10.
PSY-231R, Organizational Psychology, is a new course that replaces BUS-341, Human Behavior in Organizations, with the intent that this new course will be very similar to the current BUS-341.

11.
SCI-401R, Environmental Science, is a new course, with the intent that it will look at the relationship between a study of the environments from a scientific perspective and its application to business.  

12.
This Proposal provides students with 32 General Education Credit Hours through EIGHT required 4-credit hour courses.  It is the hope of the Business Administration Department that it can work with the other departments to assist with the design and development of these General Education Courses.

13.
This Proposal eliminates the following course that is currently in the Program:  BUS-361, Information Systems in Management.  Course and Program Review data indicate that this course is not needed in this Program.  Students in the Program are, for the most part, computer literate and have a fairly solid understanding of information systems and the management of these systems.

14.
This Proposal includes all other courses currently in the Program, only it revises, redesigns, and modifies them to fit the new General Education Requirements.

15.
The current Rotation Schedule for the Accelerated Bachelor of Business Administration Program cites 63 Credits in the Program and 27 Credits of Experiential (see attachment), and these are NOT correct.  It should read 65 Credits in the Program and 25 Credits of Experiential.

16.
This Program allows students to “MAJOR” in specific CONCENTRATIONS within the Accelerated Bachelor of Business Administration Degree.  Each campus may elect to offer some or all of the initial CONCENTRATIONS, and additional CONCENTRATIONS can be easily and efficiently added, based on market needs and demands.

PROPOSED CONCENTRATIONS

THREE COURSES/12 CREDITS

[See Rotations & Course Descriptions Attached]

A.  MANAGEMENT

      Core Courses would be:

          MGT-471R, Management Theory

          MGT-481R, Managing Organizational Change

          MGT-491R, Management Applications in Practice

B.  MARKETING

      Core Courses would be:

          MKT-471R, Essentials of Consumer Behavior

          MKT-481R, Advertising, Promotion, and Public Relations

          MKT-491R, Essentials of Marketing Research

C.  HUMAN RESOURCES MANAGEMENT

      Core Courses would be:

           HRM-335R, Strategic Human Resources

           HRM-425R, Negotiating Labor/Management Relations

           HRM-435R, Global Human Resources Management

D.  INTERNATIONAL BUSINESS

       Core Courses would be:

           IBU-401R, International Trade

           IBU-411R, International Marketing Strategies

           IBU-421R, International Human Resources Management

E  OTHER POSSIBLE CONCENTRATIONS:

1.
OPERATIONS MANAGEMENT

Core Courses would be:  

Decision Making/Analytical Problem Solving (OPM-401).

Quality/SPC

Material Handling/Purchasing/Logistics (OPM-421).

2.
LEADERSHIP

This concentration would focus on leadership theories, styles, and practices.

3.
HUMAN SERVICES

This Concentration would focus on upper-level training in Human Services.

NOTE:  All of the Business Core and Concentration Courses required for the First Quarter, Fall of 2002, will be developed, and each course will include Core Competencies, Course Outcomes, Resources, and a Syllabus Guide.  Subsequent courses in this Program will also be developed to meet scheduling deadlines.  It is the strong wishes of the Business Administration Department that it work closely with course developers for the General Education Requirements so that these courses may be developed to fit the format, intent, and objectives of this Program.

RATIONALE FOR PROPOSAL

1.
This Proposal is partly driven by the changes in the General Education Requirements, and it incorporates these Requirements into the Accelerated format.  However, more than simply adding General Education courses, the intent is to build a stronger program by providing students with a broad and diverse knowledge in areas outside of the narrow confines of management.  The general knowledge acquired through these General Education courses will enhance the student’s management skills and capabilities.

2.
Currently, the Accelerated Programs throughout the Baker System are offered in a variety of ways, formats, and structures.  Some campuses offer the Accelerated BBL, some the BBA, some both, some in a five-week course delivery, some on a ten-week schedule, some apply the Integration Portfolio to the BBL Program, and so on.  The ability to assess, evaluate, and measure results across the Baker System are very difficult because of the diversity of Accelerated Program offerings on a campus-by-campus basis.  This Proposal streamlines, systematizes, and coordinates the Accelerated Program for all campuses.  Although each campus may determine which of the Concentrations to offer, all campuses will be “singing from the same hymn.”  This will enable us to assess and measure results throughout the System in a consistent manner. 

3.
Based on the assessment data (Program Reviews, Course Evaluations, etc.) and Advisory Committee recommendations, the Strategic Management Task Force realized that fundamental changes needed to be made in the Accelerated Programs.  The data indicate that there is a lack of consistency, lack of System-wide coordination, lack of clear and measurable standards, and that there is a duplication of courses.  For example, the BBL is structured as 4-credit hour courses with a major research paper component, while the BBA is structured as 6-credit hours courses with an Integration Portfolio component.  Yet the differences among the various courses within both Programs are very slight.  BUS-341 and MGT-452, BUS-411 and MGT-451, to cite two clear indicators, are very similar courses.  Thus, we have an unnecessary proliferation of courses needed to deliver the courses in these Programs.  Further, evidence shows that the BUS-361 and CIS-412, both essentially the same course with the same textbook, are courses not needed by our more advanced students, who are capable of handling the accelerated format.  This Proposal eliminates the duplication and streamlines all courses under one Accelerated Program.

4.
The CONCENTRATION aspect to this Program allows each campus, and subsequently each marketplace, to build specific areas of focus (Majors) to prepare students efficiently and effectively for employment in these marketplaces.  The International Management Concentration, for example, may be very fitting for the Port Huron Campus but not for the Owosso Campus.  With all students required to take the General Education Courses, the two RES (399 & 499) Courses, the Core Courses, and complete the Integration Portfolio, plus the Concentration Courses, we have in place a very consistent Program that allows for flexibility.  Additional Concentrations may be easily added to the Program.  And the design of this Program fits in nicely with the Baker MBA format.

5.
We believe this new Accelerated Degree is highly marketable, sets Baker apart from its competition, and establishes a very dynamic and fluid program that meets the changing demands of the marketplace.  It is our hope that the new Catalog will include the Vision, Mission, and Core Competencies for this Program.

6.
Designed by the Strategic Management Task Force and approved by the System Business Administration Department, this Program is a coordinated, systematic, cohesive package that prepares our students for successful employment today and tomorrow.

Respectfully Submitted by the Strategic Management Task Force:  Robert Van Dellen, Chair, Cadillac; John Cote, Flint/System; Linda Hood, Muskegon; James Stark, Muskegon; Tim Stein, Muskegon; Joe Pepoy, Clinton Twp.; Mary Vuckovich, Owosso; William Cade, Auburn Hills; Robert Payne, Port Huron; Kevin Leffler, Flint; Lynn Carlino, Clinton Township

Endorsed, supported, and approved by the Business Administration Department at its System Department Meeting on February 22, 2002.

ILLUSTRATION OF HOW THESE ACCELERATED COURSES MIGHT BE DELIVERED ON CAMPUS [for illustration purposes only]

FALL QUARTER, 2002

RES-399…………………Monday Nights, Three Sessions—Weeks One, Three, & Five.

MKT-431………………..Monday Nights, Five Sessions---Weeks Two, Four, Six, Eight, & Ten.

SPK-401R……………….Wednesday Nights, Five Sessions---Weeks One, Three, Five, Seven, & Nine.

WRI-301R……………….Wednesday Nights, Five Sessions---Weeks Two, Four, Six, Eight, & Ten.

[*This same Schedule of courses would work for a Tuesday/Thursday format or a weekend format.]

WINTER QUARTER, 2003

ACC-371R…………………Monday Nights, Five Sessions---Weeks One, Three, Five, Seven, & Nine.
PSY-231R………………….Wednesday Nights, Five Sessions---Weeks One, Three, Five, Seven, & Nine.

SCI-451R…………………..Wednesday Nights, Five Sessions---Weeks Two, Four, Six, Eight, & Ten.

Comments:  If a campus agrees to this program, they must keep the cohort together and be strict to the timelines.  Some campuses are offering the BBA program one night a week instead of two nights a week.  Because of a concern from financial aid, a tracking form was developed for the BBA Accelerated program to document the off-site hours.  The off-site hours for this program would have to be validated in the same manner.  It was suggested to come up with new names to isolate these classes so that a student that needs SPK401 doesn’t sign up for SPK401R.  Could there be a strand of 3 leadership classes as a concentration?  Yes.  Clinton Township is looking for a program which is similar to the BBL because it is a program that is in demand in that area.  Muskegon would also support retaining something similar to the BBL.  The departments will look at it.  There is concern that we may not be getting the same rigor with the accelerated classes that have outside work.  J. Cote commented that we are getting documentation to prove this is a rigorous program.  This is a different delivery option to a degree and it is not for every student.  Will transfer students be allowed to bring in general education courses?  Since many of these classes have prerequisites, will there be a problem for students not having met the prerequisites?  We have to be open minded and as accommodating as we can.  This is addressed in item 4 under Notes above.  It was strongly recommend that a rubric be established so that the measurement tools are the same for the IPP courses; we need to come up with a system wide standardization on how to evaluate these papers.

The committee supports the proposal based on all campuses having the same amount of seat time and that the Business Administration department looks at developing a leadership concentration and/or revises and maintains the BBL program.  Supported; approved.

3.
Revise the BBA traditional program to incorporate the new bachelor degree general education core.

Rationale:  The new general education core will address the issues raised by the NCA.

Supporting Assessment:  NCA report.

Comments:  Changes to Management/Marketing rotation:  FIN302 will need new course number and prerequisites added, MGT301 replaced with PSY401, and MTH112 moved to Spring of 3rd year.  Changes to Marketing/Management rotation:  MTH112 moved to Spring of 3rd year, PSY401 added to Winter of 3rd year, swap quarters for SOC321 and SOC201, and MTH301 and PSY231 should be deleted.  There is concern that some of the quarters are heavy with management or marketing courses.  J. Cote will work on moving the classes around so that the quarters are balanced as much as possible with the core courses.  He will also look at when Cultural Diversity can be effectively offered.  He will notify the group by e-mail.  

With the provision that J. Cote will look at the placement of the courses in the management and marketing majors and the placement of the Cultural Diversity course, the proposal is supported and approved.

OFFICE ADMINISTRATION DEPARTMENT

1.
Add the 1 credit College Success Strategies to the First Fall of the Clerical Office Program

Implementation Date:  Fall 2002

Rationale:  Request from System Curriculum

This proposal was removed.

2.
Discontinue the Certified Office Specialist Certificate Program
Implementation Date:  Fall 2002

Rationale:  The Jackson Campus and the Port Huron Campus were the only campuses able to attract students to this program. The enrollment was very low. Port Huron started with 12 students. Most of those students were non-traditional students who wanted to become certified in the Core level of MS Word and did not desire to take any more classes. There are no campuses currently offering classes in this program.  The related MOUS credential is not being actively sought by employers.

Supporting Assessment:  Enrollment data from Jackson and Port Huron campuses.  The Jackson Campus offered the classes as independent study because of the low enrollment.  The Flint Advisory Board indicated that they were not aware of Office Certification (MOUS) and very few if any jobs require it.

Supported; approved.

3.
Change the name of the WPG101 Transcription Skills course to WPG101A Office Grammar Skills.

Implementation Date:  Fall, 2002

Rationale:    The course title, Transcription Skills, has been identified as confusing to the student.  The course content actually covers English grammar and punctuation rules as they pertain to written documents.  The name change is deemed necessary to better represent the content and description of the course.  The OA Department is responding to Advisory Board information, 90-Day Employer Survey results, and Graduate Employment Survey data.  The Department plans to restructure the course content and add a second level to improve student mastery of written grammar rules.

Supporting Assessment:  When communication is done in writing, a person’s professional credibility is on the line and visible.  A weakness in this grammar usage and punctuation on written documents has been brought to our attention through the following reports:

1. 90-Day Employer Survey (Triennial Assessment Report, October, 2001).

Administrative Assistant-Assoc. Degree—Grammar & Composition scored below 80%.

Clerical Office Certificate—Written Communication below 80%.

2. Graduate Employment Survey (Triennial Assessment Report, October, 2001).

Administrative Assistant-General Office—How well did we prepare you in?  

Written Communications 42.9% above average rating

Administrative Assistant-Executive Office—How well did we prepare you in?  

Written Communications 60.0% above average rating

Administrative Assistant-Legal Office—1999-2000—How well did we prepare you in?  

Written Communications 70.0% above average rating

3.
Advisory Boards—Owosso Campus.  Board member, Cathy McKown, confirmed that the grammar class needs to be continued. Other Board members and faculty agreed that Baker students show a major weakness in proofreading, grammar, and punctuation.

Supported; approved.  

4.
Add the bachelor degree general education core to the Bachelor of Business Administration program- Office Administration major.

Rationale:  Required by NCA.

Supporting Data:  NCA report.

Comments:  Corrections on attached rotation:  FIN302 replaced with new course number and prerequisites and replace PSY231 with PSY401.

J. Cote will rework the rotation to align the accounting class with the previous approved proposal.  It will also be done in the Administrative Assistant rotation.  Supported; approved.  

FYI:
Approve the implementation of a Paralegal Program at the Auburn Hills campus.  This program was already approved by the System Executive Committee.  See attached course descriptions and rotation.

Comments:  There is concern regarding the length of time between when LAW211 and LAW312 are offered since there could be textbook changes.  J. Cote will review this concern and see if the rotation can be changed.  

The proposal was FYI.

GRAPHIC COMMUNICATIONS DEPARTMENT

1.
Add the new bachelor degree general education core classes to the Bachelor of Graphic Communications program.

Rationale:  Required by the North Central Association.

Supporting Data:  NCA report.

Comments:  Correction to attached Graphics/Marketing rotation:  WRI301 should be deleted from Fall, 3rd year.

J. Cote will look at the placement of Cultural Diversity and have the rotation schedule revised.  Supported; approved.

FOOD AND BEVERAGE MANAGEMENT PROGRAM

1.
The following changes are being proposed to meet new bachelor- level general education requirements:

Drop:

· INF113
Electronic Spreadsheets

· SPK211
Group Dynamics

· MGT250
Conflict Management

Add:

· POL201
American Political Systems

· SPK401
Presentational Speaking
Rationale for other programmatic course elections:

PSY231 Organizational Psychology:  MGT301 Organizational Behavior meets many of the course outcomes in PSY231.  Selection, placement, evaluation, work motivation, and leadership are covered in MGT211 Management and Supervision, in FBM281 Restaurant Operations in the lab, and in MGT405 Contemporary Management Strategy.

POL401A International Relations:  The culinary arts curriculum is a cross-cultural study of many of the major of ethnic groups influencing both our internal cultural changes and our external political relationships, through their cuisine.  Students are introduced to not only the cuisines of these major ethnic groups but also to the history behind, and current status of, these cultures and countries.  MGT442 will also offer our students a comprehensive overview of the international business environment.

SCI451 Environmental Science:  This course is in a new general education requirement to satisfy the requirement that bachelor level students gain experience in a ‘laboratory science’.  Our CUL/FBM students have extensive experience in both the classroom and in the lab studying the biological and chemical relationships that take place in food preparation.  In actuality, ‘culinary arts’ in a misnomer.  Our discipline requires our students to master the science and craft of food preparation.

ECON301 International Economics:  MGT442 Global Management, MGT431 Strategic Management, and MGT405 Contemporary Management Strategy provide our students with a strong applied overview of International Economic issues as they relate to the food and beverage industry.

In summary, the addition of the general education core classes “carte blanche” to this program will cause the total credits to rise to a prohibitive level.  As indicated above, by utilizing many of the program’s core classes, much of the general education core can be addressed.

This proposal was tabled.  It will be sent via blackboard to committee members.

EMS 

To meet changes in the State of Michigan requirements for licensing as an EMT-Paramedic the following changes in the EMT-Basic and EMT-Paramedic programs are proposed.

1.
Add 12 additional credit hours to the current Paramedic program increasing the total credit hours from 72 credit hours to 84 credit hours.

Rationale:  To meet the new State of Michigan requirements.

Effective Date:  Fall 2002

Supporting Assessment:  Consensus of all EMS instructors/administrators (Trudi Kenny/M, Dan Hermance/M, IC/EMT-P, and Bill Forbush/Corporate Services, IC/EMT-P.)

Supported; approved.

2.
If Proposal 1 is approved, the following rotation plan is recommended:


EMS101—Basic EMT I – Unchanged


EMS102—Basic EMT II – Unchanged


EMS103—Specialist EMT III – Course inactive effective Fall 2002.  To be replaced with:


EMS201C—Basic EMT III/Paramedic Training I

This will involve a change in the name of the course (from Paramedic Training I to Basic EMTIII/Paramedic Training I).  Course Description:  Includes specialized topics such as emergency vehicle operations and hazardous materials response.  Introduces training in shock management, intravenous therapy and advanced airway control techniques.  Reviews paramedic’s roles and responsibilities.  Addresses the field’s medical and legal aspects and instructs in EMS system operation at the Basic and Advanced Life Support levels.  Includes hands-on laboratory experiences and clinical work.  Prerequisite:  EMS102 or EMT-Basic or EMT-Specialist license.

Rationale:  By spring 2003 when this would become effective, it is felt that the state of Michigan will no longer recognize the Specialist level of EMT.  Therefore, to meet the new requirements this course will complete the requirements for licensure at the Basic level and be the entry level for the Paramedic level.


EMS202A—Paramedic Training II – No change.


EMS203B—Paramedic Training III – Slight change in course description.  Course description:  Introduces administration of certain medications; covers a variety of administration routes; addresses indication, contraindications, side effects and dosages of emergency drugs.  The course provides students with opportunities to observe and assist in hospital emergency rooms and/or paramedic units while reinforcing assessment, intravenous therapy, and phlebotomy skills.  Addresses EMS communications and telemetry.  One component “management of special population emergencies” will be deleted from current description.  Prerequisite:  EMS202A


EMS204—Paramedic Training IV – New.  Course Description:  Includes care of special patients including neonatal, pediatric and geriatric populations.  Includes extensive clinical experience in various hospital and non-hospital medical environments and on Advanced Life Support ambulances.  Begins to synthesize didactic and practical knowledge and develop paramedic critical thinking skills.  Extensive skill performance evaluation is included.  Prerequisite:  EMS203B


EMS205—Paramedic Training V – New.  Course Description:  Continues development of critical thinking skills through scenario-based instruction.  Introduces 12-lead electrocardiography and reinforces electrical therapy skills of defibrillation, cardioversion, and external pacing.  Reviews emergency pharmacology and explores appropriate EMS system operations at the paramedic level.  There is an emphasis on development of the paramedic as a professional.  Prerequisite:  EMS204.

Comments:  Did anyone speak with with the Financial Aid Department to see if financial aid will cover the students in the summer quarter?  No, not at this time.  The Financial Aid Department should be told up front.  EMS203B should remain as EMS203A since only the course description is changing. 

Supported; approved with EMS203 remaining as EMS203A.

EMERGENCY MEDICAL SERVICES MANAGEMENT

1.
To add WRK291B—Professional Career Strategies to this associate degree program.

Rationale:  To better prepare students for resume preparation and job interviewing.  Will also be consistent with other associate degree requirements.  Note:  EMT’s already have extensive clinical experience and do not need an additional work experience.

Implementation Date:  Fall 2002

Supporting Documentation:  Recommended by the Career Services Departments and supported by the EMS System Committee.

Note:  The rotation plan and step plan will have to be adjusted if the proposals for the Paramedic Program were approved.  See attached rotation sheets.

Supported; approved.
HIT – CODING SPECIALIST CERTIFICATE 

1.
To add HIT211B—Clinical Classification Systems I as a prerequisite for MIS132—Procedure Coding for Coding Specialist Certificate students only.

Rationale:  Coding Specialist students do not take MIS131—ICD-9-CM Coding as a co-requisite to MIS132 as do Medical Insurance Billing students.  Therefore, if the Coding Specialist students do not take HIT211B prior to MIS 141—Insurance Claims, they will not have adequate ICG-9-CM coding skills to successfully complete MIS141.  Note:  This is related to the rotation of HIT classes and MIS classes.  HIT211B is in the Fall quarter, MIS132 is in the Winter quarter, and MIS141 is in the spring quarter.  Students do not look ahead to see prerequisites when planning a schedule.

Implementation Date:  Fall 2002

Supporting Documentation:  Recommended by the Department Chair for the Coding Specialist program based on student feedback.

Supported; approved.
MEDICAL ASSISTANT

1.
To replace PSY101 (Human Relations) with PSY111 (General Psychology) in the Medical Office Programs.  

Implementation Date:  Fall 2002

Rationale:  Due to changes in the Standards and Guidelines for Accredited Educational Program for Medical Assistant as set forth by American Association of  Medical Assistants (AAMA) and supported by the Commission on Accreditation of Allied Health Education Programs (CAAHEP)  the Course Outcomes for General Psychology are better suited to meet this standard.  

The Standard:  Section II, A. 2. d. Psychology

(1) Basic principles

(2) Developmental states of the life cycle

(3) Hereditary, cultural and environmental influences on behavior

Supportive Assessment Data:  This proposal was approved at the MA, MAA and MR System Meeting, January 18, 2002.  

Supported; approved.

2.
To add HSC100B—Community First Aid to the Medical Assistant program.

Implementation Date:  Fall 2002

Rationale:  Currently students are required to obtain certification on their own prior to their externship.  Since it was not a required course, students did not have this course as a prerequisite to WRK221—Medical Assistant Externship as mandated by the accreditation standards.   First Aid and CPR are components of the Medical Assistant Curriculum as set forth in the Standards and Guidelines for Curriculum.

Supportive Assessment Data:  The proposal was approved at the system meeting on January 18, 2002.  

Comments:  Campuses must make sure that students have both First Aid and CPR when trying to fulfill the HSC100B requirement.  Some students have only taken the CPR portion at an outside agency.

Supported; approved.

3.
Pending approval of Proposal 2, a request is being made to add HSC100B—Community First Aid as a prerequisite to WRK221—Medical Assistant Externship.  

Implementation Date:  Fall 2002

Rationale:  It is a requirement of the externship that students obtain Community First Aid certification prior to beginning their externship.  

Supportive Assessment Data:  Approved at the January 18, 2002 System Meeting.  

Supported; approved.

4.
To add a new course MED113—Math for Health Occupations to the Medical Assistant Program.  

Course Description:  Introduces the student to the metric system and methods of conversion between the standard system and the metric system.  Teaches dosage calculations for the administration of medications through various formulas including ration proportions, fraction proportions, and the formula method.  Students will also learn to calculate dosages based on body weight as well as body surface area.  Prerequisite:  MTH099

Proposed textbook:  Dosage Calculation for Medical Careers, Kathryn A. Haddix and James E. Whaley, Glencoe McGraw-Hill, (2002; ISBN:  0-02-802189-4.  Instructor’s Manual for Dosage Calculation for Medical Careers, ISBN:  0-02-802190-8.

Implementation Date:  Fall 2002.

Rationale:  Program Directors, faculty and administration unanimously agree that a course such as this will meet the specific needs of the Medical Assistant in regards to conversion of weights and measurements and calculation of dosage.  It will be added as a prerequisite to MED205 (Specialty Examinations) and MED218 (Administration of Medications).  In doing so will allow the instructor of these courses to focus on the course objectives relating to assisting the physician, techniques and modalities of administration of medications rather than teaching principles of mathematics.  

Supportive Assessment Data:  This proposal is supported by faculty observations of students in MED205 and MED218 and approval of those in attendance at the January 18, 2002 Medical Assistant System Meeting.    

Comments:  It is a requirement of accreditation that students must be able to calculate dosages.  In reality graduates may not have to do it in the office setting.  This would be another smaller course added to many campuses.  Could this course be incorporated in other programs (e.g., nursing) as well?  It could be picked up as additional/elective class for other programs; however, it is specifically for the medical assistant program?  Should the name change if it is for Medical Assistants only?  No, because we lose the potential of other students taking the course as an elective.  Could Basic Pharmacology be replaced for this class?  No, the math component was taken out of basic pharmacology?  Medical Assistants are under the direct supervision of a physician and they may administer medication ordered by the physician.  There is concern that this would add another course where numbers will be small.  Could MED218 be readjusted to include this component?  It is already listed as a core outcome in MED218.  

The proposal was supported with the knowledge that the course descriptions and outcomes in MED218 be reviewed to make sure there is no redundancy in these two courses.  Approved.  

5.
To offer Medical Assistant students a choice between MTH101 (Math for Business) and MTH111 (Introductory Algebra).

Implementation Date:  Fall 2002

Rationale:  This revision is being made to reflect the recent changes in General Education requirements, which now includes MTH101 part of the general education core.  

Supportive Assessment Data:  This proposal was approved at the January 18, 2002 Medical Assistant System Meeting.  

The proposal was amended to include changing the MED218 prerequisite to MED113 instead of MTH111.  Supported; approved.  
6.
To add a Certificate Program in medical assisting.  Attached is a copy of the draft rotation schedules for both the associate degree and the certificate degree, for comparison.  

The proposed certificate degree will consist of 71 credits.  The proposed rotation provides for 12 credit hours per quarter with the 5th quarter at 13 credit hours and the 6th quarter at 10 credit hours.  This is the typical course load for a MA student.  Sequencing of classes will be altered somewhat from the associate degree but will not require a campus to offer them more than once a year.

Implementation Date:  Fall 2002

Rationale:  Most employers require the MA (Medical Assistant) to have the CMA (Certified Medical Assistant) credential, however, they do not require that the employee have an associate degree.  The certificate program would allow the Medical Assistant to sit for the National Certification Examination (CMA) through AAMA as the Associate Degree level MA currently does.  The MA student attends Baker College anywhere from 2.5 to 4 years to attain the Associate of Applied Science Degree in Medical Assisting.  A joint agreement between the AAMA (American Association of Medical Assistants) and the AMT (American Medical Technologists allows area schools with much shorter curriculum to sit for the CMA exam and Registered Medical Assistant (RMA) exam.  The Certificate Degree program would allow Baker College to compete with other schools that offer Medical Assistant Programs in a much shorter time frame.  The core curriculum will still maintain the high quality of Baker College as a Competency/Outcome Based program.  

Supportive Assessment Data:  Based on Program Outcomes reported on in the October 2000 Biennial Assessment Report a general consensus was the number and type of general education courses and the amount of credits for a program of this type may not be appropriate (this referred to the associate degree program.)  

Medical Assisting continues to be one of the fastest growing professions into the year 2008, yet enrollment in Baker College’s Associate Degree program has declined significantly in the past 3-5 years.  

The Certificate Degree will consist of 71 credits including HSC100B and MED113 if approved in previous proposals.   

This proposal was approved at the MA, MAA and MR System meeting on January 18, 2002

Comments:  There is concern that if we offer both the certificate and associate degree, it would draw the students away from the associate degree.  Others felt that we could potentially attract more students instead of less.  We have not been able to compete with other schools that can get students through and certified in less time.  After completing the certificate, the student would have the option to continue on the associate degree.  It doesn’t cost anymore to offer both programs.  The certificate program would be changed to include PSY111 instead of PSY101.  MTH111 should be deleted as a prerequisite for MED218B on the attached associate degree rotation.  Is there anyway a student could complete the certificate in 1½ years instead of 2 years?  It would be difficult to do it any quicker.  The student can take additional classes during a quarter, but many are 2 credits and usually paired up with another class.  How does this compete with a 9-month program?  The industry also looks at where the degree was granted.  We have our Baker reputation behind us.  Many places take our graduates as opposed to graduates from a 9-month program.  By redesigning this program, students are taking the optimum 12 credits and graduate in two years.  

Supported; approved.

MEDICAL RECEPTIONIST DIPLOMA
1.
Add WRK216 (Medical Receptionist Externship) to the Medical Receptionist Diploma program.  This will consist of 120 hours of paid/unpaid work experience.  

Course description:  Requires that the student perform 120 hours of paid/unpaid work experience in a medical facility performing administrative and general office duties.  Corequisites:  MED207 and an overall GPA of 2.5 or better.  

Implementation Date:  Fall 2002

Rationale:  The principles of a work experience meet the philosophy of the college.  It also serves as a transition from the classroom to employment.  This program currently does not have a Work Experience component and graduates from this program may be at a disadvantage in their job search.  

Supportive Assessment Data:  This proposal was originally written by the System Career Services Department.  They withdrew their proposal in order to give the MA, MAA and MR System Department a chance to discuss this idea.  This was discussed at the January 18, 2002 System meeting and was unanimously approved by those present.  

Comments:  Should this be considered a diploma or a certificate program?  The previous proposal has 71 credit hours and is a certificate program.  J. Brown suggested calling anything less than an associate’s degree a certificate.  

Supported; approved.  

2.
Change the Medical Receptionist from a diploma to a certificate.

Supported; approved.

3.
Any program that is less than an associate degree would be called a certificate:

Supported; approved.

SAFETY/SECURITY OFFICER PROGRAM

This is a new program, approved by the Executive Committee on November 29, 2001.  It will be offered in Muskegon beginning Fall 2002.

Program Description:  Successful completion of this program will prepare the graduate to work in a safety/security position.  Employment opportunities exist in airport, business, corporate, industry, retail, healthcare and educational facilities. This program is based on the recommendations/standards for private (non-police) safety/security officers.

Proposed Curriculum

Fall

COF222—Criminal Investigation

4

ENG 101—Composition I


4

INF 112—Word Processing

2

SOF101—Introduction to Security

4






14

Winter

COF 111—Introduction to Criminal Justice
4

CUL 131—Sanitation


2

ENG102—Composition II


4

INF 114—File Management

2







12

Spring

HSC 101B—Community First Aid

1

MGT250—Conflict Management

4

SOF130—Advanced Security Procedures
4

SOF140—Public Safety


4

WRK 291—Professional Career Strategies
1







14

Summer

PSY101—Human Relations

4

WRI115—Workplace Communication
4

WRK263—Safety/Security Internship 
4







12

Total Credit Hours



52
Proposed Course Descriptions:

SOF101—Introduction to Security  (4CH).  Introduces the student to the unique role Safety/Security Officers play in the protection and safety of employees and customers in business, educational, healthcare, industrial, and retail facilities.  The student will be able to describe the ethical and legal parameters within each work environment.  The student will be able to describe physical and procedural controls that provide safety and security.  Prerequisite:  none

SOF130—Advanced Security Procedures  (4CH).  Continues to explore specific procedures needed to prevent injury, losses due to criminal actions, and to ensure the safety of employees and customers in business, educational, healthcare, industrial, and retail facilities.  Emphasis will be placed on effective communication and public relations.  Students will also focus on the principles of criminal and non-criminal investigations.   Prerequisites:  COF111, COF222, SOF101  Co-requisite:  MGT250, SOF140

SOF140—Public Safety  (4CH).  This course will emphasize techniques needed to provide a safe environment for employees, customers, and visitors.  This will include physical plant maintenance, health and safety requirements, MIOSHA requirements, state and local fire regulations, construction safety, and emergency response in evacuations.  Prerequisites:  COF111, COF222, SOF101  Co-requisite:  MGT250, SOF130

WRK263—Safety/Security Officer Internship   (4CH).  Requires students to complete 120 hours paid/unpaid work experience in a security position in a business/corporate, educational, healthcare, industrial, or retail facility under the supervision of a Safety/Security Officer.  Students will be exposed to security and safety precautions, customer service, and loss prevention.  Prerequisites:  Completion of all COF and SOF coursework and a GPA of 2.0 or higher.

Comments:  There is a problem in the rotation.  COF111 is a prerequisite to COF222.  COF222 is offered on the rotation before COF111.  

This is an FYI proposal.  The group recommends, supports, and approves deleting the COF222 prerequisite.  The course numbers change as follows:  SOF130 to SOF131 and SOF140 to SOF141.

PATIENT CARE TECHNICIAN:

1.
To change the existing Patient Care Technician certificate program to Patient Care Aide certificate.  This would change the credit hours from the current 44 to 36 with completion of the certificate in three quarters.  Requirements include general education credits that will transfer into other programs offered at Baker College.  The emphasis will be on competency assessment and mastering the advanced skills required in the acute care setting.  This redesigned program will include a 40-hour practicum.

Rationale:  This certificate will prepare students for employment as a nurse aide in the acute care setting.  The patient Care Technician program was originally designed to meet the needs of a specific job market.  Unfortunately opportunities for employment as a patient care technician are negligible in the Flint area.  Employment opportunities in the acute care setting are excellent, and the knowledge and skills acquired in this program will prepare the student for a nurse aide position within many acute and sub-acute care facilities.  The basic nurse aide training program (CENA) currently available prepare students for employment in the long-term care setting.  While these jobs are abundant, wages are not comparable to those in acute care.  The goal is to provide additional employment opportunities for students in the health care setting and provide a stepping stone to various other health care professions.

Implementation Date:  Fall 2002

Supporting Assessment:  Contact with professionals in Flint area acute care settings identified the following:

· Competency in the utilization of various equipment and patient care techniques are essential skills required for employment in acute care facilities.  Currently the employer is providing this training to new hires.  The Baker College program will reduce employer costs by providing competent potential employees.

· According to the nurse educator of a large staffing agency in Flint, they are not allowed to send out nurse aid staff to acute care facilities without specific additional training.  Both the hospitals and agencies concede that there is a large demand for nurse aides with advanced skills and that it is costly for them to provide this training.

· According to this agency, there were 60 shifts in this past week that they were not able to staff because of this lack of training. 

· A nurse educator has agreed to work with the Flint campus in regard to specific job requirements, skills and specific procedures needed to function as a nurse aid in an acute care setting.

The following changes to the current Patient Care Technician are proposed:


ENG101—Composition I



No change


INF112—Word Processing


No change


HSC100B—Community First Aid


No change


HSC111—Intro to Health Care


Delete



HSB161—legal Concepts to Medical Practice
Delete

MED105—CENA



No change


MED103—Medical Terminology


No change


MED106—Asepsis



Delete


MED185—Phlebotomy



Delete


MED186—EKG




Delete


MED187—Rehabilitation Aid


No change



MED190—Inpatient Care



Restructured as described below


MED218B—Administration of Medications

Delete


PSY101—Human Relations


No change


SCI100E—Basic Anatomy


Delete


WRK223—Patient Care Technician Externship
Replace with MED___ and MED___


WRK291B—Professional Career Strategies

No change


MED190—Inpatient Care will be increased to 4 credit hours/40 contact hours.  This course will be developed to provide modules in specialty nursing areas, eg. oncology, medical/surgical, pediatrics, and obstetrics.  Each module will include the appropriate anatomy and physiology, common diseases, terminology, and legal aspects of each specialty area.


Proposed new courses:


MED___--Advanced Nurse Aide Theory and Practicum I   4 CH.  Provide the student with advanced level skills in specialty areas and clinical experience in an acute care setting.  (20 hours classroom/laboratory and 20 hours clinical)  MED____


MED___--Advanced Nurse Aide Practicum II – 2 CH.  The student will complete 20 hours of paid/unpaid supervised clinical experience in an acute care facility.  Corequisite:  MED____

NOTE: This proposal was submitted by Michelle Dupuis, Adjunct Faculty/Flint and System Coordinator for the Patient Care Technician program.

This proposal meets the needs of the Flint campus but may make it impossible for other campuses to offer the new program due to a lack of a nursing lab on campus.  Currently students can take other courses that do not involve the use of a nursing lab.  

Enrollment by campus:  Winter 2002





2000 Rotation

2001 Rotation

Auburn Hills



0


4 (new =1)

Cass City



0


0

Clinton Township


0


0


Flint




4


78 (new = 40)

Muskegon



0


9 (new = 0)

Owosso




0


0

Port Huron



0


0

Comments:  The program name should be Patient Care Aide on the draft rotation attached.

Supported; approved.

EARLY CHILDHOOD EDUCATION

1.
Add a 4 credit course, ECE191 (CDA Portfolio Preparation/Observation Assessment) to the Certificate and Associate Programs.  Students would choose between ECE181 (School Age Child Care) and ECE191 (CDA Portfolio Preparation/Observation Assessment); those students not pursuing the CDA Credential would elect ECE181 (School Age Child Care).

Rationale:  This class will be designed to develop the CDA Resource File (Portfolio) and prepare the student (CDA candidate) for the Observational Assessment.  This class will offer students the necessary direction and assistance needed to successfully complete the specific requirement to become a CDA.  This material (CDA Preparation) would then be removed from ECE101A, ECE111, and ECE161.  This change will assist in re-aligning the ECE programs with Teacher Preparation.

Supportive Data:  Review of curriculum by ECE Campus Program Coordinators and ECE Instructors.

Implementation Date:  Fall 2002

Supported; approved.
2.
The following changes will align the ECE Associates program at Baker College with the Teacher Preparation program at Baker College.  Course Descriptions and COs will be re-written upon approval and with the cooperation of the Teacher Prep Faculty and administration.

A. Remove the “Planning” component from ECE161A (Planning and Assessment) and change the name of the course to “Observation and Assessment Techniques for Early Childhood Education Programs”  (ECE161B).  Prerequisite:  ECE111B

B. Delete ECE261B (Survey of Early Childhood Centers), a 2 credit class, from the Associates Program and add a new 4 credit class, ECE311 (Developing Curriculum for Early Childhood Education).  This class would be offered in the Winter Quarter of the second year.

C. Add a 4 credit course, ECE411 (Parent and Teacher Partnerships in Early Childhood Education) to the Associates program.  This class will be offered Fall Quarter of the second year.  Prerequisite:  ECE161B

D.
Delete ECE121 (Issues in Early Childhood Education) from the Associates program and the Child Care Management program.  Add the components of this course to ECE101A (Introduction to Early Childhood Education).  An earlier proposal request would remove the CDA Observation/Assessment portion from ECE101A, thus allowing necessary time for the inclusion of this material.  The course number for this class will be ECE101B (Introduction to Early Childhood Education).  This class will be offered in the Fall Quarter of the first year.

E. Combine ECE141 (Creative Activities I) and ECE 142 (Creative Activities II).  Selected components of these two classes will be moved into other appropriate ECE classes.  The new class will be ECE141B Creative Activities, a 4 credit class.  This class will be offered Winter Quarter of the first year.

F. Change the name and course objectives of ECE171 (Language and Literature for young Children) to Language Development and Language Arts (ECE171A).  This class will be offered Spring Quarter of the first year.  Prerequisite:  ECE111B or EDU200.

G. Add a six credit course, LIT321 (Children’s Literature and Drama) to the associate degree.  This class will be offered Spring Quarter of the first year.  Prerequisite:  ENG102

H. Reduce the number of credit hours for ECE201 (Infant and Toddler Care) from 4 credits to 2 credits.  The course will focus more on care of infants and toddlers, rather than on development and care.  The development component of ECE201 (Infant and Toddler Care) will be included with ECE111B (Early Childhood Development).  The course number for this 2 credit class will be ECE201A.  This class will be offered Winter Quarter of the second year.  Prerequisite:  ECE111B

I.
Add an in-depth component of Infant and Toddler development to the ECE 111A (Early Childhood Development).  Remove the CDA Portfolio Preparation and Assessment components from ECE111A.  (See earlier proposal for the implementation of a new course ECE191 – CDA Portfolio Preparation/Observation Assessment).  The course number for this class will be ECE111B.  This class will be offered Winter Quarter of the first year.

J. Reduce the credit hours of ECE221 (Cognitive Activities for Young Children) from 4 to 2 credit hours.  The “technology” component of ECE221 will be removed, but will be satisfied through the INF classes required.

K.
Add a 4-credit course ECE311 (Developing Curriculum in Early Childhood) to the associate degree program.  This class will be offered Winter term of the second year.  Note:  on the submitted draft rotation, this course appears as ECE358.  The final number will be established.

Supporting Assessment Date:  Reviewed and recommended by ECE Program Directors.

Implementation Date:  Fall 2002

Comments:  There is concern that some of these courses are numbered as 300 and 400 level and this is an associate degree.  If the content is for associate degree, then the courses should be renumbered.  If the content is 300 and 400, it shouldn’t be in the associate degree.  J. Brown commented that in the past we have had 300 level classes in the second year of other programs (e.g., ACC301) for transferability.  Corrections to attached draft rotation:  course number for Children’s Literature and Drama should be LIT321 and course number for Developing Curriculum in Early Childhood should be ECE311.  It was suggested to swap LIT321 and WRI115 in the rotation.   

It was suggested to have the departments look at the course outcomes to make sure they are applicable to 200 level courses, and if applicable work with S. Dean to renumber as 200 level classes.  T. Kenny will email the group the results.  The proposal was amended to swap LIT321 and WRI115 in the rotation.  2.i. above will remain as ECE111B since the course name and/or credit hours are not changing.  Supported; approved.  

3.
Delete ECE101A (Introduction to Early Childhood Education) as a prerequisite for ECE111A (Early Childhood Development) within the Certificate and Associates Programs.

Rationale:  Success in ECE111A (Early Childhood Development) is not contingent upon concepts, theories, or factual information gained from ECE101A (Introduction to Early childhood Education).

Supporting Assessment Data:  Reviewed and recommended by ECE Program Directors.

Implementation Date:  Fall 2002

Supported; approved.

4.
Change MED200, within the ECE Special Needs Certificate program, to ECE200.

Rationale:  The content of this class is specific to the special needs of young children in early childhood education programs and should be under the jurisdiction of the ECE program.

Supporting Assessment Data:  Recommendation from the Medical Assistant System Directors, Trudi Kenny, Dean of Health and Human Services, and the developer of MED200, Linda Alyea.

Implementation Date:  Fall 2002

Comments:  T. Kenny and S. Dean will get together to determine the correct course number.

Supported; approved.

5.
To change the credit hours of MED200/ECE200—Medical Needs for Special Children from the 5 credit hours approved at the November, 2001 System Curriculum meeting to an 8 credit hour class.

Rationale:  As this course has been developed, it will take more than one two-hour lab plus four hours of lecture to meet the course objectives.  This course is very specific to nursing procedures needed for special needs children in school settings.  Most students taking this course will have had no prior nursing experience.  This course will include lecture, demonstration, practice, and competency check-offs for multiple, complex procedures.  To be financially responsible, it is felt that eight credit hours are needed.

Supportive Assessment Data:  Consensus of ECE System Committee, Linda Alyea, developer of the course, and Trudi Kenny, System Coordinator.

Implementation Date:  Fall 2002

Revised Course Description:  Introduces students to the theory and practice of basic and special medical skills encountered during the care of disabled children in educational, daycare, and respite settings.  The course also addresses medical and surgical asepsis, infection control, Standard Precautions, and OSHA regulations.  Explores body mechanics, transfers, range of motion, and special feeding techniques, including procedures related to tube feedings.  Provides the student with the theory and practice of airway management, elimination, and basic medication administration.  Explains special documentation procedures and forms.  Prerequisite:  SCI100E, Corequisite:  HSC100B

Comments:  Could this be offered as two, four credit classes as opposed to an 8 credit class?  It was devised as lab and lecture for the same subject matter.  Because of the liability issue, we may have to have an instructor on site with the students during the practicum.  Once they graduate, they are under policies of their employer, which in many cases do not require direct supervision with a nurse.  The nurse needs to be available and not necessarily on site.  The course description does not specify that a lab is needed.  T. Kenny said she thought it should be 4 hours of lecture and 8 hours of lab.  There would be a high cost involved with the equipment needed and the instructors must be trained to use the equipment.  Is the 8 hours of lab strictly on campus or part at sites off campus?  T. Kenny commented that the instructor may take the students to a facility for additional training.  The student is off site during the practicum course.  The hours each week could vary for lecture and lab.  Some days there could be more lecture and less lab.  In order to determine the credit hours, we need to know the breakdown.  It was decided that the course number would have 8 hours of contact each week for a total of 8 credits.  Students on the current rotation need to finish out with the credit hours listed on their rotation.  It was recommended that MED200 not be equivalent to ECE200.  It is a mute point since MED200 was never offered and the curriculum was never approved.  This spring Jackson will offer it as a 5 credit class, but will include more hours.

Supported; approved.

DENTAL HYGIENE PROGRAM

1.
Add new course DHY201 “Dental Pain and Anxiety Control” to the program.

Implementation Date:  Summer Quarter 2003

Rationale:  In April of 2001, the Michigan Dental Association (MDA) passed a resolution at their House of Delegates meeting to support the Michigan Dental Hygienists’ Association legislative initiative to legalize the administration of local anesthesia (oral injections) by a registered dental hygienist.  In addition, the MDA supports the imitative to legalize the administration of nitrous oxide analgesia.  Both of these new skills provided by dental hygienists would be under the supervision of the dentist, along with their discretionary delegation of these procedures.  Should this legislative initiative be delayed, we will still teach this course, as graduates often move around the country and these skills are needed in other states.  Currently, twenty-eight (28) states already have legalization of local anesthesia.

Supporting Assessment:  The University of Detroit and the University of Michigan already teach these skills to competency, even though it is not yet legal in the State of Michigan.  All other dental hygiene programs are moving forward in this new area of instruction and faculty themselves will be attending courses this year to learn the skills necessary for instruction to students.

*Credit hour change:  will add four credits (4) to the overall program.  The course will have both a lecture and a laboratory component.  See course description.

Course Description:  This course will provide the student with the basic concepts of local anesthetics and pain control.  The rationale for pain control, a review of specific anatomic landmarks, physiology and pharmacology of anesthetic agents will be included.  Through lecture and lab, detailed instruction in the local anesthesia techniques, along with safety measures, will be provided.  An introduction to nitrous oxide analgesia will be given.

Supported; approved.

2.
Switch the current Pharmacology for the Dental Hygienist course DHY214A, (currently taught Fall Quarter of the second year of the professional program) with Dental Health Education DHY134 (currently taught Spring Quarter of the first year of the program).

Implementation Date:  Spring Quarter 2003

Rationale:  This will allow the information on pharmacology to be presented prior the NEW course on local anesthesia.  Pharmacology will be a prerequisite to the new course.

Supporting Assessment:  Other colleges teaching the anesthesia information have verified that this information is critical prior to the laboratory portion on anesthesia.

*Credit hour change:  no change in overall credit hours for the program; just a switch of when these classes are taught.

Supported; approved.

MEDICAL LABORATORY TECHNICIAN PROGRAM (MLT) – ASSOCIATES DEGREE

1.
Delete MED103 (Medical Terminology) from MLT Curriculum

Rationale:  No other MLT program in the State of Michigan includes medical terminology within its curriculum. Terminology is taught within each of the discipline specific courses. 

Support:  advisory board and program instructors

Implementation Date:  Fall, 2002

Supported; approved.

2.
Change the program requirement from PSY101 Human Relations to PSY101 Human Relations or PSY111 General Psychology

Rationale:  Advisory board and instructors feel that either of these classes would be beneficial.  Many transfer students transfer in PSY111 General Psychology.

Supporting Assessment:  Advisory board and program instructors

Implementation Date:  Fall, 2002

Supported; approved.

3.
In addition to current course MLT210 (12 credits), offer  MLT211 (6 credits) and MLT212 (6 credits), both of them together which may be substituted for MLT210.

Rationale:  Successfully implemented a pilot part time clinical experience in the summer of 2001. Splitting the 12 credit hours into two components will allow a supporting platform for future part time clinical experiences.

Supporting Assessment:  Feedback from students and clinicals participating in the pilot project.  Feedback from national meeting – Clinical Laboratory Educator’s Conference, 2002 – changing practice in the field

Implementation Date:  Fall, 2002

Supported; approved.

4.
In addition to current course MLT220 (12 credits), offer MLT221 (6 credits) and MLT222 (6 credits), both of them together which may be substituted for MLT220.

Rationale:  Successfully implemented a pilot part time clinical experience in the summer of 2001. Splitting the 12 credit hours into two components will allow a supporting platform for future part time clinical experiences.

Supporting Assessment:  See above.

Implementation Date:  Fall, 2002

Course Descriptions:

MLT211 Clinical Laboratory IA (6 Quarter Hours).  Provides the first clinical laboratory experience in a qualified health facility and an opportunity for the student to observe procedures and demonstrate competency in selected areas.  A rotation through the clinical laboratory areas of hematology, coagulation, urinalysis, microbiology, chemistry, immunohematology and serology is started.  Prerequisite: Completion of 50% of course work.

MLT212 Clinical Laboratory IB (6 Quarter Hours).  A sequence to MLT211. Continues to provides clinical laboratory experience in a qualified health facility and an opportunity for the student to observe procedures and demonstrate competency in selected areas.  Continuing rotations through the clinical laboratory areas of hematology, coagulation, urinalysis, microbiology, chemistry, immunohematology and serology is started.  Prerequisite: MLT211

MLT 221 Clinical Laboratory IIA (6 Quarter Hours).  Provides the second component of clinical laboratory experience in a qualified health facility in a continued rotation through the remaining clinical laboratory areas.  Prerequisite: MLT210 or MLT212

MLT 222 Clinical Laboratory IIB (6 Quarter Hours).  A sequence to MLT221. Continues to provide the second component of clinical laboratory experience in a qualified health facility in a continued rotation through the remaining clinical laboratory areas.  Prerequisite: MLT221 

Supported; approved.

+ 2 MEDICAL TECHNOLOGY BACHELOR DEGREE PROGRAM

1.
Eliminate Medical Technology Track from Bachelor of Health Services Administration 

Rationale:  In some medical institutions job descriptions for medical technologists require a bachelor degree of science or a bachelor degree of medical technology.

Implementation Date:  Fall, 2002

Supported; approved.

2.
Add a Bachelor of Medical Technology Program

Rationale:  In some medical institutions job descriptions for medical technologists require a bachelor degree of science or a bachelor degree of medical technology.

Implementation Date:  Fall, 2002

General Education Core will be satisfied through the requirements of the Bachelor of Health Services Administration.  The Med Tech degree will still incorporate the degree requirements of the BHSA except for the concluding portfolio class.  See new rotation schedule.

Implementation Date: Fall, 2002

Supported; approved.

STERILE PROCESSING TECHNICIAN PROGRAM

1.
Delete HSC161 from program rotation.

Rationale:  This class has not proven to meet the needs of Sterile Processing Students. Operating room careers are very specialized and what applies to other health care careers may not apply to sterile processing. I would like to develop a course that addresses professional, legal, and ethical issues in the operating room and sterile processing departments. The current HSC161 format is directed more toward medical assisting students. In addition, the instructors have not focused on the OR/sterile processing issues in the course. While I strongly believe all health care students should be exposed to legal and ethical aspects of medicine, I do not feel HSC161 is an appropriate course to do so for my program. I do, however, appreciate the effort any faculty has put forth to attempt to include my students in the issues addressed in course.

Assessment Data Leading To Action:  Most of my information has come in the form of feedback from students. I asked students each quarter since the course was added to the rotation whether this class helped them gain knowledge in legal and ethical issues related to their field. Students felt that the course failed to provide them with a foundation in legal and ethical concepts needed to be successful as a sterile processing technician. In addition, the sterile processing faculty has indicated that the students do not demonstrate knowledge of the legal responsibilities of a sterile processing technician. 

Implementation Date:  This proposed change will be effective fall quarter, 2002.

Supported; approved.

2.
Add SPT101 Introduction to Sterile Processing (new course) to rotation.
Rationale:  This proposal correlates to the deletion of HSC161. I would like to develop this two credit hour course to replace HSC161 in the rotation. As mentioned in proposal one, I feel that all health students should be exposed to legal and ethical concepts. General concepts are important, but having knowledge of those that affect their careers are crucial. This course will be used as an introduction to the profession of sterile processing. In addition to professional and personal liability, other outcomes will include patient bill of rights, consents, surgical conscience, certification, alternate career paths for sterile processing technicians, national and state professional associations, legislation relating to both health care and the profession of sterile processing, the governmental organizations that regulate hospitals and sterile processing departments. Teamwork, customer service and cultural diversity will also be addressed. A research paper will be required relating to the profession. The more a student knows about his or her profession, the more successful and competent he or she will be in that profession. This course will be offered in winter quarter.

Assessment Data Leading To Action:  The assessment data is the data used in my action regarding HSC161. Student feedback is the most important factor in my decision.

Implementation Date:  This proposed change will be effective fall quarter, 2002.

Course Description:  SPT101 Introduction To Sterile Processing (2 Credit Hours).  This course is an introduction to the profession of sterile processing. In addition to professional and personal liability, other outcomes will include patient bill of rights, consents, surgical conscience, certification, alternate career paths for sterile processing technicians, national and state professional associations, legislation relating to both health care and the profession of sterile processing, the governmental organizations that regulate hospitals and sterile processing departments. Teamwork, customer service and cultural diversity will also be addressed. A research paper will be required relating to the profession. 

Supported; approved.

3.
Change name of from SPT188 Introduction to Sterile Processing to SPT188A Sterile Processing and Distribution.

Rationale:  With the addition of SPT101, the name “Fundamentals of Sterile Processing” is more appropriate for the course. The introduction to the profession is accomplished in SPT101 so that SPT188 can focus on fundamentals and foundations in the knowledge and skills required to function as a sterile processing technician. The new course number will be SPT188A. 

Assessment Data Leading to Action:  This change is based on the Baker College policy for course numbering.

Implementation Date:  This proposed change will be effective fall quarter, 2002.

Comments:  Course name for SPT188A on attached rotation should be corrected to Sterile Processing and Distribution.

Supported; approved.  

4.
Replace INF113 with INF121 in winter quarter.

Rationale:  Computer skills are important to all programs, including sterile processing. My initial belief was that with computerized inventories, spreadsheets would be a logical selection for the program. In further research, I found that Introduction to Windows would be a better choice for my students. Many students do not have a clear understanding of how Windows works. I met with my advisory board this past summer and the consensus was to eliminate INF113 and replace it with INF121, I agreed. Students need Windows more than spreadsheets to function in the department. Most departments use computers and many use the Windows format. This course will help the students make the transition into the departments much easier.

Assessment Data Leading to Action:  As mentioned above, this action is in response to suggestions made at last advisory board meeting.  Most of these members are managers or educators in operating rooms or sterile processing departments.

Implementation Date:  This proposed change will be effective fall quarter, 2002.

Supported; approved.

5.
Move HSC100B from winter quarter to fall quarter on rotation.

Rationale:  This change will keep the credits hours in each quarter consistent. I am adding SPT101 to Winter so I would like to move HSC100B to fall to replace the credit hours lost with the deletion of HSC161. 

Assessment Data Leading to Action:  This change is only to keep each quarter consistent with regard to credit hours.

Implementation Date:  This proposed change will be effective fall quarter, 2002.

Comments:  Adding this class to the fall quarter may have to be dealt with on a campus basis.  There may not be enough students to support the class being offered in fall in addition to when it is currently offered winter and spring.  It was suggested to take the “*Note” line off of the rotation.  B. Pickford will take that recommendation back to the committee.  

Supported approved.

6.
Move WRK291B from winter quarter to spring quarter.

Rationale:  As stated in proposal five, the quarters should be consistent.  In addition, this course should be taken the last quarter of the rotation. 

Assessment Data Leading to Action:  This change is only to keep each quarter consistent with regard to credit hours

Implementation Date:  This proposed change will be effective fall quarter, 2002.

Supported; approved.

It was suggested to have J. Jackson look at moving one of the SPT classes from spring to an earlier quarter.  

B. Pickford will let the committee know the outcome.

SURGICAL TECHNOLOGY

Subject:
Replacing STC 131 Seminar I, with new course 141 Surgical Technology Advanced Topics

1.
Redistribute course material more evenly between two courses
Implementation Date:  Fall 2002

Rationale:  Both students and instructors felt there was too much contact in the STC112 Surgical Procedures course. Thus, ended up having to rush or carry over the content into another course.  With this proposal we will take out those specialty procedures that are more advanced and teach them in greater depth.

Supporting Assessment:  Jackson, Flint, Muskegon, and Mt Clemens (Cadillac is in favor) instructors have all had to adapt to continuing the subject matter of advanced procedures into the present Seminar I class.  So, in essence we are proposing a change that we have already implement due to necessity. This change will now bring the catalog and course description, etc in line with what is presently being taught.

Course Description:  STC 141 Surgical Technology Advanced Topics.  Continues the content of STC112.  Acquaints the student with advanced procedures and future trends in surgical technology including: Neurological Surgery, Ophthalmic Surgery, Cardiovascular Surgery, Thoracic Surgery, Oral/Maxillo Surgery, Total Joint Surgeries.  Guest speakers will include physicians, practicing CSTs in specialty practice, and surgical equipment specialists.  Prerequisite(s): STC101, STC111A, STC112, STC113, STC114. Co-requisite(s) STC121  

Supported; approved.

2.
Replace STC132 – Surgical Technology Seminar II with new course STC142 – Professional Preparation

Implementation Date:  Fall 2002

Rationale:  Successful completion of certification is a requirement for employment in many hospitals.  Successful completion of an exam prepared by the national AST organization is a requirement for continued program accreditation.  

Supporting Assessment:  Assessment data shows that our programs are not consistently meeting this assessment requirement.  It is strongly supported by instructors that we develop a course specific to certification testing preparation.  This course may also draw in practicing technologists and former graduates that are requesting a review course prior to sitting for the exam.

Course Description:  STC142 Professional Preparation (2 credits).  Provides the STC student with the needed preparation to complete the certification exam process.  This course reinforces academic knowledge, professional accountability, independent decision-making, and the critical nature of self-assessment.  Students will explore alternate career options.  The completion of an education portfolio, and mock certification exam is required.  Prerequisite(s):  STC101, STC111A, STC112, STC113, STC114, STC121, STC141.  Co requisite(s): STC 122 

Supported; approved.

THERAPEUTIC MASSAGE, ASSOCIATE DEGREE AND CERTIFICATE

Subject:
“Clinical Documentation”

1.
Drop HSC112, “Clinical Documentation” (1 credit) and HSC161, “Legal Concepts in Medical Practice” (2 credits) from both rotations in the Therapeutic massage program, and replace it with a new and expanded course, MSG155,    “Documentation for Therapeutic Massage” (4 credits).  Prerequisite:  MSG101

Implementation Date:  Fall, 2002 rotation

Rationale:  It is understood that System HHS is exploring the possibility of creating a hybrid documentation course that combines commonalities in documentation from other programs, and then splits off for more specific instruction in each discipline.  

While this is a good idea that will apply to many programs, there are several reasons why it may not work for the Therapeutic Massage Program.  First, Therapeutic Massage does not have enough in common with the other programs to make this feasible for our students.  Massage Therapists have a much broader function that PTAs, MAs, OTAs, and surgical techs, which work at the express direction of a doctor or other health care specialist.  While massage therapists also may occasionally take direction from other professionals in certain settings; most of the time, they are the decision makers who assess the client, devise the appropriate treatment plan, and implement the plan in one or a series of sessions.  For the massage therapist, the development of detailed and accurate SOAP notes is an intense and complicated process that needs more time than that allowed in a one-credit course.  The amount of time a massage therapist spends with the client is comprehensive, and usually requires the massage therapist to assess and treat during the course of a single session.  Massage therapists must develop the ability to think on their feet, a skill that is acquired through longer and more in-depth preparation, and repetition, all of which will be built into this new course.  The professional stance on documentation for massage therapy is gaining an increased national focus.  Programs that have a strong emphasis on documentation instruction will be favored in the national accreditation arena.  The National Certification Examination is incorporating these skills into its scope of testing.  We need to be competitive.  

Second, based on course evaluations, it has been determined that the material in HSC161 is not totally applicable to the practice of therapeutic massage.  We propose that it be eliminated from the rotations, and the relevant material from it be absorbed into this new documentation course.  There are many ways that this material will be able to be appropriately blended into this course.  We believe that we can do this with few additional textbook purchases for the students to make.

Supporting Assessment:  Course evaluations from HSC112, and HSC161, taken by Therapeutic massage students.  Personal interviews with MSG students.

Rotation:  To be inserted into the Winter quarter of both Associate Degree and Certificate rotations.  This early introduction of Documentation for Therapeutic Massage will assist the students in creating more meaningful SOAP notes in preparation for the rest of their courses in the program.

Course Description:  “Introduces students to the principles, rationale, and application of professional documentation for the field of Therapeutic Massage.  Students will learn to utilize SOAP forms and related documents as they begin to create specific assessments and treatment plans for clients.  While exploring the legal aspects of proper documentation, students will also be learning to communicate with other health care professionals through the appropriate use of SOAP forms.”

Catalog:  Add new course (MSG155) and delete HSC112 and HSC161 from the Associate Degree, and Certificate program requirements in the 2002 catalog.

The proposal was amended to change the course number to MSG171.  Supported; approved.

Subject:
Course change (Note:  Credits will remain the same)

2.
To replace HUM402 “Ethics for Health Professionals” (4 credits) with a new specialized course:  MSG215  “Ethics for Therapeutic Massage” (4 credits).

Implementation Date:  Fall 2002 rotation

Rationale:  The tremendous growth in the field of professional therapeutic massage dictates the need for this special course.  The current course does not adequately address the very unique issues that face practicing massage therapists.  Unlike other professionals, massage therapists are faced with a vast array of potential venues in which to practice their trade.  Each of these venues comes with its own particular set of ethical considerations.  The current absence of a State Occupational Code for massage professionals makes it very important for therapists to be well versed in the broadest spectrum of ethical issues and dilemmas.  This course will explore these unique issues, and give students the skills to deal with them in a professional manner.  As it is expanding into the clinical health care arena, legitimate therapeutic massage is finally achieving a degree of credibility after years in the “parlor.”  However, much work is still to be done.  The key to insuring the integrity and professionalism of the massage therapists that graduate from Baker College lies in preparing them adequately for the wide variety of situations they will face in the work arena.  This will be a major objective of this course.  It is our goal to prepare Baker College graduates to set the professional standard for ethical behavior in their field. There is easily enough specialized material to sustain a 4-credit course.

Supporting Assessment:  Course evaluations for HUM402, (from MSG students) and personal interviews with MSG students.

Rotation:  Winter quarter of second year for the Associate Degree rotation.

Course Description:  “Explores the various unique ethical issues typically encountered in the current field of therapeutic massage.  Appropriate personal, professional, social, and client relationships will be discussed.  While examining their industry’s professional code of ethics, students will develop solutions to a number of ethical issues most likely to be dealt with in their future practice.”  Prerequisite:  MSG102

Catalog:  Eliminate HUM402, and replace with the new course, MSG215 in the Associate Degree Program requirements in the 2002 catalog.

The proposal was amended to change the course number to MSG261.  Supported; approved.

Subject:
Expanding a 2-credit course to a 4-credit course, utilizing relevant material from courses to be deleted.

3.
Delete SCI281A, “Neurological Foundations of Motor Control,” and HSC211, “Life Span Development.”  Take the relevant material from these courses and blend it into an existing MSG course:  MSG211, “Special Issues in Massage Therapy.”  MSG211 will be expanded from 2 credits to a 4-credit course, and renamed MSG211A.

Implementation Date:  Fall rotation, 2002. Will be taught Fall of 2003 (2nd year course)

Rationale:  While SCI281A, and HSC211 are fine courses, they do not meet the specific informational needs of therapeutic massage students.  Much of the material in these courses is not necessary to include in the Therapeutic Massage curriculum.  The relevant material in SCI281A is addressed in the current text used in MSG211, and can be easily assimilated into the new course.  The relevant material in HSC211 is addressed in the core text for the Program, and can also be easily assimilated into the new expanded course.  

Additionally, it should be noted that in its present form, this course is overloaded with material, given the depth and scope of the current text.  Expanding the course to four credits would promote a more thorough examination of existing material, and allow a timely blending of the relevant material from the courses to be deleted.  At this point, it appears possible for this new course to be written from existing texts, requiring no additional textbook purchase for the students.

Supporting Assessment:  Course Evaluations from SCI281, and HSC211, as completed by MSG students.  Personal interviews with MSG students.

Rotation:  Fall rotation 2002.

Course Description:  “Examines advanced issues that massage therapists commonly encounter in professional practice.  These issues will include pathology in human disease states, self care, communication with physicians and other healthcare providers, special populations, cultural considerations, and various aspects of human development, as they relate to the field of therapeutic massage.”  Prerequisite:  MSG102

Catalog:  Delete SCI281A, (2-credits); HSC211, (2-credits); and MSG211, (2-CREDITS); and add MSG211A (4-credits)  to the new Therapeutic Massage Associate Degree Program requirements in 2002 catalog.

Supported; approved.

Subject:
New Rotations for Associate Degree and Certificate

4.
Rotation changes:  See Proposed Rotation Schedules
Implementation Date:  Fall rotation, 2002.

Rationale:  As all new programs naturally evolve, it becomes necessary to make constructive changes in order to ensure that students are getting the necessary material they will need to successfully meet the certification requirements of their field of study.  Changes are also made to be competitive in the discipline of the program.  The new rotation changes have been carefully worked out to make sure that students are getting what they need, when they need it, with minimal interruption of the general flow of the program in both tracks.  Appropriate prerequisites have been added to ensure that students will be prepared for each course as they follow their rotation.  The most significant change is the insertion of a new course, “Documentation for Therapeutic Massage,” into the Winter quarter for both the Associate Degree and Certificate.  This very necessary addition to the rotations creates the need to cascade several MSG courses into following quarters.  This new arrangement will better prepare the students to be successful in the courses as they progress through the program.

Supporting Assessment:  Course evaluations from HSC112, and HSC161, input from other campus TM coordinators during system meetings, and personal feedback from current therapeutic massage students.

Rotation:  Fall rotation, 2002.

Catalog:  Include new rotation schedules for Associate Degree and Certificate in the 2002 catalog.

Comments:  MSG111 prerequisites will be MSG102 (not MSG100), SCI100E.  Will students need B- or better to pass the course?  Yes, it is covered in the course outcomes.  It was suggested that a statement regarding the grade needed to be added to the rotations, the Health and Human Service supplement guide, and the catalog.  

The proposal was amended to make MSG111 a corequisite to MSG161 and change the prerequisite of MSG111 to MSG102, SCI100E.  B. Pickford will make sure the B- grade is added to the rotations, the Health and Human Service supplement guide, and the catalog.  Supported; approved.

CENTER FOR GRADUATE STUDIES – OCCUPATIONAL THERAPY PROGRAM

Subject:
Degree change/New graduate degree program

1.
To offer a Master of Occupational Therapy degree.

Implementation Date:  Spring Quarter 2006

Rationale:  The Accreditation Council for Occupational Therapy Education (ACOTE) has mandated that after January 1, 2007 all occupational therapist must be at the master’s level in order to practice occupational therapy and sit for the certification examination.  Therefore, only master level Occupational Therapy Programs will be accredited.

Supporting Assessment:  ACOTE, and the Occupational Therapy Advisory Board, The American Occupational Therapy Association.

Rotation:  Attached

Course Descriptions:


OCC501 Program Planning/Intervention (Childhood) – 5 credits.  Prerequisite: OC221A, OCC403A.  Covers assessment and the development of treatment strategies using current frames of reference in detail.  The student is prepared to apply theoretical concepts in practice settings serving children.

OCC511 Occupational Therapy Research – 4 credits.  Prerequisite: OCC332, MTH401.  Provides students with skills in utilizing methodologies of research by applying them to occupational therapy practices.  Students will analyze research literature and learn how to prepare research proposals.

OCC521 Upper Extremity Anatomy – 4 credits.  Prerequisite: SCI271A, OCC403A.  Builds on the foundation knowledge gained in clinical kinesiology.  Students will learn upper extremity anatomy in detail through lecture and clinical application.  Emphasis will be on using knowledge of the upper extremity to develop clinical reasoning skills for the rehabilitation of upper extremity dysfunction.

OCC515 Case-Based Clinical Reasoning I – 4 credits.  Prerequisite: OCC403A.  Utilizing a problem based approach, students are guided in applying clinical reasoning principles to a variety of cases.  Clinical observations and case assignments will be utilized to reflect on and process experiences.  Ethical issues related to treatment and service provision will be discussed.

OCC512 Qualitative and Quantitative Research Techniques – 4 credits.  Prerequisite: MTH 401, OCC511.  Participation in data collection, analysis, and interpretation for both qualitative and quantitative research methodology.  A research proposal will be completed at the end of the course and submitted for approval which will allow the student to conduct a final research project.

OCC519 Health Care Policy and Finance – 4 credits.  Prerequisite: none.  Examination of national and state health care policy as it relates to the provision of occupational therapy and related services.  Develop ability to address changes in service delivery policies and affect changes in the system.  Students will be an advocate for the profession and the client through their understanding of health care finance.

OCC522 Splinting and Related Hand Therapy Topics – 4 credits.  Prerequisite: OCC521.  Focuses on selecting, fitting, and fabrication of splints.  This course includes related topics of hand therapy assessment/treatment, modalities and wound care.

OCC513 Independent Study in Occupational Therapy Research – 6 credits.  Prerequisite: OCC512.  Allows the students the opportunity to design, develop, and carry out a research project utilizing skills from occupational therapy experiences and the statistical course sequence.

OCC532 Case Based Clinical Reasoning II – 4 credits.  Prerequisite: OCC515.  Builds on the reasoning skills applied in Case Based Reasoning I.  Utilizing a problem based approach, enhanced occupational therapy clinical reasoning principles will be applied.

OCC541 Seminar in Natural Domains – 4 credits.  Prerequisite:  OCC515.  Explores and develops the roles for the occupational therapist in non-traditional service settings and models.  With guidance of a faculty member, students will develop a needs assessment/business plan, or a position justification statement.

Course descriptions are the same for the following 2 courses.  Student must take both courses to meet graduation requirements.

OCC551 Level II Fieldwork – 6 credits and OCC552 Level II Fieldwork –6 credits.  Provides a full-time, three-month clinical affiliation is a setting which provides the student experience in occupational therapy practice.  Students must complete all OT major coursework and approval by the Program Director of the Occupational Therapy Program.

Proposal was FYI

HEALTH SCIENCES-OCCUPATIONAL THERAPY PROGRAM

Subject:
New Bachelor of Health Sciences degree

2.
The Bachelor of Health Sciences degree will be offered to pre-occupational therapy students with the expectation that they will apply to the Master of Occupational Therapy Program upon completion of this degree.  Students who graduate with this degree will be able to seek careers in a variety of health care fields e.g., case management, rehabilitation referral coordinators, long-term care facility managers.

Implementation Date:  Students would begin prerequisite courses in the fall quarter of 2002 and begin professional courses in the spring quarter of 2003.

Rationale:  This program/degree will prepare students for the graduate level courses required to become a certified and registered occupational therapist.  

Supporting Assessment:  The accreditation body and the Occupational Therapy Advisory Board.

Rotation:  Attached.

Implementation Date:  Fall Quarter of 2002

Course Description:  (course descriptions for all new or changed courses will appear in additional proposals)

Comments:  It was suggested to include a line to the title to identify what this program is (e.g., Pre-Occupational Therapy program).  The program name could become a problem down the road if we ever look at other health science bachelor degrees.  Would the graduate from this degree be able to find employment?  In some areas there would be jobs for the graduate but not as an occupational therapist.  They could be employed along the lines of an activity therapist.  Maybe the program description could specify that this is a pre-program for the Master’s of Occupational Therapy.  B. Pickford will ask J. Crain if the title could include Occupational Therapy Track or Pre-OT to identify it.  He will also ask J. Craine if proposals 11 and 13 need to be renumbered since the years offered is the only change.  S. Dean commented that they should review the other course numbers to see if they may need to be changed.  

Subject:
OCC 314 Documentation – 1 credit

3.
To change this course to 4 credit course with adaptation of a name change to OCC 314A Introduction to Documentation in the Health Care System.

Implementation Date:  To be taught the first time in the fall quarter of 2004

Rationale:  This course will be expanded to include additional information as required by the Accreditation Council for Occupational Therapy Education (ACOTE).

Supporting Assessment:  The ACOTE body and the Occupational Therapy Advisory Board

Course Description:  (Bachelor’s Program).  OCC 314A Introduction to Documentation in the Health Care System (4 Quarter Hours).  Introduces the student to documentation and insurance guidelines for a variety of clinical settings. (Acute care, inpatient rehabilitation, outpatient rehabilitation, home care, extended care facility, psychosocial and school settings to be included.)  Various formats of documentation will be explored with emphasis on current Medicate/Blue Cross and accreditation agency requirements.  This course is a prerequisite for OCC 416.

Subject:
OCC 302 Mental Health Conditions and Occupational Dysfunction

4.
A new course to be included in the Bachelor of Health Science degree.  

Implementation Date:  Winter Quarter 2005

Rationale:  This course is designed to expand the student’s knowledge of mental health conditions and how these conditions impact occupational performance.  This course will meet the accreditation standards of the accreditation body.

Supporting Assessment:  Accreditation body and the Occupational Therapy Advisory Board.

Course Description:  (Bachelor’s Program).  OCC 302, Prerequisite: SCI 211, PSY 311.  Outlines conditions and disorders including etiology and clinical progression form adulthood to late adulthood.  The impact on performance and implication to independent functioning will be discussed.

Subject:
OCC 402A Program Planning/Intervention Strategies I (Early/Middle Adulthood) – 5 credits

5.
To move this course from winter quarter of the third year in the rotation to the fall quarter of the fourth year of the rotation.  

Implementation Date:  Fall Quarter 2005

Rationale:  The skills required for this course are closely related to the Level II Fieldwork requirements the student will take in the graduate portion of the Occupational Therapy Program that the students will be matriculating toward.

Supporting Assessment:  Accreditation body and the Occupational Therapy Advisory Board.

Course Description:  (Bachelor’s Program).  OCC 402A  no change in the course description.

Subject:
OCC 403A - Program Planning/Intervention Strategies II (Late Adulthood) – 5 credits

6.
To move this course from spring quarter of the third year in the rotation to the winter quarter of the fourth year of the rotation.  

Implementation Date:  Winter Quarter of 2005

Rationale:  This course is a continuation of OCC 402A. The skills required for this course are closely related to the Level II Fieldwork requirements the student will take in the graduate portion of the Occupational Therapy Program that the students will be matriculating toward.

Supporting Assessment:  Accreditation body and the Occupational Therapy Advisory Board.

Course Description:  (Bachelor’s Program).  OCC 403A   no change in the course description.

Subject:
OCC 415  Community-Based Occupational Therapy. 4 credit hours.

7.
This is a new course to be taught in the fall quarter of the fourth year in the rotation.   

Implementation Date:  Fall quarter of 2005

Rationale:  This course meets the accreditation standards of the Accreditation Council for Occupational Therapy Education (ACOTE)

Supporting Assessment:  Accreditation body and the Occupational Therapy Advisory Board.

Course Description:  (Bachelor’s Program).  OCC 415 Community-Based Occupational Therapy (4 Quarter Hours).  Explores a variety of roles for the occupational therapist in community based settings.  Students will learn to apply the philosophical roots of occupational therapy to contemporary practice.  In addition, students will gain an overview of funding sources, governmental policies, and documentation needs relevant to community-based practice.  Prerequisite:  OCC 315, Corequisite: OCC 412

Subject:
OCC 405 Myofascial Release and Joint Mobilization – 4 Quarter Hours

8.
This is a new course to be taught in the winter quarter of the fourth year in the rotation.   

Implementation Date:  Winter quarter of 2006

Rationale:  This course provides the student with specific techniques and modalities for the treatment of musculoskeletal dysfunction.  This course meets the accreditation standards of the Accreditation Council for Occupational Therapy Education (ACOTE)

Supporting Assessment:  Accreditation body and the Occupational Therapy Advisory Board.

Course Description:  (Bachelor’s Program).  OCC 405  Myofascial Release and Joint Mobilization  (4 Quarter Hours).  Through clinical application, students will develop advanced practitioner skills in manual therapies.  Students will learn myofascial release techniques and their application to soft tissue injuries.  Focus on joint mobilization techniques and how to perform this treatment modality will be emphasized.  Prerequisites: SCI 271A, OCC 403A

Subject:
OCC 415  Return to Work and Functional Adaptation – 4 Quarter Hours

9.
This is a new course to be taught in the winter quarter of the fourth year in the rotation.   

Implementation Date:  Winter quarter of 2006

Rationale:  This course meets the accreditation standards of the Accreditation Council for Occupational Therapy Education (ACOTE)

Supporting Assessment:  Accreditation body and the Occupational Therapy Advisory Board.

Course Description:  (Bachelor’s Program).  OCC 415  Return to Work and Functional Adaptation (4 Quarter Hours).  Explores the role in work related services including principles of wellness, ergonomics, work hardening, work site and job analysis.  Students will be exposed to evaluating, designing, and restructuring the work environment to enhance participation in productive activities.  Additionally, will participate in team based assignments with other disciplines.  Prerequisite: OCC 313.

Subject:
OCC 416  Applied Assessment and Documentation – 4 Quarter Hours

10.
This is a new course to be taught in the spring quarter of the third year in the rotation.   

Implementation Date:  Spring quarter of 2005

Rationale:  This course meets the accreditation standards of the Accreditation Council for Occupational Therapy Education (ACOTE)

Supporting Assessment:  Accreditation body and the Occupational Therapy Advisory Board.

Course Description:  (Bachelor’s Program).  OCC 316   Evaluation of Occupational Performance (4 Quarter Hours).  Provides students a clinically-based approach to apply occupational therapy evaluation/assessment.  Students will determine an individual’s abilities and capacities required to carry out occupational function.  Prerequisite:  OCC231

Subject:
OCC 312 Program Planning/Treatment Intervention Strategies (Psychosocial Focus) – 4 Quarter Hours

11.
To change the course number to OCC 411 and change the title to Psychosocial Assessment and Treatment Strategies.  The course would be moved from winter quarter of the third year to summer quarter of the third year.   

Implementation Date:  Summer quarter of 2005

Rationale:  The proposed changes allow for a better flow of content knowledge and prepares the students for OCC 412 which appears in the next quarter of the rotation. This course meets the accreditation standards of the Accreditation Council for Occupational Therapy Education (ACOTE) 

Supporting Assessment:  Accreditation body and the Occupational Therapy Advisory Board.

Course Description:  (Bachelor’s Program).  OCC 411 Psychosocial Assessment and Treatment Strategies  (4 Quarter Hours).  No change in course description.  Prerequisite:  OCC 332

Subject:
OCC 323A Level I Fieldwork (Late Adulthood) 2 Quarter Hours

12.
To move this course from spring quarter of the third year to fall quarter of the third year.   

Implementation Date:  Fall quarter of 2005

Rationale:  This course is the third of three Level I Fieldwork courses.  The new location for this course allows the students to apply knowledge from previous Level I courses as well as the three condition/pathology courses taken in the third year of the rotation. This course meets the accreditation standards of the Accreditation Council for Occupational Therapy Education (ACOTE) 

Supporting Assessment:  Accreditation body and the Occupational Therapy Advisory Board.

Course Description:  (Bachelor’s Program).  OCC 323A Level I Fieldwork (Late Adulthood) (2 Quarter Hours).  No change in course description.  Prerequisite:  OCC 332

Subject:
OCC301A  Roles of Occupation and Psychosocial Treatment Interventions.  4 Quarter Hours.

13.
To change the course number to OCC 411 and change the placement of this course from spring quarter of the third year to fall quarter of the fourth year.   

Implementation Date:  Fall quarter of 2005

Rationale:  This course is the third of three Level I Fieldwork courses.  The new location for this course allows the students to apply knowledge from previous Level I courses as well as the three condition/pathology courses taken in the third year of the rotation. This course meets the accreditation standards of the Accreditation Council for Occupational Therapy Education (ACOTE) 

Supporting Assessment:  Accreditation body and the Occupational Therapy Advisory Board.

Course Description:  (Bachelor’s Program).  OCC 323A Level I Fieldwork (Late Adulthood)  (2 Quarter Hours).  No change in course description.  Prerequisite:  OCC 332

Comments:  Proposals 11 and 13 are requesting the same course number.  Do these two courses need to be renumbered since they are just moving from year-to-year?   

B. Pickford will ask J. Crain if the title of the bachelor degree could include Occupational Therapy Track or Pre-OT to identify it.  He will also ask J. Crain if proposals 11 and 13 need to be renumbered since the courses are just moved from year-to-year.  S. Dean commented that they should review the other course numbers to see if they may need to be changed.  Proposals 2-13 supported; approved (pending the need for proposals 11 and 13).  

RADIATION THERAPY PROGRAM

ALL CHANGES EFFECTIVE FALL 2002

1.
Replace PSY101 Human Relations, 4 credits, with SOC201 Sociology, 4 credits, Winter Quarter, 1st Year.

Rationale:  Personal & Social Environment requirements to satisfy North Central & Joint Review Commission On Accreditation requirements for the program.

Supportive Assessment Data:  General education requirements sent through and by the system.  Requirements listed on “programmatic” information for re-accreditation.

2.
Change the credits for RDT101C Introduction to Radiation Therpay from 6 credits to 4 credits, and renumber course to RDT101 Introduction to Radiation Therapy Spring Quarter 1st Year.

Rationale:  Reduce credit hours of radiation therapy courses to keep the total number of credit hours as close to 180 as possible, and add the appropriate courses to bring the program into compliance with NCA & JRCERT Requirements.

Supportive Assessment Data:  The actual number of hours and minutes spent in the lecture and laboratory sessions were counted.  It was felt that the information could be given in 3 hours of lecture and 1 hour of laboratory sessions per week.  Increase the number of homework assignments.

3.
Add LIT401 English Lit, 4 Credits, to the curriculum, Spring Quarter 2nd year.

Rationale:  To satisfy North Central Accreditation Requirements for Communication Competence.

Supportive Assessment Data:  System requirements for General Education courses.

4.
Change the credits for RDT104 Processes & Procedures for Radiation Therapy from 5 credits to 2 credits and renumber course to RDT104A Processes &Procedures for Radiation Therapy, Fall Quarter of the 2nd Year.

Rationale:  Reduce credit hours of radiation therapy courses to keep the total number of credit hours as close to 180 as possible, and allow the addition of appropriate general education courses to bring the program into compliance with NCA & JRCERT Requirements.

Supportive Assessment Data:  Review of the course contents showed some overlap in courses that could be eliminated without detriment to the outcomes of the program and or the course.

5.
Change the credits for RDT271 Patient Care Management from 4 credits to 2 credits and renumber course to RDT271A Patient Care Management Fall Quarter of the 2nd Year.

Rationale:  Reduce credit hours of radiation therapy courses to keep the total number of credit hours as close to 180 as possible, and allow the addition of appropriate general education courses to bring the program into compliance with NCA & JRCERT Requirements.

Supportive Assessment Data:  Review of the course contents showed some overlap in courses that could be eliminated without detriment to the outcomes of the program and or the course.

6.
Add SOC321 Cultural Diversity, 4 credits, to the curriculum, Fall Quarter, 3rd Year.

Rationale:  To satisfy North Central Accreditation and JRCERT Requirements for Global & Cultural Perspectives.

Supportive Assessment Data:  System requirements for General Education courses.

7.
Change the credits for RDT102 Imaging for Oncology I, from 6 credits to 4 credits, and renumber course to RDT102A Imaging for Oncology I, Winter Quarter 2nd  Year.
Rationale:  Reduce credit hours of radiation therapy courses to keep the total number of credit hours as close to 180 as possible, and allow the addition of appropriate general education courses to bring the program into compliance with NCA & JRCERT Requirements.

Supportive Assessment Data:  Review of the course contents showed some overlap in courses that could be eliminated without detriment to the outcomes of the program and or the course.

8.
Change the credits for RDT103 Imaging for Oncology II, from 6 credits to 4 credits, and renumber course to RDT103A Imaging for Oncology II, Spring Quarter, 2nd year.

Rationale:  Reduce credit hours of radiation therapy courses to keep the total number of credit hours as close to 180 as possible, and allow the addition of appropriate general education courses to bring the program into compliance with NCA & JRCERT Requirements.

Supportive Assessment Data:  Review of the course contents showed some overlap in courses that could be eliminated without detriment to the outcomes of the program and or the course.

9.
Add MTH401 Statistics, 4 credits, to Fall Quarter, 3rd Year.

Rationale:  To satisfy North Central Accreditation and JRCERT Requirements for Scientific Inquiry.

Supportive Assessment Data:  General education requirements sent through and by the system.  Requirements listed on “programmatic” information for re-accreditation.

10.
Add GEO101 Western Geography or HIS 301 Women Studies for 4 credits  to Spring Quarter Second year.

Rationale:  To satisfy North Central Accreditation Requirements for  Global Perspectives
Supportive Assessment:  NCA requirements

11.
ADD SPK211 Group Dynamics for 4 credits to Winter Quarter Second Year.

Rationale:  To satisfy North Central Accreditation Requirements for Communication competence.

Supportive Assessment:  NCA requirements

12.
Delete INF112 and INF113 from rotation.

Rationale:  Computer literacy is covered in RDT clinical practicum 401 through 407 in the professional track program.

Supportive Assessment:  Course objectives for these courses.

SUMMATION:
North Central Accreditation and the Joint Review Committee on Education for Radiologic Technology (JRCERT) introduced requirements for the program and institution, which must be carried forth in order for the Radiation Program to be in compliance with all requirements for all accrediting bodies.

The changes deemed necessary to bring the program into compliance with the aforementioned requirements have been placed in this proposal for review and acceptance by the System Curriculum Committee.

The ESSENCE and COURSE OUTCOMES of the courses have been described accurately.  However, the instructor will have to manage the time allotted to the course very carefully, in order to cover all the outcomes.

Proposals 1-12 supported; approved.  K. Lutz would like verification that the strands needed have been addressed.  B. Pickford will check into this and report back to K. Lutz.

VETERINARY TECHNOLOGY PROGRAM

Subject:
Add additional credit to existing course.

Proposal:
Change VET101 – Introductory to Veterinary Technology from 4 credits to 5 credits creating a new course number VET101A – Introductory to Veterinary Technology 5 credits.

Implementation Date:  Winter Quarter 2003

Rationale:  This class is a prerequisite course for the professional track of the curriculum.  It is crucial that students gain a realistic impression of what the veterinary profession entails.  The hands-on laboratory portion of the course introduces students to principles of animal handling.  This hands-on experience has the effect of reassuring the student that they have made a correct career choice or conversely, awakens the student to the reality that working with animals in not compatible with their personality.

Supporting Assessment:  During development of the course, the course developer and the course instructor realized that 4 hours of lecture and 2 hours of laboratory weekly, would be necessary to adequately cover the information necessary for this course.  Baker College policy mandates one quarter for each hour and one quarter hour for each 2 hours of lab.

Course Description:  Please note:  no change in course description except for changing from 4 credit to 5 credit course.

Supported; approved.

BACHELOR OF HEALTH SERVICES ADMINISTRATION

Accelerated Program (New Proposal)

Prerequisites:  Associate Degree or approved credit in a health discipline from an accredited institution, with minimum GPA of 2.0.  (90 quarter hours)                                 

Third Year

Fall Quarter

RES399      Program Seminar



2

HSC401R   Health Care Administration


6
(Core)

WRI350R*  Research and Report Writing


4
(Gen. Ed.)

Winter Quarter

HUM402R  Ethics for Health Professionals


6
(Gen. Ed.)

SPK301R*  Organizational Communication


4
(Gen. Ed.)

PSY231R*  Organizational  Psychology


4
(Gen. Ed.)

Spring Quarter

HSC403R  Health Systems Finance



6
(Core)

ECN301R*  International Economics


4
(Gen. Ed.)

MGT461R* Human Resources and Law Management)
4
(Gen. Ed.)

Summer Quarter

HSC315R  Planning and Evaluation of Health Services
6
(Core)

HSC411R   Seminar in Health Issues


6
(Core)

Fourth Year

Fall Quarter

HSC312R   Health Law and Regulations


6
(Core)

SOC321R   Cultural Diversity



4
(Gen Ed.)

RES499       Integration Portfolio



3
(Gen. Ed.)

Total Core Credits                     30

Total Gen Ed. in Bachelor         35

Experiential Transfer credit       25

* indicates new revision of  Hybrid Courses with reduced seat team consisting of 20 hours with use of IPP papers. 

Total credits for graduation       180

Comments:  The health and business accelerated programs could share the classes (SPK301R) and offer same quarters.  The classes would be scheduled in the same way as the business accelerated program.  

Supported; approved.

NOTE:  B. Pickford has taken this program over on a system level.  There will be a systems meeting starting in the fall quarter.  Campuses were asked to get names to B. Pickford for this committee.

CURRICULUM ISSUES.  None at this time.

ASSESSMENT ISSUES.  None at this time.

MISSION AND PURPOSES—ASSESSMENT PURPOSE.  B. Honhart and J. Brown will work on the assessment purpose and put it on blackboard for discussion.

NEW PROGRAMS.  Tabled until spring.

ADJOURNMENT.  The meeting adjourned at 5:21 p.m.

Submitted by Sue Skerjance
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