BAKER COLLEGE/(CAMPUS)

INDEPENDENT STUDY COURSES:

GUIDELINES & REQUIREMENTS

FOR STUDENTS

	
	_____________________________________
	

	
	(Instructor’s Name)
	


Instructor’s Office Phone:

Instructor’s Home Phone:

Baker’s Fax Number:

Instructor’s E-Mail Address:

I agree to teach courses by Independent Study only under certain circumstances, such as:  a major conflict in the student’s schedule so that the student cannot fit the course into his/her rotation schedule in order to graduate; the course is not offered for various reasons; or some other unforeseen situation impacting the student’s progress toward a degree.  Although I am willing to teach courses by Independent Study, the students taking such courses from me should know that it is a far more advantageous learning experience to take the course in a classroom setting.  Independent Study courses are very demanding, and they require a commitment on the part of the student to do the work in a timely manner.  With these points understood by the student, here are some guidelines and requirements.

	1.
	Schedule your time to do the work for the IS course.  It is very easy to put an IS course on a back burner, “hoping” you’ll get to it later.  It is very important to do the work on a regularly scheduled basis throughout the quarter, to stay on track with the assignments, and not to get behind.

	2.
	Place the written work that is assigned in my mailbox in the faculty office on time.  Late assignments will be marked down one step in the grading scale for each day that it is late.  Thus, if you have earned an “A” on an assignment but turned it in two days late, your grade will be a “B+.”  Weekends count for two days.

	3.
	After I have evaluated and graded your assignments, I will place them in a file folder with your name on it in the Independent Study drawer in the faculty office.  You may ask our office assistant to get the returned assignment for you.  You may not go into that file yourself.  I shall, try to return your assignments within 3 – 5 days after you have turned them in to me.

	4.
	It is your responsibility to contact me in order to set up meeting times.  You are required to meet with me a minimum of three times during the quarter to review your work.

	5.
	You are encouraged to contact me by phone, fax, or e-mail to ask questions about the course, discuss your assignments, make sure you understand the material, and check on your progress.

	6.
	I do NOT give Incompletes for IS courses, except for VERY rare and unusual circumstances.  Please don’t ask unless you have a very solid reason.

	7.
	Please get to me the attached form filled out and signed by you
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