WINTER 2003 SYSTEM CURRICULUM COMMITTEE MEETING

March 7, 2003

Interactive Video

ATTENDEES:

	Denise Bannon, President of Baker College/Owosso
	Margaret Hale-Smith, Chief Academic Officer/Flint

	Jeff Chapko, Dean of Technology/Owosso
	Mike Helsen, VP for Student Services/Muskegon

	Debra Billings, System Director of Assessment
	Mary Ann Herbst, VP for Academics/Muskegon

	Jim Conlen, Faculty/Auburn Hills
	Barbara Honhart, System VP for Academics

	John Cote, Dean of Business/Flint
	Pete Karsten, VP of Academics/Auburn Hills

	Mary Cunningham, Campus Dir. of Cass City and W. Branch 
	Trudi Kenny, Dean of Health and Human Services/Muskegon

	Bart Daig, VP for Operations/Center for Graduate Studies
	Jim Koenig, Dean of CIS/Clinton Township

	Chris Davis, Director of Institutional Technology
	Theresa Martone, Program Coordinator of DDT/Jackson

	Sheryl Dean, Director of System Support
	Bob Payne, VP of Academics/Port Huron

	Linda DeKuiper, Faculty/Muskegon
	Ginny Ruffner, System Curriculum Auditor/Minute Taker

	Marc Ellsworth, Program Coordinator of MSG/Jackson 
	Chris Schram, System Director of Teacher Preparation

	Nancy Foster, Faculty/Cadillac
	Robert VanDellen, Chief Academic Officer/Cadillac

	Shelly Gardner, Registrar for Corporate Services
	Cindy VanGieson, Chief Academic Officer/Jackson


B. Honhart called the meeting to order at 9 a.m. in the Flint campus video conference room (B106).

Introductions were made and B. Honhart asked for approval of the minutes from the November 22, 2002 meeting.  The only correction brought forward was to change the campus for J. Conlen/Faculty, from Port Huron to Auburn Hills.  Correction noted and the minutes were approved.

B. Honhart surveyed each campus asking if everyone had read the previously sent proposals.  Everyone in attendance agreed that they had read the proposals in their entirety except N. Foster/Cadillac who stated she had read the majority of the proposals.  B. Honhart indicated that since the proposals are to be reviewed prior to the meeting, from this date forward the proposals will no longer be read in the meeting.  She indicated that the person bringing the proposal(s) forward should read the Change Notice Number, ask for any questions, comments or concerns regarding the proposal(s).  If there are none the proposal(s) will be noted as being Supported and Approved.  B. Honhart commented that the majority of the proposals were well written and thought out, except for the assessment data given to support the proposal.  She noted that the assessment data must be more detailed/specific.  J. Koenig voiced a concern about the number of items listed in some of the proposals.  B. Honhart agreed that this needs to be watched and that she would be taking each item one-by-one.

ASSESSMENT:  

D. Billings reported that the subcommittee of the Assessment Committee will compile a list of different assessment data to be used in support of various types of proposals.  D. Billings will bring the subcommittee's recommendations to the to the Spring meeting.  

B. Honhart explained that each campus is to include monies for assessment in their budget.  She asked that each campus budget for assessment 50% of what they currently budget for curriculum development and revisions.  She also asked that the V.P.s for Academics and Chief Academic Officers monitor this budget so adjustments can be made in the future.

NEW PROGRAMS:

C. Schram spoke of the new proposed post-baccalaureate certificate in the Teacher Preparation Program.  She said that teachers who may wish to pick up further endorsements in specialty areas would be interested in this certificate.  The committee supports this program and agrees to further development.  C. Schram also indicated that there would be no additional tuition monies going to Madonna, other than for those courses already in our agreement with them.  (Please refer pages 1-11 in the Appendix.)

OTHER:

B. Honhart indicated that the Presidents' Council decided that COL111 will continue to be required for all new students with no prior college experience, but it will be a no credit course.  There will be no tuition charge, however, there will be a fee.  This course will be noted on the students' transcripts.  B. Honhart indicated that there will be a block on registration.  If the course is not taken in the first quarter, the student will not be able to register for the second quarter without signing up for COL111 in the second quarter.  She indicated that if a student is successful the first two quarters at the College then no further blocks on registration will be put in place.  B. Honhart also indicated that if a student withdraws from COL111 there will be a full refund of the fee.  The Presidents' Council also decided that there needs to be an outcome added to this course focusing on the use of Blackboard.  This has been found to be a necessity for students who are or may take a blended or hybrid course.  New students with no previous college experience who begin at Baker in Summer 2003 will take the no-credit version of the course (COL111A).  COL111A will be substituted for COL111 on the 2002b step plans.   Many System Curriculum members voiced their concerns about the details of the course.  B. Honhart indicated that not all of the details have been worked out but that the concerns will be addressed.  B. Honhart did indicate that since there is no credit given for this course, the time could be increased to allow for the Blackboard outcomes to be properly covered.   

NEXT MEETING:

May 30, 2003

GENERAL EDUCATION DEPARTMENT PROPOSALS 

Social Science and Humanities

Change Notice No.: 
PSY W03-01


Submitted By:  
Pam Simon

Subject:  
Name Change for PSY201


Proposal:  
Change the name for PSY201 from Self-analysis and Control to Cognitive-Behavior Therapy


Implementation Date:  
Fall 2003

Rationale:  
The name change more clearly reflects the content of the course.  Many students find the current course title misleading.  Many expect the class to focus on personal and group discussions regarding their personal problems.

Supporting Assessment:  

Faculty reports from various campuses.


Rotation and Course Description:
 NA

OUTCOME:  
Supported; approved.

Change Notice No.: 
HIS W03-01


Submitted By:  
John Loeff


Subject:  
Add HIS331 


Proposal: 
Add HIS 331 Early Modern Europe to the general education curriculum


Implementation Date:  
Fall 2003

Rationale:  
Under our agreement with Madonna University, they approve Baker’s majors and minors for the teacher preparation program.  Their comments for the social studies majors and minors and history minors strongly urged us to increase the amount of European History in our program.   


Supporting Assessment:  
Madonna University claims that students without the additional European History content will 
 
not pass the state’s subject matter tests in social studies and history.   Not passing these tests will 
 
mean our students cannot get certified to teach in these subject areas.


Rotation and Course Description:
 

Investigates European politics, religion and ideas from the Age of Discovery to the Napoleonic Wars, with emphasis on the Reformation, religious and dynastic wars, scientific revolution, absolute monarchies, the Enlightenment, an the French Revolution.  

If this is a replacement course, state what course it is equivalent to:   NA.

OUTCOME:  
Supported; approved.

	Change Notice No:
	HUM W03-01

	
	

	Submitted By:
	John Loeff

	
	

	Subject:
	Rename HUM401

	
	

	Proposal:
	Renumber and rename HUM401 Business Ethics and Philosophy to HUM401A Philosophy of Ethics

	
	

	Implementation Date:
	Fall 2003

	
	

	Rationale:
	The intent of this proposal is to emphasize that this course is a General Education course that serves the need of many programs and disciplines.  The current title emphasizes the discipline of business.

The new course would address ethics in a broad, interdisciplinary context that specific programs and departments could build upon within disciplinary courses.

If required, a similar 6-credit course would be developed to meet the needs of accelerated programs as HUM401R with the same course title.

	
	

	Supporting Assessment:
	NA.

	
	

	Rotation:
	NA.


OUTCOME:  
Supported; approved.

	Change Notice No:
	HUM W03-02

	
	

	Submitted By:
	John Loeff

	
	

	Subject:
	Replace HUM402 and HUM402R

	
	

	Proposal:
	1) Replace HUM402 Ethics for Healthcare Professionals with HUM401 Philosophy of Ethics

2) Replace HUM402R Ethics for Healthcare Professionals with HUM401R Philosophy of Ethics

	
	

	Implementation Date:
	Fall 2003

	
	

	Rationale:
	This proposal is contingent upon passage of the change of HUM401 to HUM401A.  That proposal would establish an interdisciplinary ethics class to serve all disciplines.

The consensus of the social science committee is that discipline specific issues are best and most appropriately handled within the specific discipline rather than the general education area.

This proposal would also simplify scheduling by reducing the number of different ethics classes and eliminate redundancy in courses.

	
	

	Supporting Assessment:
	NA.

	
	

	Rotation:
	NA.


OUTCOME: 
Tabled, until HS faculty have the time to look at the course to see if it meets their needs.  Approval may come through Blackboard.

	Change Notice No:
	SOC W03-01

	
	

	Submitted By:
	John Loeff

	
	

	Subject:
	Service Learning Class

	
	

	Proposal:
	This proposal calls for the creation of a new class for service learning:

SOC2## Service Learning Project

2 quarter hours (maybe repeated for credit)

This class will provide students with the opportunity to work on a service learning project to allow the student to practice the professional skills from his or her field of study to a project to serve the needs of the community.  (Prereq PSY100 or PSY111, ENG102).

Background:
· Students will work in groups on projects selected by the students, the instructor, and participating community agencies.  

· Projects will be sought that allow students opportunities to practice skills from their fields of study.

· Students would be required to make both a midterm and final presentation on each project and submit a project report.  In addition, students would be expected to write weekly journals.  These items would be the basis for the student’s grade.

· The class would serve as an option for general education credit in the Personal and Social Environments thread as an alternative to SOC301 and related classes.

· Class readings would be related to topics related to community service and volunteerism.

Draft Course Outcomes:

· At the conclusion of this course, students will be able to:

· Develop personal leadership skills through service in a world without boundaries.

· Develop solutions to address social and civic issues by working cooperatively within an interdisciplinary team. 

· Integrate and apply academic skills and knowledge to address social and civic issues.

· Understand the role of diversity such as gender, culture, ethnicity, socio-economics, and age in social and civic issues.

· Understand both the causes and potential solutions to one or more of the significant social and civic issues being experienced in the community.

· Explain the role of service as a valuable tool in personal and professional development.

· Employ effective written and oral communication skills in both real world and in classroom settings.



	Implementation Date:
	Fall 2003

	
	

	Rationale:
	As can be seen from the draft course outcomes, this course directly relates to multiple purposes of the Baker College mission.

The promotion of servicing learning as a form of experiential learning is an objective the Baker College System Three Year Plan.

This class would provide students with an additional option to meet the Personal and Social Environments thread of the general education requirements.

	
	

	Supporting Assessment:
	NA.

	
	

	Rotation:
	NA.


OUTCOME:  

Supported; approved.

English and Communications

Change Notice No.:  
ENG W03-01



Submitted By:  
System English/Communications Dept.


Subject: 
Prerequisite for ENG211 Approaches to Grammar


Proposal:  
To require a prerequisite of ENG102 (Composition II) for ENG211 (Approaches to Grammar)


Implementation Date:  
Fall 2003


Rationale:  
All other English courses in the Teacher Preparation Program require prerequisites.  The only reason a prerequisite was not required for this course is that Madonna University does not require one.  Baker College needs to adjust the Madonna course offerings as necessary in order to ensure our students have a chance to meet the course outcomes.  

Supporting Assessment:
The course description and outcomes point to the need for prior writing experience and prior knowledge, including the ability to think critically, analyze texts, and write properly documented research papers.  These outcomes are covered in Comp. II; thus, students will have a foundation for ENG211.  In addition, the Teacher Preparation Program Director supports this prerequisite.



Rotation and Course Description:  

Spring of first year for language arts major for elementary and English major for both elementary and secondary. 


Provides history and development of the English language and the interplay between theory of language and approaches to the study of grammar.  Emphasis is on how politics and culture interact and influence English morphology, syntax, semantics, and rhetoric.  

If this is a replacement course, state what course it is equivalent to: N/A

OUTCOME:  
Supported; approved.

HUMAN SERVICES & TEACHER PREPARATION PROPOSALS

Education

Change Notice No.:  
EDU W03-01



Submitted By:  
Chris Schram


Subject:  
Change in Paraprofessional Rotation


Proposal:  
Eliminate EDU141 from the rotation


Implementation Date: 
Fall 2003


Rationale:  
In reviewing the proposed course objectives for EDU141 (Developmental Disabilities), it was recognized that the same material is covered in EDU330 (The Exceptional Learner) which is already in the rotation.   There is no need to have duplicate material.  


Supporting Assessment:
EDU141 has not been developed or offered yet, so no data exists.  This is simply a deletion that will reduce the total credit hours in the program from 97 to 93, allowing the students to take one less course.


If this is a replacement course, state what course it is equivalent to:  NA

OUTCOME:  
Supported; approved.

Change Notice No.:  
EDU W03-02



Submitted By:  
Chris Schram


Subject:  
Teaching Assistant Certificate Program


Proposal:  
Elimination of the Program


Implementation Date:  
Fall 2003


Rationale:  
Because of the No Child Left Behind Act of 2002, paraprofessionals (teaching assistants) in K-12 schools are required to complete 60 semester hours or an associate degree or pass a basic skills test before they can be hired.   Students completing this certificate will not be employable in schools.  


Supporting Assessment:
System-wide there were 6 new students in this program in Fall 2002, and there are only 15 active students across 4 campuses.  The students currently in the program can complete their certificate and then complete the associate degree in instructional technology to become marketable.  No courses would be eliminated.  All courses in the current certificate program are in the associate degree program with the exception of HSC100B (1 credit).  


Rotation and Course Description:
 NA

If this is a replacement course, state what course it is equivalent to: NA

OUTCOME:  
Supported; approved.

Change Notice No.:  
EDU W03-03


Submitted By:  
Chris Schram


Subject: 
Instructional Technology Rotation Change


Proposal:  
Move EDU200 into the fall of the second year


Implementation Date:
Fall 2003


Rationale:  
EDU200 is currently in the rotation for the two-year associate degree program in Instructional Technology during the first fall quarter. However, several reasons for moving EDU200 into the second year became apparent this year with the addition of the new paraprofessional associate degree program as well as the teacher prep program. Both of these programs have EDU200 in the second year, when students have generally completed ENG101,  ENG102 and other college classes. The course expectations for EDU200 include 20 hours of field observation, field journal entries, a reaction paper to the field experience, and the initial development of a professional education portfolio. Students new to college who are just starting out in the Instructional Technology program struggle with these expectations, especially since they are now in classes which include primarily second year college students with enhanced writing and study skills. To be consistent with the other two programs, and to give ITS students a more positive experience, it is proposed that EDU200 be moved to the fall quarter of the second year.

MTH111, Introductory Algebra, which is in the fall of year two could be switched with EDU200, in order to get the basic math requirement completed earlier in the program. 

Supporting Assessment: 
Students who took EDU200 in Fall 2002 at Cadillac who were not in their first quarter received, on average, a 3.94 in the course.  Students who were in their first quarter averaged 3.08.  Also, 3 first quarter students dropped the course or were academically dismissed.  From this data and the recommendation of ITS/EDU faculty who have worked with students in the two-year Associates Degree program and teachers of EDU200 who have had students from all three programs in their courses, it appears putting it in the second year is justified.  


Rotation and Course Description:
 NA

OUTCOME:  
Supported; approved.

Change Notice No.:  
EDU W03-04


Submitted By:  
Chris Schram


Subject:  
HUM321A in the teacher preparation majors and minors


Proposal:  
HUM321A is to be eliminated from both the elementary and secondary social studies majors and the elementary and secondary history minors and replaced with HIS 331 Early Modern Europe


Implementation Date:  
Immediate


Rationale:  
Madonna University strongly urged us to increase the amount of European History in our program.  They also suggested that the state would not count HUM321A as meeting the state’s objectives in social studies and history.  With this substitution, Madonna approves these majors and minors and will be able to recommend our graduates to the state for certification.


Supporting Assessment:  
Madonna University claims that students without the additional European History content will not pass the state’s subject matter tests in social studies and history.   Not passing these tests will mean our students cannot get certified to teach in these subject areas.


Rotation and Course Description:


Note that students will need to take HIS331 by the end of their 4th year in order to have completed the course before they take the state subject matter tests.  The new rotations reflect some minor adjustments to course schedules so that HIS331 can be completed in time.  

If this is a replacement course, state what course it is equivalent to: NA

OUTCOME:  
Supported; approved.

Change Notice No.:  
EDU W03-05


Submitted By: 
Chris Schram


Subject:  
Addition of HIS331 to the social studies minors in the teacher preparation program


Proposal:  
Add HIS331 Early Modern Europe to the elementary and secondary social studies minors


Implementation Date:  
Immediate


Rationale:  
Madonna University strongly urged us to increase the amount of European History in our social studies program.  The state’s subject matter tests in social studies are the same, whether or not the student has majored or minored in the area.  With the addition of this course to the social studies minor, Madonna approves this minor and will be able to recommend our graduates to the state for certification in social studies.


Supporting Assessment:  
Madonna University claims that students without the additional European History content will not pass the state’s subject matter tests in social studies.   Not passing this test will mean our students cannot get certified to teach in social studies.  This will increase the number of credit hours in the minor from 38 to 42, and the number of credit hours in each rotation by 4.


Rotation and Course Description:
  

Minor adjustments were needed so students would complete HIS331 before taking their state subject matter tests at the end of their 4th year.

If this is a replacement course, state what course it is equivalent to: NA

OUTCOME:  
Supported; approved.

Human Services

Change Notice No.:
WRK W03-01

Submitted By:

Pam Simon/System

Subject:


Rotation Schedule Change

Proposal:

Move WRK272B to spring of the first year in the Associate Degree Program.

Implementation Date:
Fall 2003

Rationale:
This will create space in the spring of the second year to add WRK352. Adding an additional Internship class in the Associate degree program complies with the number of internship hours set by the National Organization of Human Service Education (NOHSE).  The NOHSE standards requires 250 internship hours for an associate degree.  WRK272B and WRK352 will each require 125 internship hours.

Supporting Assessment:    NOHSE accreditation requires 250 internship hours in the associate degree.  The human services program will be seeking accreditation by the NOHSE sometime in the future.




WRK272B
Human Services Internship I




4 quarter hours

Course description:

Consists of 125 clock hours of experience in a social services or mental health agency in the community under supervision of agency staff and Baker College staff. This course is the beginning internship required of all human services majors in both the associate and bachelor degree programs.  HUS272B (Human Services Internship I Seminar) is taken concurrently with this internship to integrate learning in the field with classroom instruction. The primary focus of this internship is the development and  application of knowledge and skills in community resources.  Prerequisites: HUS131A, a “C” (73%) in all previous HUS classes, and an overall GPA of 2.5 or higher. Corequisite: HUS 272B.

Note: The prerequisite changed from HUS221 to HUS131A because WRK272 will be offered before the students take HUS221.  The students need the information in 131A to be prepared for WRK272. 

OUTCOME:  
Supported; approved.

Change Notice No.:
WRK W03-02

Submitted By:

Pam Simon/System

Subject:


Rotation Schedule Change

Proposal:
Move WRK352 from spring of the 3rd year (bachelor degree program) to spring of the 2nd year (associate degree program).

Implementation Date:
Fall 2003

Rationale:
The additional WRK class will bring the associate degree program in compliance with the 250 internship hours required by the NOHSE.

Supporting Assessment:
NOHSE accreditation requires 250 internship hours in the associate degree program. The human services program will be seeking accreditation by the NOHSE sometime in the future.

WRK352
Human Services Internship II

4 quarter hours

Course Description:
Consists of 125 clock hours of experience in a social services or mental health agency in the community under the supervision of agency staff and Baker College staff. This course is the second internship required of all human services majors in the associate degree program.  HUS352A (Human Services Internship Seminar II) is taken concurrently with this internship to integrate learning in the field with classroom instruction. The primary focus of this internship is the development of case management plans to treat identified problems. Students will observe agency staff and assist in client assessment, reporting, and recording. Prerequisites: WRK272 and HUS221, a “C” (73%) in all previous HUS classes, and an overall GPA of 2.5 or higher. Corequisite: HUS352A. 

OUTCOME:  
Supported; approved.

Change Notice No.:
WRK W03-03

Submitted By:

Pam Simon

Subject:


Rotation Schedule Change

Proposal:

Move WRK 452 from fall of the 4th year to the spring quarter of the 4th year.

Implementation Date:
Fall 2003

Rationale:
NOHSE accreditation requires at total of 350 internship hours for the bachelor degree.  Since 250 of those hours are met at the associate degree only one internship is necessary at the bachelor degree.  Having the only bachelor degree level internship course at the end of the program insures that the students will have taken most of their skills classes prior to their final internship.

Supporting Assessment:
The proposed WRK courses will fulfill the internship requirements for accreditation by the NOHSE.

WRK452
Human Services Internship III




4 quarter hours




Course description:
Consists of 120 clock hours of experience in a social services or mental health agency in the community under supervision of agency staff and Baker College staff. This is the 3rd and final internship required for all human services degree students.  HUS452 (Human Services Internship Seminar III) is taken concurrently with this internship to integrate field-based learning with classroom instruction.   The primary focus of this internship is the development of knowledge and skills in treatment planning and intervention.  The student will observe and participate in the treatment planning process and assist in the implementation of interventions and preventions with process and outcome documentation. Prerequisites: WRK352 and HUS412, a “C” (73%) in all previous HUS classes, and an overall GPA of 2.5 or higher. Corequisite: HUS452.

OUTCOME:  

Supported; approved.

Change Notice No.:
WRK W03-04

Submitted By:

Pam Simon/System

Subject:


Rotation Schedule Change

Proposal:
Drop WRK453 from spring quarter of the 4th year of the human services bachelor degree program.

Implementation Date:
Fall 2003

Rationale:                      
The student will have more than fulfilled the 350 required internship hours (set by the NOHSE) upon completing WRK272, 352, and 452.

Supporting Assessment:
The NOHSE requires a total of 350 internship hours to be completed for accreditation of the bachelor degree, with 250 of the internship hours being completed in the associate degree.

OUTCOME:  

Supported; approved.
Change Notice No:
HUS W03-01

Submitted By:

Pam Simon/System

Subject:


Rotation Schedule Change

Proposal:
Move HUS272 from spring quarter of the 2nd year of the associate degree program to the spring quarter of the 1st year.

Implementation Date:
Fall 2003

Rationale:

HUS272 is the corequisite for WRK272B.

Supporting Assessment:
The NOHSE requires for accreditation that there is a seminar class to discuss the WRK internship experiences the students are encountering.

OUTCOME: 

 Supported; approved.

Change Notice No.:
HUS W03-02

Submitted By:

Pam Simon/System

Subject:


Rotation Schedule Change

Proposal:
Move HUS352 from spring quarter of the 3rd year (bachelor degree program) to the spring quarter of the 2nd year (associate degree program).

Implementation Date:
Fall 2003

Rationale:

HUS352 is the corequisite for WRK352.

Supporting Assessment:
The NOHSE requires that there is a seminar class to discuss the WRK internship experiences the students are encountering.

OUTCOME:  
Supported; approved.

Change Notice No.:
HUS W03-03

Submitted By:

Pam Simon/System

Subject:


Rotation Schedule Change

Proposal:
Move HUS452 from the fall quarter of the 4th year to the spring quarter of the 4th year.

Implementation Date:
Fall 2003

Rationale:

HUS452 is the corequisite for WRK452.

Supporting Assessment:
The NOHSE requires that there is a seminar class to discuss the WRK internship experiences the students are encountering.

OUCTOME:  

Supported; approved.

Change Notice No.:
HUS W03-04

Submitted by:

Pam Simon

Subject:


otation Schedule Change

Proposal:
Drop HUS453 from the spring quarter of the 4th year of the human services bachelor degree.

Implementation Date:
Fall 2003

Rationale:
Since WRK453 is not needed the seminar course HUS453 (the corequisite) is no longer needed.

Supporting Assessment:
Since the required 350 internship hours have been fulfilled upon completion of WRK272, 352, and 452 this seminar is no longer necessary.

OUTCOME:  

Supported; approved.

Change Notice No.:
HUS W03-05

Submitted by:

Pam Simon/System

Subject:


Rotation Schedule Change

Proposal:
Move WRI 115 from spring quarter of the 1st year in the associate degree program to spring quarter of the 2nd year in the associate degree program.

Implementation Date:
Fall 2003

Rationale:
This will allow WRK272B to move to the spring quarter of the 1st year in the associate degree program.

Supporting Assessment:
This will aid in adding an additional WRK course to the associate degree program. Thereby, the associate degree program will be in compliance with the required 250 hours of internship set by the NOHSE.

OUTCOME:  

Supported; approved.

Change Notice No.:
HUS W03-06

Submitted by:

Pam Simon/System

Subject:


Rotation Schedule Change

Proposal:
Move PSY311 from spring quarter of the 2nd year in the associate degree program to the spring quarter of the 3rd year in the bachelor degree program.

Implementation Date:
Fall 2003

Rationale:
By moving PSY311 to the bachelor degree program this allows room to add WRK352 to the spring quarter of the 2nd year in the associate degree program.

Supporting Assessment:
The above change allows the students to fulfill the required 250 hours of internship needed in the associate degree program set by the NOHSE.

OUTCOME: 

Supported; approved.
Change Notice No.:
HUS W03-07

Submitted by:

Pam Simon/System

Subject:


Rotation Schedule Change

Proposal:
Add HUSXXX (The DSM System) to the fall quarter of the 4th year in the bachelor degree program.

Implementation Date:
Fall 2003

Rationale:
There is room to add this class if WRK453 is dropped from the program. The course will help students develop proficiency in the language used by a variety of professionals to communicate about mental health and human services problems.

Supporting Assessment:
Employer are demanding that their workers converse in the language used in medical reports and for making referrals.




HUSXXX
The DSM System




4 quarter hours




Course Description:

Introduces the student to the multiaxial diagnostic system for the classification of mental disorders and explores the 17 major categories of mental disorders. Students will learn to differentiate various forms of psychopathology, evaluate alternative interventions, and develop proficiency in the language used by a variety of professionals to communicate about mental health and human services problems.  Prerequisite: PSY311   

OUTCOME:  
Supported; approved.   

Change Notice No.:
HUS W03-08

Submitted by:

Pam Simon/System

Subject:


Rotation Schedule Change

Proposal:
Add HUSXXX (Home Visitation) to the fall quarter of the 4th year in the bachelor degree program.

Implementation Date:
Fall 2003

Rationale:
There is room to add this course if HUS453 is dropped from the bachelor degree program. The course identifies and explores issues relevant to supporting a wide range of families through home visitation.

Supporting Assessment:
There is an increase in providing a range of human services in home settings.




HUSXXX Home Visitation




2 quarter hours




Course Description:
Introduces the student to the history and philosophy of home visitation interviewing, establishing positive relationships and professional boundaries with clients, developing helping skills, and addressing the needs of high-risk families.  The course identifies and explores issues relevant to supporting a wide range of families through home visiting.  Prerequisites: HUS211 and HUS292A

OUTCOME:  
Supported; approved.

Change Notice No.:
HUS W03-09

Submitted by:

Pam Simon/System

Subject:


Program Name Change

Proposal:
Change the associate degree program name from Human Services Assistant to Human Services Worker.

Implementation Date:
Fall 2003

Rationale:
The title, Human Services Worker, more appropriately describes the work of a person with an associate degree in human services. These people are not assisting; they are really doing the work.

Supporting Assessment:
The title more appropriately suggests what is actually occurring in the real world.  Students are unhappy with the current associate degree title because they reiterate that they are not assisting—they are really doing human service work. 

Rotation and Course Description:  NA

OUTCOME:  

Supported; approved pending more assessment data regarding the title change. 
COMPUTER SCIENCE AND INFORMATION SYSTEMS DEPARTMENT 

The attached proposals reflect major changes in the AAS.CNTN, AAS.CNTM, CER.MCS, and CER.CNE Programs.  Dictates by both Novell and Microsoft require the creation of new courses, the elimination of others, and the change in rotation of other courses to accommodate these changes.  It goes without saying that the instructors in these programs must also face new certification requirements in order to teach in the programs.

The Novell program changes are summarized below followed by the new rotations and then the specific proposals.  Thanks to Wendy Corbin/AH for all her work on preparing the networking related proposals.

The following table outlines the major changes to the existing program including courses that should be replaced and courses that should be dropped.

	Current Quarter
	Proposed Change
	Rationale
	Requisites

	Y1 Winter
	Move SOC201 to Y2 Winter
	To make room in this quarter for NET121B.  
	 None

	
	Add NET121B to this quarter
	This course will provide the necessary general networking foundation for 

Student success in the program.
	Co = CIS106

	Y1 Spring
	Delete CNE151A 

Add new course CNE161 NetWare 6 Foundations 
	This course will cover the objectives for the 1st level CNA certification in Netware6. 
	Pre = Net121B

	
	Delete CIS303A 

Add course CS111 Intro to Programming
	See proposal for removal of CIS303A from the Networking programs.  
	

	Y2 Fall
	Delete CNE250 

Add CNE261 Netware 6 Network Management
	This course is required for CNE certification.  It is appropriately placed according to Novell’s guidelines for skill building.  
	Pre = CNE161

	
	Delete CNE 252A 

Add new course CNE264 EDirectory Design and Implementation replacing CNE254A
	This course is required for CNE certification.  It is appropriately placed according to Novell’s guidelines for skill building.  
	Co = CNE261

	Y2 Winter
	Delete CNE254A 

Add new course CNE262 Advanced NetWare 6 Network Management
	This course is required for CNE certification.  It is appropriately placed according to Novell’s guidelines for skill building.  This course expands on knowledge obtained in proposed CNE261.
	Pre = CNE261

	Y2 Winter
	Remove CNE256A 
	This course is no longer a requirement within the CNE program.
	

	
	Add SOC 201 that was moved from Y1 Winter.
	To accommodate the appropriate per quarter credit hours required for degree completion.
	

	Y2 Spring
	Delete CNE257/CNE258 

Add new course CNE266 Desktop Management with ZenWorks
	The proposed course CNE266 is a requirement within the new CNE certification.  The existing CNE257/258 courses are no longer valid for certification.  
	Pre = CNE161


COMPUTER SCIENCE AND INFORMATION SYSTEMS

Change Notice No.: 
W03_01


Submitted By:  
Wendy Corbin/AH


Subject:  
New course for AAS.CNTN and CER.CNE programs.


Proposal:  


1. Develop a new course CNE161 NetWare 6 Foundations Environment to reflect the Novell Course #3001. 


2. Replace course CNE151A NetWare 5.1 Administration with new course CNE161 in spring 1st year. 

3. Set prerequisite as CNE250 or NET121B.

Implementation Date:
Fall 2003

Rationale:
Novell is changing their certification track and the courses necessary to prepare for CNE certification. The current courses offered by Baker College will no longer fulfill the requirements for testing under the new certification.  The new certification requires Novell Course #3001 knowledge to pass test #50-677.  Passage of this exam will earn a CNA certification and credit towards CNE completion.  


Supporting Assessment:
No assessment data is available at this time, however, official publications and direct communications with Novell Corporation officials confirm that unless the change is made students will be unable to obtain certifications in the applicable exams to earn a CNA or CNE.

Rotation Placement:
CNE161 would be placed in Year 1 Spring of the rotation.

Course Description:
NetWare 6 Foundations provides students with basic knowledge about implementing NetWare 6 and using its management tools.  Specifically, students will focus on installation of NetWare 6, managing Novell e-Directory, managing printing, storage space, email and instant messaging services, implementing Internet services, and managing security.  This course assists in preparation for Novell test #50-677.  Successful completion of this exam will earn the student the CNA certification and prepare them for an entry level network administration position in a Novell environment.

If this is a replacement course, state what course it is equivalent to:

This course replaces CNE151A in the current rotations and will be considered equivalent for the 2003-2004 rotation, only.  The certification exam for CNE151A content expires prior to June 2003.

OUTCOME:  

Supported; approved.

Change Notice No.: 
W03_02


Submitted By:  
Wendy Corbin/AH


Subject: 
New course for AAS.CNTN and CER.CNE programs.


Proposal:  


1. Develop a new course CNE261 NetWare 6 Network Management to reflect the Novell Course #3004. 


2. Replace course CNE252A NetWare 5.1 Advanced Administration in 2nd year fall with the new course number CNE261 in the 2nd year fall. 

3. Set CNE161 as the pre-requisite for this course.

Implementation Date:
Fall 2003


Rationale:
Novell is changing their certification track and the courses necessary to prepare for CNE certification. The current courses offered by Baker College will no longer fulfill the requirements for testing under the new certification.  The new certification requires Novell Course #3004 knowledge to pass test #50-681.  Passage of this exam will earn credit towards CNE completion.  

As outlined by Novell, CNE161 provides the necessary foundation of knowledge and experience required for success in the proposed CNE261 course.  Therefore, CNE161 is the appropriate pre-requisite for this course.

Supporting Assessment:
No assessment data is available at this time, however, official publications and direct communications with Novell Corporation officials confirm that unless the change is made students will be unable to obtain certifications in the applicable exams to earn a CNA or CNE.

Rotation Placement:
CNE261 would be placed in Year 2 Fall of the rotation.

Course Description:
NetWare 6 Network Management expands the students understanding of network management by covering higher level network management topics.  Students will gain a deeper understanding of Level 2 support topics such as traffic optimization and management, eDirectory management, Novell Client management, certificate services management,  license management, storage solutions options, backup strategies, and NetWare upgrade strategies.  This course assists in preparation for Novell test #50-681.  Successful completion of this exam will earn the student credit towards CNE completion.  

If this is a replacement course, state what course it is equivalent to:

This course will replace CNE252A in the current rotations.  It does not have a one-to-one equivalency with any existing course.  

OUTCOME:  

Supported; approved.

Change Notice No.: 
W03_03


Submitted By:  
Wendy Corbin/AH


Subject: 
New course for AAS.CNTN and CER.CNE programs.


Proposal:  


1. Develop a new course CNE262 Advanced NetWare 6 Network Management to reflect the Novell Course #3005. 

2. Set CNE261 as the prerequisite for this course.

3. Delete course CNE256A Service and Support from the rotation.


Implementation Date:
Fall 2003


Rationale:
Novell is changing their certification track and the courses necessary to prepare for CNE certification. The current courses offered by Baker College will no longer fulfill the requirements for testing under the new certification.  The new certification requires Novell Course #3005 knowledge to pass test #50-682.  Passage of this exam will earn credit towards CNE completion.  

As outlined by Novell, CNE261 provides the necessary foundation to this course.  This course is a continuation and expansion of the skills set forth by the CNE261 course and therefore CNE261 is the appropriate prerequisite for this course.  . 

Supporting Assessment:
No assessment data is available at this time, however, official publications and direct communications with Novell Corporation officials confirm that unless the change is made students will be unable to obtain certifications in the applicable exams to earn a CNA or CNE.

Rotation Placement:
CNE262 would be placed in Year 2 Winter of the rotation.

Course Description:
Advanced NetWare 6 Network management is taught at an advanced configuration and troubleshooting level.  The subject matter introduced in CNE261 provides the foundation for understanding the concepts in this course.  Additional technologies presented include LDAP implementation and security,  SLP (Service Location Protocol), NSS (NetWare Storage Services), Novell Cluster Services, and Novell iFolder Storage Services.  This course assists in preparation for Novell test #50-682.  Successful completion of this exam will earn the student credit towards CNE completion.  

If this is a replacement course, state what course it is equivalent to:   This course has no equivalency.

OUTCOME:  

Supported; approved.
Change Notice No.: 
W03_04


Submitted By:  
Wendy Corbin/AH


Subject: 
New course for AAS.CNTN and CER.CNE programs.


Proposal:  

1. Develop a new course CNE264 eDirectory Design and Implementation to reflect the Novell Course #575. 


2. Replace course CNE254A NetWare 5.1 Design in Year 2 winter with new course CNE264 in fall 2nd year. 

3. Set CNE261 as the co-requisite for this course.

Implementation Date:
Fall 2003


Rationale:
Novell is changing their certification track and the courses necessary to prepare for CNE certification. The current courses offered by Baker College will no longer fulfill the requirements for testing under the new certification.  The new certification requires Novell Course #575 knowledge to pass test #50-664.  Passage of this exam will earn credit towards CNE completion.  

As outlined by Novell, CNE161 provides the necessary knowledge to be successful in designing an eDirectory Novell network and therefore is a necessary prerequisite for this course.  The information being taught in the proposed CNE 261 course further enhances the learning experience of this course and justifies CNE261 as a co-requisite. 

Supporting Assessment:
No assessment data is available at this time, however, official publications and direct communications with Novell Corporation officials confirm that unless the change is made students will be unable to obtain certifications in the applicable exams to earn a CNA or CNE.

Rotation Placement:
CNE264 would be placed in Year 2 Fall of the rotation.

Course Description:
Students design and implement a new eDirectory tree based on a real-world organizational scenario.  Each student is challenged to design a part of an enterprise eDirectory structure based upon the needs of their customers and the knowledge learned in prior courses.  Various network design scenarios are presented and explored with focused strategies to help meet the goals of the organization.  This course assists in preparation for Novell test #50-644.  Successful completion of this exam will earn the student credit towards CNE completion.  

If this is a replacement course, state what course it is equivalent to:

This course replaces CNE254A in the current rotations.  The proposed course is equivalent in main concepts in CNE254A from the current rotation, however the certification exam for CNE254A will expire prior to the offering of such class if a campus so chose.  

OUTCOME:  
Supported; approved.

Change Notice No.: 
W03_05


Submitted By:  
Wendy Corbin/AH


Subject: 
New course for AAS.CNTN and CER.CNE programs.


Proposal:  


1. Develop a new course CNE266 Desktop Management with ZenWorks to reflect the Novell Course #3006. 


2. Replace course number and name CNE257 GroupWise or CNE258A ManageWise with newly proposed course number CNE266 in the spring of 2nd year. 

3. Set CNE 161 the pre-requisite for this course.

Implementation Date:
Fall 2003

Rationale:
Novell is changing their certification track and the courses necessary to prepare for CNE certification. The current courses offered by Baker College will no longer fulfill the requirements for testing under the new certification.  The new certification requires Novell Course #3006 knowledge to pass test #50-683.  Passage of this exam will earn credit towards CNE completion.  

Novell has changed the previous requirement for an elective within the CNE certification.  The existing CNE257 and CNE258A courses will no longer meet the needs of the certification.  Currently it is a campus decision as to which elective is offered.  Therefore the proposed CNE266 would replace both of these courses.  

As outlined by Novell, CNE161 provides the necessary foundation of knowledge required for success in the proposed CNE266 course.  Therefore, CNE161 is the appropriate pre-requisite for this course.

Supporting Assessment:
No assessment data is available at this time, however, official publications and direct communications with Novell Corporation officials confirm that unless the change is made students will be unable to obtain certifications in the applicable exams to earn a CNA or CNE.

Rotation Placement:
CNE266 would be placed in Year 2 Spring of the rotation.

Course Description:
Desktop Management with ZenWorks prepares the students for installation of ZENworks for Desktops.  Upon completion, students will be able to install and configure ZENWorks for Desktops, implement policies, manage the deployment of applications, remotely administer workstations, and troubleshoot configuration problems with this powerful tool.  This course assists in preparation for Novell test #50-683.  Successful completion of this exam will earn the student credit towards CNE completion.  

If this is a replacement course, state what course it is equivalent to:

This course will replace either CNE257 or CNE258 in the current rotations.  It is not equivalent to either course. 

OUTCOME:  

Supported; approved.

Change Notice No.: 
W03_06


Submitted By:  
Wendy Corbin/AH


Subject: 

1. Add NET121B to AAS.CNTN and CER.CNE rotations.

2. Rotation placement change for SOC201 to accommodate the appropriate per term credits.


Proposal:  


1. Add NET121B to Year 1 Winter of the newly proposed rotation.

2. Move SOC201 in the rotation from Year1 Winter to Year 2 Winter to accommodate the appropriate per term credits and the appropriate sequence of courses. 

Implementation Date:
Fall 2003


Rationale:
Novell no longer has a course explicitly within the CNE certification that covers foundational knowledge required before taking a focused network administration course.  The NET121B content is geared toward the CompTia Network + certification and is recommended by Novell as a basis for success in the program. Addition of the NET121B is essential to the success of the students on this basis.   

In order to accommodate the NET121B placement in Year 1 Winter of the rotation, SOC201 should be moved to Year 2 Winter as proposed.  Since SOC201 is offered in both Winter quarters, this should not affect other rotations.  

Supporting Assessment:
This change is warranted by the new Novell requirements. 

Rotation Placement:
NET121B is proposed for Year 1 Winter quarter.


SOC201 is proposed for Year 2 Winter quarter.

OUTCOME: 

Supported; approved.

Changes warranted in the AAS.CNTM and CER.MCS programs.




The entire program is changing due to the fact that Microsoft is changing their certification requirements.  The proposed rotation will support the new MCSA certification track for Windows 2003.  The existing rotation follows a Microsoft Windows 2000 MCSE certification which will no longer be the most current certification track.  Students seeking MCSA/MCSE certification will be best served in the market with the most current certification background.
Rotation and Course Descriptions:

The following table outlines the proposed changes to the Microsoft program:

	Quarter
	Proposed Change
	Rationale
	Requisites

	Y1 Spring
	Delete MCSE151 

Add new course MCSE161 Implementing and Supporting Microsoft Windows XP Professional 
	This course will cover the objectives for the 1st level MCP certification in Windows 2003 
	Pre = CNE 250 or Net121B

	Y2 Fall
	Delete MCSE251 

Add new course MCSE261 Managing a Microsoft Windows Server 2003 Environment
	This course is required for MCSA certification.  It is appropriately placed according to Microsoft’s guidelines for skill building.  
	Pre = MCSE161

	
	Delete CIS303A 

Add course CS111 Intro to Programming
	See proposal for removal of CIS303A from the Networking programs.  
	

	Y2 Winter
	Delete MCSE252 

Add new course MCSE262 Maintaining a Windows 2003 Environment and Implementing a Network Hosts Infrastructure
	This course is required for MCSA certification.  It is appropriately placed according to Microsoft’s guidelines for skill building.  This course combines 2 Microsoft courses and covers objectives from 2 certification exams..
	Pre = MCSE261

	Y2 Spring
	Delete MCSE254 

Add new course MCSE264 Implementing a Windows 2003 Network Services Infrastructure.
	This course is required for MCSA certification.  It is appropriately placed according to Microsoft’s guidelines for skill building and certification steps.
	Pre = MCSE262

	
	Delete MCSE257 from the rotation.
	This course is no longer a requirement for the MCSA certification.
	N/A


Change Notice No.: 
W03_07


Submitted By:  
Wendy Corbin/AH


Subject:  
New course for AAS.CNTM and MCS.CER


Proposal:  


1. Develop a new course MCSE161 Implementing and Supporting Microsoft Windows XP Professional.

2. Set prerequisite as CNE250 or NET121B 


3. Replace course MCSE151 Implementing Windows 2000 Server and Professional with new course MCSE161 in the spring 1st year. 

Implementation Date:
Fall 2003

Rationale:
Microsoft is changing their certification track and the courses necessary to prepare for MCSE certification. The current courses offered by Baker College will no longer fulfill the requirements for testing under the latest certification.  The new certification requires Microsoft Course #2272 knowledge to pass test #70-270.  Passage of this exam will earn a MCP certification and credit towards MCSA/MCSE completion.  


Supporting Assessment:
No assessment data is available at this time, however, official publications and direct communications with Microsoft Corporation officials confirm that unless the change is made students will be unable to obtain certifications in the applicable exams to earn an MCP, MCSA and MCSE.

Rotation Placement:
MCSE161 would be placed in Year 1 Spring of the rotation.

Course Description:
This course provides students with basic knowledge about implementing Windows XP in a network environment. Students focus on automated and remote installations, configuring the desktop environment, installing and supporting hardware devices and drivers, administering resources, and configuring and troubleshooting network protocols and services including TCP/IP, Internet Information Services, and remote access. Additional focus is placed on optimizing memory, processor, and application performance, managing security using Group Policy, Encrypting File System (EFS), NTFS permissions, and backing up and restoring files and system state data.  This course assists in preparation for Microsoft test #70-270.  Successful completion of this exam will earn the student the MCP certification and also count towards MCSA/MCSE certification.

If this is a replacement course, state what course it is equivalent to:

This course will replace MCSE151 in the current rotations and will be considered equivalent until fall 2005.

OUTCOME:  

Supported; approved.

Change Notice No.: 
W03_08


Submitted By:  
Wendy Corbin/AH


Subject:  
New course for AAS.CNTM and CER.MCS


Proposal:  

1. Develop a new course MCSE261 Managing a Microsoft Windows Server 2003 Environment


2. Replace course MCSE251 Implementing Windows 2000 Network Infrastructure with MCSE261 in fall of 2nd year. 

3. Set prerequisite as MCSE161.

Implementation Date:
Fall 2003

Rationale:
Microsoft is changing their certification track and the courses necessary to prepare for MCSA/MCSE certification. The current courses offered by Baker College will no longer fulfill the requirements for testing under the latest certification.  The new certification requires Microsoft Course #2274 knowledge to pass test #70-290.  Passage of this exam will earn a credit towards MCSA/MCSE completion.  


Supporting Assessment:
No assessment data is available at this time, however, official publications and direct communications with Microsoft Corporation officials confirm that unless the change is made students will be unable to obtain certifications in the applicable exams to earn an MCP, MCSA and MCSE.

Rotation Placement:
MCSE261 would be placed in Year 2 fall of the rotation.

Course Description:
This course provides students with the knowledge and skills to manage accounts and resources in a Microsoft Windows® Server 2003 environment. The course is intended for systems administrator and systems engineer candidates who are responsible for managing accounts and resources. These tasks include managing user, computer, and group accounts; managing access to network resources; managing printers; managing an organizational unit in a network based on Active Directory service; and implementing Group Policy to manage users and computers.  This is one of the required courses in the Systems Administrator and Systems Engineer tracks for Windows Server 2003 and serves as the entry point for other courses in the Windows Server 2003 curriculum.

This course assists in preparation for Microsoft test #70-290.  Successful completion of this exam will earn credit towards MCSA/MCSE certification.

If this is a replacement course, state what course it is equivalent to:


This course will replace MCSE251 in the current rotations but is not equivalent.

OUTCOME:  
Supported; approved.

Change Notice No.: 
W03_09


Submitted By:  
Wendy Corbin/AH


Subject:  
New course for Computer Networking Technology (Microsoft) Associate of Applied Science and Certificate


Proposal:  

1. Develop a new course MCSE262 Maintaining a Windows 2003 Environment and Implementing a Network Hosts Infrastructure.


2. Replace course MCSE252 Administering Windows 2000 Directory Services with new course MCSE262 in winter 2nd year. 

3. Set prerequisite to MCSE261.

Implementation Date:
Fall 2003


Rationale:
Microsoft is changing their certification track and the courses necessary to prepare for MCSA/MCSE certification. The current courses offered by Baker College will no longer fulfill the requirements for testing under the latest certification.  The new certification requires Microsoft Course #2275 and 2276 knowledge to pass test #70-290 and 70-291.  This course will complete the knowledge base required for the 70-290 course and begin presenting the objectives for test #70-291. Passage of the associated exams will earn a credit towards MCSA/MCSE certifications.  


Supporting Assessment:
No assessment data is available at this time, however, official publications and direct communications with Microsoft Corporation officials confirm that unless the change is made students will be unable to obtain certifications in the applicable exams to earn an MCP, MCSA and MCSE.

Rotation Placement:
MCSE262 would be placed in Year 2 Winter.

Course Description:
This course provides students with the knowledge and skills that are needed to effectively maintain server resources, monitor server performance, and safeguard data on a computer running one of the operating systems in the Microsoft Windows® Server 2003 family.  In addition it provides students with the skills and knowledge necessary to configure a Windows-based computer to operate in a Microsoft Windows® Server 2003 networking infrastructure. Students will focus on expanding their understanding and abilities to implement, administer, and troubleshoot TCP/IP, administering server resources, monitoring performance, manage device drivers, managing disks and data storage, and managing disaster recovery.  The course assists in preparation for Microsoft exams #70-290 and #70-291.  Passage of the corresponding exams will count towards completion of the MCSA/MCSE certifications.

If this is a replacement course, state what course it is equivalent to:


This course will replace MCSE252 in the current rotations and is not a equivalent course.

OUTCOME:  

Supported; approved.

Change Notice No.: 
W03_10


Submitted By:  
Wendy Corbin/AH


Subject:  
New course for AAS.CNTM and CER.MCS


Proposal:  

1. Develop a new course MCSE264 Implementing a Windows 2003 Network Services Infrastructure


2. Set prerequisite to MCSE262 

3. Replace course MCSE254 Designing a Windows 2000 Directory Services Infrastructure and Migration Strategy with new course MCSE264 in the Spring of 2nd year.

Implementation Date:
Fall 2003


Rationale:
Microsoft is changing their certification track and the courses necessary to prepare for MCSA/MCSE certification. The current courses offered by Baker College will no longer fulfill the requirements for testing under the latest certification.  The new certification requires Microsoft Course #2277 knowledge to pass test #70-291.  This course will complete the knowledge base required for the #70-291 exam. Passage of the associated exam will earn a credit towards MCSA/MCSE certification.  


Supporting Assessment:
No assessment data is available at this time, however, official publications and direct communications with Microsoft Corporation officials confirm that unless the change is made students will be unable to obtain certifications in the applicable exams to earn an MCP, MCSA and MCSE.

Rotation Placement:
MCSE264 would be placed in Year 2 spring of the rotation.

Course Description:
This course provides students with the knowledge and skills to implement and manage a Microsoft Windows® Server 2003 network infrastructure. The course is intended for systems administrator and systems engineer candidates who are responsible for implementing and managing server networking technologies. These tasks include implementing routing; implementing and managing Dynamic Host Configuration Protocol (DHCP), Domain Name System (DNS), and Windows Internet Name Service (WINS); securing Internet Protocol (IP) traffic with Internet Protocol security (IPSec) and certificates; configuring a network access infrastructure by configuring the connections for remote access clients, and managing and monitoring network access. The course assists in preparation for the Microsoft exam #70-291 and counts towards MCSA/MCSE certification.

If this is a replacement course, state what course it is equivalent to:


This course will replace MCSE254 in the current rotations and is not equivalent.

OUTCOME:  
Supported; approved.

Change Notice No.: 
W03_11


Submitted By:  
Wendy Corbin/AH


Subject: 
Delete MCSE257 Managing a Microsoft Windows 2000 Network Services Infrastructure Microsoft from the AAS.CNTM and CER.MCS rotations.

Proposal:  
Remove MCSE257 Managing a Microsoft Windows 2000 Network Services Infrastructure from the AAS.CNTM and CER.MCS program.


Reduce the number of credit hours in AAS.CNTM from 97 to 93.


Reduce the number of credit hours in CER.MCS from 48 to 44.

Implementation Date:
Fall 2003


Rationale:
MCSE257, Managing a Microsoft Windows 2000 Network Services Infrastructure is no longer a required course for the MCSA/MCSE certification tracks.  The course will not provide any knowledge pertaining to the new certification tracks since this material is now distributed within the newly proposed Microsoft courses.

Supporting Assessment:
No assessment data is available at this time, however, official publications and direct communications with Microsoft Corporation officials confirm that unless the change is made students will be unable to obtain certifications in the applicable exams to earn an MCP, MCSA and MCSE.

Rotation Placement:
N/A

Course Description:
N/A 

OUTCOME:  
Supported; approved.

Change Notice No.: 
W03_12


Submitted By:  
Wendy Corbin/AH

Subject: 
Replace Computer Architecture with Introduction to Programming in both the AAS.CNTM and AAS.CNTN programs.  Move necessary General Education courses to alternate quarters to meet rotation requirements.

Proposal:  

1. Remove CIS303A, Computer Architecture from the AAS.CNTN and AAS.CNTM programs.

2. Add CS111, Introduction to Programming to the 1st year Spring quarter to AAS.CNTN and AAS.CNTM. 

3. In AAS.CNTM, move SPK201 from 1st year spring quarter to 2nd year fall quarter.

4. In AAS.CNTN, move WRI115 from 1st year spring quarter to 2nd year fall quarter.

Implementation Date:
Fall 2003


Rationale:
CIS303A, Computer Architecture does not provide the students with information needed for the 
 
Networking field.  The CS111 Intro to Programming course would give students fundamental programming 
 
logic that is required to understand network scripting and logic and help prepare them for entry into the 
 
Bachelor of Open Systems.  

In order to accommodate the CS111 placement in Year 1 spring of the rotation, SPK201 and WRI115 should be moved to Year 2 fall in AAS.CNTM and AAS.CNTN, respectively.  Since SPK201 is offered in all quarters, this will not affect other rotations.  

Supporting Assessment:
Both student and faculty comments on course evaluations question the value of CIS303A.  Configuration and maintenance of networks does not require the inclusion of processor registers and Assembler language concepts.  Feedback from instructor lessons of scripting processes suggests students are not prepared for the logical sequencing of steps included in login scripts.  The inclusion of Introduction to Programming will also prepare students moving from networking into the BOST Program for the programming languages included in that Bachelor program.

Rotation Placement:
CS111 is proposed for Year 1 Spring quarter.


SPK201 and WRI115 is proposed for Year 2 Fall quarter.

OUTCOME: 
Supported; approved.

Change Notice No.: 
W03_13

Submitted by:  
James Koenig/CT

Subject: 
Change the contents of NET226 Wide Area Networks to a capstone project oriented course while preparing the student for the CCDA (Cisco Certified Design Associate) exam fundamentals.

Proposal: 
Change number and title of course from NET226 Wide Area Networks to 


NET226A Designing Internetwork Solutions


Change prerequisites from NET224 to NET224/CSC241/CCNA certification

Implementation Date:  
Fall 2003

Rationale: 
The CCNA and CCDA use the same material and apply it in different ways. The CCNA teaches how to manage an already existing network, and the CCDA teaches how to design new networks and redesign existing ones. The CCDA is harder than the CCNA - not because it requires additional material, but because it requires you to apply the same material as the CCNA in scenario situations. It is mostly a case-problem oriented exam, while the CCNA is cut-and-dry facts, definitions, and syntax.

Supporting Assessment: 
Responses from assessment data indicated the course was well received, however the number of students taking the course was greatly reduced as it was focused as a review of the previous two courses.  Changing the focus to reflect the next level exam while also reviewing the materials should improve the number of students wishing to register for the course.

Rotation Placement:
The course remains in Spring term and is part of the three elective courses offered as an alternative to the Cisco Academy certified courses.

Course Description: 
A hands-on and theory course to prepare students for the CCDA exam.  Students will plan, design, implement, and document a complete network using the existing lab equipment. In addition, management tasks, such as network monitoring, are addressed. Case study problems are used to develop problem solving skills that further assist in the review of the CCNA materials learned in the previous courses. Prerequisite: NET224/CSC241/CCNA certification.

If this is a replacement course, state what course it is equivalent to:


As this revision goes beyond the existing course. There is no equivalency.

OUTCOME:  

Supported; approved.

Change Notice No.: 
W03_14

Submitted by:  
James Koenig/CT

Subject:  
Create a new Intermediate level Database to include topics that better prepare students for upper-level database concepts.  Use this course as the prerequisite for upper level database courses.

Proposal:  

1. Delete course CIS302A Intermediate Database Management from AAS.CNTM, AAS.CNTN, AAS.CNTCS, AAS.CP, AAS.CPJ Option, AAS.HDT, AAS.WEB, AAS.WEBO, AB.CISP, AB.CISPO, BCI.CIS, BCI.CISO, BCS.CS, BOS.OS, BWD.WDO.

2. Create CIS331 Database Management Using SQL and add to the above rotations.

3. Change prerequisite for CIS421A Advanced Database Management to CIS331.

4. Change prerequisite for CS422 Database Programming to CIS331.

Implementation Date:  
Fall 2003

Rationale:  
The current Intermediate Database Management course primarily addresses content that does not bridge the gap between the introductory INF114 and the advanced concepts contained in the 400 level database courses.  Students specifically lack SQL comprehension.  Revising CIS302A is not an option, as other programs are reliant on the current content of that course and do not require students to gain more advanced concepts needed for upper level database management courses.

Supporting Assessment:  
Flint reported Advisory Board recommendations that students need to have a solid understanding of SQL, 
 
particularly those who will be working in system administration and web related occupations.  Clinton 
 
Township Placement Officer data listing of job requirements in the Detroit area over the past year required 
 
most job candidates to have knowledge of SQL. Faculty and student comments suggest students are not /

 
prepared for the complicated nature of the subject matter presented in Oracle classes.  CIS421A was 
 
recently revised to include a tutorial on SQL that the students needed in order to perform the first lessons in 
 
the course.  Even this modification met with complaints by both instructors and students that insufficient /

 
time had been spent building a suitable stairway to the next level.

Rotation Placement:
Each rotation containing CIS302A in the above listed programs will require replacement with this course.

Course Description: 
This course expands on the concepts learned in the introductory course in database creation by introducing the student to higher levels of database development and Computer Science concepts.  Students learn SQL in order to study the manipulation of a relational database such as Oracle.  The course also includes a survey of database platforms.  Prerequisite: INF114.

If this is a replacement course, state what course it is equivalent to:

This course replaces CIS302A in the above listed rotations.  Due to the number of students who have completed CIS302A but not the upper level CIS421A and CS422, these courses should be considered equivalent until fall 2005. 

OUTCOME: 
Supported; approved with possible amendment to remove CIS302A from LAN Security Program and replace it with CIS331.  J. Koenig/CT will place any amendment on Blackboard.

Change Notice No.: 
CS&IS_W03_15

Submitted by:  
James Koenig/CT

Subject: 
Correct prerequisite for CIS404 Advanced Computer Architecture from EET241B to EET226.

Proposal:  
Change prerequisites for CIS404 from MTH340, (CIS303A/EET241B) to MTH340, (CIS303A/EET226)

Implementation Date:  
Fall 2003

Rationale: 
Jeff Chapko informed our department that when the prerequisites were originally proposed EET241B PC Troubleshooting should have been EET226 Microprocessor Fundamentals.  The content of the latter course more closely mirrors that of CIS303A in that the students learn about registers and use Assembler language to communicate with the processor.  Further, AAS.EET Associate Degree graduates must take either CIS303A or EET226 if they wish to meet the prerequisites for the Advanced Architecture class.

Supporting Assessment:  
See attached outcomes for the three courses. 

Rotation Placement:
N/A

If this is a replacement course, state what course it is equivalent to:  N/A

OUTCOME:  
Supported; approved pending the substitution of the word “or” for the slash mark.

Change Notice No.: 
CS&IS_W03_16

Submitted by:  
James Koenig/CT

Subject: 
Create a new class CNE163 Upgrade to NetWare 6

Proposal:  
Add new four credit course CNE163 as an elective.  Course would not be part of the rotation


Prerequisites CNE252/CNE252A, CNE254/CNE254A, CNE256/CNE256A

Implementation Date:  
Fall 2003

Rationale: 
Students who have completed their Novell courses in the past two years now must upgrade to NetWare 6 to meet current certification requirements.  Providing a class to assist the students in meeting this requirement would meet a market need and serve to keep our graduates current.

Supporting Assessment:  
In an effort to ensure the value and marketability of your skills in today's marketplace, Novell Training Services announces a Continuing Certification Requirement (CCR) for all Certified Novell Engineers (CNE). NetWare 4 and intraNetware CNEs will need to successfully pass exam #050-678 and NetWare 5 CNEs will need to successfully pass exam #050-676 by October 31, 2003 to keep your certification benefits.   Downloaded from http://www.novell.com/training/certinfo/ on 2/28/03.

Rotation Placement:
N/A

Course Description:
Upgrading to NetWare 6     4 Credit Hours

This course correlates to Novell course 3000 focused on the new features unique to NetWare 6. The content is designed to provide a comprehensive training experience on the value propositions of NetWare 6. Students will install, Upgrade, Migrate, Deploy and Configure NetWare 6. Hands-on practice is gained in configuring and using NetWare 6 High Availability Components, Storage and Directory Services, User Access Components, and Administration Components. This course assists the students in preparation for the 50-676 certification upgrade exam.  Prerequisites: CNE252/CNE252A, CNE254/CNE254A, CNE256/CNE256A
If this is a replacement course, state what course it is equivalent to:  No equivalent

OUTCOME:  

Supported; approved.

SYSTEM CURRICULUM ADVISORY

Subject: Internet and LAN Security Program

System Executive approved the new program Internet and LAN Security.  This advisory is to provide information to the System Curriculum Committee on the program description and the associated courses and descriptions.  Following the advisory are three change proposals to resolve issues not anticipated in the original new program submission.

Internet and LAN Security Program Description

The associate degree of Internet and LAN Security is a computer-networking program offered in conjunction with Check Point Software Technologies. Check Point Software is the world leader in securing the Internet. This associate degree program is an Academic Partnership program that prepares students for careers in designing, managing, and securing Virtual Private Networks using firewall technologies. The program will provide students with practical job skills in information security, security management, and the technical components of security, expanding their employment opportunities in this critical and timely job area. Students who successfully complete the two-year program will be prepared to pass the Network + and CCSA (Check Point Certified Security Administrator) certification exams. Students will also have acquired skills for the more advanced CCSE exam (Check Point Certified Security Expert).

CS 122 Introduction To Information System Security

4 Quarter Hours
This introductory class in the Internet and LAN Security program provides students with a background in information security, security management, and the technical components of security. Students will be given an overview of the entire field of information security: the history, the terminology, and the management aspects of information security programs with sufficient detail to facilitate understanding of information security systems and their management.

Prerequisite: None

CSS 222 Introduction To Network Security

4 Quarter Hours
Introduction to Network Security is the foundation class of a three class series, which will lead to the CCSA Security certification in conjunction with Check Point Software Technology’s Academic Partnership program. This class provides students with a strong foundation in Network Security concepts along with analysis and design of these systems. It is a preparatory course in network security methodologies intended to provide students with the necessary background for taking CSS 232 and CSS 242, the remaining certification classes in the Check Point Technology Academic Partnership series.

Prerequisite: CSS122 

CSS 232 VPN/Firewall Architecture and Management I

4 Quarter Hours 

This course is intended to provide an understanding of basic concepts and skills necessary to configure VPN/Firewalls. Specifically, this course provides the following key elements: an overview and understanding of firewall technology, hands-on training with Check Point VPN/Firewall software for the setup and management of firewalls, including configuration of security policies and the management of firewalled networks. Students who complete this course are prepared to take the Management II class and will have acquired those preliminary skills to take the CCSA exam (Check Point Certified Security Administrator).  

Prerequisite: CSS222 

CSS 242 VPN/Firewall Architecture and Management II

4 Quarter Hours 

VPN/Firewall Architecture and Management II is intended to provide students with an understanding of key concepts and skills necessary to install and manage a firewalled network- on both internal and external networks- and how to gain the maximum security from the firewall, and resolve firewall performance issues. Students who complete this course are prepared to take the CCSA exam (Check Point Certified Security Administrator) exam and have acquired preliminary skills needed to prepare for the CCSE exam (Check Point Certified Security Expert). 

Prerequisites: CSS232.

 Change Notice No.: 
CS&IS_W03_17


Submitted By:  
Jim Wood/AH


Subject:  
Remove CIS303A Computer Architecture and add a technical elective in its place in the Internet and LAN Security Program


Proposal:  

1. Delete CIS303A from 2nd year winter quarter in the Internet and LAN Security Program


2.  Add a technical elective to the 2nd year winter quarter.

Implementation Date:  
Fall 2003

Rationale: 


The inclusion of a technical elective in the Internet and LAN Security program will provide students with a wider variety of academic choices and improve the marketing potential of the new program. The original program proposal for the Internet and LAN Security program included this winter technical elective, however, due to changes made by the Networking Committee, the newly submitted and revised rotation was in error resulting in the 2nd year winter technical elective being omitted. The CIS303A class is being removed from all the networking programs decided on at the winter CIS meeting. The rationale for this was that CIS303A is basically a programming class and had little relevancy for networking students. The Internet and LAN Security program is a networking program and the removal of CIS303A aligns this program more academically with those programs.

The rationale for structuring the program with three technical electives, 2nd year fall, winter, spring, is to increase academic choices for students and to more clearly align the program with the Cisco and MCSE programs. This alignment provides students with greater academic flexibility and gives students the ability to become dual certified within the Internet and LAN Security two-year degree, should they so choose. 

Supporting Assessment: 
No assessment data available as of yet due to the Internet and LAN Security is a new program at the AH campus and begins Fall 2003. 

Rotation Placement: 
2nd year winter.


Course Description: 
Not Applicable.

If this is a replacement course, state what course it is equivalent to:   Not Applicable.

OUTCOME:  
Supported; approved with amendment that the tech elective is added for fall of the second year and Oral Communication is moved from fall of the second year to winter of the second year.  (Please refer to page 12 of the Appendix.)

CIS/Networking

Change Notice No.: 
CS&IS_W03_18


Submitted By:  
Wendy Corbin/AH


Subject:  
Replacement of MCSE course offering within the Internet and LAN Security AAS


Proposal:  
1.
Delete MCSE151 from 1st year spring.

2.
Add MCSE161 1st year spring.

Implementation Date:
Fall 2003


Rationale:
The Microsoft courses listed in the original Internet and LAN Security AAS will no longer be offered upon the acceptance of the new AAS.CNTM rotations.  The proposed MCSE161 will fulfill the same objectives within this program as the originally proposed MCSE151.  

Supporting Assessment:
MCSE program courses are changing and thus MCSE151 will no longer be an available option.

Rotation Placement:
1st year spring.

OUTCOME:  
Supported; approved.

Change Notice No.: 
CS&IS_W03_19

Submitted By:  
Wendy Corbin/AH


Subject: 
Replacement of MCSE course offering within the Internet and LAN Security AAS


Proposal:  
Delete MCSE257 2nd year fall


Add MCSE261 2nd year fall

Implementation Date:
Fall 2003

Rationale:
The Microsoft courses listed in the original Internet and LAN Security AAS will no longer be offered upon the acceptance of the new AAS.CNTM rotations.  The proposed MCSE261 will fulfill the same objectives within this program as the originally proposed MCSE257.  

Supporting Assessment:
MCSE program courses are changing and thus MCSE151 will no longer be an available option.

Rotation Placement:
Fall 2nd year

OUTCOME:  
Supported; approved. 

BUSINESS ADMINISTRATION PROPOSALS

Accounting

Change Notice No.:
ACC-W03-01

Submitted by:
Amy Sue DeSonia, MPA, CPA


System Program Coordinator – Accounting


Associate Dean of Business/Accounting -- Flint

PROPOSAL:
Change the required CIS minor courses in the AB-ACC/CIS program.

Current minor requirements:



Proposed minor requirements:

CIS119      AS/400 CL and File Design


CS111

Introduction to Programming

CIS132A   RPG IV



 
CIS251     
Systems Development Methods

CIS302A   Intermediate Database Management

CIS302A  
Intermediate Database
Management 
CIS313A   Intermediate Spreadsheets


CIS313A  
Intermediate Spreadsheets

CIS314     Advanced Software Solutions


CIS314     
Advanced Software Solutions






CIS403     
Systems Development Project

Implementation date:
FALL 2003

Rationale:
The sequence of courses needs to be better aligned in order to maintain integrity of prerequisites.  To build an appropriate body of knowledge in a minor area of study, 6 courses (24 credit hours) are required and the current program requirements only have 5 courses. (In an attempt to reduce credit hours, we may have inadvertently diluted meaningful content).

Supporting Assessment:  
Based upon the results of an informal survey of accounting practitioners and advisory board members across various campuses, the current blend of courses and content is not commensurate with a body of application-based knowledge that they would consider entirely relevant to the profession and does not add as much value as could be achieved with the proposed combination of courses. It is felt that in order to be meaningful, the students need some level of exposure to programming and systems development as well as additional hands-on application based courses such as database management, spreadsheets and other software.

OUTCOME:  

Proposal retracted for more review. 

Change Notice No.:
ACC-W03-02

Submitted by:
Amy Sue DeSonia, MPA, CPA


System Program Coordinator – Accounting


Associate Dean of Business/Accounting -- Flint

Proposal:
Change the required MGT minor courses in the AB-ACC/MGT program.

Current minor requirements:


Proposed minor requirements:

MKT111B
Principles of Marketing

MGT211  
Management & Supervision

MGT212
Human Resources Mgt

MGT212
Human Resources Mgt

MGT231
Small Business Mgt

MGT231
Small Business Mgt







MGT241
Business Success Seminar







MGT301
Organizational Behavior







MGT431
Strategic Management

Implementation date:
FALL 2003

Rationale:
To form an appropriate body of knowledge in a minor area of study, 6 courses (24 credit hours) are required and the current program requirements only have 5 courses. (In an attempt to reduce credit hours, we may have inadvertently diluted meaningful content).

Supporting Assessment:  
Based upon the results of an informal survey of accounting practitioners and advisory board 
 
members across various campuses, the current blend of courses and content is not  
 
commensurate with a body of application-based knowledge that they would consider entirely 
 
relevant to the profession and does not add as much value as could be achieved with the 
 
proposed combination of courses. 

OUTCOME:  
It was pointed out that there are no minors in associate degrees and that MGT301 and MGT431 are being proposed to be included in the bachelor not the associate degree.  Supported; approved.

Change Notice No.:
ACC-W03-03

Submitted by:
Amy Sue DeSonia, MPA, CPA


System Program Coordinator – Accounting


Associate Dean of Business/Accounting -- Flint

Proposal:
Offer a BBA-ACC program with a flex-studies minor option in addition to the current BBA-ACC.

Implementation date:
FALL 2003.

Rationale:
The current BBA-ACC program was designed to afford students an application-based approach to meeting the coursework requirements of the State of Michigan to sit for the Uniform Certified Public Accountant’s examination. It is comparable and competitive with similar offerings throughout the state.  Graduates are required to attain additional coursework elsewhere to meet professional licensure requirements. Therefore, it should be maintained in its current format.


The addition of a program with a flex-studies minor option is necessary to allow for proper 2+2 transition of our current and prospective AB-ACC/CIS and AB-ACC/MGT students to a Bachelor-level accounting program.

Rotation and Course Descriptions: 

(Reflects proposed changes to current BBA ACC rotations. Refer to previous proposals for changes to Associate level rotations)

OUTCOME:  
Supported; approved with amendment of the proposal to allow students to take additional minor either in CIS or MGT or even have a FLEX minor and sub in a combination of courses if they choose as suggested by S. Dean.  (Please refer to page 13 of the Appendix.)
Change Notice No.:
ACC-W03-04

Submitted by:
Amy Sue DeSonia, MPA, CPA


System Program Coordinator – Accounting


Associate Dean of Business/Accounting – Flint

PROPOSAL:
Change the rotation of the BBA-ACC program to better sequence the accounting courses.

Implementation date:
FALL 2003

Rationale:
The proposed rotation reflects a sequencing of the accounting core and other related courses that would allow for building a body of knowledge in a logical manner.

OUTCOME:  
Supported; approved.  (Please refer to page 14 of the Appendix.)
Business Administration

Change Notice No.:  
BA - W03 -01

Submitted By:  
Business Administration Dept.


Subject:    
Accelerated Bachelor of Business Administration


Proposal:    
To Approve a revised Accelerated Bachelor Degree of  Business


Implementation Date: 
Fall 2003

Rationale:  
Due to course reviews by adjunct faculty and student body during fall 2003, it was determined that students could not sufficiently grasp the material in 5 class sessions over a 10 week period of time and take 3 classes per quarter. Faculty indicated that many students who previously lacked business classes were unable to understand 300 & 400 level material and therefore instructors had to review material that would have previously been covered in a 100 or 200 level class. Furthermore, Baker students who took 100/200 level classes in their Associate Degree of Business were now bored with the class while new students without business classes needed to review 100/200 level business material to grasp the 300/400 level class in the accelerated program. Therefore, Business prerequisite classes were added to ensure all students possess the required knowledge to succeed in the accelerated degree at a bachelor level. The new proposal was restructured to remove the five (5) General Education courses that were part of the 2002 version. This allowed the program to return to a two (2) class offering over the ten (10) week quarter, fifteen (15) month delivery. The five (5) General Education courses are now injected as part of the Program Core classes via threads, with the exception of Ethics and Global Relations, which have been embedded into the Business Major Core course outcomes. 

Supporting Assessment:  
Consensus from meetings with the Business Department and General Education Department 
throughout the Baker System including the On-Line school. The meetings were held on November 25, 2002, December 13, 2002, January 17, and January 31, 2003.  


Rotation and Course Description:



Changes from the 2002 BBA AP version are the ten (10) General Education exit requirements that are recommended as twelve (12) Pre-Entrance requirements. In addition three (3) Business courses were added to the pre-entrance class list. The three business courses are the prerequisites for the six (6) Major Core classes.  The change from exit requirements to entrance requirements were to better prepare the students for the accelerated pace of the program.  

See the attached rotation.

OUTCOME:  
Supported; approved with change of RESXXX Statistics to MTHXXX and with the addition to several of the business courses of course outcomes addressing ethics.  The outcomes are to be submitted to Kim Lutz for review and approval.  (Please refer to pages 15 and 16 of the Appendix.)
 Change Notice No.: 
 BA-W03 -02   


Submitted By:  
Joe Pepoy, Dean of BA, Clinton Township 


Subject:    
Accelerated Bachelor of Business Leadership


Proposal
 Approve a revised Accelerated Bachelor of  Business Leadership (BBL) degree.

Implementation Date: 
Fall 2003


Rationale: 
The BBL Accelerated degree is for students who may not necessarily possess a business background but are seeking a bachelor in the leadership/management area in order to maintain or seek a promotion within the organization where they are presently employed.

Supporting Assessment:  
The Clinton Township campus has had much success in attracting new students to the BBL 
 
degree. As a result, the campus would like to continue offering a revised version of the current 
 
BBL to continue to attract students who do not possess business classes.

Rotation and Course Description:


In the current 2002 BBL AP version there are ten (10) Concentration Classes and Twenty (20) Credit Hours for the Research Project. Continue with the eleven (11) General Education classes, only make them pre-entrance requirements as opposed to exit requirements as they are in the current program. Discontinue the Twenty (20) credits for the research Project and change the ten (10) current program classes from four (4) credits each to six (6) credits. In addition to the change of class credits the new proposal will incorporate into the ten (10) classes, the three (3) General Education courses that are currently additional classes for the student to take in the 2002 version. 

See the attached rotation.

If this is a replacement course, state what course it is equivalent to:

OUTCOME:  
Supported; approved with the stipulation that the program will be offered only on the Clinton Township campus and only next year in order to meet an admissions/marketing need.  (Please refer to page 17 of the Appendix.)
Graphic Communications

Change Notice No.:
GRC-W03-01


Submitted By:     
Don Mangione, GRC Program Coordinator



Proposal: 
Change prerequisite for GRC131 from “GRC101 or enrollment in web program”  to INF121.


Implementation Date: 
Fall 2003


Rationale:  
Allows students outside of the GRC program who want to learn Photoshop to take GRC131 without having to take GRC101.  GRC101 does not contain any essential elements that are requisite to success in GRC131.  

Supporting Assessment: 
Faculty in GRC do not believe that GRC101 is essential to success in GRC131. 


Rotation and Course Description:


Winter – GRC131 – Introduction to Graphic Imaging – Introduces students to industry-standard image-editing software (Photoshop).

If this is a replacement course, state what course it is equivalent to: N/A

OUTCOME:  
Supported; approved with the amendment that the prerequisite will be any INF course.

Change Notice No.:  
GRC-W03-02


Submitted By:   
Don Mangione, GRC Program Coordinator


Subject:     
Change required course INF111 to INF121.


Proposal: 
To change required course INF111 – info systems theory to INF121 – intro to windows.


Implementation Date: 
Fall 2003


Rationale: 

To give students a better fitting computer based class to their needs as a Graphic Communicator


Supporting Assessment: 
Student interviews and instructional experience


Rotation and Course Description:


Fall – INF111- principles and concepts of information system processing, INF121 – Provides students with the basic concepts of using the windows environment

If this is a replacement course, state what course it is equivalent to:   INF111 to INF121

OUTCOME:  
Supported; approved.

Office Administration
Change Notice No.:
OA-W03-1

Submitted By:
Office Administration System Department

Subject:
Associate of Business Administration


Administrative Assistant/Secretary Rotation

Proposal:  
To amend the Fall 2002 Associate Degree rotation Proposal by: removing the electives and designating MGT211 & MGT212 as required classes.

Rationale:
With the developments concerning the discontinuation of the Bachelor degree in Office Administration, the Office Administration department offers the above changes to assist the Office Administration Associates students to continue an advanced degree by entering the Bachelor of Management degree.


The removal of the electives allows for the inclusion of two management classes that are prerequisite classes for many of the remaining management classes at the Bachelor level.

OUTCOME:  
Supported; approved.  Amended proposal to include language in the catalog to ensure that bachelor intended students are aware that they will need MGT211 and MGT212 to receive that bachelor degree.  They should select these two courses instead of other electives.  This proposal will be retracted if the BBA in OA is reinstated for on more year.

Change Notice No.:
OA-W03-2

Submitted By:
John Cote

Subject:
Bachelor of Business Administration - Office Administration

Proposal:  
To offer the BBA-OA for one more year.

Rationale:
This extension will accommodate current associate degree students who are planning to start the BBA-OA degree in Fall 2003.  This will also give the Office Administration Department a year to better align the associate degree in OA with a BBA in management.

Supporting Assessment:
The Muskegon campus has students ready to start the bachelor degree in Office Administration in the fall.

OUTCOME:

Supported; approved.  The proposal will be taken to the System Executive Committee.

Baker College

Transport Management

Request for Changes

Certificate Program

Very few changes have been requested for the certificate program.  Changes requested however will

 improve the program dramatically and provide the students with an even better education as they 

prepare for a truck-driving career.

Proposal TRN W03-01 and TRN W03-03

These proposals reduce the Health and Fatigue class to two credits and add a two credit course, Technology in Transportation.  Overall, the credits attempted will remain the same with these changes.

Health and Fatigue will still meet PTDI requirements and will continue to address the main course objectives/outcomes.  Students will still be required to earn their Adult CPR and First Aid Certificates.  60% of the “new” course can be contracted out through the American Red Cross with the remaining 40% being covered by guest instructors and current Transportation staff.

The Technology in Transportation course will allow the students in both the Certificate and Associate programs to become familiar with a lot of the technologies, hardware and software, being utilized within the trucking industry.  The course will have some up front costs associated with it in order to be able to provide the students with hands on opportunities but in the long run the student will be a better prepared driver or supervisor when they complete their training with Baker College.

Proposal TRN W03-02

Adds one credit to the students certificate program.  Course will be taken with the normally scheduled WRK 291b sections and will not have any additional instructional expense involved.  Balances out the students first two quarters with 15 credits attempted each quarter.

Proposal TRN W03-09 and W03-10

No impact on the certificate program.  Simple request to rename the TRN 262 and TRN 263 courses so that their course title more clearly identifies the nature of the course.

Baker College

Transport Management

Request for Changes

Associate Degree

Majority of the proposals address changes to the Associate Degree.  The most significant change is that if adopted as proposed, the CDL will no longer be accepted for experiential credit and/or count towards the completion of the degree.  For the degree to be viable the CDL needs to be removed as part of the course content.  The associate program needs to be a management program that anyone, including those with a disability or who do not want a CDL, may attempt and have every reason to believe they will be successful in.  By including the CDL, Baker College makes it impossible for anyone with a disability to be accepted into the program due to the stringent CDL physical condition requirements.   

Baker College encourages 1 + 1 programs and 2 + 2 programs.  I admit that these proposals remove the 1+ 1 option – to some degree.  The associate student will still be taking nine of the same courses as the certificate student, which represents 22 credits.  The Associate degree program will be a true management program and could actually serve as the first two years of a 2 + 2 program where the second two years would lead to a Bachelors degree in areas such as Logistics or Supply Chain Management.

Another argument in support of the changes is that the Associate degree needs to actually prepare the student for a career in transportation and not necessarily in the trucking industry.  Removing the CDL requirement from the degree allowed for the inclusion of more General Education, Management and Transportation courses that would better prepare a graduate to compete for and be successful within the job market.

A major problem encountered while preparing these proposals was the lack of any other two year institutions with which to compare Baker College to.  We actually were not able to find any two year programs in transportation.  Not saying that they aren’t out there, just that our research did not locate any.  Therefore, we had to draw upon four-year programs to determine what areas they are addressing to assist us in mapping out our “Transportation” program.  These programs are offered at liberal arts colleges where a lot of the students first years are spent in meeting general requirements that are included within all of their degrees.  Baker College focuses on what a student needs for their career.  While we do not entirely ignore the concept of a rounded education, we do stress what the student needs.  The associate program as proposed would be a very strong program and give the Transportation Management student the basic education and tools needed to enter the job market.  The fact that there are no other schools, at least locally, that offers a two-year transportation management program is a plus and should definitely benefit Baker College being that we would be the only game in town.

Job market has been researched as well.  The question being, are there jobs available for students with a two year management degree in transportation?   The simple answer is yes.  The students would be training for a position in basically one of five different categories.  These categories are shown in the table below along with their associated average Michigan base rate salaries as taken from the Compensation Data Survey of 2000.

Transportation Careers

Based on 2 years education/experience in industry

	
	Warehouse

Supervisor
	Shipping

Supervisor
	Traffic

Manager
	Dispatcher
	Safety

Supervisor

	Michigan Average

Base Rate Salary
	$ 36,600
	$35,500
	$38,600
	$33,600
	$34,500


Proposal TRN W03-01 and TRN W03-03

Proposals were already discussed in the certificate program.  They also impact the associate degree in the same manner.

Proposal TRN W03-04 and TRN W03-05
Replaces a duplicated course with a course that would be very pertinent to any transportation major.  Also aligns program with other institutions programs.

Proposal TRN W03-06
Adds a two credit course to the associate degree program.  Course directly addresses one of the key positions in any company that provides transportation of passengers and/or freight.

Proposal TRN W03-07
Removes TRN 262 and TRN 263 from the associates degree and allows those courses to be offered strictly within the Truck Driving Certificate.  Replaces those courses with actual Coop experience or Internships that are offered in other associate programs.

Proposal TRN W03-08
New course for the associate program.  Continues to build on TRN 231 by providing a more global perspective within the different modes of transportation.  

Proposal TRN W03-11
Requests a name change for the department.  Does not directly impact either the certificate or associate program.

Transport Management

Change Notice No.:
TRN W03-01

Submitted By:
Phillip Whitmer, System Program Coordinator

Subject:
Reduce course credit

Proposal:
Reduce TRN 221a – Fatigue/Health Management from 4 credits to 2 credits and renumber the course appropriately (TRN 221b has been approved for use).

Implementation Date:
Fall 2003

Rationale:
Students have repeatedly complained and commented that the Fatigue and Health course does not address areas that are both interesting and pertinent to their career.  Complaints continued even after rewriting some of the curriculum and course objectives.  Reduced contact hours will still allow the course to address the key curriculum, continue to comply with PTDI (Professional Truck Driver Institute) requirements and allows for the addition of a new course proposed in TRN W03 – 03.  Flint Campus partners, Davis Cartage Company and Causley Trucking, have already been made aware of this proposal and related proposals and have either approved or failed to reply at this date.  

Supporting Assessment:
Course reviews by students stating that material presented can be accomplished in shorter time frame and/or does not address their concerns within the industry.  

Rotation and Course Description: 


Course offered in second quarter, first five weeks of rotation for both certificate and management students.  Course introduces the student to the Transportation Industry’s efforts to address driver fatigue issues.  Topics include personal nutrition and health assessment, exercise and breathing techniques, OSHA requirements/rules within the industry, stress management, driver fatigue, road rage, time management, personal safety, and job stress management.  Additionally, the student will be trained in first aid and CPR by a certified Red Cross trainer.

If this is a replacement course, state what course it is equivalent to:

OUTCOME:  
Supported; approved.

Change Notice No.:
TRN W03-02

Submitted By:
Phillip Whitmer

Subject:
Add course to Certificate Program

Proposal:
Add WRK 291b, Professional Career Strategies, to the Truck Driving Certificate Program

Implementation Date:
Fall 2003

Rationale:
Students currently are provided with a mini version of the WRK 291b course through their coop/internship program.  This training has been appreciated and well received by the students.  The benefit of the course has definitely been recognized.  However, these extra sessions have placed an additional burden on the Career Services Department.  A burden that can easily be remedied by requiring the TRN Certificate student to successfully complete the WRK 291b course within a regularly scheduled section.  This action will allow us to continue to provide the best opportunity for our students to succeed while at the same time maximizing manpower and increasing class sizes.

Supporting Assessment:
At the request of Career Services and the Transport Management Coordinator.

Rotation and Course Description:   


Students pursuing the TRN Certificate will take this course during their second quarter of the rotation. Course covers all phases of securing employment in a required seminar. Major topics include resume preparation, interview strategy, job application, job search action planning, personal appearance, and coordination of the graduate’s employment search activity with the College Career Service Office.  Students on degree programs may complete the seminar requirement any time during their final two quarters.  It is recommended to complete this course prior to enrolling in a work experience.  Certificate students should attend in their last quarter.  It is offered on a pass/fail basis.

OUTCOME:  

Supported; approved.

Change Notice No.:
TRN W03-03



Submitted By:
Phillip Whitmer

Subject:
Add course to Certificate/Associate Program

Proposal:
Add a two credit course to the certificate curriculum and associate degree, that will introduce the latest technologies used in the industry.  Proposed name of course is “Technology in Transportation”.  Course number will be TRN 131.  Course also serves the purpose of replacing the 2 credits deleted from the Health and Fatigue course.

Implementation Date:
Fall 2003

Rationale:
The introduction of new technologies occur on a regular basis.  An awareness and appreciation of these technologies will assist both the truck driving student and management student in being better prepared to meet the demands of the industry/career that they have chosen.

Supporting Assessment:
Advisory board recommendation from the 2002 meeting, stating the need to introduce students to technologies used in Transportation.  Upon review of the proposal, Barbara Vantol who is the Human Resource Director for Davis Cartage Company and Advisory Board Member, wrote a letter to us stating “For some reason, individuals are always surprised at the vast and varied computer systems involved in our industry.  These systems can often make the difference between being profitable and succeeding, or the ultimate failure of a company.”


4Rotation and Course Description: 

Course will be offered during the second quarter, first five weeks for certificate students and management students.  Course will be a co-requisite for the “Introduction to Safety Supervisors Functions” course required in the associate degree. The course exposes the student to current innovations in transportation.  Focus will be on information technology (IT) as it relates to cargo tracking, customer information, and global positioning.  Qualcom systems and related hardware/software will be demonstrated.  Software peculiar to the industry, such as driver management systems, dispatching programs, log checker and mileage maker will be introduced.  Technologies in truck safety will also be discussed.

OUTCOME:  

Supported; approved.

Change Notice No.:
TRN W03-04

Submitted By:
Phillip Whitmer

Subject:
Duplicated course 

Proposal:
Delete TRN 241 - Terminal and Facilities Management, from the Associate Program rotation and replace with new course, TRN 242 – Supply Chain Management (Proposed in change notice number TRN W03-05).

Implementation Date:
Fall 2003

Rationale:
Course is to narrow in focus and majority of course curriculum is addressed in MGT 211 – Management and Supervision. This change would allow for removing duplication of effort and move the program more in line with curriculum offered at other institutions that offer a similar program.  The change removes a weak link and introduces a key course required by the Transportation Industry and therefore addresses one of the Schools’ goals of meeting student needs.

Supporting Assessment:
Comparison of MGT 211 course outcomes to the rough draft of TRN 241 course outcomes.  


Institutions offering an Associate Degree could not be found.  Therefore -institutions such as Michigan State University, Central Michigan University and Pennsylvania State University were looked at for guidance in course offerings.  In total we surveyed approximately 15 different, four-year institutions and found that between 30 – 35% of those surveyed offer a program involving some aspect of transportation.  100% of the schools that have a transportation program offer/require at least one course in Supply Chain Management while at the same time none of them offered a course even remotely resembling “Terminal and Facilities Management”.     

Rotation and Course Description: N/A  

OUTCOME:  

Supported; approved.

Change Notice No.:
TRN W03-05

Submitted By:
Phillip Whitmer

Subject:
New Course for Transportation Associate Degree

Proposal:
Propose that a new course be added to the TRN concentration.  Course will be a four-credit course and will be called Supply Chain Management.  The new course number will be TRN 242.
                     

Implementation Date:
Fall 2003

Rationale:
To provide students with an introduction to Supply Chain Management and an introduction to the analytical tools necessary to solve supply chain problems.  As stated in proposal W03-04 adding this course to the Baker College curriculum for this program will align us with other institutions offering similar programs and provides a key fundamental course that a student would need to successfully pursue a management career within the Transportation Industry.

Supporting Assessment:
Course is proposed based on the recommendation of Instructional Staff and Advisory Board input (Board Meeting – April 2002).  Course addresses today’s business market and the increasing importance of managing limited resources and their allocation.  Other evidence supporting this proposal may be found by reviewing other institutions programs, their catalogues and course descriptions.  Institutions such as Michigan State University, Central Michigan University and Pennsylvania State University were looked at for guidance in course offerings.  In total we surveyed approximately 15 different, four-year institutions and found that between 30 – 35% of those surveyed offer a program involving some aspect of transportation.  100% of the schools that have a transportation program offer/require at least one course in Supply Chain Management.

Rotation and Course Description: 



Course will be offered during the second year, third quarter.   Prerequisite: ECN 202 Course provides a basic knowledge of the supply chain strategy and concepts and will give the student an understanding of the analytical tools necessary to solve supply chain problems.  Three key areas and their interrelationships are addressed which include the strategic role of the supply chain, key drivers of supply chain performance, and the analytical tools and techniques for supply chain analysis.  Procurement, outsourcing, inventory models, supply chain distribution strategies, pricing, and revenue management are some of the key topics addressed.          

OUTCOME:  
Supported; approved.           

Change Notice No.:
TRN W03-06


Submitted By:
Phillip Whitmer

Subject:
New Course for Transportation Management -Associate of Business Degree

Proposal:
Propose that a new course be added to the TRN concentration.  Course will be a two-credit course and will be called “Introduction to Safety Supervisors Functions”.  The new course number would be TRN 141. 

Implementation Date:
Fall 2003

Rationale:
Introduces one of the key positions in most transportation companies and will provide a working knowledge of the typical functions and job requirements of a Company Safety Supervisor.  Course provides the opportunity for the student to perform productively in the workplace, Strategic Goal 3 – Focus and Delivery from the 3-year campus plan.   Course prepares student for coop/internship course.

Supporting Assessment:
Course proposed by TRN instructional staff.  


The following excerpts are taken from a series of articles published by the American Society of Safety Engineers.  “The employment outlook for safety professionals is very favorable.  Depending on their education, communication skills, experience and professional certifications, safety professionals can expect to have a rewarding career far into the future.  Employment in the field of safety has continued to grow over the years.  This growth has continued, even in bad economic times.  Salaries range from lows of about $30,000 to highs of $150,000 for highly qualified individuals in demanding positions.  An average mid-career safety professional with a bachelor’s or master’s degree can expect to earn between $60,000 and $75,000 per year.  Careers in safety are available and open to men and women of every racial and ethnic background.  Having a physical disability is not a barrier to success in the safety profession.”  


Statistics taken from the 2000 survey for “Compensation Data” for the State of Michigan showed an average base rate for a Safety Supervisor with the equivalent of a two year degree and/or experience to be $34,500.

Rotation and Course Description: 


Course is offered in the first year, second quarter.  Course provides an abbreviated review of the more common job functions as they pertain to Safety Supervisors and similar positions.  Basic subjects will include vehicle inspections, fleet operations and maintenance records, driver qualification files, hours of service compliance, OSHA compliance, hazard identification and control, accident investigation, administration of drug testing programs, and loss prevention activities.  Student will also be required to use technologies introduced in the “Technologies in Transportation” course to develop qualification files,  monitor student logs and insure that students are complying with hours of service regulations.  

OUTCOME:  
Supported; approved.

Change Notice No.:
TRN W03-07



Submitted By:
Phillip Whitmer

Subject:
Internship/Coop Program – Work Experience

Proposal:
Remove TRN 262 and TRN 263 from the Transportation Associate Degree and replace with WRK 201 – Internship and/or WRK 211 – Cooperative Education I.

Implementation Date:
Fall 2003

Rationale:
The TRN 262 and TRN 263 courses are designed around the Certificate Program and the Commercial Drivers License and would have minimal merit for the management student.   Management students need the experience and perspective provided by a focused program that introduces them to real world situations and environments.  The courses to meet this need are already established and are part of the rotation for other business degrees.  This change will align the Transportation degree with those programs and serve to better meet the needs of the student.  Change also addresses the Three Year Campus plan by focusing on the students’ needs and the delivery methods used to meet those needs.

Supporting Assessment:
Recommended by System Program Coordinator.  Baker College Catalog – all of the Associate Degrees in Business include a choice of either WRK 201 or WRK 211.  Student Handbook 2002-2003, page 29 – Work Experience Programs.

Rotation and Course Description: 


Course offered the second year or after student has completed 49 credit hours or more.  WRK201 provides an unpaid, 120-hour Learning experience in a business environment structured to allow students to develop skills and gain training in their major field.  WRK 211 allows students to be employed in their major field while attending college.  Students will complete a minimum of 120 hours (or more) of paid work experience.  (Students usually work part of the day and attend classes part of the day).

OUTCOME:  
Supported; approved pending follow up with Career Services.

Change Notice No.:
TRN W03-08


Submitted By:
Phillip Whitmer

Subject:
New course for Transportation Management – Associate of Business Degree

Proposal:
Propose that a new course be added to the TRN concentration.  Course will be a four-credit course and will be called “Intermodal Transportation”.  New course number will be TRN 271.

Implementation Date:
Fall 2003

Rationale:
A world community is developing within the Transportation Industry.  No longer do the Atlantic and Pacific Oceans define our borders nor is a single mode of transportation utilized to meet the movement of freight.  To prepare future leaders of this industry a comprehensive academic program that meets their educational demands is essential.  This course bridges the gap between the different modes of transportation and provides the student with a broader, more global perspective of the industry.   

Supporting Assessment:
Advisory board support (April 2002) and the request of instructional staff serving on the course development committee for the associate program.


Institutions such as Michigan State University, Central Michigan University and Pennsylvania State University were looked at for guidance in course offerings.  In total we surveyed approximately 15 different, four-year institutions (2 year programs were not available for review) and found that between 30 – 35% of those surveyed offer a program involving some aspect of transportation.  Approximately 50% of the institutions that have a transportation program offer/require a course in intermodal transportation.

Rotation and Course Description: 



Course offered second year.  Prerequisite:  TRN  231  Offers an examination of the global market for Domestic and International logistics and transportation services.  This includes the role of shipping and air transportation in intermodal business logistics and their effect on world trade.  Also covered are issues in the management of domestic and international Air, Maritime, Rail and Truck Transportation.

OUTCOME:  

Supported; approved.

Change Notice No.:
TRN W03-09



Submitted By:
Phillip Whitmer

Subject:
Course Name Change    

Proposal:
Change TRN 262 course name from TRN Coop/Internship I to Career Experience I      

Implementation Date:
Fall 2003

Rationale:
Change is proposed so that the course name is more descriptive of the actual course content/curriculum.  New course number if approved would be TRN 262a.

Supporting Assessment:
Student is not prepared for an internship at this point in the program. The course is designed to be an exposure to the industry and not an internship.

Rotation and Course Description: 


Course offered in the first quarter of rotation for the Certificate Program.  Course consists of 20 clock hours of experience in a transportation related field environment.  Designed to expose student to a multitude of experiences associated with the Transportation Industry.  Student has opportunity to be exposed to warehousing and logistics, vehicle maintenance, terminal and facilities management, dispatching, human resources, sales and accounting.

OUTCOME:  
Supported; approved.

Change Notice No.:
TRN W03-10



Submitted By:
Phillip Whitmer

Subject:
Course Name Change    

Proposal:
Change TRN 263 course name from TRN Coop/Internship II to Career Experience II.  New course number if approved would be TRN 263a.      

Implementation Date:
Fall 2003

Rationale:
Change is proposed so that the course name is more descriptive of the actual course content/curriculum.

Supporting Assessment:
Course is an exposure to the field, not an internship.  Students are not prepared for an internship at this point in the program.  The course is intended to place the classroom experience in context with the “real world.”

Rotation and Course Description: 


Course offered in the second quarter of rotation for the Certificate Program.  Course consists of 20 clock hours of experience in a transportation related field and is a continuation of TRN 262.  Student will continue to observe the areas addressed in TRN 262.  Additionally, the student will cross over into other areas within the transportation network such as air freight and rail freight.  A ride out with the Michigan State Police will also be scheduled when available.

OUTCOME:  
Supported; approved.

Change Notice No.:
W03-11

Submitted By:
Phillip Whitmer

Subject:
Program Name Change

Proposal:
Change name of the program from Transport Management to Transportation Management

Implementation Date:
Fall 2003

Rationale:
To align course name with industry standard, such as “United States Department of Transportation” (DOT).   Use of the word transportation will convey more of a “whole” program versus one that is concerned only with the actual movement of people or goods. 

Supporting Assessment:
Dictionary.com defines transportation as “The business of conveying passengers or goods”.  


The word “transportation” is a noun, which means in part existing in fact, whereas “transport” is most commonly used as a verb and would denote action or the state of something.    Transporting is just a part of the entire business of Transportation.

OUTCOME:  
Supported; approved.

Change Notice No.:
W03 - 12

Submitted By:
Phillip Whitmer

Subject:
TRN 211 Regulations and Procedures

Proposal:
Delete Pre-requisites and co-requisites required for TRN 211

Implementation Date:
Fall 2003

Rationale:
With implementation of the revised associate degree, non-CDL seeking students will not need to submit a physical or drug screen, nor will they be required to take TRN 101a - CDL Preparation I.

Supporting Assessment:
N/A

Rotation and Course Description: 


Course is offered first year first quarter for both Certificate and Associate Program.  Course description: Surveys the development of Transportation Industry from 1935 to the present day by examining the implementation of rules and regulations throughout the time period by various Government Agencies.  Provides a fundamental understanding of the Federal Motor Carriers Safety Regulations from both employee’s and employer’s perspective.  Introduces proper procedures for completing driver’s logs.

OUTCOME:  

Supported; approved.

(Please refer to pages 18 and 19 of the Appendix.)
Culinary Arts

Change Notice No.:
CUL #1 Winter 03

Submitted By: 

Robb White

Subject:
Prerequisite for Advancement Beyond CUL111B (Basic Food  Preparation)

Proposal:
Add the requirement of a grade of “C” or better in CUL111B in order to advance to either CUl222A (Table Service), CUL211A (Baking), or CUL121A (Advanced Food preparation).  CUL111B is currently the prerequisite for these courses.

Implementation Date:
Fall 2003

Rationale:
CUL111B is the foundation course that teaches knife skills, recipe writing and interpretation, basic food preparation techniques, methods of cooking, equipment identification and maintenance, and basic food service math skills.  These basic culinary skills must be met at a 75% level in order for students to show mastery of overall program outcomes.  

Rotation and Course Description:
Catalog:  

The last sentence of the course description for CUL111B will be amended to read: “A “C” or better must be attained in this class to proceed in the Culinary Arts or Food and Beverage Management Program. 

STEP Plan:  For CUL121A, CUL211A, and CUL222A, the Prerequisite statement will read as follows:  “Prerequisite: CUL111A with “C” or better grade.

OUTCOME:  
Supported; approved.

Change Notice No.:
CUL #2 Winter 03

Submitted By: 

Robb White

Subject:



Proposal:
Increase the credit hours of CUL131 (Sanitation) from 2 to 4 and include the Nutrition component currently taught in HSC211 in this expanded course.

Implementation Date:
Fall 2003

Rationale:
The currently required HSC221 is a science-based course that serves Health programs very well.  CUL/FBM students however, require a basic understanding of the concepts of nutrition and most important, the skills to apply these concepts to recipe writing and menu construction.  This change will meet American Culinary Federation Accreditation 

Rotation and Course Description:


The course CUL131 (Sanitation) for 2 credits will be replaced by CUL131A (Sanitation and Nutrition) 4 credits.  
It will continue to be a co-requisite to CUL111B (Basic Food Preparation).


Program Rotations will change as follows:


AB CUL


CUL131A – Will remain in Year 1 Fall


ENG101 – Will move to Year 1 Winter


INF112 – Will move to Year 1 Winter


ENG102 – Will move to Year 1 Spring


AB FBM


CUL131B – Will remain in Year 1 Fall


MGT101 – Will move to Year 1 Winter

OUTCOME:  
Supported; approved.

Change Notice No.:
CUL #3 Winter 03

Submitted By: 

Robb White

Subject:



Proposal:
Proposal #3 to be presented only if Proposal #2 is accepted.


Eliminate HSC221 from the AB CUL and AB FBM programs, replace with the new CUL131A, and reduce the credit hours for both programs from 114 credit hours to 112 credit hours.

Implementation Date:
Fall 2003

Rationale:
Currently the CUL/FBM programs require 114 credit hours.  The acceptance of Proposals #2 and #3 will reduce the overall credit requirements for graduation to 112.  In light of current concerns regarding Financial Aid and the premium tuition charged for CUL lab courses, this reduction will reduce overall program tuition needs for students.

Rotation and Course Description:
Program Rotations will change as follows:


AB CUL


CUL131A – Will remain in Year 1 Fall


ENG101 – Will move to Year 1 Winter


INF112 – Will move to Year 1 Winter


ENG102 – Will move to Year 1 Spring


AB FBM


CUL131B – Will remain in Year 1 Fall


MGT101 – Will move to Year 1 Winter

OUTCOME: 
Supported; approved.

HEALTH SCIENCES
Change Notice No:  
BHS-AP #1
W03

Submitted by:  
Trudi Kenny



Subject:   
Accelerated Bachelor of Health Services Administration

Proposal:  
To approve a revised accelerated bachelor degree in Health Services Administration.  

Implementation Date:  
Fall 2003

Rationale:  
The current accelerated bachelor degree has never been adjusted to comply with the new general education requirements.  It was the intention of the HS subcommittee to wait until an accelerated BBA was approved to adjust the BHS-AP degree.  This proposal reflects the changes proposed for the accelerated BBA while maintaining the uniqueness of the Health Administration component.

Supporting Assessment:  
Consensus of the HS subcommittee and John Cote.

Rotation and Course Description:  

No changes have been made to the HSC coursework.  The prerequisites have changed slightly to better prepare the students for the accelerated pace of the program and the business components.  The finalized rotation schedule will be developed in conjunction with the BBA.

See the attached rotation.

If this is a replacement course, state what course it is equivalent to:

OUTCOME:  
Supported; approved pending the result of the Health Science group's decision regarding proposal changes for the ethics class.  To be finalized via Blackboard.  (Please refer to page 20 of the Appendix.)
Change Notice No:  
BHS-AP #2   W03

Submitted by:  
Trudi Kenny



Subject:  
Admission Policy for BHS-AP

Proposal:  
To approve the admission requirements as presented.

Implementation Date:  
Fall 2003

Rationale:  
The subcommittee agreed that the accelerated bachelor was intended for students already working in a health care field.  It would be expected that the student bring to the program both work experience and basic skills.  The attached proposal is comparable to the proposed admission guidelines presented for the BBA-AP.

Supporting Assessment:  
Consensus of the BHS subcommittee and John Cote.

Rotation and Course Description:

If this is a replacement course, state what course it is equivalent to:

OUTCOME:  
Supported; approved.

Admission Requirements

1.  Writing Sample


75% passing score on rubric


Must be graded by an English instructor


Must be completed on campus

2.  Resume required to verify work experience—two years professional healthcare experience.

3.  Official Transcript required.

4.  Application will be approved by the Department Chair.

5.  Pre-entrance requirements (ACC101/121 & ECN202) may be excluded based on the students work experience and course guidelines accepted and approved by the Department Chair.

6.  No Letters of Recommendation required.

General Education Thread Requirements

This proposal meets all general education threads except for the following:


1.  Communication Competence – 4 CH


2.  Scientific Inquiry – 4 CH (This should be met for most healthcare students as part of their associate degree.

If these threads are not transferred in as part of the entrance requirements the student must complete these as part of the 8 additional General Education credits required in order to complete the bachelor degree.

Change Notice No:  
BHS-AP #3  W03

Submitted by:  
Trudi Kenny

Subject:  
Change of prefix 

Proposal:  
To change the prefix of HUM402 and HUM402R—Ethics for Health Professionals to HSC402A and HSC402AR

Implementation Date: 
Fall 2003

Rationale:  
It was felt by the System Curriculum Department that using the HUM prefix did not meet the requirements for a general education course since it is very specific to health care professionals.  The prefix was changed a few years ago from HSC to HUM to meet the general education requirements.  It is now felt that this is not necessary.

Supporting Assessment:  
Definition of general education.

Rotation and Course Description:  The course description and credit hours would remain the same.

If this is a replacement course, state what course it is equivalent to:

OUTCOME:  

Tabled until the ethics class issue in proposal #1 is resolved.

Change Notice No:  
BMT #1 W03

Submitted by: 
Diane Nelson

Subject: 
Change the rotation from version 2002A to version 2003A

Proposal:  
To drop 2 INF courses from the pre-requisite core and add two SCI courses (SCI220—Basic Microbiology and SCI221—Basic Chemistry)

Implementation Date: 
Fall 2003

Rationale:  
To update this degree to better incorporate general education requirements and parallel changes in other curriculum. MLT core was delineated to satisfy accreditation issues.

Supporting Assessment: 
To incorporate the new general education requirements and to coordinate with the proposed accelerated bachelor in Health Service Administration.

Rotation and Course Description:  See attachments.

If this is a replacement course, state what course it is equivalent to:

OUTCOME:  
Supported; approved.

Change Notice No: 
BMT #2 W03

Submitted by:  
Diane Nelson

Subject: 
Change the rotation from version 2002A to version 2003A

Proposal: 
To add two credit hours to both SCI412 (Advanced Chemistry Seminar 1) and SCI412 (Advanced Chemistry Seminar 2).

Implementation Date: 
Fall 2003

Rationale: 
This course has been taught in two prior sessions by two different instructors. Feedback from both students and instructors has been to recommend changing this course from 2 credits to 4 credits as more time is needed to achieve the course outcomes.  This was discussed with the Clinical Laboratory Science Advisory Board and consensus was to make this change. 

Supporting Assessment:  
Same as above.

Rotation and Course Description:  No change in course description.

If this is a replacement course, state what course it is equivalent to:

OUTCOME:  
Supported; approved.  Note:  In order for this program to meet the bachelor degree general education requirements, outcomes addressing skills in Mathematics must be added to existing courses.  These should be submitted to Kim Lutz for review and approval.  (Please refer to pages 21-23 of the Appendix.)
Radiation Therapy (Jackson Campus)

Change Notice No.:   
RDT #1 W03


Submitted By:  
Shirley N. Smith


Subject:  
Dosimetry



Proposal:  
Change RDT243 Dosimetry – 6 credits, to RDT 244 Dosimetry I, and RDT 245 Dosimetry II


Implementation Date:  
Fall 2003


Rationale:  
There is not enough time to cover the course outcomes for RDT243.

RDT 241 and RDT242 were changed to RDT243 to comply with the American Society of Radiologic Technologists REVISED curriculum for Radiation Therapy and North Central Committee reqirements for a Bachelor degree program.  It was thought that we could cover the material and not raise the number of credit hours for the program.  This has proven to be erroneous judgment on my part.

We are trying to covering material that was missed in RDT243 in other courses.  This is not conducive to student learning.


As we increase enrollment, the number of students that must have hands on time on treatment planning computers increases.  This cannot be covered in this six-credit course


Supporting Assessment:  FACULTY review of RDT243 and STUDENT review of RDT243.  

Rotation and Course Description:
 

(Fall Quarter, Third Year) RDT 244 DOSIMETRY I – Introduces the student to the concepts of treatment planning, i.e., external beam (photon & electron) techniques, depth dose, isodose curves, summation of plans, manual and computer calculations.

(Winter Quarter, Third Year) RDT245 DOSIMETRY II – Continuation of treatment planning, including but not limited to irregular field techniques, moving beam therapy, and brachytherapy with manual and computer calculations.

If this is a replacement course, state what course it is equivalent to:

OUTCOME:  

Supported; approved.

NURSING

Change Notice No.:
NUR #1  W03


Submitted By:
Kate Walters



Subject:
Prerequisite requirements for computer courses


Proposal:
Change computer prerequisite from INF111 to INF121


Implementation Date:
Fall, 2003


Rationale:
Nursing students have no need to understand the theory behind computer functioning. They do have the need to understand windows operating systems in order to use computers effectively.

Supporting Assessment:
This proposal has already been discussed  for all Health Science programs at the Health Science system meeting. The nursing directors are in full support of this proposal. 

Rotation and Course Description:
  Replace INF111 with INF121

If this is a replacement course, state what course it is equivalent to:  Not applicable

OUTCOME:  
Supported; approved.

Change Notice No.:
NUR #2  W03


Submitted By:
Kate Walters


Subject:
Prerequisite courses


Proposal:
Change Psychology prerequisite from Human Relations (PSY101) to General Psychology (PSY111) for nursing students.

Implementation Date:
Fall, 2003

Rationale:
Nursing graduates need to have a deeper understanding of human psychology to be effective in their work. 

Supporting Assessment:
PSY101 does not transfer as a Psychology credit to other schools for continuing education for nursing students, for example, Madonna University has articulated with Baker College of Clinton Township for the RN to BSN degree completion program and they have required PSY111as an additional course since PSY101 does not meet requirements for their degree. 

Students had difficulty with their mental health course and indicated that they wished they had known more about psych issues before the second year. They stated that they would have found the information helpful in their earlier classes. The Mental Health Nursing instructor also expressed difficulty in teaching the students because they had minimal background in psychology.

The nursing directors from all three campuses that have nursing are in support of this change as decided at their system meeting in Winter term 2003.

Rotation and Course Description:
 Not applicable

OUTCOME:  
Supported; approved.
Diagnostic Medical Sonography Program -- Owosso Campus

Change Notice No.:  
DMS #1 W01

Submitted By: 
Cathy Patt, DMS Program Coordinator


Subject:

Proposal:   
Change DMS 100-Introduction to Sonography- from a 2 credit hour class to a 4 credit hour class.


Currently the DMS 100 class is a 2 credit hour class focusing on professionalism, ethics, patient care, and the role of the sonographer as part of a healthcare team.  I propose to change the DMS 100 class to a 4 credit hour class.  This would allow the class to also focus on introducing the student to the ultrasound equipment and ultrasonic appearance of anatomy by scanning.  This would also allow the students time to be introduced to ultrasound physics, and how it applies to equipment and techniques.


Implementation Date:  
Summer 2003


Rationale: 
The students require prior basic scanning skills before entering the clinical portion of their education.  The students also require a very basic understanding of ultrasound physics to help them understand the equipment, what to do with it, and why they should make the necessary adjustments to the equipment.  This will help improve the quality of their first two semesters of clinical training.

Supporting Assessment:
Many clinical sites feel very strongly, and have been very vocal, about the fact that they feel this lack of scanning and physics prior to the students clinical rotation is a weak point in our program.  They feel it hinders the students’ ability to progress as rapidly as they should.

Rotation and Course Description:  

Summer Rotation, Introduction to Sonography, DMS 100.  This class introduces the role of sonographer as a member of the health care team.  Emphasis is placed on the professional, ethical, and attitudinal qualities of the sonographer.  The history of Sonography is presented, as well as legal and ethical issues of the profession.  This class will also introduce the basic role of ultrasound physics to the student, as well as an introduction to the ultrasound machine along with some basic scanning instruction.

If this is a replacement course, state what course it is equivalent to:

OUTCOME:  

Supported; approved. 

Occupational Therapy Assistant Program

Change Notice No.:
OTA #1  W03


Submitted By:
Kathy Andrews, OTR – OTA/ATA Dept. Chair

Subject:
Course Deletion

Proposal:
Delete INF111 from OTA curriculum

Implementation Date:
Fall 2003

Rationale:

INF111 Information Systems Theory is not practical for application in the profession of occupational therapy assisting.  Replacing with INF121 would provide greater depth and is much more practical in the application of computer technology in the OTA curriculum.

Supporting Assessment:
Agreement from OTA faculty and also recommendation from the October 2002 Health Science System meeting System Coordinators.

Rotation and Course Description:  


INF111 will be replaced with INF121 in the first quarter of OTA pre- requisite course work.


If this is a replacement course, state what course it is equivalent to:  


INF121 Introduction to Windows will serve as the replacement for INF111.

OUTCOME:  

Supported; approved.

Change Notice No.:
OTA #2  W03


Submitted By:
Kathy Andrews, OTR – OTA/ATA Dept. Chair

Subject:
Course Addition

Proposal:
Add INF121 Introduction to Windows to OTA curriculum

Implementation Date:
Fall 2003

Rationale:
INF121 Introduction to Windows is a much more practical-based course for OTA students to take and will have a much broader application for them.



Supporting Assessment:
Agreement from OTA faculty and also recommendation from the October 2002 Health Science System meeting System Coordinators.

Rotation and Course Description: 


 INF111 will be replaced with INF121 in the first quarter of OTA pre- requisite course work.


If this is a replacement course, state what course it is equivalent to:  


INF121 Introduction to Windows will serve as the replacement for INF111.

OUTCOME:  

Supported; approved

Health Information Technology

Change Notice No.:
HIT #1  W03

Submitted by:
Amy Savage, System Coordinator for Health Information Technology

Subject:
Health Information Technology program and rotation revision

Proposal :

Establish the Health Information Technology program as a limited enrollment program.

Implementation Date:
Fall 2003

Rationale:
The increasing number of students entering the HIT program will eventually exceed the capacity to place them in a clinical setting for the Professional Practice Experience (externship), which is particularly imminent for the Clinton Township campus. This may potentially have a negative impact on the employment market as well.

Supporting Assessment:
In the early 1990’s the HIT Advisory Board put a cap on the professional track courses, due to a perception and complaints in the community that Baker was running a “quantity” factory and not a “quality” factory to the point that clinical sites were refusing to take Baker students for the professional practice experience (a.k.a. externship). We have migrated away from this to the open enrollment process. There are currently six Health Information Technology (HIT) Associate degree programs in Michigan, three of which are in the Detroit area alone. In addition, there is only one Health Information Administration (HIA) Bachelor degree program, which is offered through Ferris State University. However, FSU recently formed a partnership with Henry Ford Community College to offer an HIA extension program in Southeast Michigan. This partnership will impact the HIT programs with increased competition for professional practice experience (PPE) sites and employment opportunities.  The projected number of students in the Baker System for 2003-2004 that will need PPE sites currently stands at 85, which means a total of 170 sites. PPE placement does result in the overlapping of clinical sites for all 3 campuses, based on geographical areas. Each student is required to spend time in a hospital site as well as an alternative care site. 

Rotation and Course Description:


1st year Spring quarter

The fall and winter quarters of the 1st year will become program prerequisites, with application approval for the spring term.

OUTCOME: 

Tabled pending more detailed assessment.

Change Notice No.:
HIT #2  W03

Submitted by:
Amy Savage, System Coordinator for Health Information Technology

Subject:
Health Information Technology program rotation revision

Proposal 02:
Move HIT101(Health Data Content and Structure) from the Winter quarter year 1 to the Spring quarter year 1, switching with PSY101(Human Relations)

Implementation Date:
Fall 2003

Rationale:
HIT101A is a professional content course and should be taken after being accepted into the professional portion of the program.

Supporting Assessment:
None.

Rotation and Course Description: 


1st year Spring quarter

Courses within the fall and winter quarters of the 1st year will become program prerequisites, with application approval for the spring quarter.

OUTCOME:  

Supported; approved.

Change Notice No.:
HIT #3  W03

Submitted by:
Amy Savage, System Coordinator for Health Information Technology

Subject:
Name change for the HIT243, HIT Externship

Proposal:

Change the name from “HIT Externship” to “HIT Professional Practice Experience” (PPE)

Implementation Date:
Fall 2003

Supporting Assessment:
The American Health Information Management Association (AHIMA) is requiring all Health Information educational programs to adopt “Professional Practice Experience” as the formal name for the externship process, in an effort to provide consistency throughout the profession. This change is supported by the Assembly on Education, which is the professional HIM educators group in AHIMA.

Rotation and Course Description:
2nd year Spring quarter

OUTCOME:  

Supported; approved.

hange Notice No.:
HIT #4  W03

Submitted by:
Amy Savage, System Coordinator for Health Information Technology 

Subject:
Change in the total required hours for the HIT243, HIT Professional Practice Experience (PPE)

Proposal:

Change the total required PPE hours from 240 to 280.

Implementation Date:
Fall 2003

Supporting Assessment:
Proposed change based upon student evaluations, HIT Advisory Board recommendations, and clinical site comments. In addition, the increased hours are in a range consistent with other HIT programs in the country.

Rotation and Course Description:
2nd year Spring quarter

OUTCOME:  

Supported; approved.
Change Notice No.:
HIT #5  W03

Submitted by:
Amy Savage, System Coordinator for the Coding Specialist Certificate program

Subject:
Coding Specialist Certificate program and rotation revision

Proposal :
Change the status of the Coding Specialist Certificate program from open enrollment to limited enrollment.

Implementation Date:
Fall 2003

Rationale:
Several courses in the Coding Specialist program overlap with the professional track courses in the HIT program. The enrollment process for the coding program needs to be consistent with the HIT program. 

Supporting Assessment:  
None.

Rotation and Course Description:
1st year Fall quarter

OUTCOME: 

Tabled pending more detailed assessment.

Change Notice No.:
HIT #6  W03

Submitted by:
Amy Savage, System Coordinator for Coding Specialist Certificate

Subject:

Coding Specialist Certificate program rotation revision 

Proposal 06:
Replace PSY101(Human Relations) with INF112(Word Processing) and INF113(Electronic Spreadsheets)

Implementation Date:
Fall 2003

Supporting Assessment:
Coded information is utilized for reimbursement purposes, in the assessment of clinical care, to support medical research activity and to support the identification of health care concerns critical to the public at large. Computer skills are a necessary component in the analysis and presentation of statistical data. Replacing Human Relations will provide reinforcement of applied skills, strengthen the program, and increase the potential to acquire formal program approval status through the American Health Information Management Association (AHIMA). 

Rotation and Course Description:
2nd year Fall quarter

Please see the attached revised rotation for Coding Specialist Certificate.

OUTCOME:  
Tabled and sent to HIT dept to review adding INF112 and 113 to the program but not taking out PSY101.

Change Notice No.:
HIT #7  W03

Submitted by:
Amy Savage, System Coordinator for Coding Specialist Certificate

Subject:

Coding Specialist Certificate program rotation revision 

Proposal :

Add HIT101 to the Spring term. This will add 4 credit hours to the total.

Implementation Date:
Fall 2003

Supporting Assessment:
The Coding Specialist must have a thorough understanding of the content of the medical record in order to be able to locate information to support or provide specificity for coding.  

Rotation and Course Description:
1st year Spring quarter

OUTCOME:  

Supported; approved.

Change Notice No.:
HIT #8  W03

Submitted by:
Amy Savage, System Coordinator for  Coding Specialist Certificate

Subject:

Coding Specialist Certificate program rotation revision 

Proposal :

Move ENG101(Composition I) from the Spring quarter 1st year to the Fall quarter 2nd year

Implementation Date:
Fall 2003

Supporting Assessment:
None.
 

Rotation and Course Description:
2nd year Fall quarter

OUTCOME:  

Supported; approved.

	Therapeutic Massage

	
	

	
	

	Change Notice No:
	MSG #1  W03

	
	

	Submitted By:
	Marc Ellsworth, System Program Coordinator

	
	

	Subject:
	MSG101 Corequisite Change

	
	

	Proposal:
	To drop MED103, Medical Terminology, as a corequisite for MSG101, Massage Therapy I, from both rotations in the Therapeutic Massage program.

	
	

	Implementation Date:
	Fall 2003 rotations

	
	

	Rationale:
	Many of our students can only attend part-time. Too many of these students are unable to take three classes in their first quarter, and student retention has suffered. By eliminating Medical Terminology as a corequisite for Massage Therapy I the problem will be alleviated. Medical Terminology will be retained as a prerequisite for MSG171, Documentation for Therapeutic Massage, thus ensuring that these students will still be prepared for more advanced courses.

	
	

	Supporting Assessment:
	The impetus for this proposal is from personal communication with Marlene Bryk, Clinton Township. This has been discussed at the Winter 2003 Meeting, and other campuses confirm that the problem exists across the system. See Winter 2003 Therapeutic Massage Meeting Minutes.

	
	

	Rotation:
	Fall quarter of the first year for both the Associate Degree and Certificate rotations.

	
	

	Course Description:
	“Introduces students to the principles and applications of Swedish Massage, along with a fundamental overview of the musculoskeletal system of the human body. Students will demonstrate the massage techniques utilized in Swedish Massage and be able to perform a full body massage. Students will develop a basic understanding of major muscles of the human body and its skeletal system. Corequisite:  SCI100E.”

	
	

	Catalog:
	Eliminate MED103 as a corequisite for MSG101 in the Associate Degree and Certificate program requirements in the 2003 catalog.


OUTCOME:  
Supported; approved.

	Change Notice No:
	MSG #2  W03

	
	

	Submitted By:
	Marc Ellsworth, System Program Coordinator

	
	

	Subject:
	MSG102 Prerequisite Change

	
	

	Proposal:
	To add SCI100E, Basic Human Anatomy, as a prerequisite forMSG102, Massage Therapy II, to both rotations in the Therapeutic Massage program.

	
	

	Implementation Date:
	Fall 2003 rotations

	
	

	Rationale:
	Technically, SCI100E is already a prerequisite for MSG102, as it is a corequisite for MSG101. What has happened is that some students have had the corequisite waived for MSG101, or they have dropped SCI100E or not passed the course. As the MSG courses get more advanced, it is critical that the students are adequately prepared by completing SCI100E. This does not get flagged at registration, so these students are allowed to enroll for advanced courses. The likelihood of success for these students is seriously impaired. In order to rectify the situation, both MSG101 and SCI100E need to be listed as prerequisites for MSG102.

	
	

	Supporting Assessment:
	Input from students, faculty, and staff concerning how students are able to register for advanced classes without completing all prerequisites first. This was discussed at the MSG System Meetings (Winter 2002, Spring 2002, Fall 2002) without a viable solution to date.

	
	

	Rotation:
	Winter quarter of the first year for both the Associate Degree and Certificate rotations.



	Course Description:
	“Broadens the student’s experience by introducing more advanced techniques utilized in massage therapy. These techniques include beginning body reflexology, lymphatic drainage massage, acupressure, and selected complimentary bodywork systems. Students will be aquainted with and understand the essential principles of these body work systems. Prerequisite: MSG101 and SCI100E.”

	
	

	Catalog:
	Add SCI100E as a prerequisite for MSG102 in the Associate Degree and Certificate program requirements in the 2003 catalog.


OUTCOME:  
Supported; approved.

	Change Notice No:
	MSG #3  W03

	
	

	Submitted By:
	Marc Ellsworth, System Program Coordinator

	
	

	Subject:
	MSG171 Prerequisite Change

	
	

	Proposal:
	To add MED103, Medical Terminology as a prerequisite for MSG171, Documentation for Therapeutic Massage, to both rotations in the Therapeutic Massage program.

	
	

	Implementation Date:
	Fall 2003 rotations

	
	


	Rationale:
	Students need to take MED103 in order to better understand and utilize the concepts and principles taught in MSG171. Graduates frequently have stated that more emphasis on written communication is needed, and MSG171 was developed to fulfill that need. However, before documentation of therapeutic massage treatments and processes can occur, the students must be familiar with the proper terminology and language required. The flow of information will be enhanced, and students will be better prepared to master the documentation process.

	
	

	Supporting Assessment:
	Graduate Surveys cite written communication skills as a weakness of the program. Input from faculty and administrators about how to correct the weakness.

	
	

	Rotation:
	Winter quarter of the first year for both the Associate Degree and Certificate rotations.

	
	

	Course Description:
	“Introduces students to the principles, rationale, and application of professional documentation for the field of Therapeutic Massage. Students will learn to utilize SOAP forms and related documents as they begin to create specific assessments and treatment plans for clients. While exploring the legal aspects of proper documentation, students will also be learning to communicate with other health care professionals through the appropriate use of SOAP forms. Prerequisites: MSG101, MED103.”

	
	

	Catalog:
	Add MED103 as a prerequisite for MSG171 in the Associate Degree and Certificate program requirements in the 2003 catalog.


OUTCOME:  
Supported; approved.

	Change Notice No:
	MSG #4  W03

	
	

	Submitted By:
	Marc Ellsworth, System Program Coordinator

	
	

	Subject:
	MSG221, Practicum Lab I, and MSG222, Practicum Lab II

	
	

	Proposal:
	1. Practicum Lab I shall be increased from a 1 credit lab (20 contact hours) to a 2 credit lab (40 contact hours).

2. Practicum Lab II shall remain at 4 credits (80 contact hours).

3. 30 massages will be required in Practicum Lab I, with a 2-3 page self-evaluation from the student discussing their strengths and weaknesses using the criteria in the current rubric.

4. The remaining 70 massages will be required in Practicum Lab II, with a similar self-evaluation paper from the student.

	
	

	Implementation Date:
	Fall 2003 rotations

	
	

	Rationale:
	Overwhelmingly, graduates cite the Practicum Labs as the most beneficial courses in the program and express the desire for more time in Practicum Labs. These classes frequently run over their allotted time as students hurry to finish documentation and clean up. Accreditation requirements are that the students complete 100 massages with a minimum of 50 minutes each. Our present configuration allows 60 minutes total time for each massage. This leaves only 10 minutes for the client to get undressed and dressed, completion of documentation, sanitation, and changing linens. This time allotment is inadequate. The Flint campus reports having to add 21 hours of contact time to Practicums in order to allow students to finish. The Jackson campus reports running approximately 20 hours over, and other campuses report similar situations. This proposal will correct these shortcomings by adding the 20 contact hours that are really needed to complete the required number of massages. Because MSG131 (1 credit) has already been deleted from the Fall 2003 rotation, this results in no net change in the total credits required for either the CER or AAS programs.

	
	

	Supporting Assessment:
	Course Evaluation from Students and Faculty cite needing more time in the written comments. Graduate Surveys cite the Practicum Labs as the most beneficial course in the program, but state the time allowed needs to be increased. Input from students, faculty, and administrators on how to correct the situation. Discussed at all MSG System Meetings since Winter 2002.

	
	

	Rotation:
	MSG221:  Spring quarter of first year (Certificate). Winter quarter of second year (Associate Degree).

MSG222:  Fall quarter of second year (Certificate). Spring quarter of second year (Associate Degree).

	
	

	Course Description:
	Same.

	
	

	Catalog:
	Increase MSG221 to 2 credits. 

MSG222 remains at 4 credits.


OUTCOME:  
Supported; approved.

	Change Notice No:
	MSG #5  W03

	
	

	Submitted By:
	Marc Ellsworth, System Program Coordinator

	
	

	Subject:
	MSG221 Prerequisite Change

	
	

	Proposal:
	To add MSG171, Documentation for Therapeutic Massage, as a prerequisite forMSG221, Practicum Lab I, to both rotations in the Therapeutic Massage program.

	
	

	Implementation Date:
	Fall 2003 rotations

	
	

	Rationale:
	In order to make Practicum Lab I the most productive learning experience possible, and to ensure that students are able to complete the required documentation in the time allotted, students need to be comfortable with the documentation process beforehand. Successful completion of MSG171 before taking Practicum Lab I will ensure that students are familiar with the documentation forms and procedures required.

	
	

	Supporting Assessment:
	Input from students, faculty, and administrators concerning how to correct some of the shortcomings of the Practicum Labs.

	
	

	Rotation:
	Winter quarter of the first year for both the Associate Degree and Certificate rotations.

	
	

	Course Description:
	“Introduces the student to a realistic massage practice experience while still in the classroom. Students will develop and practice the techniques they have learned by performing complete massage therapy sessions on actual volunteer clients. Students will be supervised by instructors as they work. Prerequisite: MSG102, MSG171.”

	
	

	Catalog:
	Add MSG171 as a prerequisite for MSG221 in the Associate Degree and Certificate program requirements in the 2003 catalog.


OUTCOME:  
Supported; approved.

Sterile Processing Technician

Change Notice No.:
SPT #1  W03


Submitted By:
Julia Jackson

Subject:
Rotation change for SPT

Proposal:
Offering core Sterile Processing courses in progression throughout rotation.

Implementation Date:
Fall 2003

Rationale:
The primary shift of courses is the SPT188A/SPT192 move from spring to winter and SPT101 to fall. To keep credit hour and pre-requisites in alignment, general education courses will be moved as well. All courses in the program will remain the same. This new rotation will contain progression of professional courses each quarter to allow the student to build a foundation of knowledge at each level. By separating the externship, the students will have demonstrated competency in three Sterile Processing courses before beginning clinical work experience.  

Supporting Assessment:
Discussion and feedback during the most recent systems meeting for Sterile Processing reflected a need to break up the SPT core classes and the externship. There is a significant amount of information to cover in the didactic portion of the program and it was agreed that the didactic portion and the externship should be offered in sequence, not as co-requisites. Student feedback reflected similar information.

OUTCOME:  
Supported; approved.  

Change Notice No.:
SPT  # 1.1  W03


Submitted By:
Julia Jackson

Subject:
Rotation change for SPT

Proposal:
Move SPT101 from winter to fall quarter

Implementation Date:
Fall 2003

Rationale:
The primary shift of courses is the SPT188A/SPT192 move from spring to winter and SPT101 to fall. To keep credit hour and pre-requisites in alignment, general education courses will be moved as well. All courses in the program will remain the same. This new rotation will contain progression of professional courses each quarter to allow the student to build a foundation of knowledge at each level. By separating the externship, the students will have demonstrated competency in three Sterile Processing courses before beginning clinical work experience.  

Supporting Assessment:
Discussion and feedback during the most recent systems meeting for Sterile Processing reflected a need to break up the SPT core classes and the externship. There is a significant amount of information to cover in the didactic portion of the program and it was agreed that the didactic portion and the externship should be offered in sequence, not as co-requisites. Student feedback reflected similar information.

If this is a replacement course, state what course it is equivalent to:

OUTCOME: 
Supported; approved.

Change Notice No.:
SPT  #1.2


Submitted By:
Julia Jackson

Subject:
Rotation change for SPT

Proposal:
Move MED103 from winter to fall quarter.

Implementation Date:
Fall 2003

Rationale:
The primary shift of courses is the SPT188A/SPT192 move from spring to winter and SPT101 to fall. To keep credit hour and pre-requisites in alignment, general education courses will be moved as well. All courses in the program will remain the same. This new rotation will contain progression of professional courses each quarter to allow the student to build a foundation of knowledge at each level. By separating the externship, the students will have demonstrated competency in three Sterile Processing courses before beginning clinical work experience.  

Supporting Assessment:
Discussion and feedback during the most recent systems meeting for Sterile Processing reflected a need to break up the SPT core classes and the externship. There is a significant amount of information to cover in the didactic portion of the program and it was agreed that the didactic portion and the externship should be offered in sequence, not as co-requisites. Student feedback reflected similar information.

If this is a replacement course, state what course it is equivalent to:

OUTCOME: 

Supported; approved.

Change Notice No.:
SPT  #1.3


Submitted By:
Julia Jackson

Subject:
Rotation change for SPT

Proposal:
Move ENG101 from fall to winter quarter

Implementation Date:
Fall 2003

Rationale:
The primary shift of courses is the SPT188A/SPT192 move from spring to winter and SPT101 to fall. To keep credit hour and pre-requisites in alignment, general education courses will be moved as well. All courses in the program will remain the same. This new rotation will contain progression of professional courses each quarter to allow the student to build a foundation of knowledge at each level. By separating the externship, the students will have demonstrated competency in three Sterile Processing courses before beginning clinical work experience.  

Supporting Assessment:
Discussion and feedback during the most recent systems meeting for Sterile Processing reflected a need to break up the SPT core classes and the externship. There is a significant amount of information to cover in the didactic portion of the program and it was agreed that the didactic portion and the externship should be offered in sequence, not as co-requisites. Student feedback reflected similar information.

If this is a replacement course, state what course it is equivalent to:

OUTCOME: 

Supported; approved.



          

Change Notice No.:
SPT #1.4  W03


Submitted By:
Julia Jackson

Subject:
Rotation change for SPT

Proposal:
Move SPT188A from spring to winter quarter

Implementation Date:
Fall 2003

Rationale:
The primary shift of courses is the SPT188A/SPT192 move from spring to winter and SPT101 to fall. To keep credit hour and pre-requisites in alignment, general education courses will be moved as well. All courses in the program will remain the same. This new rotation will contain progression of professional courses each quarter to allow the student to build a foundation of knowledge at each level. By separating the externship, the students will have demonstrated competency in three Sterile Processing courses before beginning clinical work experience.  

Supporting Assessment:
Discussion and feedback during the most recent systems meeting for Sterile Processing reflected a need to break up the SPT core classes and the externship. There is a significant amount of information to cover in the didactic portion of the program and it was agreed that the didactic portion and the externship should be offered in sequence, not as co-requisites. Student feedback reflected similar information.

If this is a replacement course, state what course it is equivalent to:

OUTCOME: 

Supported; approved.



          

Change Notice No.:
SPT  #1.5   W03


Submitted By:
Julia Jackson

Subject:
Rotation change for SPT

Proposal:
Move SPT192 from spring to winter

Implementation Date:
Fall 2003

Rationale:
The primary shift of courses is the SPT188A/SPT192 move from spring to winter and SPT101 to fall. To keep credit hour and pre-requisites in alignment, general education courses will be moved as well. All courses in the program will remain the same. This new rotation will contain progression of professional courses each quarter to allow the student to build a foundation of knowledge at each level. By separating the externship, the students will have demonstrated competency in three Sterile Processing courses before beginning clinical work experience.  

Supporting Assessment:
Discussion and feedback during the most recent systems meeting for Sterile Processing reflected a need to break up the SPT core classes and the externship. There is a significant amount of information to cover in the didactic portion of the program and it was agreed that the didactic portion and the externship should be offered in sequence, not as co-requisites. Student feedback reflected similar information.

If this is a replacement course, state what course it is equivalent to:

OUTCOME: 

Supported; approved.

Change Notice No.:
SPT  #1.6   W03


Submitted By:
Julia Jackson

Subject:
Rotation change for SPT

Proposal:
Move PSY101 from winter to spring quarter

Implementation Date:
Fall 2003

Rationale:
The primary shift of courses is the SPT188A/SPT192 move from spring to winter and SPT101 to fall. To keep credit hour and pre-requisites in alignment, general education courses will be moved as well. All courses in the program will remain the same. This new rotation will contain progression of professional courses each quarter to allow the student to build a foundation of knowledge at each level. By separating the externship, the students will have demonstrated competency in three Sterile Processing courses before beginning clinical work experience.  

Supporting Assessment:
Discussion and feedback during the most recent systems meeting for Sterile Processing reflected a need to break up the SPT core classes and the externship. There is a significant amount of information to cover in the didactic portion of the program and it was agreed that the didactic portion and the externship should be offered in sequence, not as co-requisites. Student feedback reflected similar information.

If this is a replacement course, state what course it is equivalent to:

OUTCOME: 
Supported; approved.

Change Notice No.:
SPT  #1.7  W03


Submitted By:
Julia Jackson

Subject:
Rotation change for SPT

Proposal:
Move INF112 from fall to spring

Implementation Date:
Fall 2003

Rationale:
The primary shift of courses is the SPT188A/SPT192 move from spring to winter and SPT101 to fall. To keep credit hour and pre-requisites in alignment, general education courses will be moved as well. All courses in the program will remain the same. This new rotation will contain progression of professional courses each quarter to allow the student to build a foundation of knowledge at each level. By separating the externship, the students will have demonstrated competency in three Sterile Processing courses before beginning clinical work experience.  

Supporting Assessment:
Discussion and feedback during the most recent systems meeting for Sterile Processing reflected a need to break up the SPT core classes and the externship. There is a significant amount of information to cover in the didactic portion of the program and it was agreed that the didactic portion and the externship should be offered in sequence, not as co-requisites. Student feedback reflected similar information.

If this is a replacement course, state what course it is equivalent to:

OUTCOME: 

Supported; approved.

Change Notice No.:
SPT  #1.8  W03


Submitted By:
Julia Jackson

Subject:
Rotation change for SPT

Proposal:
Move INF121 from winter to spring

Implementation Date:
Fall 2003

Rationale:
The primary shift of courses is the SPT188A/SPT192 move from spring to winter and SPT101 to fall. To keep credit hour and pre-requisites in alignment, general education courses will be moved as well. All courses in the program will remain the same. This new rotation will contain progression of professional courses each quarter to allow the student to build a foundation of knowledge at each level. By separating the externship, the students will have demonstrated competency in three Sterile Processing courses before beginning clinical work experience.  

Supporting Assessment:
Discussion and feedback during the most recent systems meeting for Sterile Processing reflected a need to break up the SPT core classes and the externship. There is a significant amount of information to cover in the didactic portion of the program and it was agreed that the didactic portion and the externship should be offered in sequence, not as co-requisites. Student feedback reflected similar information.

If this is a replacement course, state what course it is equivalent to:

OUTCOME: 

Supported; approved.

Change Notice No.:
SPT  2  W03


Submitted By:
Julia Jackson

Subject:
Pre-requisite/Co-requisite change

Proposal:
Adjust Co-requisite and pre-requisite requirements based on new rotation


OLD:

SPT188A, SPT192, AND WRK227 ARE CURRENTLY CO-REQUISITES


NEW:   
SPT188A AND SPT192 WILL NOW BE PRE-REQUISITES FOR WRK227

Implementation Date:
Fall 2003

Rationale:
This change correlates with the new rotation schedule for CER SPT. SPT188A and SPT192 will be offered the quarter prior to WRK227 and will now be pre-requisites to the externship.

Supporting Assessment:
The last systems meeting discussion and subsequent rotation change revealed a need to realign the core course offerings in the program. Faculty expressed support for this change as well. 

If this is a replacement course, state what course it is equivalent to:

OUTCOME:  
Supported; approved.
          

Change Notice No.:
SPT  #2.1  W03


Submitted By:
Julia Jackson

Subject:
Pre-requisite/Co-requisite change

Proposal:
Change WRK227 pre-requisites to SPT101, SPT188A, and SPT192

Implementation Date:
Fall 2003

Rationale:
The primary shift of courses is the SPT188A/SPT192 move from spring to winter and SPT101 to fall. To keep credit hour and pre-requisites in alignment, general education courses will be moved as well. All courses in the program will remain the same. This new rotation will contain progression of professional courses each quarter to allow the student to build a foundation of knowledge at each level. By separating the externship, the students will have demonstrated competency in three Sterile Processing courses before beginning clinical work experience.  

Supporting Assessment:
The last systems meeting discussion and subsequent rotation change revealed a need to realign the core course offerings in the program. Faculty expressed support for this change as well.

If this is a replacement course, state what course it is equivalent to:

OUTCOME: 

Supported; approved.



          

Change Notice No.:
SPT  #2.2  W03


Submitted By:
Julia Jackson

Subject:
Pre-requisite/Co-requisite change

Proposal:
Delete all WRK227 co-requisite requirements 

Implementation Date:
Fall 2003

Rationale:
This change correlates with the new rotation schedule for CER SPT. SPT188A and SPT192 will be offered the quarter prior to WRK227 and will now be pre-requisites to the externship 

Supporting Assessment:
The last systems meeting discussion and subsequent rotation change revealed a need to realign the core course offerings in the program. Faculty expressed support for this change as well. 

If this is a replacement course, state what course it is equivalent to:

OUTCOME:
Supported; approved.


          

Change Notice No.:
SPT  #2.3  W03

Submitted By:
Julia Jackson

Subject:
Pre-requisite/Co-requisite change

Proposal:
Change SPT188A pre-requisites to SPT101, MED103, SCI100E, and HSC100B



Change SPT188A co-requisite from SPT192 & WRK227 to SPT192.


Implementation Date:
Fall 2003

Rationale:
This change correlates with the new rotation schedule for CER SPT. SPT188A and SPT192 will be offered the quarter prior to WRK227 and will now be pre-requisites to the externship 

Supporting Assessment:
The last systems meeting discussion and subsequent rotation change revealed a need to realign the core course offerings in the program. Faculty expressed support for this change as well.

If this is a replacement course, state what course it is equivalent to:

OUTCOME:

Supported; approved.

          

Change Notice No.:
SPT  #2.4   W03
 

Submitted By:
Julia Jackson

Subject:
Pre-requisite/Co-requisite change

Proposal:
Change SPT192 pre-requisites to SPT101, MED103, SCI100E, and HSC100B



Change SPT192 co-requisite from SPT188A & WRK227 to SPT188A.


Implementation Date:
Fall 2003

Rationale:
This change correlates with the new rotation schedule for CER SPT. SPT188A       and SPT192 will be offered the quarter prior to WRK227 and will now be pre-requisites to the externship.

Supporting Assessment:
The last systems meeting discussion and subsequent rotation change revealed a need to realign the core course offerings in the program. Faculty expressed support for this change as well.

If this is a replacement course, state what course it is equivalent to:

OUTCOME: 

Supported; approved.

Change Notice No.:
SPT  #3  W03

Submitted By:
Julia Jackson





Subject:
Admission process for CER SPT

Proposal:
Sterile Processing Technician to become a limited enrollment program.

Implementation Date:
Fall 2003

Rationale:
Baker College strives to achieve 100% graduate employment. However, with the number of students currently enrolled in the core classes, we may not reach that level of graduate placement. Clinical site availability drives the admission numbers for most health science programs and I am unable to place more than 15-18 students per year. The market will be saturated if the program produces more than this number of graduates per year. The employer response to SPT remains very positive and our graduates are recruited by all hospitals.  

Supporting Assessment:
Based on clinical site availability and employer feedback, we need to limit the number of graduates available for employment while still providing enough to fill open positions in this region. 

If this is a replacement course, state what course it is equivalent to:

OUTCOME:  
Tabled pending more detailed assessment.  Recommendation that if limited enrollment is approved the minimal grade be “C” instead of a “C-“ for admission requirements.

SPECIFIC PROGRAM REQUIREMENTS

Application and Entry Point to Professional Courses

Sterile Processing Technician is a limited enrollment program. Application to the program will be during fall quarter of each year, and the deadline for application is week ten. The student must complete an application packet and submit it to the Health Science Office no later that the last day of fall quarter to be considered for the professional course track. All prerequisite courses must be completed with a minimum grade of a C-.

The entry point to the professional track is winter quarter and is comprised of SPT188A and SPT192.The prerequisites for entry to the professional courses are as follows: SCI 100E, MED 103, SPT101, and HSC 100B. Clinical Externship (WRK227) will be completed during spring quarter and is 120 hours of unpaid work experience.

GPA Requirements for Continuation in Professional Courses

The student is required to successfully pass all prerequisite and SPT courses with a C- or better and have an overall GPA of 2.5 or better to be eligible to complete the Sterile Processing Technician work experience.  The student must have a valid CPR card and physical exam verifying the appropriate immunizations and TB test to complete the Work Experience.

WORK EXPERIENCE

The Sterile Processing Technician Work Experience, WRK227, is required and is completed the last quarter of the program.  It is 120 hours of unpaid work experience.  Transportation and lodging are the student’s responsibility.  The student must have an overall GPA of 2.5, cardiopulmonary resuscitation (CPR) certification, current health appraisal form, and current immunization requirements in addition to the “C-“ in the required courses. Enrollment in WRK227 is by Dean’s Permission only.

Once an affiliation assignment is made, should the student refuse or need to cancel the affiliation, the student must wait until another site is available.  

Phlebotomy

Change Notice No.:
PHL #1  W03

Submitted by:
Marsha Benedict and Darrell Hagen

Subject:
Establishing Phlebotomy Certificate as a limited enrollment program

Proposal:
Change the Phlebotomy Certificate Program from open enrollment to limited enrollment

Implementation Date:
Fall quarter 2003

Rationale:
The Phlebotomy Program is experiencing challenges similar to the EKG Certificate Program. Site development specialists had found it difficult to secure clinical sites and ultimately the employment market is flat. Graduates of the program are faced with the real potential of not finding employment. The viability of the program is linked to clinical sites and employment. Limiting the number of students would strengthen the long-term viability of the program.  Because Baker College is dedicated to employment opportunities it is important to implement a proactive strategy before the program is in crisis.

Supporting Assessment:
Discussions with the director of site development as well the site development specialist assigned to this area have reaffirmed the critical shortage of placement sites for this program.  Students have had to delay the start of their clinical placements because sites were not available.  Career services has indicated through ongoing discussions that employment opportunities for graduates of the Phlebotomy Program are difficult to obtain.

Rotation and Course Description:


Changes in the rotation are reflected in proposals contained in this packet of information.  
 

Entry Point to Program Technical Courses:

Admission Requirements:

The Phlebotomy Program is a limited enrollment program, accepting students into the technical portion of the program one time each academic year.  Students will apply for acceptance to the program during the fall quarter of each academic year. Prerequisite courses that must be completed with a 2.5 or higher before entering the program include MED 103, HSC161, MED 106, SCI 100E, and HSC 100B. Immediately following the end of the fall quarter students who have applied for acceptance into the program will have their fall grades and academic records reviewed to assure that all prerequisite requirements have been met. Acceptance into the program will be determined by each student’s prerequisite course grade point average.  In cases where grade point averages are the same, interviews will be conducted to determine who will be accepted into the program. Students will be notified of their acceptance into the program as soon as possible prior to beginning the winter quarter. Students accepted into the program will be enrolled in the required winter quarter technical courses. 

OUTCOME: 
Tabled pending more detailed assessment.  

Change Notice No.:
PHL #2  W03

Submitted by:
Marsha Benedict and Darrell Hagen

Subject:
Rotation changes Phlebotomy Program

Proposal:
Eliminate the option of selecting 6 credit hours for the winter quarter first year.

Implementation Date:
Fall quarter 2003

Rationale:
The current rotation provides students with the opportunity to select 6 credit hours from a listing of 5 different courses. Unfortunately there is only one 2 credit hour course available to select. This process is confusing and the courses available for selection do not support the continuity of the curriculum.

Supporting Assessment:
Feedback from students registering and enrolled in the program indicates a frustration with the way the rotation is ordered.  This change would support their concerns and strengthen the program.

OUTCOME:  

Supported; approved.

Change Notice No.:
PHL #3  W03

Submitted by:
Marsha Benedict and Darrell Hagen

Subject:
Rotation changes Phlebotomy Program

Proposal:
Add HSC 161 to the fall quarter first year

Implementation Date:
Fall quarter 2003

Rationale:
As an second step in reordering the Phlebotomy Program rotation HSC161 a two credit hour course would be added to the fall quarter rotation.  This course was previously the only two credit hour students could select. Having all students taking this course would serve to provide continuity within the program.

Supporting Assessment:
Feedback from students registering and enrolled in the program indicates a frustration with the way the rotation is ordered.  This change would support their concerns and strengthen the program.

OUTCOME:  

Supported; approved.

Change Notice No.:
PHL #4  W03

Submitted by:
Marsha Benedict and Darrell Hagen

Subject:
Rotation changes Phlebotomy Program

Proposal:
Move ENG 101 from the fall quarter first year to the winter quarter first year.

Implementation Date:
Fall quarter 2003

Rationale:
As part of the process to establish a limited enrollment program, the initial quarter will have students taking health science related courses to determine acceptance into the program. 

Supporting Assessment:
Feedback from students registering and enrolled in the program indicates a frustration with the way the rotation is ordered.  This change would support their concerns and strengthen the program.

OUTCOME:  

Supported; approved.

Change Notice No.:
PHL #5  W03

Submitted by:
Marsha Benedict and Darrell Hagen

Subject:
Rotation changes Phlebotomy Program

Proposal:
Move HSC100B from the winter quarter first year to the fall quarter first year.

Implementation Date:
Fall quarter 2003

Rationale:
As part of the process to establish a limited enrollment program, the initial quarter will have students taking health science related courses.  Grades obtained in fall quarter first year classes will be used to determine acceptance into the program. Placing the Community First Aid course in the fall quarter will also assure that students have 12 credit hours so they can retain their full time status.

Supporting Assessment:
Feedback from students registering and enrolled in the program indicates a frustration with the way the rotation is ordered.  This change would support their concerns and strengthen the program.

OUTCOME:  
Supported; approved.

Change Notice No.:
PHL #6  W03

Submitted by:
Marsha Benedict and Darrell Hagen

Subject:
Rotation changes Phlebotomy Program

Proposal:
Include SCI104 as part of the winter quarter first year. Up to this point in time SCI104 was one of the classes students could select from.

Implementation Date:
Fall quarter 2003

Rationale:
When reviewing content that would strengthen the program agreement was reached that the Introduction to Disease course should be included as a required course in this program. The Introduction to Disease course is consistent with preparation students have received while taking SCI100E Basic Anatomy. 

Supporting Assessment:
Feedback from students registering and enrolled in the program indicates a frustration with the way the rotation is ordered.  This change would support their concerns and strengthen the program.

OUTCOME:  

Supported; approved.

Change Notice No.:
PHL #7  W03

Submitted by:
Marsha Benedict and Darrell Hagen

Subject:
Rotation changes Phlebotomy Program

Proposal:
Move INF113 Electronic Spreadsheets from the winter quarter first year to the spring quarter first year. 

Implementation Date:
Fall quarter 2003

Rationale:
Balancing the curriculum in terms of content and credit hours required several minor changes. This particular change was required to balance the number of credit hours allowing students to retain their full time status.

Supporting Assessment:
Feedback from students registering and enrolled in the program indicates a frustration with the way the rotation is ordered.  This change would support their concerns and strengthen the program.

OUTCOME:  
Supported; approved.

Change Notice No.:
PHL #8  W03

Submitted by:


Subject:
MED103 a Corequisite for MED106.

Proposal:
Make MED103 a Corequisite instead of a prerequisite for MED106.

Implementation Date:
Fall quarter 2003

Rationale:
This change is necessary in order to accommodate a change in the rotation schedule.

OUTCOME:  
Supported; approved.

EKG

Change Notice No.:
EKG #1  W03

Submitted by:
Marsha Benedict and Darrell Hagen

Subject:
Establishing EKG Certificate as a limited enrollment program

Proposal:
Change the EKG Certificate Program from open enrollment to limited enrollment

Implementation Date:
Fall quarter 2003

Rationale:
There are two important variables that are having an impact on the EKG Certificate Program. These variables are the limited ability to secure clinical sites and an employment market that is unable to absorb the number of program graduates. Both of these situations are inconsistent with the mission of Baker College.  When students have completed the required course work the expectation has always been to secure a clinical site assuring that they will complete the program as quickly as possible.  Baker College is dedicated to graduate employment. If the number of graduates is not limited employment opportunities will not be available.

Supporting Assessment:
Discussions with the director of site development as well the site development specialist assigned to this area have reaffirmed the critical shortage of placement sites for this program.  Students have had to delay the start of their clinical placements because sites were not available.  Career services has indicated through ongoing discussions that employment opportunities for graduates of the EKG Program are difficult to obtain.

Rotation and Course Description:


Changes in the rotation are reflected in proposals contained in this packet of information.  
 

Entry Point to Program Technical Courses:

Admission Requirements:


The EKG Program is a limited enrollment program, accepting students into the technical portion of the program one time each academic year.  Students will apply for acceptance to the program during the fall quarter of each academic year. Prerequisite courses that must be completed with a 2.5 or higher before entering the program include MED 103, HSC161, MED 106, SCI 100E, and HSC 100B. Immediately following the end of the fall quarter students who have applied for acceptance into the program will have their fall grades and academic records reviewed to assure that all prerequisite requirements have been met. Acceptance into the program will be determined by each student’s prerequisite course grade point average.  In cases where grade point averages are the same, interviews will be conducted to determine who will be accepted into the program. Students will be notified of their acceptance into the program as soon as possible prior to beginning the winter quarter. Students accepted into the program will be enrolled in the required winter quarter technical courses.

OUTCOME: 

Tabled pending more detailed assessment.  

Change Notice No.:
EKG #2  W03

Submitted by:
Marsha Benedict and Darrell Hagen

Subject:
Rotation changes EKG program

Proposal:
Eliminate the option of selecting 6 credit hours for the winter quarter first year.

Implementation Date:
Fall quarter 2003

Rationale:
The current rotation provides students with the opportunity to select 6 credit hours from a listing of 5 different courses. Unfortunately there is only one 2 credit hour course available to select. This process is confusing and the courses available for selection do not support the continuity of the curriculum.

Supporting Assessment:
Feedback from students registering and enrolled in the program indicates a frustration with the way the rotation is ordered.  This change would support their concerns and strengthen the program.

OUTCOME:  
Supported; approved.

Change Notice No.:
EKG  #3  W03

Submitted by:
Marsha Benedict and Darrell Hagen

Subject:
Rotation changes EKG Program

Proposal:
Add HSC 161 to the fall quarter first year

Implementation Date:
Fall quarter 2003

Rationale:
As an second step in reordering the EKG program rotation HSC161 a two credit hour course would be added to the fall quarter rotation.  This was previously the only two credit hour course students could select. Having all students taking this course would serve to provide continuity within the program.

Supporting Assessment:
Feedback from students registering and enrolled in the program indicates a frustration with the way the rotation is ordered.  This change would support their concerns and strengthen the program.

OUTCOME:  
Supported; approved.

Change Notice No.:
EKG  #4  W03

Submitted by:
Marsha Benedict and Darrell Hagen

Subject:
Rotation changes EKG Program

Proposal:
Move ENG 101 from the fall quarter first year to the winter quarter first year.

Implementation Date:
Fall quarter 2003

Rationale:
As part of the process to establish a limited enrollment program, the initial quarter will have students taking health science related courses.  Grades obtained in fall quarter first year classes will be used to determine acceptance into the program. 

Supporting Assessment:
Feedback from students registering and enrolled in the program indicates a frustration with the way the rotation is ordered.  This change would support their concerns and strengthen the program.

OUTCOME: 
Supported; approved.

Change Notice No.:
EKG #5  W03

Submitted by:
Marsha Benedict and Darrell Hagen

Subject:
Rotation changes EKG Program

Proposal:
Move HSC100B from the winter quarter first year to the fall quarter first year.

Implementation Date:
Fall quarter 2003

Rationale:
As part of the process to establish a limited enrollment program, the initial quarter will have students taking health science related courses.  Grades obtained in fall quarter first year classes will be used to determine acceptance into the program. Placing the Community First Aid course in the fall quarter will also assure that students have 12 credit hours so they can retain their full time status.

Supporting Assessment:
Feedback from students registering and enrolled in the program indicates a frustration with the way the rotation is ordered.  This change would support their concerns and strengthen the program.

OUTCOME: 
Supported; approved.

Change Notice No.:
EKG  #6  W03

Submitted by:
Marsha Benedict and Darrell Hagen

Subject:
Rotation changes EKG Program

Proposal:
Include SCI104 as part of the winter quarter first year. Up to this point in time SCI104 was one of the classes students could select from.

Implementation Date:
Fall quarter 2003

Rationale:
When reviewing content that would strengthen the program agreement was reached that the Introduction to Disease course should be included as a required course in this program. The Introduction to Disease course is consistent with preparation students have received while taking SCI100E Basic Anatomy. 

Supporting Assessment:
Feedback from students registering and enrolled in the program indicates a frustration with the way the rotation is ordered.  This change would support their concerns and strengthen the program.

OUTCOME: 
Supported; approved.

Change Notice No.:
EKG #7  W03

Submitted by:
Marsha Benedict and Darrell Hagen

Subject:
Rotation changes EKG Program

Proposal:
Move INF113 Electronic Spreadsheets from the winter quarter first year to the spring quarter first year. 

Implementation Date:
Fall quarter 2003

Rationale:
Balancing the curriculum in terms of content and credit hours required several minor changes. This particular change was required to balance the number of credit hours allowing students to retain their full time status.

Supporting Assessment:
Feedback from students registering and enrolled in the program indicates a frustration with the way the rotation is ordered.  This change would support their concerns and strengthen the program.

OUTCOME: 
Supported; approved.

Medical Transcription

Change Notice No.:
MT #1 W03

Submitted by:
Nancy L. Orrison, CMT

Subject:
AAS-Medical Transcription

Proposal:
Delete the AAS in Medical Transcription and add a Certificate in Medical Transcription.

Implementation Date:
Fall, 2003

Rationale:
To attract more students to a shorter program because of market demand.

Supporting Assessment:
Medical Transcription continues to be one of the fastest growing professions; yet, enrollment in the Baker College Associate Degree Program for Medical Transcription has declined in recent years. Specifically, Flint has decreased from two full classes in 1994 to six students at present in the core professional courses.  In addition, Owosso, Auburn Hills and Jackson have closed the program on their campuses. 


Proposed change is based in part on increased employer request for students before graduation due to shortage of qualified medical transcriptionists and informal polling via email to Advisory Board.  According to potential employers, i.e., Medquist Transcriptions, PRN Transcription and STAT Transcription, level of degree does not affect opportunities for employment in the Medical Transcription field, nor does it affect rate of pay.  In addition, students would still be qualified academically to sit for the certification exam. 

Rotation and Course Description:
FALL: HSC161, INF 112, MED 103, SCI100E



WINTER: ENG101, SCI104, MED221



SPRING:  MED222, INF131, PSY101



FALL: MED223, SPK201, WRK 220, WRK291B



There would be a total of 52 hours for the Certificate.

OUTCOME:  
Supported; approved pending rotation changes to replace INF112 with WPG122 and to replace SPK201 with ENG102.  To be reviewed on Blackboard. (Please refer to page 24 of the Appendix.)
Change Notice No.:
MT #2 W03

Submitted by:
Nancy L. Orrison, CMT

Subject:
Credit Hour Change

Proposal:
Change MED222 and MED223 to 6 Credit Hours.

Implementation Date:
Fall, 2003

Rationale
With the elimination of MED224, changing MED222 and MED223 from 4 to 6 hours would make up the credit hour difference and would allow time to cover the information previously covered in MED224.

Supporting Assessment:
None.

OUTCOME:  
Supported; approved.

Change Notice No.:
MT #3 W03

Submitted by:
Nancy Orrison, CMT

Subject:
MED224—Medical Transcription IV

Proposal:
Deletion of MED224 from the Medical Transcription Program.

Implementation Date:
Fall, 2003

Rationale:
Changing MED222 and MED223 from 4 to 6 Credit Hours each will allow sufficient time to cover information from MED224.

Supporting Assessment:
None.

OUTCOME:  
Supported; approved.

MA, MAA, MR, MIS

Change Notice No.:  
MED #1  W03

Submitted by:
Marsha Benedict and Darrell Hagen


Proposal:
Add a Co-requisite of MED203 or MIS141 to MED241 Practice Management

Implementation Date:
Spring quarter 2004

Rationale:
Medical Assistant, Medical Administrative Assistant, Medical Receptionist,  Medical Insurance Specialist programs have the ability to print claim forms for Physician Office Billing and Insurance Claims in Practice Management.


Because Baker College is dedicated to employment opportunities the ability to print claims forms on a billing software program is critical.

Supporting Assessment
Advisory board members continually recommend students have additional hands-on computer experience. Graduates recommend additional claim form processing experience.
.

OUTCOME:  
Supported; approved.

Physical Therapist Assistant Program

Change Notice No.:
PTA #1  W03

Submitted By:
Pete Schaub, PTA Dept. Chair

Subject:
Course Deletion

Proposal:
Delete INF111 from PTA curriculum

Implementation Date:
Fall 2003

Rationale:
INF111 Information Systems Theory is not practical for application in the profession of PTA.  Replacing with INF121 would provide greater depth and is much more practical in the application of computer technology in the PTA curriculum.

Supporting Assessment:
Agreement from PTA faculty (see PTA system minutes fort the  meeting fall of 2002) and also recommendation from the October 2002 Health Science System meeting System Coordinators. Graduate evaluation surveys from the last several years have been negative on the questions concerning technology training in the curriculum

Rotation and Course Description:  


INF111 will be replaced with INF121 in the second quarter of PTA pre- requisite course work.


If this is a replacement course, state what course it is equivalent to:  


INF121 Introduction to Windows will serve as the replacement for INF111.

OUTCOME:  

Supported; approved.

Change Notice No.:
PTA #2  W03

Submitted By:
Pete Schaub PTA Dept. Chair

Subject:
Course Addition

Proposal:
Add INF121 Introduction to Windows to PTA curriculum

Implementation Date:
Fall 2003

Rationale:
INF121 Introduction to Windows is a much more practical-based course for PTA students to take and will have a much broader application for them.



Supporting Assessment:
Agreement from PTA faculty (see PTA system minutes fort the  meeting fall of 2002) and also recommendation from the October 2002 Health Science System meeting System Coordinators. Graduate evaluation surveys from the last several years have been negative on the questions concerning technology training in the curriculum

Rotation and Course Description:  


INF111 will be replaced with INF121 in the second quarter of PTA pre- requisite course work.


If this is a replacement course, state what course it is equivalent to:  


INF121 Introduction to Windows will serve as the replacement for INF111.

OUTCOME:  
Supported; approved.

Surgical Technology

Change Notice No.: 
STC 1 W03


Submitted By: 
Ruth Deters / Muskegon


Subject:


Proposal: 
Create a new 2 credit Surgical Technology course. 

Implementation Date: 
Fall 2003


Rationale: 
Increase of credit load to support the added content of the 5th Edition of Core Curriculum for Surgical Technology

Supporting Assessment: 
There are various supporting assessment materials that have lead the Surgical Technology Program directors to this decision. First, the feedback from the instructors (supported by System minutes), feedback from students (although we meet the benchmarks often the comment section of course reviews offer insight into they wanted more) and lastly the assessment required to ARC in the form of each programs annual report (PAE results could be improved). 


Rotation and Course Description: 


Overview of Surgical Services: This course would be an entry-level course Fall (all rotations)


HSC 131  Overview of Surgical Services


Provides insight into the operational requirements of surgical services.  Content will include: organizational structures, agency compliance, professional organizations, code of ethics, patient’s rights and the roles and responsibilities of departmental personnel.

If this is a replacement course, state what course it is equivalent to:  NA

Increases program by 2 credits

OUTCOME:  
Supported; approved.

Change Notice No.: 
STC 2 W03

Submitted By: 
Ruth Deters / Muskegon


Subject:


Proposal: 
To increase STC141 from 2 credits to 3 credits

Implementation Date: 
Fall 2003


Rationale: 
Increase of credit load to support the added content of the 5th Edition of Core Curriculum for Surgical Technology

Supporting Assessment: 
There are various supporting assessment materials that have lead the Surgical Technology Program directors to this decision. First, the feedback from the instructors (supported by System minutes), feedback from students (although we meet the benchmarks, the comment section of course reviews indicated students felt they needed more) and lastly the assessment required to ARC-ST in the form of each program’s annual report (PAE results could be improved). 

Rotation and Course Description: No change in rotation or course description

Increases program by 1 credit

If this is a replacement course, state what course it is equivalent to:

OUTCOME:  

Supported; approved.

Change Notice No.: 
STC 3 W03


Submitted By: 
Ruth Deters / Muskegon


Subject:


Proposal: 
To increase STC142 from 2 credits to 3 credits

Implementation Date: 
Fall 2003


Rationale: 
Increase of credit load to support the added content of the 5th Edition of Core Curriculum for Surgical Technology

Supporting Assessment: 
There are various supporting assessment materials that have lead the Surgical Technology Program directors to this decision. First, the feedback from the instructors (supported by System minutes), feedback from students (although we meet the benchmarks, the comment section of course reviews indicate students wanted more time) and lastly the assessment required to ARC-ST in the form of each programs annual report (PAE results could be improved). 


Rotation and Course Description:  no change in course description or rotation

If this is a replacement course, state what course it is equivalent to: NA

Increases program by 1 credit

If all three proposals are approved the overall impact will be an increase of 4 credits to the STC program (94 to 98credits)

OUTCOME:  

Supported; approved.

ENGINEERNG AND TECHNOLOGY PROPOSALS 

	Architectural Construction Technology

	
	

	Change Notice No:
	ACT-W2003-1

	
	

	Submitted By:
	Athanas Manyama

	
	

	Subject:
	Architectural Construction Technology Certificate

	
	

	Proposal:
	Create a 1 year Certificate in Architectural Construction Technology  

	
	

	Implementation Date:
	Fall 2003

	
	

	Rationale:
	This would provide a 1 year degree for students interested in only a small set of skills related to drafting, CAD, and building codes.

	
	

	Supporting Assessment:
	NA.

	
	

	Rotation:
	See Attached.


OUTCOME:  
Supported; approved pending resolution with Career Services regarding a WRK component.  To be reviewed on Blackboard.  (Please refer to page 25 of the Appendix.)
	Drafting and Design Technology

	
	

	Change Notice No:
	DDT-W2003-1

	
	

	Submitted By:
	Theresa Martone

	
	

	Subject:
	Rename Drafting and Design Technology (DDT)

	
	

	Proposal:
	Rename Drafting and Design Technology to Computer Aided Design (CAD).  This would include changes to the course prefix from DDT to CAD, which will be addressed for each individual class in the following two proposals.

In addition, one class will be moved to the MST department, which is where logically it should be.

	
	

	Implementation Date:
	Fall 2003

	
	

	Rationale:
	New student enrollments in the current Drafting and Design Technology program have been declining to levels that are not sustainable.  

This proposal is the first of a set intended to revitalize the program, bring the curriculum and the title into the 21st century, and create a program that is more marketable and successful and better prepares graduates for current opportunities.

One of the major curriculum changes is to dramatically reduce the amount of classroom time spent in traditional drafting rooms.  The new proposed title for the program highlights that transition.

	
	

	Supporting Assessment:
	Low enrollments system wide in the current program.  

Input from campus advisory boards (Flint, Jackson, Owosso, Auburn Hills, and Muskegon).

	
	

	Rotation:
	NA.


OUTCOME:  
Supported; approved.

	Change Notice No:
	DDT-W2003-2

	
	

	Submitted By:
	Theresa Martone

	
	

	Subject:
	Certificate in Computer Aided Design (CAD)

	
	

	Proposal:
	Create a 1 year certificate in Computer Aided Design (CAD) that would be a 1+1 with an associate degree (AAS CAD Design Technology)

This proposal involves the following changes to existing classes:

1. DDT111 Computer Aided Drafting I (CAD I) becomes CAD111 Computer Aided Drafting I (CAD I) with the same description but change the prerequisite from DDT101A or ME101 to a corequisite of ME101.

2. DDT212 Computer Aided Drafting II (CAD II) becomes CAD112 Computer Aided Drafting II (CAD II) with same description.  Change the prerequisite to CAD111.

3. DDT213 Computer Aided Drafting III (CADIII) becomes CAD121 3-D CAD I with the same description and a new prerequisite of CAD111.  

4. DDT222 Industrial Materials and Processes becomes MST121 with the same title, description, and prerequisites.

This new program would introduce three new classes:

5. CAD122 3-D CAD II with a prerequisite of CAD121.

Builds on the 3-D CAD concepts introduced in CAD121 and further develops the student’s ability to work with 3-D drawings.

6. MST111 Introduction to Manufacturing

Introduces students to manufacturing equipment, processes, and related topics.

7. MST104 Application of Engineering Handbooks

Provides students with an introduction to handbooks used in the field as reference. Addresses basic concepts of GD & T as prescribed in the ASME Y14.5M-1994 standard, including symbols, terminology, and rules.

Co-requisite: MTH111.

The software for the CAD classes would be AUTOCAD for 2-D CAD and Mechanical Desktop for 3-D CAD (which is part of our AUTOCAD license).

Program Description for Catalog:

This program is structured to prepare students for positions as drafters or detailers. It requires the student to apply specific drafting rules and techniques in order to produce engineering drawings for use in the manufacturing process.

	
	

	Implementation Date:
	Fall 2003

	
	

	Rationale:
	The one-year program is intended to serve as an attractor to potential students.  It also gives students the opportunity to gain marketable skills and become a successful completer. The program is also an option for campuses that do not want to offer the two-year program.

The major courses in the new program eliminate most of the drafting board classes in response to advisory board feedback that virtually all design work is computerized.  Students need a basic understanding of traditional drafting but not 3 quarters.  Also, by moving the first CAD class to the first quarter and 3-D CAD to the second quarter, the program should be more attractive to students.

AUTOCAD is the most widely used CAD package and will serve as a foundation for students to learn other packages in other classes.

The new Geometric Dimensioning and Tolerancing class would subsume the content of the old Machinery Handbook class.  Faculty and student assessment data shows this to not be a strong course because of the limited content.  The new class will also enable us to develop a more in depth class on this topic that can prepare students for the certification test in this area.

The Introduction to Manufacturing class is based on advisory board input that students need an understanding of how design fits into the larger manufacturing process.

	
	

	Supporting Assessment:
	Low enrollments system wide in the current program.  

Input from campus advisory boards (Flint, Jackson, Owosso, Auburn Hills, and Muskegon).

	
	

	Rotation:
	See attached.


OUTCOME:  
Supported; approved pending review of the addition of WRK course and title of program (CAD Design).  To be reviewed on Blackboard.  (Please refer to page 26 of the Appendix.)
	Change Notice No:
	DDT-W2003-3

	
	

	Submitted By:
	Theresa Martone

	
	

	Subject:
	New Associate Degree in CAD Design Technology

	
	

	Proposal:
	This program would replace the existing Associate degree in Drafting and Design Technology.  These changes also impact some of the courses in the Vehicle Design Technology program.

The new degree program is designed to offer maximum flexibility for campuses and students.  Advisory board input shows that the types of design work and software applications used vary dramatically across the state.  

1. The new program offers three software tracks with 4 classes in each track: 

Catia:

CAD231A Catia-Modeling

Focuses on the fundamentals of solid modeling using Catia. Prerequisite: ME101.

CAD232A Catia-Drafting

Focuses on use of Catia as a drafting tool. Prerequisite: ME101.

CAD233A Catia-Intermediate

Addresses additional topics in use of Catia. Prerequisite: CAD231A and CAD232A.

CAD234A Catia- Advanced

Addresses advanced topics in use of Catia. Prerequisite: CAD233A.

Unigraphics:

CAD231B Unigraphics-Modeling

Focuses on the fundamentals of solid modeling using Unigraphics. Prerequisite: ME101.

CAD232B Unigraphics-Drafting

Focuses on use of Unigraphics as a drafting tool. Prerequisite: ME101.

CAD233B Unigraphics-Intermediate

Addresses additional topics in use of Unigraphics. Prerequisite: CAD231B and CAD232B.

CAD234B Unigraphics - Advanced

Addresses advanced topics in use of Unigraphics. Prerequisite: CAD233B.

I-DEAS:

CAD231C I-DEAS -Modeling

Focuses on the fundamentals of solid modeling using I-DEAS. Prerequisite: ME101.

CAD232C I-DEAS -Drafting

Focuses on use of I-DEAS as a drafting tool. Prerequisite: ME101.

CAD233C I-DEAS -Intermediate

Addresses additional topics in use of I-DEAS. Prerequisite: CAD231C and CAD232C.

CAD234C I-DEAS - Advanced

Addresses advanced topics in use of I-DEAS. Prerequisite: CAD233C.

Solidworks:

CAD231D Solidworks-Modeling

Focuses on the fundamentals of solid modeling using Solidworks. Prerequisite: ME101.

CAD232D Solidworks -Drafting

Focuses on use of Solidworks as a drafting tool. Prerequisite: ME101.

CAD233D Solidworks -Intermediate

Addresses additional topics in use of Solidworks. Prerequisite: CAD231D and CAD232D.

CAD234B Solidworks - Advanced

Addresses advanced topics in use of Solidworks. Prerequisite: CAD233D.

Campuses would offer one or more tracks based on local needs, possibly rotating tracks on an annual basis.  This approach also allows graduates to expand their skills and marketability by learning additional software applications.  The catalog would not that campuses determine which tracks to offer. Others tracks could be added based on market demand at a campus.  

2. The campuses would also offer one or more design electives for their students:

CAD241 Tool Design (was DDT241)

Introduces tool design and tool-making, covering tool-making practices and materials, design methods, and design of jigs, fixtures, and other production tools. Design problems will be approached utilizing manufacturers' symbol libraries and/or standard component templates. Prerequisite: CAD212.

CAD242 Product Design

Introduces topics in Product Design and Development.  Fundamentals in design of simple products including design constraints, material selection, strength, failure mode analysis, ergonomics and cost analysis are explored.  Design for assembly, cost, maintenance and other DFx topics are explored.  Creative design and matrix selection are reviewed. Prerequisite: CAD212.

CAD243 Equipment Design

Introduces design topics related to machine tool and equipment design. Included topics are inventive design for functionality, safety, reliability, cost, maintainability, and manufacturability.  Also explores human-machine interface considerations.

Prerequisite: CAD212.

CAD244 Vehicle Design

Introduces methods and practices used in the design of vehicles.  Topics may include body design, interiors, powertrain and other systems related to automobiles and other vehicles.  Additional topics such as related regulatory standards QS9000, EMC, etc.) and design methodologies (i.e. C3P) will be included. Prerequisite: CAD212

As with the software tracks, the electives would be based on local market needs.  

3. DDT105 would become CAD205 Geometric Dimensioning and Tolerancing with the same title and prerequisite but an addition to the description.  The content of the class would also be enhanced to prepare students for the GDT certification exam.  The new description would be:

Applies standards of ANSI Y14.5M to the design function to assure clear and accurate dimensioning and tolerancing of form and position through related calculations and symbology.  Assists students to prepare for GDT certification.

Program Description for Catalog:

This program prepares graduates to seek positions as designers with emphasized skills in technical drafting, descriptive geometry and computer-aided techniques for production of drawings. This program focuses on total design along with the communication/integration of the design of related parts or components.

	
	

	Implementation Date:
	Fall 2003

	
	

	Rationale:
	New student enrollments in the current Drafting and Design Technology program have been declining to levels that are not sustainable.  

The software aspect of the program offers training not present in tech center drafting programs, making this program attractive to drafting students coming from high school.

The program emphasizes campus flexibility to meet the employment needs of the community.  These needs vary widely with the campuses, and this approach should better be able to meet those needs.  Also, the options and tracks may be attractive to returning students seeking to increase their skill base and marketability.

For industry certification in CAD software, a minimum of 160 hours of seat time is required.

	
	

	Supporting Assessment:
	Low enrollments system wide in the current program.  

Input from campus advisory boards (Flint, Jackson, Owosso, Auburn Hills, and Muskegon).

	
	

	Rotation:
	See attached.


OUTCOME:  
Supported; approved pending changes to course numbering, renaming program name, resolution of cost issues being resolved and Oral Communications being added to the program.  To be addressed using Blackboard.  (Please refer to page 27 of the Appendix.)

	Change Notice No:
	DDT-W2003-4

	
	

	Submitted By:
	Theresa Martone

	
	

	Subject:
	Retirement schedule for DDT/VDT courses

	
	

	Proposal:
	If the proposal for a new associate degree are approved, the following classes will need to be taught out and retired according to this schedule:

Changes in 2003-2004:

· DDT099 becomes CAD099

· DDT101A retired

· DDT102A retired

· DDT105 becomes CAD205

· DDT111 becomes CAD111

· DDT222 becomes MST121

Changes in 2004-2005:

· DDT103A retired

· DDT131 becomes VDT131

· DDT212 becomes CAD112

· DDT213 becomes CAD121

· DDT232 retired

· DDT241 becomes CAD241

· DDT242 retired

· DDT243 retired

As always, students will need to be individually advised of what makes the most sense for their particular situation during this transition.

	
	

	Implementation Date:
	Fall 2003 and Fall 2004

	
	

	Rationale:
	New student enrollments in the current Drafting and Design Technology program have been declining to levels that are not sustainable.  

	
	

	Supporting Assessment:
	Low enrollments system wide in the current program.  

	
	

	Rotation:
	NA.


OUTCOME:  
Supported; approved.

	Vehicle Design Technology

	
	

	Change Notice No:
	VDT-W2003-1

	
	

	Submitted By:
	Ed Hernandez

	
	

	Subject:
	Retirement of VDT programs and courses

	
	

	Proposal:
	The following classes will need to be taught out and retired according to this schedule:

Changes in 2003-2004:

· None

Changes in 2004-2005:
· VDT211 and VDT212 replaced by CAD231A, CAD232A, and CAD233A

· VDT221A becomes CAD231B

· VDT222A becomes CAD232B

As always, students will need to be individually advised of what makes the most sense for their particular situation during this transition.

	
	

	Implementation Date:
	Fall 2003 and Fall 2004

	
	

	Rationale:
	This will allow both VDT and CAD to use some of the same classes.  

	
	

	Supporting Assessment:
	NA.  

	
	

	Rotation:
	NA.


OUTCOME:  
Amended to read "Retirement of VDT courses."  Supported; approved.  

	Change Notice No:
	VDT-W2003-2

	
	

	Submitted By:
	Ed Hernandez

	
	

	Subject:
	AAS VDT Rotation

	
	

	Proposal:
	This rotation shows the changed course numbers for the AAS VDT.

	
	

	Implementation Date:
	Fall 2003

	
	

	Rationale:
	Maintain consistency with AAS CAD.

	
	

	Supporting Assessment:
	NA.  

	
	


OUTCOME:  
Supported; approved pending rotation changes.  To be reposted and reviewed on Blackboard.

	Change Notice No:
	VDT-W2003-3

	
	

	Submitted By:
	Ed Hernandez

	
	

	Subject:
	VDT Certificate

	
	

	Proposal:
	This creates a 1 year VDT certificate.

	
	

	Implementation Date:
	Fall 2003

	
	

	Rationale:
	Increase enrollment by offering students a shorter degree.

Note the following problems exist with this proposal:

Program does not include the following prereqs:  --ME101, CAD111, CAD121, CAD122, VDT131

Also, CAD232 must come before CAD233.

Program is not a 1+1 with current VDT program as classes are not offered on the same rotation.

	
	

	Supporting Assessment:
	NA.  

	
	


OUTCOME:  
Tabled, pending significant work and market demand to be reviewed at a later date. 

	Electronics

	
	

	Change Notice No:
	EET-W2003-1

	
	

	Submitted By:
	Tom Cunningham

	
	

	Subject:
	EET 134 Electronic Instrumentation

	
	

	Proposal:
	Change title of EET134 Electronic Instrumentation to  EET 134A Operational Amplifiers

Change description to:

Students will gain experience in the use of electronic test equipment while discovering the functions of operational amplifiers.  Prerequisite: EET 111A, Corequisite: EET 135

	
	

	Implementation Date:
	Fall 2003

	
	

	Rationale:
	The title and description do not adequately describe the content of the course.

	
	

	Supporting Assessment:
	Student surveys show students are confused about content of the course.

	
	

	Rotation:
	NA.


OUTCOME:  
Supported; approved.

	Change Notice No:
	EET-W2003-2

	
	

	Submitted By:
	Tom Cunningham

	
	

	Subject:
	EET 234 Industrial Controls

	
	

	Proposal:
	Change course number from EET234 to EET 121

	
	

	Implementation Date:
	Fall 2003

	
	

	Rationale:
	This course was moved from the second year to the first year, and the new number reflects that position and that the class is second in a series with EET111A.

	
	

	Supporting Assessment:
	NA.

	
	

	Rotation:
	NA.


OUTCOME:  
Supported; approved.

	Interior Design

	
	

	Change Notice No:
	IND-W2003-1

	
	

	Submitted By:
	Lynette Zaner

	
	

	Subject:
	Kitchen and Bath Certificate

	
	

	Proposal:
	Move IND 241 Studio Kitchen from Winter 2nd year to Fall 2nd year.

Move IND 231 Studio Bath from Fall 2nd year to Winter 2nd year.  

	
	

	Implementation Date:
	Fall 2003

	
	

	Rationale:
	IND241 needs to be taught in Fall 2nd year so students can meet requirements and gain knowledge necessary to compete in annual National Kitchen and Bath Winter Competition.

	
	

	Supporting Assessment:
	NA.

	
	


OUTCOME:  
Supported; approved.

	Change Notice No:
	IND-W2003-2

	
	

	Submitted By:
	Lynette Zaner

	
	

	Subject:
	IND 141(Electrical and Mechanical Factors)

	
	

	Proposal:
	Add IND 121 (Interior Design Graphics), as a prerequisite for this course.

	
	

	Implementation Date:
	Fall 2003

	
	

	Rationale:
	Course projects incorporate drafting skills and a basic understanding of floor plans. This material is acquired in IND 121(Interior Design Graphics).

	
	

	Supporting Assessment:
	Instructor feedback.

	
	

	Rotation:
	NA.


OUTCOME:  
Supported; approved.

	Change Notice No:
	IND-W2003-3

	
	

	Submitted By:
	Lynette Zaner

	
	

	Subject:
	IND 231 (Studio Bath)

	
	

	Proposal:
	Add IND 214 (20/20 Cad) and IND 221 (Building Systems) as prerequisites for this course.

	
	

	Implementation Date:
	Fall 2003

	
	

	Rationale:
	To complete course projects, students need to incorporate 20/20 computer skills (IND 214 - 20/20 Cad) and apply structural knowledge acquired from IND 221(Building Systems).

	
	

	Supporting Assessment:
	Instructor feedback.

	
	

	Rotation:
	NA.


OUTCOME:  
Supported; approved.

	Change Notice No:
	IND-W2003-4

	
	

	Submitted By:
	Lynette Zaner

	
	

	Subject:
	IND 241 (Studio Kitchen)

	
	

	Proposal:
	Add IND 214 (20/20 Cad) and IND 221 (Building Systems), as prerequisites for this course. 

	
	

	Implementation Date:
	Fall 2003

	
	

	Rationale:
	Course projects, have students incorporate 20/20 computer skills (IND 214 - 20/20 Cad), and require structural knowledge acquired from IND 221(Building Systems).

	
	

	Supporting Assessment:
	NA.

	
	

	Rotation:
	NA.


OUTCOME:  
Supported; approved.

	Change Notice No:
	IND-W2003-5

	
	

	Submitted By:
	Lynette Zaner

	
	

	Subject:
	AUTOCAD 2002

	
	

	Proposal:
	Upgrade the version of AUTOCAD used from 2000 to 2002.

	
	

	Implementation Date:
	Spring 2003

	
	

	Rationale:
	This is required to prepare for Windows XP for Fall 2003 and to match with the ACT and DDT programs.

	
	

	Supporting Assessment:
	NA.

	
	

	Rotation:
	NA.


OUTCOME:  
Supported; approved.

	Change Notice No:
	IND-W2003-6

	
	

	Submitted By:
	Lynette Zaner

	
	

	Subject:
	WRK2XX Kitchen and Bath Design Externship

	
	

	Proposal:
	Create a new class WRK2XX Kitchen and Bath Design Externship with a description of:

Requires that a student perform a minimum of 160 hours of paid/unpaid work experience related to kitchen and bath design.  Prerequisites: Dean’s Approval.

This would be the required work experience for the Kitchen and Bath Design Certificate and an option for the AAS Interior Design.

	
	

	Implementation Date:
	Fall 2003

	
	

	Rationale:
	NKAB requires a 160 hour work experience for students.

	
	

	Supporting Assessment:
	NA.

	
	

	Rotation:
	NA.


OUTCOME:  
Supported; approved.

	LNM/QI/SPC

	
	

	Change Notice No:
	QI-W2003-1

	
	

	Submitted By:
	Jim Kullman

	
	

	Subject:
	Certificate and Associate in Quality Improvement

	
	

	Proposal:
	This proposal reorganizes the rotation for both the Certificate and the Associate.  The changes to the Associate include:

1. Move LNM111 from Spring 1 to Winter 1

2. Move SPC231 from Spring 2 to Spring 1

3. Move Coop/Intern from Summer 1 to Spring 2

4. Add the option of LNM101 or SPC102 to Fall 1

5. Move DDT105 from Winter 1 to Winter 2

6. Move SPK201 from Winter 2 to Fall 1

7. Remove SOC201 from Fall 2

8. Add SPC220 to Winter 1

9. Add SPC221 to Spring 1

10. Move MGT101 from Winter 1 to Spring 1

11. Move WRI115 from Spring 1 to Spring 2

12. Remove ECN201 from Spring 2

13. Move WRK291B from Fall 2 to Winter 2

14. Move ENG101 from Fall 1 to Fall 2

15. Move ENG102 from Winter 1 to Winter 2

16. Move MTH111 from Fall 2 to Fall 1

17. Move MTH112 from Winter 2 to Winter 1

18. Remove CIS313A from Fall 2

19. Remove MTH124 from Spring 2

20. Remove INF111 from Fall 1

21. Add INF141A to Fall 1

22. Move INF113 from Spring 1 to Fall 2

23. Move INF114 from Spring 1 to Fall 2

The certificate has been reconfigured as a subset of the first year of the associate degree.  

	
	

	Implementation Date:
	Fall 2003

	
	

	Rationale:
	These changes remove two general education classes that are not typically found in the associate degree. These removals allow a reduction in the total program size as well as moving work experience from the summer to the spring.  It also creates room to add back SPC221, which was deleted last year.  

LNM101 is very focused for the Corporate Services market needs.  SPC102 gives a more general and comprehensive introduction to quality theory more valuable to campuses.  These changes give students and campuses a choice.

SPC220 Quality Analytical Tools addresses a hole in the program in regards to software applications used in quality improvement.  The new class would have the following description:

Introduces students to quality improvement application software such as MiniTab used in identifying areas for improvement and those that contribute to critical factors in process dynamics. Prerequisites: MTH111 and SPC211.

The certificate program needed additional credits to bring up the total number of credits to meet financial aid requirements.  Also, all LNM and SPC classes are included in the certificate.

The other changes are to balance the rotation of classes.

	
	

	Supporting Assessment:
	None.

	
	

	Rotation:
	See attached.


OUTCOME: 
Supported; approved pending the addition of 8 credits of general education to the certificate program and the resolution of course numbering issues.  (Please refer to pages 28-30 of the Appendix.)

	Change Notice No:
	QI-W2003-2

	
	

	Submitted By:
	Jim Kullman

	
	

	Subject:
	LNM201 Six Sigma Basics – Green Belt Certification

	
	

	Proposal:
	LNM201 will be re-titled to LNM201A to remove the word “certification” from the title.  The catalog description will also be changed to note that this does not guarantee Green Belt certification in of itself.  The prerequisite of SPC212 and co-requisite of SPC231 will be added.  

New description:

Covers the Six Sigma methodology to ensure customer satisfaction and ensure profitability. Six Sigma is a world-class fact-based system approach for both administrative and manufacturing operations. Students will follow the five-phase D - M - A - I - C process in two unique case studies. Helps prepare the student to obtain Green Belt certification.

	
	

	Implementation Date:
	Fall 2003

	
	

	Rationale:
	These changes clarify that the course in of itself does not lead to Green Belt Certification.  The prereqs insure that students have sufficient background knowledge for the class.

	
	

	Supporting Assessment:
	NA.

	
	

	Rotation:
	NA.


OUTCOME:  
Supported; approved.

	Change Notice No:
	QI-W2003-3

	
	

	Submitted By:
	Jim Kullman

	
	

	Subject:
	LNM101 and LNM111 Prerequisites

	
	

	Proposal:
	LNM101 and LNM111 will have a prereq of MTH099 or placement exam.  

	
	

	Implementation Date:
	Fall 2003

	
	

	Rationale:
	These classes have a math basis that requires that the students have at least a basic math background.

	
	

	Supporting Assessment:
	NA.

	
	

	Rotation:
	NA.


OUTCOME:  
Supported; approved.

	Change Notice No:
	QI-W2003-4

	
	

	Submitted By:
	Jim Kullman

	
	

	Subject:
	SPC Classes

	
	

	Proposal:
	Change Division/Course prefix of SPC to Quality Improvement (QI)

	
	

	Implementation Date:
	Fall 2003

	
	

	Rationale:
	The program title was changed previously, but not the course numbers. This impacts the following classes:

· SPC102 Quality Theory

· SPC211 Statistical Process Control I

· SPC212 Statistical Process Control II

· SPC221 Fundamentals of Product Measurement

· SPC231 Design of Experiments

	
	

	Supporting Assessment:
	NA.

	
	

	Rotation:
	NA.


OUTCOME:  
Supported; approved.

	BIM

	
	

	Change Notice No:
	BIM-W2003-1

	
	

	Submitted By:
	Chris Davis

	
	

	Subject:
	BIM Classes

	
	

	Proposal:
	Several updates to the BIM curriculum are needed:

· Move PSY101 Human Relations to program prerequisites

· Remove PSY111 General Psychology from Fall 1

· Move SOC201 from Winter 2 to Fall 1

· Move HUM401 from Fall 2 to Winter 2

· Move SOC321 from Spring 2 to Fall 2

· Replace SPC102 in Fall 1 with a new course QI301 Dynamic Quality Theory that will provide a management overview of quality theory and team dynamics.

A comprehensive overview of current and new trends in Quality Theory. Students will examine and analyze quality methodologies such as ISO, Lean Manufacturing, Tauguchi, Kaizen, and other perspectives in continuous improvement, including team dynamics.

· Add ISE495 Industrial Management Seminar as a capstone class in this program in Spring 2.

Provides a capstone class for the Bachelor’s of Industrial Management.  Prerequisites: Dean’s Approval.

	
	

	Implementation Date:
	Fall 2003

	
	


	Rationale:
	The new Quality Improvement courses focuses on management issues related to quality, which is a better fit with this program.

ISE495 will allow the creation of a capstone experience for assessment of this program.

PSY101 is a class in all Engineering/Technology associate degrees, so PSY111 repeats this general education thread.

The other changes balance the rotation of classes.

	
	

	Supporting Assessment:
	NA.

	
	


OUTCOME:  
Supported; approved pending total credit hour change to 54.

	Engineering

	
	

	Change Notice No:
	ENGINEERING-W2003-1

	
	

	Submitted By:
	Jim Riddell

	
	

	Subject:
	ME101

	
	

	Proposal:
	Remove prerequisite of DDT 099 or 1 year of high school drafting.

	
	

	Implementation Date:
	Fall 2003

	
	

	Rationale:
	This course will be used in the new Certificate in CAD, and we want to make the program as accessible to potential students as possible.

	
	

	Supporting Assessment:
	NA.

	
	

	Rotation:
	NA.


OUTCOME:  
Supported; approved.

	Change Notice No:
	ENGINEERING-W2003-2 (revised)

	
	

	Submitted By:
	Jim Riddell

	
	

	Subject:
	BS Mechanical Engineering Program Prerequisites

	
	

	Proposal:
	Four changes are needed to the program prerequisites:

· Remove MTH140 as approved in Fall 2003.

· Remove EET115

· Add EET111A

· Add SPK201 from Year 3 Fall

	
	

	Implementation Date:
	Fall 2003

	
	

	Rationale:
	MTH140 should not be a prerequisite.  Only students with less than a “B” in Trigonometry should take this class.

EET111A is prerequisite to later courses but not EET115.               Year 3 Fall currently has 20 credits.

This allows us to create a pre-professional year with three quarters of 12 credits.

	
	

	Supporting Assessment:
	NA.

	
	


OUTCOME:  
Supported; approved.

	Change Notice No:
	ENGINEERING-W2003-3

	
	

	Submitted By:
	Jim Riddell

	
	

	Subject:
	AAS Mechanical Engineering Technology

	
	

	Proposal:
	The following changes are proposed:

Add EET111A to Fall 1

Add SCI215 to Fall 2

Move PSY111 to Spring 2 and make an option with PSY101

Remove SPC102 from Fall 2

	
	

	Implementation Date:
	Fall 2003

	
	

	Rationale:
	These changes fix prerequisite problems in this degree and better align it is a lead-in to the BS ME.

	
	

	Supporting Assessment:
	NA.


OUTCOME:  
Supported; approved.
	Industrial Technology

	
	

	Change Notice No:
	INDTECH-W2003-1

	
	

	Submitted By:
	Jim Kullman

	
	

	Subject:
	General Education Classes

	
	

	Proposal:
	· Remove POL201A and SOC201

· Add WRI115 and option of MTH101 or MTH111

	
	

	Implementation Date:
	Fall 2003

	
	

	Rationale:
	These changes are required to meet the general education requirements for an associate degree.

	
	

	Supporting Assessment:
	NA.

	
	

	Rotation:
	No scheduled rotation.


OUTCOME:  
Supported; approved.

	Manufacturing Systems Technology

	
	

	Change Notice No:
	MST-W2003-1

	
	

	Submitted By:
	Jim Riddell

	
	

	Subject:
	Certificate in MST

	
	

	Proposal:
	Replace DDT 245 Machinery Handbook with MST 104 Application of Engineering Handbooks

	
	

	Implementation Date:
	Fall 2003

	
	

	Rationale:
	DDT245 is being dropped by the department.  MST104 is a replacement.

	
	

	Supporting Assessment:
	NA.

	
	

	Rotation:
	No scheduled rotation.


OUTCOME:  
Supported; approved.

	Change Notice No:
	MST-W2003-2

	
	

	Submitted By:
	Jim Riddell

	
	

	Subject:
	AAS Manufacturing Systems Technology

	
	

	Proposal:
	These changes reflect the proposed changes in the DDT/CAD department by removing the old DDT and VDT options and replacing them with new CAD classes on the rotation.

	
	

	Implementation Date:
	Fall 2003

	
	

	Rationale:
	These changes are required to meet the general education requirements for an associate degree.

	
	

	Supporting Assessment:
	NA.


OUTCOME:  
Supported; approved.

	Project Management

	
	

	Change Notice No:
	PMP-W2003-1

	
	

	Submitted By:
	Chris Davis

	
	

	Subject:
	Project Management and Planning Proposal

	
	

	Proposal:
	Attached is a proposal for a Bachelor degree in Project Management and Planning as reviewed by the Engineering/Technology Division.

	
	

	Implementation Date:
	Fall 2003

	
	

	Rationale:
	See attached.

	
	

	Supporting Assessment:
	See attached.

	
	


OUTCOME:  
Supported; approved.  This proposal will go to the System Executive Committee for approval.  (Please refer to pages 31-45 in the Appendix.)

	Automotive Services

	
	

	Change Notice No:
	W03-AST01

	
	

	Submitted By:
	Chris Davis

	
	

	Subject:
	Lecture/Lab classes

	
	

	Proposal:
	Split the AST courses into a separate lecture and lab. AST101 is a four-credit class, the lecture is 3 hours and the lab 2 hours. The six credit courses are 2 hours lecture and 8 hours lab and the 8 credit courses are 4 hours lecture and 8 hours lab. 

	
	

	Implementation Date:
	Fall 2003

	
	

	Rationale:
	We originally designed the courses this way but did not distinguish them on the AS/400. With them separated, we can increase the enrollment in the lecture portion and use separate rooms for lecture and lab.

	
	

	Supporting Assessment:
	Feedback from administration regarding room scheduling and class sizes.

	
	

	Rotation:
	No affect.

	
	


OUTCOME:  
Supported; approved.

	Change Notice No:
	W03-AST02

	
	

	Submitted By:
	Chris Davis

	
	

	Subject:
	Rename WRK271 from “Automotive Internship” to “Automotive Externship”.

	
	

	Proposal:
	Rename WRK271 to allow students to receive a paid work experience or an unpaid work experience. The course description will be revised to reflect this change.

Consists of a 140-hour minimum, paid or unpaid, "hands-on" experience working in an automotive repair facility. This internship will focus on the State of Michigan certification areas and is intended to supplement the hours spent in courses on campus for the purpose of attaining at least minimum competencies.

	
	

	Implementation Date:
	Fall 2003

	
	

	Rationale:
	This will give both the college and the student more flexibility in selecting a work experience.

	
	

	Supporting Assessment:
	None.

	
	

	Rotation:
	No affect.

	
	


OUTCOME:  
Supported; approved pending course numbering change to WRK271A.

	Change Notice No:
	W03-AST03

	
	

	Submitted By:
	Chris Davis

	
	

	Subject:
	Automotive Services Associate Degree requirements.

	
	

	Proposal:
	Replace MTH124 “Trigonometry” and SCI215 “Integrated Physics” with MGT231 “Small Business Management” and a new course; AST*** “Applied Engineering Technology” with a prerequisite of MTH112.

AST*** Applied Engineering Technology (4 credit hours)

Presents elements of physical science and trigonometry related to the workings of automotive components. Topics include right-angle trigonometry, fluid dynamics, linear and rotational mechanics, and electrical theory applied specifically to the automobile. Prerequisite: MTH112.

	
	

	Implementation Date:
	Fall 2003

	
	

	Rationale:
	The automotive students tend to struggle with the abstract coverage in the current courses and will be better served with the new course. We are also trying to satisfy both the Flint and Owosso advisory boards by getting the students some study of business issues.

	
	

	Supporting Assessment:
	Flint and Owosso advisory board input.

	
	


OUTCOME:  
Supported; approved.

MEETING ADJOURNED:

4:40 p.m.
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