ADDENDUM TO

MARCH 7, 2003 WINTER SYSTEM CURRICULUM MEETING MINUTES
FYI:
From the Presidents’ Council/System Executive Committee

Because the minutes from the March 7 System Curriculum Committee meeting were so long, Barbara Honhart prepared a brief summary of the minutes.  She reviewed this written summary with the Presidents’ Council/System Executive Committee at the March 21, 2003 meeting.  The following action was taken on System Curriculum Committee proposals needing to come before the group:

· Addition of a Service Learning class was approved with the amendment that the class may be repeated only one time.

· Deletion of the Teaching Assistant Certificate was approved.

· Name change of Human Services Assistant to Human Services Worker was not approved.  Proposal was made and approved to rename the associate degree program Human Services.

· Deletion of the Accelerated Bachelor of Business Leadership (BBL) was not approved.  Any campus may offer the BBL program and may start a new cohort at any time.

· Name change of Transport Management associate degree to Transportation Management was approved.

· Deletion of associate degree in Medical Transcription was approved.

· Addition of certificate in Medical Transcription was approved.

· Addition of certificate in Architectural Construction Technology was approved. 

· Addition of certificate in Computer Aided Design (CAD) was approved.

· Name change of Drafting And Design Technology associate degree to CAD Design Technology was approved.

· BBA OA program may enroll one more group this fall. (3-27-03)

Human Services


Change Notice No.:  
SOF  W03-01


Submitted By:  
Chris Schram


Subject:  
Sanitation Course change 


Proposal:  
Create a new course – HSC 131 Sanitation


Implementation Date:  
Fall 2003


Rationale:  
At the winter system curriculum meeting, the 2-credit CUL131 Sanitation course was changed to a 4-credit sanitation and nutrition course, for culinary arts students.  This revised course no longer meets the need for the safety/security officer program.  This proposal is to take the old CUL131 and use the course outcomes and syllabus guide for a new course, HSC 131 Sanitation.


Supporting Assessment:  
None


Rotation and Course Description:
 This is the old CUL131 description:

Emphasizes microbiology and food-borne illnesses, purchasing/storage, food preparation and service, personal hygiene, cleaning and sanitation, pest control, employee training, and Michigan state law as it applies to sanitation standards.  The course utilizes National Restaurant Association ServSafe materials, prepares students for and culminates with administration of the ServSafe Certification Exam.  

If this is a replacement course, state what course it is equivalent to:  HSC131 would be equivalent to CUL131.

OUTCOME:  
Supported; approved.
FYI:
Teacher Preparation FYI
Submitted by:  
Schram, Chris

We have discovered that Madonna University cannot recommend certification for elementary education students who wish to obtain a Language Arts MINOR. Madonna U. doesn't have state approval to certify the minor (our Language Arts MAJOR is fine). I talked to all the campus deans/directors earlier this week, and we don't appear to have any students who were taking this additional minor.

We will simply be deleting the option of this minor from the catalog.


FYI:        
Post-Baccalaureate Teacher Preparation Certificates   May 6, 2003
These programs are designed to shorten the time it takes for teacher preparation candidates to receive the necessary credentials to obtain teacher certification in the State of Michigan.  Because these students already have bachelor degrees, they do not need to meet all of the requirements of a second degree (particularly in general education).  Madonna University treats their students in a similar manner.    
Here are some of the details of the program:

1. The required basic skills tests will serve as an indicator of mathematics and English skills.

2. Students will need to take (or receive transfer credit for) the following general education courses:
a. Those that are prerequisites to other required courses, including the INF modules, PSY111, and SOC201.
b. SOC321 Cultural Diversity

3. Students will need to take (or receive transfer credit for) all courses in their major, minor, and professional education sequence.

4. Students will not be awarded a second bachelor’s degree.

5. Because it is still quite long, admissions will not market this as an accelerated program.

6. Campuses will choose whether or not to offer this option.

These certificate programs will typically reduce a student’s credit load by 30 to 45 quarter hours (compared to the teacher preparation bachelor’s degree programs).                
The attached documents highlight the program requirements.

Elementary Teacher Preparation
Post-Baccalaureate Certificate

Students must take and pass the Michigan Test for Teacher Certification (MTTC) Basic Skills Tests and the Praxis Pre-Professional Skills Tests (PPST).  Passing results will be used to demonstrate reading, writing and mathematics competency.

I.
General Education Core (22 credits)


The following are pre-requisites to other courses in the program:

GEO101
Western Geography
4
None

INF121
Introduction to Windows
2
None

INF131
Internet and the WWW
2
None

INF141A
Microsoft PowerPoint
2
None

PSY111
General Psychology
4
None

SOC201
Sociology
4
None


The following course will be required for all teacher prep students:

SOC321
Cultural Diversity
4
Pre:
SOC201

II.
Elementary Studies Minor (37 credits)

ENG321
Language Arts and Linguistic Foundations
4
Pre:
ENG101, EDU200

HIS311
Social Studies Foundations
4
Pre:
SOC201, GEO102



or POL201A

HUM351
Art for the Elementary School Teacher
2
None

HUM355
Music for the Classroom Teacher
2
Pre:
EDU200

LIT321
Children’s Literature and Drama
6
Pre:
ENG102

MTH211
Learning and Teaching Number Concepts
5
Pre:
MTH111

MTH212
Learning and Teaching Geometric & Stat. Concepts
4
Pre:
MTH111, MTH211

SCI351
Sci. Foundations I: Chemistry and Life Science
5
Pre:
MTH111

SCI352
Sci. Foundations II: Astronomy, Earth Sci., & Physics
5
Pre:
MTH111, SCI351

III.
Professional Education Courses (65 credits)

EDU200 
Introduction to Professional Education Experiences
5
Co:
PSY111

EDU312
Educational Psychology
6
Pre:
EDU200, PSY111

EDU321
Theory and Principles of Reading Instruction
5
Pre:
EDU312, PSY111,



EDU200

EDU330
The Exceptional Learner in the Classroom
4
Pre:
EDU312

EDU346
Instructional Media
4
Pre:
INF121, INF131, 



INF141A

EDU421
Reading in the Content Areas
4
Pre:
EDU321, 



program admission

EDU441
Behavior Management in the Classroom
3
Pre:
EDU312, 



program admission

EDU445
Educational Foundations
4
Pre:
EDU200, EDU312, 



program admission

EDU451
Theory & Tech. of Instruction: Elementary (K-8)
6
Pre:
EDU200, EDU312, 



program admission

EDU481
Directed Teaching I
11
Pre:
dean approval



Co:
EDU491

EDU482
Directed Teaching II 
11
Pre:
ECE481 or EDU481



Co:
EDU492

EDU491
Seminar: Directed Teaching I
1
Co:
EDU481 or ECE481

EDU492
Seminar: Directed Teaching II
1
Pre:
EDU491, 



Co:
EDU482

IV.
Elementary Education Majors

English
41 additional credits
Mathematics
42 additional credits

Language Arts
49 additional credits
Social Studies
50 additional credits

Secondary Teacher Preparation 
Post-Baccalaureate Certificate

Students must take and pass the Michigan Test for Teacher Certification (MTTC) Basic Skills Tests and the Praxis Pre-Professional Skills Tests (PPST).  Passing results will be used to demonstrate reading, writing and mathematics competency.

I.
General Education Core (18 credits)


The following are pre-requisites to other courses in the program:

INF121
Introduction to Windows
2
None

INF131
Internet and the WWW
2
None

INF141A
Microsoft PowerPoint
2
None

PSY111
General Psychology
4
None

SOC201
Sociology
4
None


The following course will be required for all teacher prep students:

SOC321
Cultural Diversity
4
Pre:
SOC201

II.
Professional Education Courses (62 credits)

EDU200 
Introduction to Professional Education Experiences
5
Co:
PSY111

EDU312
Educational Psychology
6
Pre:
EDU200, PSY111

EDU330
The Exceptional Learner in the Classroom
4
Pre:
EDU312

EDU346
Instructional Media
4
Pre:
INF121, INF131, 




INF141A

EDU425
Literacy Education in the Secondary School
6
Pre:
EDU312, 




program admission

EDU441
Behavior Management in the Classroom
3
Pre:
EDU312, 




program admission

EDU445
Educational Foundations
4
Pre:
EDU200, EDU312, 




program admission

EDU461
Theory & Tech. of Instruction: Mathematics (7​–12)
6
Pre:
EDU200, EDU312,




secondary teacher



prep–mathematics

 or EDU462
Theory & Tech. of Instruction: English (7​–12)
6
Pre:
EDU200, EDU312,




secondary teacher



prep–English

 or EDU463
Theory & Tech. of Instruction: Computer Sci. (7​–12)
6
Pre:
EDU200, EDU312,




secondary teacher



prep–computer sci

 or EDU464
Theory & Tech. of Instruction: Social Studies (7​–12)
6
Pre:
EDU200, EDU312,




secondary teacher



prep–social studies

EDU481
Directed Teaching I
11
Pre:
dean approval



Co:
EDU491

EDU482
Directed Teaching II 
11
Pre:
ECE481 or EDU481



Co:
EDU492

EDU491
Seminar: Directed Teaching I
1
Co:
EDU481 or ECE481

EDU492
Seminar: Directed Teaching II
1
Pre:
EDU491



Co:
EDU482

III.
Secondary Education Majors (Students choose one)

Computer Science
48 credits
Mathematics
50 credits

English
45 credits
Social Studies 
54 credits

IV.
Secondary Education Minors (Students choose one)

Computer Science
32 credits
Mathematics
38 credits

English
32 credits
Physical Science
36 credits

History
30 credits
Social Studies 
42 credits

COMPUTER SCIENCE/INFORMATION SYSTEMS
Below is change# 14 from our Friday 3/7 meeting. The question asked was whether the new Internet and LAN Security Program should be added to the list of programs replacing CIS302A Intermediate Database Management with CIS331 Database Management with SQL. I received an email from James Wood, Dean of CIS in Auburn Hills requesting that CIS331 replace CIS302A in that program also.
Change Notice No.:  
CS&IS_W03_14

Submitted by: 
James Koenig/CT

Subject: 
Create a new Intermediate level Database to include topics that better prepare students for upper-
 
level database concepts. Use this course as the prerequisite for upper level database courses.

Proposal:  
1.        Delete course CIS302A Intermediate Database Management from AAS.CNTM, AAS.CNTN, 
 

AAS.CNTCS, AAS.CP, AAS.CPJ Option, AAS.HDT, AAS.WEB, AAS.WEBO, AB.CISP, 
 

AB.CISPO, BCI.CIS, BCI.CISO, BCS.CS, BOS.OS, BWD.WDO.
 
2.        Create CIS331 Database Management Using SQL and add to the above rotations.
 
3.        Change prerequisite for CIS421A Advanced Database Management to CIS331.
 
4.        Change prerequisite for CS422 Database Programming to CIS331.

Implementation Date: Fall 2003

Rationale: 
The current Intermediate Database Management course primarily addresses content that does not bridge the 
 
gap between the introductory INF114 and the advanced concepts contained in the 400 level database  
 
courses. Students specifically lack SQL comprehension. Revising CIS302A is not an option, as other 
 
programs are reliant on the current content of that course and do not require students to gain more advanced 
 
concepts needed for upper level database management courses.

Supporting Assessment: 
Flint reported Advisory Board recommendations that students need to have a solid understanding of SQL, 
 
particularly those who will be working in system administration and web related occupations. Clinton 
 
Township Placement Officer data listing of job requirements in the Detroit area over the past year required 
 
most job candidates to have knowledge of SQL. Faculty and student comments suggest students are not 
 
prepared for the complicated nature of the subject matter presented in Oracle classes. CIS421A was 
 
recently revised to include a tutorial on SQL that the students needed in order to perform the first lessons in 
 
the course. Even this modification met with complaints by both instructors and students that insufficient 
 
time had been spent building a suitable stairway to the next level.

Rotation Placement:        
Each rotation containing CIS302A in the above listed programs will require replacement with this course.

Course Description: 
This course expands on the concepts learned in the introductory course in database creation by introducing 
 
the student to higher levels of database development and Computer Science concepts. Students learn SQL 
 
in order to study the manipulation of a relational database such as Oracle. The course also includes a survey 
 
of database platforms. Prerequisite: INF114.

If this is a replacement course, state what course it is equivalent to:
 
This course replaces CIS302A in the above listed rotations. Due to the number of students who have 
 
completed CIS302A but not the upper level CIS421A and CS422, these courses should be considered 
 
equivalent until fall 2005.

OUTCOME:  
Supported; approved.
BUSINESS ADMINISTRATION/OFFICE ADMINISTRATION
FYI:
Correct General Education Courses for the Accelerated Programs
MASTER  S T E P  PLAN                PAGE    1

                                                                     2003/05/07

                      BACHELOR OF BUSINESS ADMINISTRATION

                    CONCENTRATION IN BUSINESS ADMINISTRATION

                        PROGRAM CODE BBA  AP    VERSION 2003A

   _____    AC38       APPROVED CREDIT        38

   REQUIRED CORE -  52 HOURS

   _____    ECN  201     Principles Of Macroeconomics                       04

   _____    ENG  101     Composition I                                      04

   _____    ENG  102     Composition II                                     04

   _____    LAW  211     Business Law                                       04

   _____    MKT  111B    Principles Of Marketing                            04

   _____    MTH  111     Introductory Algebra                               04

   _____    SOC  201     Sociology                                          04

   _____    SPK  201     Oral Communication                                 04

   _____    WRI  115     Workplace Communication                            04

          SELECT 1 COURSE FROM THE FOLLOWING:

   _____    ACC  101     Principles Of Accounting I                         04

   _____    ACC  121     Fundamentals Of Accounting I                       04

          SELECT 4 COURSES FROM THE FOLLOWING:

   _____    INF  111     Information Systems Theory                         02

   _____    INF  112     Word Processing                                    02

   _____    INF  113     Electronic Spreadsheets                            02

   _____    INF  114     File Management                                    02

   _____    INF  121     Introduction To Windows                            02

   _____    INF  131     Internet And The World Wide Web                    02

   _____    INF  141A    Microsoft Powerpoint                               02

          SELECT 1 COURSE FROM THE FOLLOWING:

   _____    PSY  101     Human Relations                                    04

   _____    PSY  111     General Psychology                                 04

   MAJOR CORE -  30 HOURS

   _____    BUS  311     Acounting For Managers                             06

   _____    BUS  371     Financial Analysis And Applications                06

   _____    BUS  401     International Business                             06

   _____    BUS  421     Marketing Management                               06

   _____    BUS  431A    Management Strategy                                04

   _____    BUS  499A    Integration Portfolio                              02

   GENERAL EDUCATION CORE -  38 HOURS

   _____    ECN  301R    International Economics                            06

   _____    ELECT111A    Science Elective                                   04

   _____    MTH  312R    Research and Statistics                            06

   _____    PSY  231R    Organizational Psychology                          06

   _____    SOC  321R    Cultural Diversity                                 06

   _____    SPK  211     Group Dynamics                                     04

   _____    WRI  311R    Report Writing                                     06

   _____    EC22       EXPERIENTIAL CREDIT    22

                         QUARTER HOURS REQUIRED FOR GRADUATION             180

   GRADUATES MUST MEET THE GENERAL EDUCATION REQUIREMENTS FOR THIS DEGREE

   THIS PROGRAM IS OFFERED AT THE FOLLOWING BAKER COLLEGE CAMPUSES AND

   EXTENSIONS: AUBURN HILLS, CADILLAC, CASS CITY, CLINTON TOWNSHIP,

   FLINT, JACKSON, OWOSSO, PORT HURON, WEST BRANCH.

                                 MASTER  S T E P  PLAN                PAGE    1

                                                                     2003/05/07

                        BACHELOR OF BUSINESS LEADERSHIP

                      CONCENTRATION IN BUSINESS LEADERSHIP

                        PROGRAM CODE BBL  BL    VERSION 2003A

   _____    AC54       APPROVED CREDIT        54

   REQUIRED CORE -  36 HOURS

   _____    ENG  101     Composition I                                      04

   _____    ENG  102     Composition II                                     04

   _____    MTH  101     Mathematics For Business                           04

   _____    SOC  201     Sociology                                          04

   _____    SPK  201     Oral Communication                                 04

   _____    WRI  115     Workplace Communication                            04

          SELECT 4 COURSES FROM THE FOLLOWING:

   _____    INF  111     Information Systems Theory                         02

   _____    INF  112     Word Processing                                    02

   _____    INF  113     Electronic Spreadsheets                            02

   _____    INF  114     File Management                                    02

   _____    INF  121     Introduction To Windows                            02

   _____    INF  131     Internet And The World Wide Web                    02

   _____    INF  141A    Microsoft Powerpoint                               02

          SELECT 1 COURSE FROM THE FOLLOWING:

   _____    PSY  101     Human Relations                                    04

   _____    PSY  111     General Psychology                                 04

   MAJOR CORE -  24 HOURS

   _____    ACC  351R    Accounting and Financial Management                06

   _____    MGT  414R    Strategic Leadership                               06

   _____    MGT  451R    Management Styles and Strategies                   06

   _____    MKT  431R    Marketing Strategies                               06

   GENERAL EDUCATION CORE -  36 HOURS

   _____    ECN  321R    Global Economics                                   06

   _____    MTH  312R    Research and Statistics                            06

   _____    PSY  231R    Organizational Psychology                          06

   _____    SCI  451R    Environmental Science                              06

   _____    SOC  321R    Cultural Diversity                                 06

   _____    SPK  301     Organizational Communication                       06

   _____    EC30       EXPERIENTIAL CREDIT    30

                         QUARTER HOURS REQUIRED FOR GRADUATION             180

   GRADUATES MUST MEET THE GENERAL EDUCATION REQUIREMENTS FOR THIS DEGREE

   AN ADDITIONAL 12 CREDITS IN GEN ED REQUIRED, CONSULT COLLEGE CATALOG.

   THIS PROGRAM IS OFFERED AT THE FOLLOWING BAKER COLLEGE CAMPUSES:

   CLINTON TOWNSHIP, JACKSON, MUSKEGON.

Change Notice No.:
S03-01

Submitted By:  
Task Force

Subject: 
Remove INF112 Word Processing Prerequisite

Proposal:
Remove INF112 Word Processing Prerequisite for WPG122 

Implementation Date:
Fall 2003

Rationale:
1. The majority of our students are entering Baker College with word processing experience and do not 
 
need to be introduced to these concepts prior to entering WPG122.

2. For those students who do not have word processing skills, beginning concepts are taught in WPG122.

Supporting Assessment:
None

Rotation and Course Description:   NA

If this is a replacement course, state what course it is equivalent to:      NA

OUTCOME:  
Supported; approved.
FYI:
New Program Proposal:  Landscape Design/Horticulture


Name of Initiator/Campus:  Deb Gerard/Flint      Date:  6-11-02

NEW PROGRAM RESEARCH WORKSHEET

Proposed program titles: AAS in Landscape Design/Horticulture and Certificate in Horticulture

1.  
Description of the program (including nature of work, working conditions, etc.):
The Certificate in Horticulture is designed to provide the student with exposure to plant forms commonly found in the landscape.  Landscape planning and maintenance also will  be stressed.  Graduates will be able to continue on to an AAS degree in  Landscape Design/Horticulture.  The AAS in Landscape Design/Horticulture will provide the graduate in depth knowledge  in the production, utilization, and maintenance of plants to enhance the environment.  Through a combination of classroom study and hands on experience, graduates will be prepared to manage horticultural businesses, design landscapes,  properly maintain plants and grounds, and operate and maintain horticultural equipment.

2. Adherence to Baker College mission:

The mission of Baker College is “to provide quality higher education and training which enables graduates to be successful throughout challenging and rewarding careers.”  A Landscape Design/Horticulture Program would provide students with the educational background necessary to strengthen and support the many landscape horticulture businesses in which they are employed.  Community projects completed by the students  as part of their education will give them both personal and professional growth.

3. Potential student interest in program (including target markets and where students are expected to come from):


Students interested in creating aesthetically pleasing natural environments, both private and public, will be drawn to this program.  It is anticipated that a Certificate in Horticulture and AAS in Landscape Design would provide many students from the Genesee, Lapeer, Sanilac, and Shiawassee county areas with many opportunities for career advancement in the high growth landscape horticulture field.  The Certificate program will be designed so that the student can easily enter the AAS program in Landscape Design/Horticulture.

4. Employment outlook (providing a forecast is listed in U.S. Department of Labor stats), growth potential, starting salaries/predicted earnings, job placement potential)

According to the US Department of Labor and the Occupational outlook Handbook:

-Landscaping, grounds keeping, nursery, and greenhouse workers held about 925,000 jobs in 1996.

-Employment is expected to increase faster than the average for all occupations through the year 2010.

-Employment opportunities are good for horticulturists with degrees.

-A typical Nursery/Greenhouse manager working in Flint, MI 48507 earns a median base salary of $34,690, according to analysis of data reported in corporate HR departments.  Half of the people in this job earn between $28,727 and $42,552.

-Horticultural program coordinators earn from about $29,000 to $38,500 a year.  Those employed by federal agencies  in managerial, supervisory and nonsupervisory positions earn an average of $48,2000 (according to the Careers Information Center 1999).

5. Accreditation requirements (indicating the accrediting agency, if any; “degree of difficulty”; contact names; etc.):


There are no program accreditation requirements  at this time.

6. Qualifications (if any) for entry  into program and/or field (including certifications, health requirements, minimum GPA requirements, etc.):      
Baker college entrance requirements.

7.
Availability of work experience/clinical sites and training opportunities (including the current and future possibilities with Career Services and/or Site Development representative):


With the recent  addition of  two major nurseries in Genesee County and the many Home Depots, Lowes, and Wallmarts in this area, and with the shortage  of skilled workers in the area of horticulture, there  will be significant  placement opportunities both currently and in the future.

8. Specialized staffing requirements/additional training (addressing whether a program director needs to be hired and what additional staff credentials/background are needed):


This program may require additional adjunct faculty capable of teaching Landscape Design/Horticulture courses.

9. Equipment/specialized room requirements; additional library resources; computer needs.  Be specific and address costs.

To provide  hands on learning it is recommended that garden areas on  campus be created.  On the Flint campus the unbuildable flood plain along Carmen Creek can be utilized for the working garden.  Funding received from grants can be used for plant material and labor.

A small greenhouse (20’x 40’) will be required for production of plant material and for use as a laboratory. Cost for a greenhouse can vary from $10,000-$50,000 depending on type and style.

A listing of resources to support research in the area of Landscape Design/Horticulture will be developed and provided to the library.
10.
Recommended program of study (specifying the type of degree: e.g.; certificate, diploma, associate, bachelor, masters; potential for “laddering”):

There will be a Certificate degree in Horticulture requiring the completion of 48 credit hours and an AAS degree in Landscape Design/Horticulture requiring the completion of 97 credit hours.  There will be the potential for laddering with the IND courses:  Intro to Design and Interior Design Graphics.

11. Proposed curriculum (addressing the degree of difficulty; type and number of major courses needed; number of non-major and general education classes to be created, noting whether they are exclusive to the program).  List suggested course topic areas:


See attached page.

12. Similarity to current program offerings and related occupations (addressing whether we can utilize the same networks for recruitment, training, and placement and whether students can “fall  back” from other tougher similar programs.


The Interior Design Program  offers two of the courses used in  the Certificate of Horticulture and AAS in Landscape Design/Horticulture  programs.  Students in current Interior Design and Architecture may be drawn to this program.  The older non-traditional student looking for a personally fulfilling second career  or hobby may also be attracted to these programs.

13.  
Projected growth of program (both short and long-term projections);

Employment statistics indicated that growth in the industry  is expected to increase faster than  the average for all occupations through the year 2010.  With the influx of new commercial growers and retailers in the Genesee, Lapeer, Sanalic, and Shiawassee Counties there will be a demand that our graduates can fill.  The number one hobby in America according to the Horticultural Research Institute is gardening.  With the influx of retired baby-boomers who are educated professionals who have an established income, this hobby will only increase in numbers creating a greater demand for knowledgeable workers.

14.  Competition from Other Colleges, universities, and agencies (specifying current and/or projected competition, if known):

-Oakland Community College, Auburn Hills-AAS degree

MSU, East Lansing-BA degree
15. Other considerations.   

None.

16. Names of those Reviewing Proposal:  (please check)

System Curriculum Department                                  date:

Campus Career Services                                                date:

17.
Financial Aid Information.


See Attached sheet. 

Certificate in Horticulture

  
Major Requirements                                         32 hrs.

Intro to Design (existing Interior Design Class)   

Intro to Ornamental Horticulture

Design Graphics (existing Interior Design Class)

Flowering Annuals & Perennials

Plant Identification I

Garden Design

Pests & Disease Control

Greenhouse Management

General Education Requirements                      16 hrs.
Comp I

Comp II

Human Relations

Word Processing

Electronic Spreadsheets

Total    48 hrs.
AAS in Landscape Design/Horticulture

Major Requirements                                            52 hrs.

Intro to Design (existing Interior Design Class)

Design Graphics (existing Interior Design Class)

Intro to Ornamental Horticulture

Flowering Annuals & Perennials

Plant Identification I

Plant Identification II

Basic Soil Science

Greenhouse Management

Garden Design

Landscape Structures

Pests & Disease Control

Landscape Planning & Design

Internship or Co-op

Business Requirements                                       12 hrs.

Intro to Business

Principles of Marketing

Sales

General Education Requirements                          33 hrs.

Comp I

Comp II

Human Relations

Oral Communications

Math for Business

Survey of Art & Arch I

Survey of Art & Arch II

Word Processing

Electronic Spreadsheets

Career Strategies


Total 97  hrs.

HEALTH SERVICES

Department Name:   
Diagnostic Medical Sonography Program



Change Notice No.:   


Submitted By:  
Cathy Patt, DMS Program Coordinator


Subject:  
Change DMS 230 Sonographic Review pre-requisites and co-requisites


Proposal:  
Currently the pre-requisites for DMS230 is ALL DMS courses.  I propose to change the pre-requisites to DMS 100, DMS 201, DMS 210, DMS 220, DMS 211, DMS 212, DMS 221, DMS 213, and DMS 222.  Co-requisites currently are none.  


Implementation Date: 
Summer 2003


Rationale: 
All DMS courses include DMS 230 as well as ultrasound physics which are not pre-requisites for taking DMS 230.


Rotation and Course Description:  DMS 230 is a summer semester class in the rotation schedule.

If this is a replacement course, state what course it is equivalent to:

OUTCOME:  
Supported; approved.

Change Notice No.:
MT #4 WO3

Submitted by;

Nancy L. Orrison, CMT

Subject:


WPG 122

Proposal:

Change WPG 122 to a co-requisite to MED 221 instead of a prerequisite.

Implementation:

Fall, 2003

Rationale:
With the approval of the Certificate Program in Medical Transcription, WPG 122 needs to be a co-requisite instead of a prerequisite because it is only offered during the Winter Term.

Supporting Assessment:
None.
OUTCOME:  
Supported; approved.

	MEDICAL TRANSCRIPTION 
CERTIFICATE

BAKER COLLEGE  PROPOSED ROTATION SCHEDULE

Revised 3/31/03 based upon Winter system curriculum recommendations.


	PLACEMENT ASSESSMENT
	
	CREDIT HOURS

	___
	ENG098A
	College Reading and Study Strategies
	4

	___
	ENG099
	English Review
	4

	___
	MTH099A
	Basic Math
	4

	___
	SSW099
	Study Skills Workshop
	2

	___
	WPG098
	Keyboarding
	4

	___
	COL111
	College Success Strategies
	
	
	
	


FIRST YEAR

	
	Fall Quarter


	Prerequisites
	Corequisites
	Hours
	

	___
	HSC161 
	Legal Concepts to Medical Practice
	
	
	2
	

	___
	INF131
	Internet and the World Wide Web
	
	
	2
	

	___
	MED103
	Medical Terminology
	
	
	4
	

	
	SCI100E
	Basic Anatomy
	
	
	4
	

	
	Winter Quarter 
	
	
	
	
	

	___
	MED221
	Medical Transcription I
	MED103, SCI100E
	WPG122
	4
	

	___
	SCI104
	Introduction to Disease
	MED103, SCI100E
	
	4
	

	___
	WPG122
	Introduction to Document Processing
	
	
	4
	


	
	Spring Quarter 
	
	
	
	
	

	___
	MED222
	Medical Transcription II
	MED221
	
	6
	

	___
	PSY101
	Human Relations
	
	
	4
	

	___
	ENG101
	Composition I
	ENG099/Placement Exam
	
	4
	


SECOND YEAR

	
	Fall Quarter


	Prerequisites
	Corequisites
	Hours
	

	___
	MED223
	Medical Transcription III
	MED222
	
	6
	

	___
	ENG102
	Composition II
	
	
	4
	

	___
	WRK220
	Medical Transcription Externship
	Overall GPA of 2.0 or higher
	MED223
	4
	

	
	WRK291B
	Professional Career Strategies
	
	
	1
	

	
	
	Total Credits
	
	
	53
	


Students who do not follow this rotation schedule exactly might not complete this program in four quarters, as certain courses are offered only once per year.  Adjustments will also have to be made if you attend in summer, do not take 16 credit hours or more per quarter, or attending nights.  Please be sure to check all notations, prerequisites, and corequisites.  Students should initiate graduation paperwork during the quarter prior to program completion.

	All course offerings are subject to change.  


Change Notice No.:
HIT #1  W03

Submitted by:
Amy Savage, System Coordinator for Health Information Technology

Subject:
Health Information Technology program and rotation revision

Proposal:
Establish the Health Information Technology program as a limited enrollment program.

Implementation Date:
Fall 2003

Rationale:
The increasing number of students entering the HIT program will eventually exceed the capacity to place them in a clinical setting for the Professional Practice Experience (externship), which is particularly imminent for the Clinton Township campus. This may potentially have a negative impact on the employment market as well.

Supporting Assessment:
In the early 1990’s the HIT Advisory Board put a cap on the professional track courses, due to a perception and complaints in the community that Baker was running a “quantity” factory and not a “quality” factory to the point that clinical sites were refusing to take Baker students for the professional practice experience (a.k.a. externship). We have migrated away from this to the open enrollment process. There are currently six Health Information Technology (HIT) Associate degree programs in Michigan, three of which are in the Detroit area alone. In addition, there is only one Health Information Administration (HIA) Bachelor degree program, which is offered through Ferris State University. However, FSU recently formed a partnership with Henry Ford Community College to offer an HIA extension program in Southeast Michigan. This partnership will impact the HIT programs with increased competition for professional practice experience (PPE) sites and employment opportunities.  The projected number of students in the Baker System for 2003-2004 that will need PPE sites currently stands at 85, which means a total of 170 sites. PPE placement does result in the overlapping of clinical sites for all 3 campuses, based on geographical areas. Each student is required to spend time in a hospital site as well as an alternative care site. 

Rotation and Course Description:


1st year Spring quarter               The fall and winter quarters of the 1st year will become program prerequisites, with application approval for the spring term.

OUTCOME: 

Tabled pending more detailed assessment. 

Change Notice No.:
HIT #2  W03

Submitted by:
Amy Savage, System Coordinator for Health Information Technology

Subject:
Health Information Technology program rotation revision

Proposal 02:
Move HIT101 (Health Data Content and Structure) from the Winter quarter year 1 to the Spring quarter year 1, switching with PSY101(Human Relations)

Implementation Date:
Fall 2003

Rationale:
HIT101A is a professional content course and should be taken after being accepted into the professional portion of the program.

Supporting Assessment:
None.

Rotation and Course Description: 
1st year Spring quarter                Courses within the fall and winter quarters of the 1st year will become program prerequisites, with application approval for the spring quarter.

OUTCOME:  

Supported; approved.

NOTE:
HIT101 WILL NOT BE MOVED FOR FALL 2003 DUE TO TABLING OF LIMITED ENROLLMENT PROPORSAL

Change Notice No.:
HIT #3  W03

Submitted by:
Amy Savage, System Coordinator for Health Information Technology

Subject:
Name change for the HIT243, HIT Externship

Proposal:
Change the name from “HIT Externship” to “HIT Professional Practice   Experience” (PPE)

Implementation Date:
Fall 2003

Supporting Assessment:
The American Health Information Management Association (AHIMA) is requiring all Health Information educational programs to adopt “Professional Practice Experience” as the formal name for the externship process, in an effort to provide consistency throughout the profession. This change is supported by the Assembly on Education, which is the professional HIM educators group in AHIMA.

Rotation and Course Description:
2nd year Spring quarter

OUTCOME:  

Supported; approved.

NOTE:
HIT243 WILL BE RENUMBERED AS HIT243A BASED ON NAME CHANGE

Change Notice No.:
HIT #4  W03

Submitted by:
Amy Savage, System Coordinator for Health Information Technology 

Subject:
Change in the total required hours for the HIT243, HIT Professional Practice Experience (PPE)

Proposal:

Change the total required PPE hours from 240 to 280.

Implementation Date:
Fall 2003

Supporting Assessment:
Proposed change based upon student evaluations, HIT Advisory Board recommendations, and clinical site comments. In addition, the increased hours are in a range consistent with other HIT programs in the country.

Rotation and Course Description:
2nd year Spring quarter

OUTCOME:  

Supported; approved.
Change Notice No.:
HIT #5  W03

Submitted by:
Amy Savage, System Coordinator for the Coding Specialist Certificate program

Subject:
Coding Specialist Certificate program and rotation revision

Proposal :
Change the status of the Coding Specialist Certificate program from open enrollment to limited enrollment.

Implementation Date:
Fall 2003

Rationale:
Several courses in the Coding Specialist program overlap with the professional track courses in the HIT program. The enrollment process for the coding program needs to be consistent with the HIT program. 

Rotation and Course Description:
1st year Fall quarter

OUTCOME: 

Tabled pending more detailed assessment.

Change Notice No.:
HIT #6  W03

Submitted by:
Amy Savage, System Coordinator for Coding Specialist Certificate

Subject:

Coding Specialist Certificate program rotation revision 

Proposal 06:
Replace PSY101(Human Relations) with INF112(Word Processing) and INF113(Electronic Spreadsheets)

Implementation Date:
Fall 2003

Supporting Assessment:
Coded information is utilized for reimbursement purposes, in the assessment of clinical care, to support medical research activity and to support the identification of health care concerns critical to the public at large. Computer skills are a necessary component in the analysis and presentation of statistical data. Replacing Human Relations will provide reinforcement of applied skills, strengthen the program, and increase the potential to acquire formal program approval status through the American Health Information Management Association (AHIMA). 

Rotation and Course Description:
2nd year Fall quarter

OUTCOME: 

Supported; approved.

NOTE:
THE HIT DEPT HAS AGREED TO ADD INF112 AND 113, AND NOT REMOVE PSY101 

Change Notice No.:
HIT #7  W03

Submitted by:
Amy Savage, System Coordinator for Coding Specialist Certificate

Subject:

Coding Specialist Certificate program rotation revision 

Proposal :

Add HIT101 to the Spring term. This will add 4 credit hours to the total.

Implementation Date:
Fall 2003

Supporting Assessment:
The Coding Specialist must have a thorough understanding of the content of the medical record in order to be able to locate information to support or provide specificity for coding.  

Rotation and Course Description:
1st year Spring quarter

OUTCOME:  

Supported; approved.

NOTE:
HIT101 WILL NOT BE ADDED TO THE CERTIFICATE FOR FALL 2003 DUE TO TABLING OF HIT LIMITED ENROLLMENT PROPOSAL

Change Notice No.:
HIT #8  W03

Submitted by:
Amy Savage, System Coordinator for  Coding Specialist Certificate

Subject:

Coding Specialist Certificate program rotation revision 

Proposal :

Move ENG101(Composition I) from the Spring quarter 1st year to the Fall quarter 2nd year

Implementation Date:
Fall 2003

Supporting Assessment:
None.
 

Rotation and Course Description:
2nd year Fall quarter

OUTCOME:  

Supported; approved.
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                                                                     2003/01/15

                      ASSOCIATE OF APPLIED SCIENCE DEGREE

                 CONCENTRATION IN HEALTH INFORMATION TECHNOLOGY

                        PROGRAM CODE AAS  HIT1  VERSION 2003

   PLACEMENT ASSESSMENT/PROGRAM REQUISITE COURSES

   _____    MTH  099A    Basic Mathematics                               
04

   _____    ENG  099     English Review                                     04

   _____    ENG  098A    College Reading And Study Strategies               04

   _____    SSW  099     Study Skills Workshop                              02

   _____    WPG  098     Keyboarding                                        04

   _____    COL  111     College Success Strategies                         

   (THE ABOVE COURSES MUST BE TAKEN UNLESS SATISFIED BY A TEST OR TRANSFER CREDIT.)

   YEAR 1  FALL

   _____  HIT  100     Health Care Delivery Systems                       04

   _____  MED  103     Medical Terminology                                04

   _____  SCI  101C    Human Anatomy And Physiology I                     05

   _____  ENG  101     Composition I                                      04

· Prerequisite(s): ENG  099 or placement exam.

   YEAR 1  WINTER

   _____  HIT  101A    Health Data Content & Structure                    04

                         - Prerequisite(s): HIT  100.

   _____  SCI  102C    Human Anatomy And Physiology II                    05

                         - Prerequisite(s): SCI  101C.

   _____  ENG  102     Composition II                                     04

                         - Prerequisite(s): ENG  101 or acceptable English

                         essay, placement exam.

   _____  INF  112     Word Processing                                    02

                         - Prerequisite(s): WPG  098 or high school

                         typing/proficiency.

   _____  INF  113     Electronic Spreadsheets                            02

                         - Prerequisite(s): WPG  098 or high school typing/proficiency.

   YEAR 1  SPRING

   _____   HIT  103A    Organization And Supervision                       04

                         - Prerequisite(s): HIT  101A.

   _____   SCI  206     Basic Pharmacology                                 04

                         - Prerequisite(s): SCI  102C, MED  103.

   _____   SCI  211     Pathophysiology                                    04

                         - Prerequisite(s): SCI  102C.

   _____   PSY  101     Human Relations                                    04

 YEAR 2  FALL

   _____   HIT  211B    Clinical Classification Systems I                  05

                         - Prerequisite(s): SCI  102C, MED  103, SCI  211, SCI  206.

   _____   HIT  231A    Legal And Ethical Issues                           04

                         - Prerequisite(s): HIT  103A.

   _____

   _____   MTH  111     Introductory Algebra                               04

                         - Prerequisite(s): MTH  099A or placement exam.

   _____   WRI  115     Workplace Communication                            04

                         - Prerequisite(s): ENG  102.

   YEAR 2  WINTER

   _____   HIT  201     Health Care Statistics                             02

                         - Prerequisite(s): HIT  101A.

   _____   HIT  212B    Clinical Classification Systems II                 05

                         - Prerequisite(s): HIT  211B.

   _____   HIT  221C    Performance Improvement And Information Management 04

                         In Healthcare

                         - Prerequisite(s): HIT  231A.

   _____   HIT  245     Reimbursement Methodologies                        02

                         - Prerequisite(s): HIT  211B Corequisite(s): HIT 212B.

   _____   SPK  201     Oral Communication                                 04

   YEAR 2  SPRING

   _____   HIT  213A    Clinical Classification Systems III                05

                         - Prerequisite(s): HIT  212B.

   _____   HIT  214     Clinical Classification Systems IV (Advanced       02

                         Coding)

                         - Prerequisite(s): HIT  212B Corequisite(s): HIT 213A.

   _____   HIT  243A    HIT Professional Practice Experience               04
   _____   HIT  291     RHIT Review                                        02

                         - Corequisite(s): HIT  214.

   _____   WRK  291B    Professional Career Strategies                     01

*  A grade of C is required in MED, HIT, and SCI courses.

                  QUARTER HOURS REQUIRED FOR GRADUATION              98
   ALL COURSE OFFERINGS ARE SUBJECT TO CHANGE.

   THIS PROGRAM IS OFFERED AT THE FOLLOWING BAKER COLLEGE CAMPUSES: CLINTON TOWNSHIP, FLINT, JACKSON.

___________________________________________________________
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                                 CERTIFICATE                          2003/04/02

                       CONCENTRATION IN CODING SPECIALIST

                        PROGRAM CODE CER  CCP   VERSION 2002B

   PLACEMENT ASSESSMENT/PROGRAM REQUISITE COURSES

   _____    MTH  099A    Basic Mathematics                                  04

   _____    ENG  099     English Review                                     04

   _____**  MED  103     Medical Terminology                                04
   _____    ENG  098A    College Reading And Study Strategies               04

   _____    SSW  099     Study Skills Workshop                              02

   _____    WPG  098     Keyboarding                                        04

   _____    COL  111     College Success Strategies                        

   (THE ABOVE COURSES MUST BE TAKEN UNLESS SATISFIED BY A TEST OR TRANSFER CREDIT.)

   YEAR 1  FALL

   _____    HIT  211B    Clinical Classification Systems I                  05

                         - Prerequisite(s): MED  103 Corequisite(s): SCI100E.

   _____    MIS  121     Introduction To Medical Insurance                  04

                         - Corequisite(s): SCI  100E, MED  103.

   _____    SCI  100E    Basic Human Anatomy                                04

      YEAR 1  WINTER

   _____    HIT  212B    Clinical Classification Systems II                 05

                         - Prerequisite(s): HIT  211B.

   _____    HIT  245     Reimbursement Methodologies                        02

                         - Prerequisite(s): HIT  211B Corequisite(s): HIT212B.

   _____    MIS  132     Procedure Coding                                   04

                         - Prerequisite(s): SCI  100E, HIT  211B, MIS

                         121, MED  103 Corequisite(s): SCI  104.

   _____    SCI  104     Introduction To Disease                            04

                         - Prerequisite(s): MED  103, SCI  101C or SCI100E.

   YEAR 1  SPRING

   _____    HIT  213A    Clinical Classification Systems III                05

                         - Prerequisite(s): HIT  212B.

   _____    HIT  214     Clinical Classification Systems IV (Advanced       02

                         Coding)

                         - Prerequisite(s): HIT  212B Corequisite(s): HIT213A.

   _____    MIS  141     Insurance Claims                                   04

                         - Prerequisite(s): HIT  212B, MIS  121, MIS  132.

   _____    INF  112     Word Processing                                    02

   _____    INF  113     Electronic Spreadsheets



    02

 YEAR 2  FALL

   _____    HIT  100     Health Care Delivery Systems                       04

   _____    MIS  211     Facility Insurance Billing                         04

                         - Prerequisite(s): MIS  141.

   _____    PSY  101     Human Relations                                    04

   _____    ENG  101     Composition I                                      04

                         - Prerequisite(s): ENG  099 or placement exam.

                         QUARTER HOURS REQUIRED FOR GRADUATION              59
   ** Medical Terminology is a prerequisite to the Coding Program

   ALL COURSE OFFERINGS ARE SUBJECT TO CHANGE.

   THIS PROGRAM IS OFFERED AT THE FOLLOWING BAKER COLLEGE CAMPUSES:  FLINT, JACKSON.

Change Notice No:  
BHS-AP W03 #4

Submitted by:  
Trudi Kenny



Proposal:  
To approve the rotation for the Bachelor of Health Services Administration—

       
Accelerated Program

Implementation Date:  
Fall 2003

Rationale:  

To improve student success and to facilitate more efficient scheduling of courses for each campus.

Supporting Assessment:  
The Health Science sub-committee along with the Business Department have developed a rotation for the accelerated programs that would allow each campus to schedule mutual classes in the same quarter.  This would allow for better utilization of faculty and rooms as well as providing the students the opportunity to interact with students in other areas (business and health care).

Rotation and Course Description:  See following page.

If this is a replacement course, state what course it is equivalent to:  NA

OUTCOME:  

Supported; approved.
Proposed Rotation for BHS-AP

This is based on the proposed BAA-AP







Pre-requisites

Fall/First Quarter

WRI311R—Report Writing






6CH

RES/MTHxxx—Research & Statistics





6CH

Winter/Second Quarter

HSC401R—Health Care Administration

WRI311 & RES/MTHxxx

6CH

ECN321R—Global Economics


WRI311 & RES/MTHxxx

6CH

HUM/HSC402—Ethics







6CH
Spring/Third Quarter

HSC403R—Health System Finance


WRI311 & RES/MTHxxx

6CH

SOC331R—Perspectives in Cultural Diversity  
WRI311 & RES/MTHxxx

?CH

Summer/Fourth Quarter

PSY231R—Psychology of Organizations

WRI311 & RES/MTHxxx

6CH

HSC315R—Planning & Evaluation of 






 

                    Health Services


WRI311 & RES/MTHxxx

6CH

Fall/Fifth Quarter

HSC312R—Health Law & Regulation

WRI311 & RES/MTHxxx

6CH

HSC411R—Seminar in Health Issues

WRI311 & RES/MTHxxx

6CH

BUS499—Integration Portfolio


all classes except HSC312R
2CH







and HSC411R

MASTER  S T E P  PLAN                PAGE    1

                                                                     2003/05/07

                   BACHELOR OF HEALTH SERVICES ADMINISTRATION

                CONCENTRATION IN HEALTH SERVICES ADMINISTRATION

                        PROGRAM CODE BHS  AP    VERSION 2003A

   _____    AC50       APPROVED CREDIT        50

   REQUIRED CORE -  40 HOURS

   _____    ECN  201     Principles Of Macroeconomics                       04

   _____    ENG  101     Composition I                                      04

   _____    ENG  102     Composition II                                     04

   _____    MTH  111     Introductory Algebra                               04

   _____    SOC  201     Sociology                                          04

   _____    SPK  201     Oral Communication                                 04

   _____    WRI  115     Workplace Communication                            04

          SELECT 4 COURSES FROM THE FOLLOWING:

   _____    INF  111     Information Systems Theory                         02

   _____    INF  112     Word Processing                                    02

   _____    INF  113     Electronic Spreadsheets                            02

   _____    INF  114     File Management                                    02

   _____    INF  121     Introduction To Windows                            02

   _____    INF  131     Internet And The World Wide Web                    02

   _____    INF  141A    Microsoft Powerpoint                               02

          SELECT 1 COURSE FROM THE FOLLOWING:

   _____    PSY  101     Human Relations                                    04

   _____    PSY  111     General Psychology                                 04

   MAJOR CORE -  32 HOURS

   _____    BUS  499A    Integration Portfolio                              02

   _____    HSC  312R    Health Law and Regulations                         06

   _____    HSC  315R    Planning And Evaluation Of Health Services         06

   _____    HSC  401R    Health Care Administration                         06

   _____    HSC  403R    Health System Finance                              06

   _____    HSC  411R    Seminar In Health Issues                           06

   GENERAL EDUCATION CORE -  34 HOURS

   _____    ECN  301R    International Economics                            06

   _____    MTH  312R    Research and Statistics                            06

   _____    PSY  231R    Organizational Psychology                          06

   _____    SOC  321R    Cultural Diversity                                 06

   _____    SPK  211     Group Dynamics                                     04

   _____    WRI  311R    Report Writing                                     06

   _____    EC24       EXPERIENTIAL CREDIT    24

                         QUARTER HOURS REQUIRED FOR GRADUATION             180

   GRADUATES MUST MEET THE GENERAL EDUCATION REQUIREMENTS FOR THIS DEGREE

   THIS PROGRAM IS OFFERED AT THE FOLLOWING BAKER COLLEGE CAMPUSES:

   AUBURN HILLS, CADILLAC, CLINTON TOWNSHIP, FLINT, JACKSON, MUSKEGON,

   OWOSSO, PORT HURON.

Change Notice No:  
BHS-AP W03 #5

Submitted by: 
Trudi Kenny

Proposal:  
To change HUM402 to HSC402 – Ethics for Health Professionals

Implementation Date: 
Fall 2003



Rationale:  
Based on the recommendation of the General Education Department.  This is a specific health care ethics course and does not reflect the “general” component needed for a general education course.

Supporting Assessment: 
NA

Rotation and Course Description:  Course description will remain the same.

If this is a replacement course, state what course it is equivalent to:  HUM402

OUTCOME:  

Supported; approved.
Change Notice No:  
BHS-AP W03 #6

Submitted by: 

Trudi Kenny

Proposal:  

To delete HUM402R  – Ethics for Health Professionals

Implementation Date: 
Fall 2003



Rationale:  
Based on the recommendation of the General Education Department.  This is a specific health care ethics course and does not reflect the “general” component needed for a general education course.  Therefore the 6 CH version is no longer needed for the accelerated bachelor program.

Note:  
The General Education, Business, and Health Science sub-committee will be developing course outcomes for each course in the accelerated program to meet the general education requirement for an ethics component. 

Supporting Assessment: 
NA

Rotation and Course Description:  NA

If this is a replacement course, state what course it is equivalent to:  NA
OUTCOME:  

Supported; approved.

Change Notice No.:
MAA#1 W03

Submitted by:
Deborah Nelson, CMA, RMA

Subject:
AAS-Medical Administrative Assistant

Proposal:
Move MED221 course from 2nd year spring term to 2nd year winter term,  

Implementation Date:
Fall, 2003

Rationale:
To coincide with the newly approved Medical Transcription Certificate program, and to facilitate a more practical rotation completion

Supporting Assessment:
The MED221 course is shared by the MAA and MT programs. This flipping of the MED221 course with the WRK courses in the MAA rotation does not impact learning or completion of the programs on a timely basis. It is more practical to have the MAA externship at the end of the program.

Rotation and Course Description:
See attached rotation revision.

OUTCOME:
Supported; approved.

Change Notice No.:
MAA #2 W03

Submitted by:
Deborah Nelson, CMA, RMA

Subject:
AAS-Medical Administrative Assistant

Proposal:
 Move: WRK219 or WRK224 from 2nd year winter term to 2nd year spring term

Implementation Date:
Fall, 2003

Rationale:
To coincide with the newly approved Medical Transcription Certificate program, and to facilitate a more practical rotation completion

Supporting Assessment:
Changing the WRK courses in the MAA rotation to the last Spring term  does not impact learning or completion of the program on a timely basis. It is more practical to have the MAA externship at the end of the program.

Rotation and Course Description:
See attached rotation revision.

OUTCOME:
Supported; approved.

Change Notice No.:
MA #1 W03

Submitted by:
Deborah Nelson, CMA, RMA

Subject:
Pre-requisite Change for MED291A

Proposal:
Change MED291A pre-requisite to: Completion of a CAAHEP accredited 


Medical Assisting Program for initial Certification or a current CMA requiring CEU’s.

Implementation Date:
Fall, 2003

Rationale
The American Association of Medical Assistants (AAMA) changed their criteria for taking the Certification Examination in 2002.

Supporting Assessment: 
This pre-requisite was overlooked for correction on both the syllabus and in the Baker catalog.  The AAMA Site surveyors for the Flint Campus caught this during our re-accreditation visit and indicated that they would not cite us providing that this would be changed immediately to comply with the AAMA requirements.

OUTCOME:
Supported; approved.

                              MASTER ROTATION SCHEDULE                PAGE    1   2003/03/31

                      ASSOCIATE OF APPLIED SCIENCE DEGREE

               CONCENTRATION IN MEDICAL ADMINISTRATIVE ASSISTANT

                        PROGRAM CODE AAS  MAA   VERSION 2002B

   PLACEMENT ASSESSMENT/PROGRAM REQUISITE COURSES

   _____    MTH  099A    Basic Mathematics                                  04

   _____    ENG  099     English Review                                     04

   _____    ENG  098A    College Reading And Study Strategies               04

   _____    SSW  099     Study Skills Workshop                              02

   _____    WPG  098     Keyboarding                                        04

   (THE ABOVE COURSES MUST BE TAKEN UNLESS SATISFIED BY A TEST OR TRANSFER CREDIT.)

   YEAR 1  FALL

   _____    HSC  161     Legal Concepts To Medical Practice                 02

   _____    MED  103     Medical Terminology                                04

   _____    SCI  100E    Basic Human Anatomy                                04

   _____    COL  111     College Success Strategies                         01

   _____    INF  111     Information Systems Theory                         02

   _____    INF  112     Word Processing                                    02

   _____    INF  113     Electronic Spreadsheets                            02

   YEAR 1  WINTER

   _____    MED  109     Physician's Office Coding                          02

   _____    SCI  104     Introduction To Disease                            04

   _____    WPG  122     Introduction To Document Processing                04

   _____    INF  114     File Management                                    02

          SELECT 1 COURSE FROM THE FOLLOWING:

   _____    MTH  101     Mathematics For Business                           04

   _____    MTH  111     Introductory Algebra                               04

   YEAR 1  SPRING

   _____    MED  203C    Physician's Office Billing                         04

   _____    MED  241     Practice Management                                04

   _____    WPG  123     Intermediate Document Processing                   04

          SELECT 1 GROUP FROM THE FOLLOWING:

   _____    MED  106     Asepsis                                            01

   _____    MED  116     Patient Assessment                                 02

                        OR

   _____    MED  120     Unit Coordinator                                   04

   YEAR 2  FALL

   _____    MED  207     Medical Office Procedures                          04

   _____    WPG  224     Advanced Document Processing                       04

   _____    ENG  101     Composition I                                      04

   _____    PSY  101     Human Relations                                    04

   YEAR 2  WINTER

   _____    MED  112     Medical Office Finance                             02

   _____    WPG  101B    Office Grammar Skills                              04

   _____    ENG  102     Composition II                                     04

   _____    WRK  291B    Professional Career Strategies                     01

   _____    MED  221     Medical Transcription I                            04

YEAR 2  SPRING

   _____    OAD  210     Records Management                                 04

   _____    SPK  201     Oral Communication                                 04

   _____    WRI  115     Workplace Communication                            04

SELECT 1 COURSE FROM THE FOLLOWING:

   _____    WRK  219     Medical Administrative Assistant Externship        04

   _____    WRK  224     Unit Coordinator Externship                        04

                         QUARTER HOURS REQUIRED FOR GRADUATION              95

 Change Notice No.:
EKG #8 W03

Submitted by:

Marsha Benedict and Darrell Hagen

Subject:


Rotation changes EKG Program

Proposal:
Increase the number of credit hours for MED 226—EKG Integration from the current  (2) to (4). 


Implementation Date:
Spring quarter 2004 Changes need to be reflected on the fall 2003 rotation.

Rationale:
There are only two professional courses in the EKG curriculum prior to students beginning their externship course. A thorough analysis of the content required to prepare students for professional credentialing examinations has made it obvious that the number of hours associated with the MED 226 (2 credit hours) does not allow for required information to be presented and internalized by students. The increase from two to four hours is a realistic change and serves to strengthen graduates readiness to sit for the certification examination.  

Supporting Assessment:
Curriculum analysis and feedback from instructors has illustrated the need to review the number of hours available to deliver required content.  Students have been overwhelmed by the amount of information they are required to assimilate in the current two credit hour period of time.  To address this need additional laboratory hours have been established however, the cost of delivering the course have not been addressed.  The increase in hours would assure that the cost of delivering this course parallel real costs.


Rotation and Course Description:

Increase the number of credit hours for MED 226 from two hours to 4 hours. This course is scheduled to be offered spring quarter first year.  This would increase the total number of credit hours in the program to 39.  See attached rotation.
                              MASTER ROTATION SCHEDULE                PAGE    1

                                                                     2003/02/21

                                  CERTIFICATE

                        CONCENTRATION IN EKG TECHNICIAN

                        PROGRAM CODE CER  EKG   VERSION 2003A

   PLACEMENT ASSESSMENT/PROGRAM REQUISITE COURSES

04   _____    MTH  099A    Basic Mathematics                                  

01   _____    COL  111     College Success Strategies                         

04   _____    ENG  099     English Review                                     

04   _____    ENG  098A    College Reading And Study Strategies               

02   _____    SSW  099     Study Skills Workshop                              

04   _____    WPG  098     Keyboarding                                        

   (THE ABOVE COURSES MUST BE TAKEN UNLESS SATISFIED BY A TEST OR TRANSFER CREDIT.)

   YEAR 1  FALL

04   _____    MED  103     Medical Terminology




    

02   _____    HSC  161     Legal Concepts To Medical Practice                                              

01   _____    MED  106     Asepsis                                            

                         - Corequisite(s): MED  103.
01   _____    HSC  100B    Community First Aid                                

04   _____    SCI  100E    Basic Human Anatomy                                

   YEAR 1  WINTER

04   _____    ENG  101     Composition I                                      

                         - Prerequisite(s): ENG  099 or placement exam.

02   _____    MED  186     EKG                                                

- Prerequisite(s): SCI  100E/SCI102C, MED103,  MED106

04   _____    SCI  104     Introduction To Disease                            

02   _____    INF  112     Word Processing                                    

                       - Prerequisite(s): WPG  098 or high school typing/proficiency.

   YEAR 1  SPRING

04   _____    MED  226     EKG Integration                                    

                         - Prerequisite(s): MED  186.

04   _____    WRK  226     EKG Externship                                     

                         - Prerequisite(s): MED  186, Minimum GPA 2.50

                         Corequisite(s): MED  226.

04   _____    PSY  101     Human Relations

02   _____    INF  113     Electronic Spreadsheets                            

                         - Prerequisite(s): WPG  098 or high school typing/proficiency.                                

01   _____    WRK  291B    Professional Career Strategies                     

                         QUARTER HOURS REQUIRED FOR GRADUATION              39
   ALL COURSE OFFERINGS ARE SUBJECT TO CHANGE.

   THIS PROGRAM IS OFFERED AT THE FOLLOWING BAKER COLLEGE CAMPUSES:

   AUBURN HILLS, CADILLAC, FLINT, PORT HURON.

Change Notice No.:
Phlebotomy  #9  W03

Submitted by:

Marsha Benedict and Darrell Hagen

Subject:


Rotation changes Phlebotomy Program

Proposal:
Increase the number of credit hours for MED 225—Phlebotomy Integration from the current two (2) to four (4). 


Implementation Date:
Spring 2004.  This change should be reflected on the fall 2003 rotation.

Rationale:
There are only two professional courses in the Phlebotomy curriculum prior to students beginning their externship course. A thorough analysis of the content required to prepare students for professional credentialing examinations has made it obvious that the number of hours associated with the MED 225 (2 credit hours) does not allow for required information to be presented and internalized by students. The increase from two to four hours is a realistic change and serves to strengthen graduates readiness to sit for the certification examination.  

Supporting Assessment:
Curriculum analysis and feedback from instructors has illustrated the need to review the number of hours available to deliver required content.  Students have been overwhelmed by the amount of information they are required to assimilate in the current two credit hour period of time.  To address this need additional laboratory hours have been established however, the cost of delivering the course have not been addressed.  The increase in hours would assure that the cost of delivering this course parallel real costs.


Rotation and Course Description:

Increase the number of credit hours for MED 225 from two hours to 4 hours. This course is scheduled to be offered spring quarter first year.  See attached rotation plan.  This will change the total number of credit hours for the program to 39.
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                                                                     2003/02/21

                                  CERTIFICATE

                        CONCENTRATION IN PHLEBOTOMY TECHNICIAN

                        PROGRAM CODE CER  PHL   VERSION 2003A

   PLACEMENT ASSESSMENT/PROGRAM REQUISITE COURSES

04   _____    MTH  099A    Basic Mathematics                                  

01   _____    COL  111     College Success Strategies                         

04   _____    ENG  099     English Review                                     

04   _____    ENG  098A    College Reading And Study Strategies               

02   _____    SSW  099     Study Skills Workshop                              

04   _____    WPG  098     Keyboarding                                        

   (THE ABOVE COURSES MUST BE TAKEN UNLESS SATISFIED BY A TEST OR TRANSFER CREDIT.)

   YEAR 1  FALL

04   _____    MED  103     Medical Terminology




    

02   _____    HSC  161     Legal Concepts To Medical Practice                                              

01   _____    MED  106     Asepsis                                            

                         - Prerequisite(s): MED  103.

01   _____    HSC  100B    Community First Aid                                

04   _____    SCI  100E    Basic Human Anatomy                                

   YEAR 1  WINTER

04   _____    ENG  101     Composition I                                      

                         - Prerequisite(s): ENG  099 or placement exam.

02   _____    MED  185     Phlebotomy                                             

- Prerequisite(s): SCI100E/SCI102C, Med103, MED106

04   _____    SCI  104     Introduction To Disease                            

02   _____    INF  112     Word Processing                                    

                         - Prerequisite(s): WPG  098 or high school typing/proficiency.

  YEAR 1  SPRING

04   _____    MED  225     Phlebotomy Integration                                    

                         - Prerequisite(s): MED  185.

04   _____    WRK  225     Phlebotomy Externship                                     

                         - Prerequisite(s): MED  185, Minimum GPA 2.50

                         Corequisite(s): MED  225.

04 _____    PSY  101     Human Relations

02   _____    INF  113     Electronic Spreadsheets                            

                         - Prerequisite(s): WPG  098 or high school

                         typing/proficiency.                                

01   _____    WRK  291B    Professional Career Strategies                     

                         QUARTER HOURS REQUIRED FOR GRADUATION              39
   ALL COURSE OFFERINGS ARE SUBJECT TO CHANGE.

   THIS PROGRAM IS OFFERED AT THE FOLLOWING BAKER COLLEGE CAMPUSES:

   AUBURN HILLS, CADILLAC, FLINT, PORT HURON.

Change Notice No.:
MED #1 W03

Submitted by:

Trudi Kenny

Subject:


Change of Pre-requisite to Corequisite

Proposal:
To change the pre-requisite of MED103—Medical Terminology to a co-requisite for MED106—Asepsis.

Implementation Date:
Fall 2003

Rationale:
The rotation plan for the EKG and the Phlebotomy programs was previously approved.  As a result of these changes, MED103 and MED106 are now offered the first quarter of the programs.  To avoid conflicts, the pre-requisite of MED103 for MED106 should be changed to a co-requisite.  MED106 is also offered in the spring quarter for the Medical Assistant, Medical Administrative Assistant, and the Medical Receptionist programs.  The change in the pre-requisite will not impact these programs.
ENGINEERING AND TECHNOLOGY
	Department Name:
	Architectural Construction Technology

	
	

	Change Notice No:
	ACT-W2003-1

	
	

	Submitted By:
	Athanas Manyama

	
	

	Subject:
	Architectural Construction Technology Certificate

	
	

	Proposal:
	Create a 1 year Certificate in Architectural Construction Technology  

	
	

	Implementation Date:
	Fall 2003

	
	

	Rationale:
	This would provide a 1 year degree for students interested in only a small set of skills related to drafting and CAD.  The rotation has been revised to match the AAS AR.

Attached is an analysis from Career Services on employment potential.

	
	

	Supporting Assessment:
	NA.

	
	

	Rotation:
	See Attached.

	
	

	OUTCOME:  
	Supported; approved.


Baker College of Flint – Career Services

Job Outlook and Recommendation

Certificate in Architectural/Construction Technology (ACT)
Introduction
The Career Services department at Baker College of Flint was asked to give a recommendation on the employability outlook of students acquiring a certificate in architectural/construction technology. Given the limited amount of time to conduct a full needs assessment to the community, the department decided to gather as much information as possible to make a final recommendation. The following are the results of interviews taken from area employers and data recorded on previous graduates of the associates degree program.

Areas of Concern
A survey was distributed to area employers at the advisory board meeting for the associate degree program. The information contained in the survey asked employers for their input regarding the employability of a person obtaining a certificate in architectural/construction technology.

It was the consensus of the group that a program leading to a certificate in architectural/construction could possible benefit experienced workers who have been working in the field for a length of time. However, the entry-level student, pursuing a certificate without any work experience, would have a difficult time entering the job market with a limited amount of skills.

Past graduates of the associate degree program in ACT have experienced difficulty in finding viable employment upon graduation. The following data is an overview of information collected from previous graduates of the associates level program:

Year

Total
Transfers
Unavail.

Employed
Employed
Unemployed
Avg. wage

Grads 




related 

unrelated

2001-2002
2
  0

0

0

2

0

--------

2000-2001
7
  2

1

2

2

0

$15,999

1999-2000
5
  2

0

2

1

0

$22,999

1998-1999
5
  0

1

3

1

0

$22,999

1997-1998
12
  0

0

9

3

0

$20,332   

Recommendation 

A certificate in architectural/construction technology would be more beneficial to workers with years of experience in the trade and for those who are seeking to become certified in a specialized area. Such a program, incorporating continuing education to an existing career history, would provide experienced workers with additional training coupled upon the knowledge already obtained.   

Based upon the data reported on past graduates and the input gathered at the program advisory board meeting, it is the recommendation of Career Services that this type of certificate program would not give the entry-level job seeker enough career credentials to acquire a position in the job market.

                      ASSOCIATE OF APPLIED SCIENCE DEGREE

             CONCENTRATION IN ARCHITECTURAL/CONSTRUCTION TECHNOLOGY

                        PROGRAM CODE CER  AR    VERSION 2003

   PLACEMENT ASSESSMENT/PROGRAM REQUISITE COURSES

   _____    MTH  099A    Basic Mathematics                                  04

   _____    ENG  099     English Review                                     04

   _____    ENG  098A    College Reading And Study Strategies               04

   _____    SSW  099     Study Skills Workshop                              02

   _____    WPG  098     Keyboarding                                        04

   (THE ABOVE COURSES MUST BE TAKEN UNLESS SATISFIED BY A TEST OR TRANSFER CREDIT.)

   YEAR 1  WINTER

   _____    ACT  101     Architectural Drafting I                           04

                         - Prerequisite(s): DDT  099 or IND  100 or high drafting 1 year.

   _____    ENG  101     Composition I                                      04

                         - Prerequisite(s): ENG  099 or placement exam.

   _____    MTH  111     Introductory Algebra                               04

                         - Prerequisite(s): MTH  099A or placement exam.

   YEAR 1  SPRING

   _____    ACT  102     Architectural Drafting II                          04

                         - Prerequisite(s): ACT  101 or IND  221.

   _____    ACT  103     Computer Aided Architectural Drawing I             04

                         - Prerequisite(s): ACT  101 or IND  221.

   _____    MTH  112     Intermediate Algebra                               04

                         - Prerequisite(s): MTH  111 or placement exam.

   YEAR 1  FALL

   _____    ACT  104     Building Materials And Construction                04

                         - Prerequisite(s): DDT  099 or IND  100 or high school drafting 1 year.

   _____    ACT  205     Computer Aided Architectural Drawing II            04

                         - Prerequisite(s): ACT  103 or IND  215.

   _____    INF  112     Word Processing                                    02

                         - Prerequisite(s): WPG  098 or high school typing/proficiency.

   _____    INF  113     Electronic Spreadsheets                            02

                         - Prerequisite(s): WPG  098 or high school typing/proficiency.

   _____    WRK  291B    Professional Career Strategies                     01

GRADUATES MUST MEET THE GENERAL EDUCATION REQUIREMENTS FOR THIS DEGREE

                         QUARTER HOURS REQUIRED FOR GRADUATION              37

   ALL COURSE OFFERINGS ARE SUBJECT TO CHANGE.

	Department Name:
	Drafting and Design Technology

	
	

	Change Notice No:
	DDT-W2003-3

	
	

	Submitted By:
	Theresa Martone

	
	

	Subject:
	New Associate Degree in CAD and Design Technology

	
	

	Proposal:
	This program would replace the existing Associate degree in Drafting and Design Technology.  These changes also impact some of the courses in the Vehicle Design Technology program.

The new degree program is designed to offer maximum flexibility for campuses and students.  Advisory board input shows that the types of design work and software applications used vary dramatically across the state.  

1. The new program offers three software tracks with 4 classes in each track: 

Catia:

CAD221 Catia-Modeling:  Focuses on the fundamentals of solid modeling using Catia. Prerequisite: ME101.

CAD222 Catia-Drafting:  Focuses on use of Catia as a drafting tool. Prerequisite: ME101.

CAD223 Catia-Intermediate:  Addresses additional topics in use of Catia. Prerequisite: CAD221 and CAD222.

CAD224 Catia- Advanced:  Addresses advanced topics in use of Catia. Prerequisite: CAD223.

Unigraphics:

CAD226 Unigraphics-Modeling:  Focuses on the fundamentals of solid modeling using Unigraphics. Prerequisite: ME101.

CAD227 Unigraphics-Drafting:  Focuses on use of Unigraphics as a drafting tool. Prerequisite: ME101.

CAD228 Unigraphics-Intermediate:  Addresses additional topics in use of Unigraphics. Prerequisite: CAD226 and CAD2227.

CAD229 Unigraphics – Advanced:  Addresses advanced topics in use of Unigraphics. Prerequisite: CAD228.

I-DEAS:

CAD231 I-DEAS –Modeling:  Focuses on the fundamentals of solid modeling using I-DEAS. Prerequisite: ME101.

CAD232 I-DEAS –Drafting:  Focuses on use of I-DEAS as a drafting tool. Prerequisite: ME101.

CAD233 I-DEAS –Intermediate:  Addresses additional topics in use of I-DEAS. Prerequisite: CAD231 and CAD232.

CAD234 I-DEAS – Advanced:  Addresses advanced topics in use of I-DEAS. Prerequisite: CAD233.

Solidworks:

CAD236 Solidworks-Modeling:  Focuses on the fundamentals of solid modeling using Solidworks. Prerequisite: ME101.

CAD237 Solidworks –Drafting:  Focuses on use of Solidworks as a drafting tool. Prerequisite: ME101.

CAD238 Solidworks –Intermediate:  Addresses additional topics in use of Solidworks. Prerequisite: CAD236 and CAD237.

CAD239 Solidworks – Advanced:  Addresses advanced topics in use of Solidworks. Prerequisite: CAD238.

Campuses would offer one or more tracks based on local needs, possibly rotating tracks on an annual basis.  This approach also allows graduates to expand their skills and marketability by learning additional software applications.  The catalog would not that campuses determine which tracks to offer. Others tracks could be added based on market demand at a campus.  
2. The campuses would also offer one or more design electives for their students:

CAD241 Tool Design (was DDT241)

Introduces tool design and tool-making, covering tool-making practices and materials, design methods, and design of jigs, fixtures, and other production tools. Design problems will be approached utilizing manufacturers' symbol libraries and/or standard component templates. Prerequisite: CAD212.

CAD242 Product Design

Introduces topics in Product Design and Development.  Fundamentals in design of simple products including design constraints, material selection, strength, failure mode analysis, ergonomics and cost analysis are explored.  Design for assembly, cost, maintenance and other DFx topics are explored.  Creative design and matrix selection are reviewed. Prerequisite: CAD212.

CAD243 Equipment Design

Introduces design topics related to machine tool and equipment design. Included topics are inventive design for functionality, safety, reliability, cost, maintainability, and manufacturability.  Also explores human-machine interface considerations.

Prerequisite: CAD212.

CAD244 Vehicle Design

Introduces methods and practices used in the design of vehicles.  Topics may include body design, interiors, powertrain and other systems related to automobiles and other vehicles.  Additional topics such as related regulatory standards QS9000, EMC, etc.) and design methodologies (i.e. C3P) will be included. Prerequisite: CAD212

As with the software tracks, the electives would be based on local market needs.  

3. DDT105 would become CAD201 Geometric Dimensioning and Tolerancing with the same title and prerequisite but an addition to the description.  The content of the class would also be enhanced to prepare students for the GDT certification exam.  The new description would be:

Applies standards of ANSI Y14.5M to the design function to assure clear and accurate dimensioning and tolerancing of form and position through related calculations and symbology.  Assists students to prepare for GDT certification.

Program Description for Catalog:

This program prepares graduates to seek positions as designers with emphasized skills in technical drafting, descriptive geometry and computer-aided techniques for production of drawings. This program focuses on total design along with the communication/integration of the design of related parts or components.

Software Costs:

Unigraphics $0 software

Katia $5000 per 50 licenses (can be shared by campuses)

SDRC/I-DEAS $0

Solidworks $380 per seat

Hardware: All but Solidworks require a high-end desktop system with graphics processor and other upgrades ($3500 per seat). 

Server: Katia and SDRC/I-DEAS require a server for each campus ($4000).  One server can support both packages.

	
	

	Implementation Date:
	Fall 2003

	
	

	Rationale:
	-New student enrollments in the current Drafting and Design Technology program have been declining to levels that are not sustainable.  

-The software aspect of the program offers training not present in tech center drafting programs, making this program attractive to drafting students coming from high school.

-The program emphasizes campus flexibility to meet the employment needs of the community.  These needs vary widely with the campuses, and this approach should better be able to meet those needs.  Also, the options and tracks may be attractive to returning students seeking to increase their skill base and marketability.

-For industry certification in CAD software, a minimum of 160 hours of seat time is required.

	
	

	Supporting Assessment:
	Low enrollments system wide in the current program.  

Input from campus advisory boards (Flint, Jackson, Owosso, Auburn Hills, and Muskegon).

	
	

	Rotation:
	See attached.

	
	

	OUTCOME:
	Supported; approved.


AAS IN CAD and Design Technology

   YEAR 1  FALL

   _____    ME   101     Engineering Graphics                               04

                         - Prerequisite(s): DDT 099 or 1 year hs drafting

   _____    CAD  111     Computer Aided Drafting I (CAD I)                  04

   _____    INF  112     Introduction to Word Processing                    02

                         - Prerequisite(s): WPG  098.

   _____    INF  113     Electronic Spreadsheets                            02

                         - Prerequisite(s): WPG  098.

   _____    MTH  111     Introduction to Algrebra                           04

                         - Prerequisite(s): MTH 099 

   YEAR 1  WINTER

   _____    CAD  112     Computer Aided Drafting II (CAD II)                04

                         - Prerequisite(s): CAD  111

   _____    CAD  121     3-D CAD I                                          04

                         - Prerequisite(s): CAD  111

   _____    MST  121     Application of Engineering Handbooks               04

                         - Co-requisite(s): MTH  111

   _____    MTH  112     Intermediate Algebra                               04

                         - Prerequisite(s): MTH  111 

   YEAR 1  SPRING

   _____    CAD  122     3-D CAD II                                         04

                         - Prerequisite(s): CAD   213

   _____    MST  131     Industrial Materials and Processes                 04

   _____    MST  111     Introduction to Manufacturing                      04

   _____    MTH  124     Trigonometry                                       04

                         - Prerequisite(s): MTH 112 

   YEAR 2  FALL

   _____    CAD  2xx     Modeling                                           04

                         - Prerequisite(s): ME 101.

   _____    CAD  2xx     Drafting                                           04

                         - Prerequisite(s): ME 101.

   _____    ENG  101     Composition I                                      04

   _____    SCI  215     Integrated Physics                                 04

                         - Prerequisite(s): WPG  098.

   YEAR 2  WINTER

   _____    CAD  2xx     Intermediate                                       04

                         - Prerequisite(s): CAD  2xx and CAD  2xx.

   _____    CAD  201     GDT                                                04

   _____    ENG  102     Composition II                                     04

                         - Prerequisite(s): ENG 101.

   _____    PSY  101     Human Relations                                    04

   _____    WRK  291B    Professional Career Strategies                     01

   YEAR 2  SPRING

   _____    CAD  2xx     Advanced                                           04

                         - Prerequisite(s): CAD   2xx

   _____    CAD  24x     Design Elective                                    04

                         - Prerequisite(s): MTH  131 or MTH  112.

   _____    WRI  115     Workplace Communications                           04

                         - Prerequisite(s): ENG 102.

   _____    WRK  210/211 Internship/Co-op      
	Department Name:
	Vehicle Design Technology

	
	

	Change Notice No:
	VDT-W2003-2

	
	

	Submitted By:
	Ed Hernandez

	
	

	Subject:
	AAS VDT Rotation

	
	

	Proposal:
	This rotation shows the changed course numbers for the AAS VDT.

	
	

	Implementation Date:
	Fall 2003

	
	

	Rationale:
	Maintain consistency with AAS CAD.

	
	

	Supporting Assessment:
	NA.  

	
	

	Rotation:
	See attached.

	
	

	OUTCOME:
	Supported; approved.


                      ASSOCIATE OF APPLIED SCIENCE DEGREE

                   CONCENTRATION IN VEHICLE DESIGN TECHNOLOGY

                        PROGRAM CODE AAS  VDT   VERSION 2003

   PLACEMENT ASSESSMENT/PROGRAM REQUISITE COURSES

   _____    MTH  099A    Basic Mathematics                                  04

   _____    ENG  099     English Review                                     04

   _____    DDT  099     Fundamentals Of Drafting                           04

   _____    ENG  098A    College Reading And Study Strategies               04

   _____    SSW  099     Study Skills Workshop                              02

   _____    WPG  098     Keyboarding                                        04

   (THE ABOVE COURSES MUST BE TAKEN UNLESS SATISFIED BY A TEST OR TRANSFER CREDIT.)

   YEAR 1  FALL

   _____    CAD  111     Computer Aided Drafting I (CAD I)                  04

   _____    ME   101     Engineering Graphics                               04

                         drafting 1 year.

   _____    VDT  101     Introduction To Design                             02

   _____    ENG  101     Composition I                                      04

                         - Prerequisite(s): ENG  099 or placement exam.

   _____    MTH  111     Introductory Algebra                               04

                         - Prerequisite(s): MTH  099A or placement exam.

   YEAR 1  WINTER

   _____    CAD  112     Computer Aided Drafting II (CAD II)                04

                         - Prerequisite(s): CAD  111

   _____    ENG  102     Composition II                                     04

                         - Prerequisite(s): ENG  101 or acceptable English

                         essay, placement exam.

   _____    INF  112     Word Processing                                    02

                         - Prerequisite(s): WPG  098 or high school typing/proficiency.

   _____    INF  113     Electronic Spreadsheets                            02

                         - Prerequisite(s): WPG  098 or high school typing/proficiency.

   _____    MTH  112     Intermediate Algebra                               04

                         - Prerequisite(s): MTH  111.

   _____    PSY  101     Human Relations                                    04

   YEAR 1  SPRING

   _____    MST  131     Industrial Materials And Processes                 04

   _____    VDT  111     Vehicle Design And Detailing I                     04

                         - Prerequisite(s): ME  101.

   _____    MTH  124     Trigonometry                                       04

                         - Prerequisite(s): MTH  112.

   _____    WRI  115     Workplace Communication                            04

                         - Prerequisite(s): ENG  102.

   YEAR 2  FALL

   _____    CAD  221     Catia-Modeling                                     04

                         - Prerequisite(s): ME 101.

   _____    CAD  222     Catia-Drafting                                     04

                         - Prerequisite(s): ME 101.

   _____    CAD  226     Unigraphics-Modeling                               04

                         - Prerequisite(s): ME 101.

   _____    CAD  227     Unigraphics -Drafting                              04

                         - Prerequisite(s): ME 101.

   _____    SCI  215     Integrated Physics                                 04

                         - Prerequisite(s): MTH 124.

   YEAR 2  WINTER

   _____    CAD  201     Geometric Dimensioning And Tolerancing             04

                         drafting 1 year.

   _____    VDT  131     Descriptive Geometry I                             04

                         - Prerequisite(s): ME   101.

   _____    VDT  112     Vehicle Design And Detailing II                    04

                         - Prerequisite(s): VDT  111.

   _____    SPK  201     Oral Communication                                 04

   YEAR 2  SPRING

   _____    MST  111     Introduction to Manufacturing                      04

   _____    VDT  213     Surface Development                                04

                         - Prerequisite(s): VDT  112.

   _____    VDT  214A    Autobody Layout Applications                       04

                         - Prerequisite(s): DDT  131, VDT  112.

   _____    WRK  291B    Professional Career Strategies                     01

   YEAR 2  SUMMER      
          SELECT 1 COURSE FROM THE FOLLOWING:

   _____    WRK  201     Internship                                         04

   _____    WRK  211     Cooperative Education I                            04

   GRADUATES MUST MEET THE GENERAL EDUCATION REQUIREMENTS FOR THIS DEGREE

                         QUARTER HOURS REQUIRED FOR GRADUATION             106

	Department Name:
	LNM/QI/SPC

	
	

	Change Notice No:
	QI-W2003-1

	
	

	Submitted By:
	Jim Kullman

	
	

	Subject:
	Certificate and Associate in Quality Improvement

	
	

	Proposal:
	This proposal reorganizes the rotation for both the Certificate and the Associate.  The changes to the Associate include:

1. Move LNM111 from Spring 1 to Winter 1

2. Move SPC231 from Spring 2 to Spring 1

3. Move Coop/Intern from Summer 1 to Spring 2

4. Add the option of LNM101 or SPC102 to Fall 1

5. Move DDT105 from Winter 1 to Winter 2

6. Move SPK201 from Winter 2 to Fall 1

7. Remove SOC201 from Fall 2

8. Add SPC220 to Winter 1

9. Add SPC221 to Spring 1

10. Move MGT101 from Winter 1 to Spring 1

11. Move WRI115 from Spring 1 to Spring 2

12. Remove ECN201 from Spring 2

13. Move WRK291B from Fall 2 to Winter 2

14. Move ENG101 from Fall 1 to Fall 2

15. Move ENG102 from Winter 1 to Winter 2

16. Move MTH111 from Fall 2 to Fall 1

17. Move MTH112 from Winter 2 to Winter 1

18. Remove CIS313A from Fall 2

19. Remove MTH124 from Spring 2

20. Remove INF111 from Fall 1

21. Add INF141A to Fall 1

22. Move INF113 from Spring 1 to Fall 2

23. Move INF114 from Spring 1 to Fall 2

The certificate has been reconfigured as a subset of the first year of the associate degree.  

	
	

	Implementation Date:
	Fall 2003

	
	

	Rationale:
	- These changes remove two general education classes that are not typically found in the associate degree. These removals allow a reduction in the total program size as well as moving work experience from the summer to the spring.  It also creates room to add back SPC221, which was deleted last year.  

- LNM101 is very focused for the Corporate Services market needs.  SPC102 gives a more general and comprehensive introduction to quality theory more valuable to campuses.  These changes give students and campuses a choice.

- QI121 Quality Analytical Tools addresses a hole in the program in regards to software applications used in quality improvement.  The new class would have the following description:

- Introduces students to quality improvement application software such as MiniTab used in identifying areas for improvement and those that contribute to critical factors in process dynamics. Prerequisites: MTH111 and QI111.

- The certificate program needed additional credits to bring up the total number of credits to meet financial aid and General Education requirements.  

- The other changes are to balance the rotation of classes.

	
	

	Supporting Assessment:
	None.

	Rotation:
	See attached.

	
	

	OUTCOME:
	Supported; approved.


                                   CERTIFICATE

                      CONCENTRATION IN QUALITY IMPROVEMENT

                        PROGRAM CODE CER  QI    VERSION 2003

   PLACEMENT ASSESSMENT/PROGRAM REQUISITE COURSES

   _____    MTH  099A    Basic Mathematics                                  04

   _____    ENG  099     English Review                                     04

   _____    ENG  098A    College Reading And Study Strategies               04

   _____    WPG  098     Keyboarding                                        04

(THE ABOVE COURSES MUST BE TAKEN UNLESS SATISFIED BY A TEST OR TRANSFER CREDIT.)

   YEAR 1  FALL

   _____    QI   111     Statistical Process Control I                      04

                         - Prerequisite(s): MTH  099A or placement exam.

   _____    MTH  111     Introductory Algebra                               04

                         - Prerequisite(s): MTH  099A or placement exam.

          SELECT 1 COURSE FROM THE FOLLOWING:

   _____    LNM  101     Introduction To Processing Tools                   04

   _____    QI   102     Quality Theory                                     04

   YEAR 1  WINTER

   _____    LNM  111     Introduction To Lean Manufacturing                 04

   _____    QI   112     Statistical Process Control II                     04

                         - Prerequisite(s): QI   111.

   _____    ENG  101     Composition I                                      04

                         - Prerequisite(s): ENG  099 or placement exam.

   YEAR 1  SPRING

   _____    QI   231     Design Of Experiments                              04

                         - Prerequisite(s): QI   112.

   _____    LNM  201A    Six Sigma Basics - Green Belt                      04

   _____    QI   221     Fundamentals of Product Measurement                04

                         - Prerequisite(s): SPC  220.

   _____    PSY  101     Human Relations                                    04

                         QUARTER HOURS REQUIRED FOR GRADUATION              40

_____________________________________________________________________________
                      ASSOCIATE OF APPLIED SCIENCE DEGREE

                      CONCENTRATION IN QUALITY IMPROVEMENT

                        PROGRAM CODE AAS  QI    VERSION 2003

   PLACEMENT ASSESSMENT/PROGRAM REQUISITE COURSES

   _____    MTH  099A    Basic Mathematics                                  04

   _____    ENG  099     English Review                                     04

   _____    ENG  098A    College Reading And Study Strategies               04

   _____    WPG  098     Keyboarding                                        04

(THE ABOVE COURSES MUST BE TAKEN UNLESS SATISFIED BY A TEST OR TRANSFER CREDIT.)

   YEAR 1  FALL

   _____    INF  112     Word Processing                                    02

                         - Prerequisite(s): WPG  098 or high school typing/proficiency.

   _____    INF  141A    PowerPoint                                         02

                         - Prerequisite(s): WPG  098 or high school typing/proficiency.

   _____    QI   111     Statistical Process Control I                      04

                         - Prerequisite(s): MTH  099A or placement exam.

   _____    MTH  111     Introductory Algebra                               04

                         - Prerequisite(s): MTH  099A or placement exam.

          SELECT 1 COURSE FROM THE FOLLOWING:

   _____    LNM  101     Introduction To Processing Tools                   04

   _____    QI   102     Quality Theory                                     04

   YEAR 1  WINTER

   _____    LNM  111     Introduction To Lean Manufacturing                 04

   _____    MTH  112     Intermediate Algebra                               04

                         - Prerequisite(s): MTH  111.

   _____    QI   112     Statistical Process Control II                     04

                         - Prerequisite(s): QI   111.

   _____    QI   121     Quality Analytical Tools                           04

                         - Prerequisite(s): MTH  111 and QI   111.

   YEAR 1  SPRING

   _____    QI   221     Fundamentals of Product Measurement                04

                         - Prerequisite(s): QI   112.

   _____    QI   231     Design Of Experiments                              04

                         - Prerequisite(s): QI   112.

   _____    LNM  201A    Six Sigma Basics - Green Belt                      04

   _____    MGT  101     Introduction To Business                           04

   YEAR 2  FALL

   _____    INF  113     Electronic Spreadsheets                            02

                         - Prerequisite(s): WPG  098 or high school typing/proficiency.

   _____    INF  114     File Management                                    02

                         - Prerequisite(s): WPG  098 or high school typing/proficiency.

   _____    ENG  101     Composition I                                      04

                         - Prerequisite(s): ENG  099 or placement exam.

   _____    MGT  211     Management And Supervision                         04

   _____    SPK  201     Oral Communication                                 04

   YEAR 2  WINTER

   _____    ENG  102     Composition II                                     04

                         - Prerequisite(s): ENG  101 or acceptable English

                         essay, placement exam.

   _____    MGT  212     Human Resources Management                         04

   _____    PSY  101     Human Relations                                    04

   _____    CAD  201     Geometric Dimensioning And Tolerancing             04

   _____    WRK  291B    Professional Career Strategies                     01

   YEAR 2  SPRING

   _____    WRI  115     Workplace Communication                            04

                         - Prerequisite(s): ENG  102.

   _____    SPK  211     Group Dynamics                                     04

                         - Prerequisite(s): PSY  111 or PSY  101, SPK  201.

          SELECT 1 COURSE FROM THE FOLLOWING:

   _____    WRK  201     Internship                                         04

   _____    WRK  211     Cooperative Education I                            04

   GRADUATES MUST MEET THE GENERAL EDUCATION REQUIREMENTS FOR THIS DEGREE

                         QUARTER HOURS REQUIRED FOR GRADUATION    
	Change Notice No:
	W03-AST02

	
	

	Submitted By:
	Chris Davis

	
	

	Subject:
	Rename WRK271 from “Automotive Internship” to “Automotive Work Experience”.

	
	

	Proposal:
	Rename WRK271 to allow students to receive a paid work experience or an unpaid work experience. The course description will be revised to reflect this change.

Consists of a 140-hour minimum, paid or unpaid, "hands-on" experience working in an automotive repair facility. This work experience will focus on the State of Michigan certification areas and is intended to supplement the hours spent in courses on campus for the purpose of attaining at least minimum competencies.

	
	

	Implementation Date:
	Fall 2003

	
	

	Rationale:
	This will give both the college and the student more flexibility in selecting a work experience.

	
	

	Supporting Assessment:
	None.

	
	

	Rotation:
	No affect.

	
	

	OUTCOME:
	Supported; approved.


FYI:

	Department Name:
	Manufacturing Systems Technology

	
	

	Change Notice No:
	MST-W2003-2

	
	

	Submitted By:
	Jim Riddell

	
	

	Subject:
	AAS MST Rotation

	
	

	Proposal:
	-This rotation shows the changed course numbers for the AAS MST.

-The original proposal had courses off rotation with the AAS CAD.  This corrects that problem.

-VDT 223 will need to have a prereq change to CAD 232.

-MST 221 will need to have a prereq change to MST 212,  VDT 223 or CAD 213

	
	

	Implementation Date:
	Fall 2003

	
	

	Rationale:
	Maintain consistency with AAS CAD.

	
	

	Supporting Assessment:
	NA.  

	
	

	Rotation:
	See attached.


                      ASSOCIATE OF APPLIED SCIENCE DEGREE

               CONCENTRATION IN MANUFACTURING SYSTEMS TECHNOLOGY

                        PROGRAM CODE AAS  MST   VERSION 2003

   PLACEMENT ASSESSMENT/PROGRAM REQUISITE COURSES

   _____    MTH  099A    Basic Mathematics                                  04

   _____    ENG  099     English Review                                     04

   _____    ENG  098A    College Reading And Study Strategies               04

   _____    SSW  099     Study Skills Workshop                              02

   _____    WPG  098     Keyboarding                                        04

   (THE ABOVE COURSES MUST BE TAKEN UNLESS SATISFIED BY A TEST OR TRANSFER CREDIT.)

   YEAR 1  FALL

   _____    ME   101     Engineering Graphics                               04

   _____    SPC  211     Statistical Process Control I                      04

                         - Prerequisite(s): MTH  099A or placement exam.

   _____    ENG  101     Composition I                                      04

                         - Prerequisite(s): ENG  099 or placement exam.

   _____    MTH  111     Introductory Algebra                               04

                         - Prerequisite(s): MTH  099A or placement exam.

   YEAR 1  WINTER

   _____    CAD  201     Geometric Dimensioning And Tolerancing             04

   _____    SPC  212     Statistical Process Control II                     04

                         - Prerequisite(s): SPC  211.

   _____    ENG  102     Composition II                                     04

                         - Prerequisite(s): ENG  101 or acceptable English

                         essay, placement exam.

   _____    MTH  112     Intermediate Algebra                               04

                         - Prerequisite(s): MTH  111.

   YEAR 1  SPRING

   _____    SPC  231     Design Of Experiments                              04

                         - Prerequisite(s): SPC  212.

   _____    INF  112     Word Processing                                    02

                         - Prerequisite(s): WPG  098 or high school typing/proficiency.

   _____    INF  113     Electronic Spreadsheets                            02

                         - Prerequisite(s): WPG  098 or high school typing/proficiency.

   _____    MTH  124     Trigonometry                                       04

                         - Prerequisite(s): MTH  112.

   _____    WRI  115     Workplace Communication                            04

                         - Prerequisite(s): ENG  102.

   YEAR 2  FALL

   _____    ISE  311     Manufacturing Processes                            04

                         - Prerequisite(s): MTH  111.

   _____    SCI  215     Integrated Physics                                 04

                         - Prerequisite(s): MTH  132 or MTH  124.

          SELECT 1 GROUP FROM THE FOLLOWING:

   _____    CAD  111     I-DEAS-Modeling                                    04

   _____    CAD  212     I-DEAS-Drafting                                    04

   _____    CAD  213     I-DEAS Intermediate                                04

                        OR

   _____    CAD  231     Unigraphics-Modeling                               04

   _____    CAD  232     Unigraphics-Drafting                               04

   _____    VDT  223     Unigraphics-Manufacturing                          04

   YEAR 2  WINTER

   _____    MST  211     Machine Tool Operations I                          04

                         - Prerequisite(s): ISE  311.

   _____    MST  241     Hydraulic And Pneumatic Systems                    04

                         - Prerequisite(s): SCI  215.

   _____    MST  261     Electrical Systems                                 04

                         - Prerequisite(s): SCI  215, MTH  124.

   YEAR 2  SPRING

   _____    MST  212     Machine Tool Operations II                         04

                         - Prerequisite(s): MST  211.

   _____    MST  221     CNC Programming/Machining                          04

                         - Prerequisite(s): DDT  213 or VDT  223

                         Corequisite(s): MST  212.

   _____    PSY  101     Human Relations                                    04

   _____    SPK  201     Oral Communication                                 04

   _____    WRK  291B    Professional Career Strategies                     01

   YEAR 2  SUMMER

          SELECT 1 COURSE FROM THE FOLLOWING:

   _____    WRK  201     Internship                                         04

   _____    WRK  211     Cooperative Education I                            04

                         QUARTER HOURS REQUIRED FOR GRADUATION             102

   ALL COURSE OFFERINGS ARE SUBJECT TO CHANGE.

   GRADUATES MUST MEET THE GENERAL EDUCATION REQUIREMENTS FOR THIS DEGREE

   THIS PROGRAM IS OFFERED AT THE FOLLOWING BAKER COLLEGE CAMPUS: FLINT.
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