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If you would like more information about similar features in Blackboard and would like to see 
detailed instructions with the associated screen captures, please see the Introduction to 
Blackboard manual created by the Effective Teaching and Learning Department. 
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Downloading the syllabus from the SOLAR system 
If you do not already have a copy of the official Baker College syllabus for your class, 
you can access one from the Baker College Solar System Curriculum Information Link.  
You will need to personalize the syllabus with your name, office hours, and contact 
information using Microsoft Word.   
 
To access the Baker College Solar System Curriculum Information Link: 

1. Go to www.baker.edu to display the main Baker screen as pictured below.  
 

 

2. Click on the SOLAR System link to display the SOLAR System screen, pictured 
below. 
 

 

3. Type the ID you received from the Help Desk in User ID field. 
 
Note: If you do not know your User ID, you can also enter your UIN number 
from your Baker Access card or your Social Security Number. You do not have to 
complete all of these fields. Complete only one of the top 3 fields.  



ET&L – Tip Sheet #5                                                                                                                                             04.11.07 4

4. Press the Tab button until you reach the Password text box. 

5. Type the password you received from the Help Desk into the Password field.  
 
Note: Remember, the password is case-sensitive and must be entered exactly as 
the Help Desk provided it to you. 

6. Press the Enter button to log into the SOLAR System homepage, pictured below. 
 

 
7. Click on the ORBIT System link to display the ORBIT System homepage, 

pictured below. 
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8. Click on the Curriculum Information link on the toolbar to display the Curriculum 
Information screen, pictured below.  . 
 

 
9. Click on the Course Curriculum link on the left side of the screen to display the 

Course Curriculum page, pictured below. 
 

 
10. Use the drop down arrow to select the appropriate degree. 

11. Click on the Submit button to display the second Course Curriculum screen, 
pictured below. 
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12. Click on the first letter of the program/division of the course. 

13. Select the appropriate program/division from the list. 

14. Click on the name of the course to display the documents available for that 
course, a sample of which displays below. 
 

 
15. Click on the Word link to display the syllabus cover page for the selected course 

as pictured below. 
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16. Add your name to the syllabus cover page in the appropriate location. 

17. Click on File, Save As to save the document to another location for later use in 
your Blackboard class. 

18. Close the Syllabus window to return to the Course Curriculum page for that 
course. 

19. Repeat steps 15-18 to download the Course Outcomes from the SOLAR System 
and save them for later use in your Blackboard class.  


