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Downloading the syllabus from the SOLAR system

If you do not already have a copy of the official Baker College syllabus for your class,
you can access one from the Baker College Solar System Curriculum Information Link.
You will need to personalize the syllabus with your name, office hours, and contact
information using Microsoft Word.

To access the Baker College Solar System Curriculum Information Link:
1. Go to www.baker.edu to display the main Baker screen as pictured below.

Contact Us Search My Baker Blackboard SOLAR System Webmail Home

Become a Student Baker Online Current Students Corporate Employers Guests
Bb Request Form | Calendars | Departments | Library | Open Class List | PDQ | SOLAR System | Training

2. Click on the SOLAR System link to display the SOLAR System screen, pictured
below.

Contact Us Search Baker Blackboard SOLAR System Webmail Home
BAKER e Vs

COLLEGE

Become a Student Baker Online  Current Students Faculty/Staff Employers Guests
Corporate Services | Owosso Business & Corporate Services

Step One System

Enter One Of The Following: -
(Include ANY Leading Zeroes) A N 3 =J =f J
User ID {ex: jsmith01) Dy link" LAKS' _l R ecords

This site is best viewed with a minimum web browser of Netscape
Unigue ID Number (UIN) 4.7 or Internet Explorer 5.0.

ThisWeb page is designed to allow you to safely and privately access Academic
Social Security Number (SSH) Recards. Please make sureyou log offto end your session, and close the browser
to help ensure your privacy.

Ifyou do not have a password or have forgotten it, click"Heed a Password™ to
obtain a new password. Ifyou are still experiencing problems, please email the CIS

Step Two Helpdesk at helpdesk@baker edu or call (310) TEE-4060 or (300) G45-8350.
Enter Your Password This YWeh site rmay be unavailable intermittently daily between 4:00 a.m. and 7:00
a.m. ET.

Password Is Case Sensitive

VERIFY v

3. Type the ID you received from the Help Desk in User ID field.
Note: If you do not know your User 1D, you can also enter your UIN number

from your Baker Access card or your Social Security Number. You do not have to
complete all of these fields. Complete only one of the top 3 fields.
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4. Press the Tab button until you reach the Password text box.
Type the password you received from the Help Desk into the Password field.

Note: Remember, the password is case-sensitive and must be entered exactly as
the Help Desk provided it to you.

6. Press the Enter button to log into the SOLAR System homepage, pictured below.

BAKER Contact Us FAQs MyBaker Blackboard Webmail Baker Home

COLLEGE
SOLAR System

Change Account Information | College Information | Curriculum Information | Carina Resources | Faculty Resources

nks uﬁé temic R ecords

View Account Information - Use this option to views your account information

Welcome,
SHERI BEATTIE

View Account Information
Change Password
Change E-mail

BakerNET

Change Password - Use this option to change your password

Change E-mail - Use this option to change your preferred E-mail address.

BakerMET - Use this option o find your Ethernet adapter address.

Systems Available

* ORBIT System
* SOLAR System %

* Log Out

7. Click on the ORBIT System link to display the ORBIT System homepage,
pictured below.

BAKER Contact Us FAQs My Baker Blackboard Webmail Baker Home

COLLEGE
SOLAR System

Change Account Information | College Information | Curriculum Information | Carina Resources | Faculty Resources|

Welcome,

SHERI BEATTIE System

Change Account Information b ,, > - = —=

College Information m © ———
Curriculum Information : INe"wy s to aker's |nteract!va_

CARINA Resources

Faculty Resources Change Account Information - This section will give you utilities to change your

CRBIT account information. (Mailing Address, Directary Infarmation)

College Information - This section will give you utilifies to access college
informatian. {Directory Information)

Curriculum Information - This section will give you utilities to access Curriculum
Information. {Syllabus, Syllabus Guide, Course Qutcomes, Supporting Resources,
haster Chart, Camputer Configuration)

CARINA Resources - This section will give you access to ID Card Pictures. Access
tothis itern is hased on access to Carina

Faculty Resources - This selection will give you access toyour student class list

Systems Available

» ORBIT System
» SOLAR System
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8. Click on the Curriculum Information link on the toolbar to display the Curriculum
Information screen, pictured below. .

Welcome, I ’
m n
SHERI BEATTIE nformatio
Course Curricuburm
Compiter Configuration Cousrse Curriculam - Selec! Hhis Bem b view andror dorwnbd®d Course Curnic ulurm
nifoaration such &3 Syllabus, Syllabus Guide, Course Oultomes, Suppoming
Resources, or Masber Char

Compiler Conlfjuration - Sedectthis dem b0 view e manimum reguired stand and
computer configuea®on for standard classnoom comgpuier labs and mulimedia
OmE

9. Click on the Course Curriculum link on the left side of the screen to display the
Course Curriculum page, pictured below.

Curriculum

Select one the following degrees: Undergraduate

10. Use the drop down arrow to select the appropriate degree.

11. Click on the Submit button to display the second Course Curriculum screen,
pictured below.

Curriculum

Select a course area from the following alphabetical list:
APBICIDIEIFIGIHIITLEME R OPRPaRESTTIY] W

A

ACT Accounting

AZT  ArchitecturaliConstruction Technology
AST  Automotive Services Technoalooy

AT Architectural Technalooy

AVT  Aviation

Feturn ta the top of the page. %
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12. Click on the first letter of the program/division of the course.
13. Select the appropriate program/division from the list.

14. Click on the name of the course to display the documents available for that

course, a sample of which displays below.

Curriculum

INF 114: File Management

Introduces heginning database terminology, concepts, and applications
using a file management software program. Students will demonstrate
an understanding of data hierarchy; the ability to design simple files, edit
file cantent, printfile content and simple reparts; and the ahility to search
and sortfiles and use pre-existing formulas.

Frerequisite{s): WFE 098 or high school typingfproficiency .

Last Updated /
Material Description Submitted By View Download
Syllahus 2004/09M 4 Adobe Word
Syllabus Guide 2005/09/M14 Adohe Word
Course Qutcomes 2005107121 Adobe Word
Assessment 2005811504 Word
Standardized Summary Sheet Ann Konarski
for Assessing the Standaridzed
Final Exam I

15. Click on the Word link to display the syllabus cover page for the selected course

as pictured below.

File Edit Wiew Insert Format  Tools Table GoTo Faworites  Help

J) ﬂ IELI ; /.- ) Search ‘,\r Favorites G“‘ [‘ﬂ-:ﬁj = 3 El 9;5 :"‘

INF114: | FILE MANAGEMENT ¢ STy i\
DRAFT | 2 Quarter Hours ’ .

Syllabus Guide M\ MADONNA
UNIVERSITY

@COPYRIGHT 1997

Through a collaborative program with Madonna University, this course has been approved by Madonna University as appropriate
for certified K-12 teachers. Teachers who successfully complete this course, may use the credits earned in the following ways: &)
to tenew a provisional certificate; b)) to inelude in a planned program to earn a Professional Cettificate; or ¢) to use to maintain 4
Professional Certificate. In all cases, Madonna University will be the recommending institution. A brochure describing this
collaborative program is available from any Baker College Registrar or the registration at Madonna University. This information is
also available at wanr bakeredu

COURSE DESCRIPTION: Introduces heginning datshase terminology, concepts, and applications using a file
thanagement software program. Students will demonstrate an understanding of data
hierarchy, the ability to design simple files, edit file content, print file content and simple
reports; and the ability to search and sort files and use pre-existing formulas
Prerequisite(s): WF G098, Co-requisite(s): None.(Maiches College catalog as of
Fall, 200?.)

Address |&] https: jcarina.baker edu/TEMPDOCS WEBD025734200601021651040000000005. 00C v Ed6o ks ? dsnaglt
Google - v| [C] search - g0 ENiSeblocked H Check + [ options & -
[ T e A B R I B S R - B S R IR B | d
0721705 Effective for Fall, 2005 :
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16. Add your name to the syllabus cover page in the appropriate location.

17. Click on File, Save As to save the document to another location for later use in
your Blackboard class.

18. Close the Syllabus window to return to the Course Curriculum page for that
course.

19. Repeat steps 15-18 to download the Course Outcomes from the SOLAR System
and save them for later use in your Blackboard class.
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