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Make-Up Testing Advanced Placement
Hours
Testing D
Tuesdays &Thursdays
=,'AB,’ Weeks 4 & 8
Saturldays Fall, Winter, Spring
C — 2 0,/ C59
' =/ C09

ATTENDANCE POLICY:

Students will automatically be withdrawn if they miss two consecutive weeks of class and do not contact
their instructor.

IMPORTANT NOTICE FOR ONLINE CLASSES:

Registration deadline for 1% session online classes is 12:00 noon Wednesday, March 31, 2010. Regis-
tration deadline for 2™ session online classes is Friday, April 2, 2010 — no exceptions.

DEVELOPMENTAL EDUCATION
CLASSES:

Students unable to successfully com-

plete (pass) developmental education classes: ENGO091-English Review, ENG098B-College Reading,
MTHO091-Essential Math Concepts, and MTHO99E-Pre-algebra within three attempts (including withdraw-
als) will face final academic dismissal from the college and will be unable to attend in future quarters.

TAKING CLASSES OUTSIDE OF PROGRAM:

If you choose to take courses that ARE NOT part of your CURRENT program or repeat a course that has
an acceptable grade according to your program requirements, they may not be financial aid eligible.
Check the bottom of your step plan or rotation schedule under *ADDITIONAL COURSES*** to see if
you are registered for courses outside of your current program. If you are contact your academic advisor
as soon as possible.

GRADUATION INFORMATION
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Dear Baker College Student:

If you are a new student, let us say welcome to Baker College! If you are a returning student, welcome back! Your success in earn-
ing your college degree is our number one priority. Relevant curriculum and high standards are key elements in fulfilling our mis-
sion. Additionally, attendance and participation are important components of student success. To that end, we want to make you
aware of Baker College’s attendance policy.

Excessive Absenteeism Policy

Attendance has a direct bearing on a student’s future employability, academic performance and financial aid. Students are
expected to attend every course for which they are registered, except in case of illness or emergency.

On-ground Courses
The classroom instructor has the responsibility to record and submit a record of attendance. If a student finds it necessary to
be absent for an extended period, an explanation must be provided to the instructor. The student will be administratively
withdrawn for excessive absenteeism if any of the following criteria are met:

The student is absent for the first week of the course.

The student is absent for two consecutive weeks.

The student is absent for more than 40% of the course.

Additionally, if an instructor thinks that a student’s absences have been excessive and unjustified, the instructor may request

that the student be withdrawn from the course.

Online Courses
Attendance is reported on a weekly basis. Attendance is defined as submission of any assignment or discussion board posting.
A student is considered absent for the week if he/she does not attend within the first five days of the week. The student will
be administratively withdrawn for excessive absenteeism if any of the following criteria are met:
The student is absent for the first week of the course.
The student is absent for two consecutive weeks.
The student is absent for more than 33% of the course.
Additionally, if an instructor thinks that a student’s absences have been excessive and unjustified, the instructor may request
that the student be withdrawn from the course.

Academic success depends on actively participating in class and fulfilling the course requirements for your program. If an emer-
gency does arise preventing you from attending your course resulting in violation of the ‘excessive absenteeism’ policy, you MUST
make arrangements with your instructor to determine if you can successfully complete and continue with the coursework. If you do
NOT make arrangements with your instructor, you will be withdrawn from your course. A successful educational journey is a part-
nership between you and the College. Baker College provides an academic environment that prepares you for the workforce. We
want you to be successful in all of your courses at Baker College and the first step is to ensure you are actively engaged in the
classroom instruction.

Withdrawal or absenteeism can also have a major imp  act on your college finances. The following is very important infor-
mation for students receiving federal financial aid

Financial Aid Impact

What is the impact on your federal financial aid when you officially withdraw from your class or classes by notifying the academic
office?

The U.S. Department of Education requires a student to attend classes past the 60% point of the quarter (i.e., in a ten week
quarter you must attend your classes past the 60% point — the sixth week) in order for the student to be eligible for his/her
entire federal financial aid award. If you withdraw or quit attending (see below also) prior to the 60% point in the quarter, a
large portion of your awarded financial aid has to be returned to the U.S. Department of Education by the College and you
will owe that balance. The amount of aid returned is based upon your last date of attendance. A large balance owed the
College could impact your ability to take classes in subsequent quarters.

What happens to your federal financial aid if you just guit attending (unofficially withdraw) and do not notify the academic office?

If you stop attending your classes (unofficially withdraw) and do not withdraw in writing, you will be withdrawn by the College. A
large portion of your awarded financial aid has to be returned to the U.S. Department of Education and you will owe that bal-
ance to the College. Just as above, this may impact your ability to take classes in subsequent quarters.

Before you decide to either withdraw from your clas ses and/or stop attending your classes, contact the Academic Office

for further guidance.

Thank you for choosing Baker College to pursue your education. We are here to support your academic success.

Sincerely,



Dear Baker College Student:

All students attending Baker College need to be aware of this important message regarding Title 1V funds (Pell, SEOG, Fed-
eral Work-Study, the Federal Parent PLUS Loan, and student loans). If you choose to repeat a course for which you have
earned either a passing grade or a grade that meets minimum program requirements, the course that you are repeating will
not be eligible for Title IV funding. This policy is a requirement of Federal Regulations.

As an example, if you have earned a B grade in a prerequisite course for a limited enrollment program such as Nursing or
Physical Therapist Assistant and want to retake the course to earn a higher GPA, the repeat course will not be eligible for Ti-
tle IV aid. This may or may not affect the amount of aid that you receive, depending upon your individual circumstances.
However, if you must repeat a course because you did not meet the minimum GPA, the repeat course may be eligible for Ti-
tle IV funding. If you have any questions regarding your financial aid award, please contact a financial aid advisor on your
campus.

We hope this clarifies the process for taking repeat classes for which you have met minimum GPA requirements. The mini-
mum grade requirements are posted in your step plan and available for your review on the Solar System. Please contact an
academic advisor if you have any questions regarding your program or the minimum grade requirements for courses within
your program. Please also note that Baker College does have a policy which limits the number of times a student can retake
a course within his/her program.

Thank you for choosing Baker College to pursue your education. We are here to support your academic success.

Sincerely,

MPORTANT NOTICE REGARDING SOCIAL SECURITY NUMBERS

Please be advised that you will need your Baker College Student ID card to receive information regarding your
accounts and records at Baker College. In the rare cases where you do not have your Baker College Student ID
card, employees will no longer be able to ask for or accept your social security number to access your accounts

and records for your protection and safety.
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www.baker.edu/library N&
Select: . &
Book Catalog
To look up books in the Library Catalog
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Magazine/Journal/ Database Resources J&
For periodical articles and more &
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