SYSTEM CURRICULUM COMMITTEE MINUTES
Fall Meeting 2005

November 30, 2005 at 9:15 a.m. the meeting was called to order.

ATTENDANCE
Debra Billings—System Assessment Coordinator (Minute taker)

Jeff Chapko/Owosso – System Department Co-Coordinator for Technology

Chris Davis/System – System Director of Assessment

Sheryl Dean/System – System Director of Support Services

Mike Helsen—System Director of Career Services

Barbara Honhart/System – System Vice President of Academics

Trudi Kenny/Muskegon - System Department Coordinator for Health Sciences

Jim Koenig/Clinton Township – System Department Coordinator of CIS

Kim Lutz/System – System Director of Curriculum

Lynne Morgan/Clinton Township – System Department Coordinator for Human Services

Jim Riddell/Flint – System Department Co-Coordinator for Technology

JoDee Salisbury/System – System Director of Business Administration Programs

Chris Schram/System – System Department Coordinator of Education

Sandy Valensky/System—System Director of Developmental Education and General Education

INTRODUCTIONS AND ANNOUNCEMENTS

Since it was Sandra Valensky’s first meeting, she introduced herself to the group.  
REVIEW AND APPROVAL OF MINUTES FROM APRIL 13, 2005

The Use of Seminar in a Course Title

The discussion continued from the last meeting on courses with “seminar” in the title.  JoDee Salisbury informed the group that MGT241 (Business Success Seminar) is inappropriately named and the Business Administration group is currently working on name change for this course.  She also stated that the Business Administration group felt that the other Business Administration courses with “seminar” in the title were correctly named and did not need changing.  Trudi Kenny informed the group that the Health Sciences group discussed the naming of the courses with “seminar” in name, but no conclusions were reached and this issue will need further discussion with the Health Sciences group.  This will be one of the issues that the new System Director for Health Sciences will address.   Jim Koenig stated that the CIS/Networking programs only had one course with “seminar” in the name and that course is for Teacher Prep program and would like to discuss the name with them.  Sandra Valensky said that she will check with the General Education group.  Chris Schram verified that “seminar” is appropriate in the all the Teacher Prep courses with it in the title.  This issue will be followed up on further at the next meeting.
General Education Requirements Update

The General Education Deans met yesterday.  At the meeting it was determined that certificate programs of 68 credits or more (substantial length) will need specific general education outcomes.  This is based on Higher Learning Commission’s recommendation that certificates of substantial length (45 semester credits which transfers to 68 quarter hours) should have a general education core or general education outcomes.  Certificates below 68 credits will be left to their own accord and let the assessment drive the general education outcomes.  
Jeff Chapko raised the issue should all of our certificate graduates have at least some mandated General Education.  He went on to state do we want to be able to say that any graduate with a certificate from Baker College will at least certain general education skills/knowledge.  It was determined for the present that the group will support the 68 credit hour cut off point.  Certificate programs will addresses this issue again in the future to see if the needs of the College, the students, the graduates, and employers are being met. 
Mike Helsen mentioned Baker College is known for offering students the opportunity to partake in Work Experience as part of their education.  Many of the certificates do not have a Work Experience as part of their requirements.  He requested that each department look at their Certificates and determine if Work Experience or Professional Career Strategies should be added.  If the departments decide that neither of these courses needed to be added , the wording for the program descriptions would state that this certificate is designed to enhance the skills for professionals already in this field.
There was discussion on students graduating without completing their developmental courses, especially ENG098 College Reading.  Jim Riddell suggested that ENG098 be required to be taken during a student’s first quarter.  Only two courses have ENG098 as a prerequisite at this time (CIS106 and ECE111).  It was decided that DEQIP will discuss this at their next meeting.
Verbage for General Education Requirements for Specific Degrees Catalog Pages

There was continued discussion on embedding general education outcomes with in program core courses.  At the General Education meeting, it was determined that, the outcomes are best met through specific courses.  Kim Lutz stated that she has not yet seen a “good” model of embedded general education outcomes.  The best example to date has been the Pre-Occupational Therapy program and how they have embedded the ethics outcome throughout all of the OCC courses.  Any program embedding the General Education Outcomes in their core courses needs to be able to demonstrate how the embedding is going to happen.  
The verbage for the catalog is complete and is currently listed on page 20 of the 2005-2006 catalog.
Title for All Cores Included on the Program Pages in the Catalog and on the Step Plans

The lack of consistency of titles of different cores was discussed.  It was determined that there needs to be consistency within departments.  It was noted that especially in the Health Sciences programs needed to look at their programs and determine was constitutes the “Applied Science” core vs. the “Science” core.  The group also needs to address if MED103 (Medical Terminology) should be part of the Major Core?  This issue will be addressed by the new System Director of Health Science.
Modifying Course Outcomes for Six-Credit Hour Courses

The Bachelor of Health Services in the accelerated format will only be offered online from this point on.  Per last BHSA meeting, all on ground campuses will are teaching out the accelerated format and will only be offering the traditional format from now on.  Online has added a research component to the accelerated format to account for the additional two credits in the accelerated courses.
Business Administration is adding quarter long projects to their accelerated courses along with the IPP paper and the portfolio projects.  This group has also modified the course outcomes. 
General Education is currently working on their courses.  ECN and WRI are currently being offered as hybrid courses.  PSY and SOC are currently being developed/revised in subcommittees.

Guideline to Differentiate Between an Associate of Applied Science and an Associate of Business Degree

Establishing criteria to differentiate between an Associate of Business degree and an Associate of Applied Science degree was discussed.  In the past an Associate of Applied Science degree had to contain math and science course, but that rule is no longer being followed.  It was discovered that other colleges do not have clear criteria either.  The question was posed “Could we develop our own general guidelines in order to help others developing new programs?”  Kim Lutz requested for anyone with any comments please send their comments to her and she will put together a rough draft of these comments for next meeting.
Flex Studies Minor in BBA Programs

JoDee Salisbury stated that the BBA a flex studies minor has to be a core body of knowledge.  The BBA group is in communication with registrars to make sure everyone is on the same page.
Articulation Agreements
The group was encouraged to continue conversation with their programs on Articulation Agreements and to make sure that the information provided on the Baker College Web Site is correct for their programs.  The question was raised to the length of an articulation contract.  Currently an agreement is for two years.

Adding a Line to Syllabus
Adding a line regarding withdrawal has not been implemented.
Follow up with System Program Coordinators
Jim Riddell is currently still trying to make contact Mark Lindquist in Muskegon regarding the AVT program.  Jim Koenig will contact Kathy Miller in Auburn Hills to follow up on issues with the INF courses.
Minutes were approved following the review.

DIVISION PROPOSALS
Department Name:
General Education/Developmental Education

Change Notice Number:
SCI F05-01
Proposal Name:
SCI411 Advanced Chemistry I
Proposal:
Change title from SCI411 Advanced Chemistry I to SCI331 Organic Chemistry; Change prerequisite to SCI242 General Chemistry II; Change course number to 300-level course
Implementation:
Fall 2006
Outcome:
Approved.
Change Notice Number:
SCI F05-02
Proposal Name:
SCI421 Advanced Chemistry II

Proposal:
Change title from SCI421 Advanced Chemistry II to SCI332 Advance Biochemistry; Change course number to 300-level course; add a prerequisite of SCI231 Biochemistry*

Implementation:
Fall 2006

Outcome:
Approved.
Change Notice Number:
SCI F05-03
Proposal Name:
SCI491 Senior Seminar

Proposal:
Course title change—The title of this course should be changed from Senior Seminar:  Physical Science to SCI491A Senior Seminar: Chemistry.

Implementation:
Fall 2006

Outcome:
Approved.
Change Notice Number:
PSY F05-01
Proposal Name:
PSY101 Human Relations

Proposal:
To change the title of PSY101 Human Relations to PSY101C Applied Psychology

Implementation:
Fall 2006

Outcome:
Rejected for the following reasons:  first statement is not accurate, not called this by most colleges, advisory boards like the Human Relations, and the course is only partial Applied Psychology.
Department Name:
Computer Information Systems

Change Notice Number:
GRC/CS&IS F05_01
Proposal Name:
Graphic Communications
Proposal:
Create a 4 credit hour Adobe Illustrator course, GRC104 4 cr. Hr. “Introduction to Digital Design/Illustration” to replace GRC102A 4 cr. Hr: Color Theory Application in the rotation schedule.  Prerequisite:  GRC101A Co-requisite  None 
Implementation:
Fall 2006
Outcome:
Approved.  Note:  Delete GRC102A from catalog.  It was also mention that the prerequisite for GRC201B will need to change from GRC102A to GRC104.  This was approved.  GRC102A and GRC104 will not be equivalent and Dean’s approval will be needed for students caught in the transfer.
Change Notice Number: 
GRC/CS&IS F05_02a

Proposal Name:
Networking

Proposal:
Change prerequisite for NET411 Securing Cisco IOS Networks from NET401 to NET311.

Implementation Date:
Fall 2006

Outcome:
Approved.

Change Notice Number: 
GRC/CS&IS F05_02b
Proposal Name:
Networking

Proposal:
Change co-requisite for NET401 Internetwork Troubleshooting from NET321 to a prerequisite of NET411 and NET321

Implementation Date:
Fall 2006

Outcome:
Approved.
Change Notice Number: 
GRC/CS&IS F05_02c
Proposal Name:
Networking

Proposal:
Move NET411 from year 4 winter to year 4 fall.  Move NET401 from year 4 fall to year 4 winter.

Implementation Date:
Fall 2006

Outcome:
Approved.
Change Notice Number: 
GRC/CS&IS F05_03a
Proposal Name:
Computer Science

Proposal:
Change prerequisites for CS332A Advanced HTML Programming from WEB111A and one level of a programming language to WEB111A and CS111

Implementation Date:
Fall 2006

Outcome:
Withdrawn.  Jim Koenig will take to winter CIS meeting for support from group and for additional assessment data.
Change Notice Number: 
GRC/CS&IS F05_03b
Proposal Name:
Computer Information Systems

Proposal:
Change prerequisites for CIS310 from one level of a programming language to CS111

Implementation Date:
Fall 2006

Outcome:
Withdrawn.  Jim Koenig will take to winter CIS meeting for support from group and additional assessment data.
Change Notice Number: 
GRC/CS&IS F05_04
Proposal Name:
Information Systems

Proposal:
Rename and number INF114 File Management to INF114A Introduction to Database Applications.

Implementation Date:
Fall 2006
Outcome:
Approved.
Change Notice Number: 
GRC/CS&IS F05_05
Proposal Name:
Microsoft Certified System Engineer
Proposal:
Change name of CER.MCSE Microsoft Certified System Engineer to CER.MCSA Microsoft Certified Systems Administrator.

Implementation Date:
Fall 2006

Outcome:
Withdrawn.  Jim Koenig will resubmit on Blackboard next week.
Change Notice Number: 
GRC/CS&IS F05_06a
Proposal Name:
Networking-Microsoft

Proposal:
Change prerequisite of MCSE416 Implementing and administering Security in a Microsoft Windows Server 2003 Network from MCSE415 Designing Security for a Microsoft Windows Server 2003 Network to a co-requisite of MCSE401 Designing a Microsoft Windows Server 2003 Active Directory and Network Infrastructure.

Implementation Date:
Fall 2006

Outcome:
Approved.
Change Notice Number: 
GRC/CS&IS F05_06b
Proposal Name:
Networking-Microsoft

Proposal:
Change prerequisite of MCSE415 Designing Security for a Microsoft windows Server 2003 Network from a co-requisite of MCSE401 Designing a Microsoft Windows Server 2003 Active Directory and Network Infrastructure to a prerequisite of MCSE416 Implementing & Administering Security in a Microsoft Windows Server 2003 Network.

Implementation Date:
Fall 2006

Outcome:
Approved.
Change Notice Number: 
GRC/CS&IS F05_06c
Proposal Name:
Networking-Microsoft

Proposal:
Move MCSE415 in the BTS.ITS Microsoft Minor from year 4 fall to year 4 spring

Implementation Date:
Fall 2006

Outcome:
Approved.
Change Notice Number: 
GRC/CS&IS F05_07
Proposal Name:
Networking-CISCO

Proposal:
Create a new certificate in CISCO CCNA with Wireless and VOIP

Implementation Date:
Fall 2006

Outcome:
Declined for the following reasons:  all new/related/from associate to certificate need to submit program outcomes along with proposal; possibly add the two new classes for the electives for the associate’s degree; program outcomes along with mapping of program outcomes should also be submitted; Who is this certificate serving?  What are the needs of employees in this area?  Data to support for the amount of need in the industry for Wireless and VOIP.  The data supplied states that Wireless and VOIP should not be offered as one degree.  There are problems with the rotation.  The first three quarters are at a part-time level; consequently students will not be eligible for full-time financial aid.  Then the remaining is full-time level.  Jim Koenig will take back with recommendations and possibly repost on Blackboard.
Change Notice Number: 
GRC/CS&IS F05_08
Proposal Name:
Networking-Microsoft

Proposal:
Change the name of MCSE425 from Configuring and Administering Microsoft ISA Server 2000 to MCSE425A Configuring and Administering Microsoft ISA Server 2004

Implementation Date:
Fall 2006

Outcome:
Approved.
Department Name:
Engineering/Technology

Change Notice Number:
AST F05-01
Proposal Name:
Automotive Services
Proposal:
Change the coverage of Automotive Electrical/Electronics from its current two class sequence (seven credit-hours each) to a three class sequence of five credit-hours each to better balance out the materials.  This will result in a one credit hour increase in the size of both the certificate and the associate degree programs.
Implementation Date:
Fall 2006
Outcome:
Approved.
Change Notice Number:
ACT F05-01
Proposal Name:
Architectural Construction/HVAC

Proposal:
Add ACT191A as a prerequisite option to ACT104 (Building Materials and Construction).  Current prerequisite:  ACT099/IND121/One year HS drafting.  Proposed prerequisite:  ACT099/ACT191A/IND121/One yr HS drafting.

Implementation:
Fall 2006

Outcome:
Approved.
Change Notice Number:
ACT F2005-2
Proposal Name:
Architectural/Construction Technology

Proposal:
Create a four (4) year Bachelor of Science Degree in Construction Management Technology.

Implementation Date:
Fall 2006

Outcome:
Declined for the following reasons: a current New Program Worksheet needs to be completed with more recent data, program outcomes need to be reworked to bring them up to a higher level of learning.
Department Name:
Education

No proposals at this time.
Department Name:
Human Service

No proposals at this time.

Department Name:
Business Administration

Change Notice Number:
BA F05-01
Proposal Name:
Accounting
Proposal:
Eliminate ACC451 from BBA-ACC
Implementation Date:
Fall 2006
Outcome:
Approved:  Note:  Chris Davis mentioned that mapping of program outcomes is great qualitative data. 
Change Notice Number:
BA F05-02
Proposal Name:
Accounting
Proposal:
Add Advanced Business Law to BBA-ACC pending approval of prior proposal
Implementation Date:
Fall 2006
Outcome:
Approved.  Note:  Need to update curriculum and reactivate course.
Change Notice Number:
BA F05-03
Proposal Name:
Administrative Assistant/Secretary

Proposal:
Drop GRC101A Intro to Graphic Communications elective in AB-AAS

Implementation Date:
Fall 2006

Outcome:
Approved.
Change Notice Number:
BA W05-04

Proposal Name:
Administrative Assistant/Secretary

Proposal:
Add GRC131A elective in AB-AAS

Implementation Date:
Fall 2006

Outcome:
Approved.
Change Notice Number:
BA F05-04
Proposal Name:
Reactivate BBA-FIN Program
Proposal:
Reactivate Bachelor of Business Administration/Finance

Implementation Date:
Fall 2006

Outcome:
FYI.  This program will only be offered on Online.   Note:  Even though this group does not have the authority to approve or disapprove of this program, this group should approve the curriculum for all programs.
Department Name:
Health Sciences

Change Notice Number:
NUR F05-01
Proposal Name:
Criteria for Admission to the Nursing Program
Proposal:
Change the courses used to calculate the GPA for the prerequisites for the nursing program.

Currently all of the prerequisite courses used to calculate the GPA including grades that are transferred and scores earned on waiver tests.  There are 13 courses that are currently included in this calculation.


The courses to be used in the future will be Comp II, Introductory Algebra, Oral Communication, General Psychology, Human Anatomy and Physiology I and II, Microbiology, Basic Pharmacology, Pathophysiology, and the Human Body:  Holistic Perspectives.


The courses to be excluded will be Comp. I and II and computer classes.  These courses to be excluded from the calculation will still be required courses that must be either passed at a B- or better or successfully passed in waiver testing.  Students may not take waiver tests for any other courses including Introductory Algebra.

Implementation Date:
Spring 2006
Outcome:
Approved with following amendment:  “The courses listed above can not be waived.  There must be a letter grade.”  
Change Notice Number:
No number given
Proposal Name:
Opticianry Program
Proposal:
To add an Associate Degree Opticianry Program
Implementation Date:
Fall 2006
Outcome:
FYI
Change Notice Number:
RDT F05-01
Proposal Name:
Drop HSC412 from the Radiation Therapy Program
Proposal:
Curriculum requirements for accreditation require that the students have a course in research methodology.  WRI301, in addition to RDT211A and RDT212A more than satisfy this requirement.
Implementation Date:
ASAP

Outcome:
Approved.
Change Notice Number:
RTH/RSC F05-1
Proposal Name:
Respiratory Therapy

Proposal
Change program name from Respiratory Therapy to Respiratory Care RTH to RSC

Implementation Date:
January 2006

Outcome:
Approved with a change to the implementation date to Fall 2006.
Change Notice Number:
RTH/RSC F05-2
Proposal Name:
Respiratory Therapy

Proposal:
Modify course name and description – Practices and Procedures I – RTH201

Implementation Date:
January 2006

Outcome:
Withdrawn.  This proposal will be sent back to Kathy Miller in Auburn Hills for refinement.  Kim Lutz volunteered to help Kathy Miller with refining this proposal..
Change Notice Number:
RTH/RSC F05-3
Proposal Name:
Respiratory Therapy

Proposal:
Modify course name and description – Practices and Procedures II – RTH202

Implementation Date:
January 2006

Outcome:
Withdrawn.  This proposal will be sent back to Kathy Miller in Auburn Hills for refinement.  Kim Lutz volunteered to help Kathy Miller with refining this proposal.

Change Notice Number:
RTH/RSC F05-4
Proposal Name:
Respiratory Therapy

Proposal:
Modify course name and description – Practices and Procedures III – RTH203

Implementation Date:
January 2006

Outcome:
Withdrawn.  This proposal will be sent back to Kathy Miller in Auburn Hills for refinement.  Kim Lutz volunteered to help Kathy Miller with refining this proposal.

Change Notice Number:
RTH/RSC F05-5
Proposal Name:
Respiratory Therapy

Proposal:
Modify course name and description – Practices and Procedures IV – RTH204

Implementation Date:
January 2006

Outcome:
Withdrawn.  This proposal will be sent back to Kathy Miller in Auburn Hills for refinement.  Kim Lutz volunteered to help Kathy Miller with refining this proposal.

Change Notice Number:
RTH/RSC F05-6
Proposal Name:
Respiratory Therapy

Proposal:
Modify course name and description – Practices and Procedures V – RTH205

Implementation Date:
January 2006

Outcome:
Withdrawn.  This proposal will be sent back to Kathy Miller in Auburn Hills for refinement.  Kim Lutz volunteered to help Kathy Miller with refining this proposal.
Change Notice Number:
RTH/RSC F05-7
Proposal Name:
Respiratory Therapy

Proposal:
Modify course name and description – Pathophysiology I

Implementation Date:
January 2006

Outcome:
Withdrawn.  This proposal will be sent back to Kathy Miller in Auburn Hills for refinement.  Kim Lutz volunteered to help Kathy Miller with refining this proposal.
Change Notice Number:
RTH/RSC F05-8
Proposal Name:
Respiratory Therapy

Proposal:
Modify Course Name and Description – Pathophysiology II
Implementation Date:
January 2006

Outcome:
Withdrawn.  This proposal will be sent back to Kathy Miller in Auburn Hills for refinement.  Kim Lutz volunteered to help Kathy Miller with refining this proposal.
Change Notice Number:
RTH/RSC F05-9
Proposal Name:
Respiratory Therapy
Proposal:
Modify name and course description – Contemporary Topics

Implementation Date:
January 2006

Outcome:
Withdrawn.  This proposal will be sent back to Kathy Miller in Auburn Hills for refinement.  Kim Lutz volunteered to help Kathy Miller with refining this proposal.
Change Notice Number:
RTH/RSC F05-10
Proposal Name:
Respiratory Therapy

Proposal:
Need course added to curriculum

Implementation Date:
January 2006

Outcome:
Withdrawn.  This proposal will be sent back to Kathy Miller in Auburn Hills for refinement.  Kim Lutz volunteered to help Kathy Miller with refining this proposal.
Change Notice Number:
RTH/RSC F05-11
Proposal Name:
Respiratory Therapy

Proposal:
Modify course description and decrease to 4 credit hours – Clinical I RTH291 (RSC291)

Implementation Date:
January 2006

Outcome:
Withdrawn.  This proposal will be sent back to Kathy Miller in Auburn Hills for refinement.  Kim Lutz volunteered to help Kathy Miller with refining this proposal.

Change Notice Number:
RTH/RSC F05-12
Proposal Name:
Respiratory Therapy

Proposal:
Modify course description and decrease to 6 credit hours – Clinical II RTH292 (RSC292)

Implementation Date:
January 2006

Outcome:
Withdrawn.  This proposal will be sent back to Kathy Miller in Auburn Hills for refinement.  Kim Lutz volunteered to help Kathy Miller with refining this proposal.
Change Notice Number:
RTH/RSC F05-13
Proposal Name:
Respiratory Therapy

Proposal:
Modify course name, description and contact hours – Clinical III RTH293 (RSC293)

Implementation Date:
January 2006

Outcome:
Withdrawn.  This proposal will be sent back to Kathy Miller in Auburn Hills for refinement.  Kim Lutz volunteered to help Kathy Miller with refining this proposal.
Change Notice Number:
RTH/RSC F05-14
Proposal Name:
Respiratory Therapy

Proposal:
Modify course name and description  – Clinical IV RTH294 (RSC294)

Implementation Date:
January 2006

Outcome:
Withdrawn.  This proposal will be sent back to Kathy Miller in Auburn Hills for refinement.  Kim Lutz volunteered to help Kathy Miller with refining this proposal.
Change Notice Number:
RTH/RSC F05-15
Proposal Name:
Respiratory Therapy

Proposal
Eliminate SCI220A—Microbiology as program requirement

Implementation Date:
January 2006

Outcome:
Withdrawn.  This proposal will be sent back to Kathy Miller in Auburn Hills for refinement.  Kim Lutz volunteered to help Kathy Miller with refining this proposal.
Change Notice Number:
RTH/RSC F05-16
Proposal Name:
Respiratory Therapy

Proposal:
Add MED106—Medical Asepsis to program requirements

Implementation Date:
January 2006

Outcome:
Withdrawn.  This proposal will be sent back to Kathy Miller in Auburn Hills for refinement.  Kim Lutz volunteered to help Kathy Miller with refining this proposal.
Change Notice Number: 
RTH/RSC F05-17
Proposal Name:
Respiratory Therapy

Proposal:
Eliminate MTH112—Intermediate Algebra as program requirement.

Implementation Date:
January 2006

Outcome:
Withdrawn. Conceptually accepted.  Sent back to Kathy Miller for refinement.  Kim Lutz will help Kathy with refining.
ASSESSMENT ISSUES
Chris Davis addressed several assessment issues. He reviewed where the College currently is with program outcomes, program outcomes mapping, and assessment plans.  He stated that 97% of the programs turned in revised or new program outcomes, 90% of the programs turned in mapping of program outcomes 91% of program turned in assessment plans.  He also went over which programs have not turned in the above mentioned documents.  
Chris also commented on how last year was not the “Year of Assessment” but the “First Annual Year of Assessment.”  He went on to state that there are going to be some changes with in Assessment Process.  One change would be that the Program Outcomes will be shifting over to curriculum department as they are really a part of curriculum at a higher level.  
Chris also discussed the Program Assessment reports that were originally due this December.  The name of this document and due date has changed.  At this time the new name and due date have not been decided upon.  One consideration for the name is Program Updates.  The new due date will either be in August or September of 2006.  He will bring more details to the next meeting.  He is also working on developing a rubric to help programs with developing more effective plans/updates.  Chris also stated that there will be a second mapping process.  During this mapping process the programs will be charged with not only mapping their program outcomes, but also mapping the general education and institutional outcomes.  To aid the System Program Coordinators/System Directors with these initiatives, he is also working on an Assessment Notebook .
Barbara Honhart discussed institutional outcomes.  She has developed a set of institutional outcomes, which were approved at the November President’s Council meeting.  She will send out a copy of the institutional outcome to this committee.  It was suggested that these will be added to the New Program Worksheet.  Indirect measures (surveys) will be used to assess institutional outcomes.  The System Assessment Department will also be investigating ways to directly measure these institutional outcomes.  
Chris distributed a draft copy of the Annual Assessment Summary Report.  He discussed how the report is changing.  First he is no longer taking information from the program reports instead it is a narrative of the changes we have made to the assessment process over the past two years.  In order to catch up for the year the reports were behind he has done a two year report this year.
Chris is working on putting together a Survey Revisions Subcommittee, who will be meeting in December.  This subcommittee will bring back suggestions for standardized questions to be used for institutional assessment at the next meeting.  He is also working with Sheryl Dean to set up a time to meet with the people from ScanTron and to work on how to handle more flexible surveying.  

Kim and Chris are currently working on revising the assessment data for changes table.  Chris also handed out suggested revision to the outline for Levels of Action for Assessment Changes.  The following suggestions were made:
· New course would go to Level 2

· All new courses need to be approved by this group

· All new curriculum to be pilot would go to Level 2

· A new course being delivered as a pilot go to Level 2

· Anything that constitutes a new number on the AS/400 needs to go to Level 2

· Anything listed in Level 1 can be piloted at Level 1

· Anything listed in Level 2 can be piloted at Level 2

· CAOs are to review all actions and send back recommendations

· To combine this document with the Assessment Criteria for Change Document

Kim and Chris also discussed that they are both currently reviewing the assessment and curriculum development forms.  Jim Koenig has developed assessment/curriculum forms for his department.  Chris and Kim will look over what Jim has developed and work on modifying the current forms. Currently, Jim’s document will supplement the current contracts.  

As stated earlier the New Program Development Form is an evolving document and Chris Davis will be reviewing this document along with the new development process to see how assessment fits in.  He will be investigating to see if the mapping of program outcomes should be done at the time of program development.  Also should Assessment Plans, indicating which direct measures will be used and where they will be administered, be developed with in a certain time frame after Program has been approved.  Also he will look into, if the direct measures should be developed along with the curriculum.

COMBINING CURRICULUM AND ASSESSMENT COMMITTEES – BRAINSTORMING

There will be a separate meeting without any curriculum issues to discuss the morning of January 18, 2006 via video.   The purpose of this meeting will be to discuss combining the curriculum and assessment committees and/or form a new committee.  The following issues need be addressed:  the purpose of this committee, the name of this committee, and the membership of this committee. 
New due date for proposals posted on Blackboard February 22, 2006

The next meeting will be Wednesday, March 8, 2006
Meeting adjourned at 3:20 p.m.
Minutes submitted by Debra Billings.
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