Advising Menu

Access it by typing “go advise” in the first AS400 menu screen.

______________________________________________________________________

ADVISE                          ADVISING MENU                                

  Enter/Update                                                               

     1. Enter/Update Advising Visits                                         

     3. Enter/Update Student Record                                          

  Inquiry                                                                    

     4. Learning Center Activities Inquiry                                   

  Listing                                                                    

     5. Print Advisor Student Listing                                        

     6. Print Advisor Student Exception Listing                              

     7. Print Advisor/Student Edit                                           

     8. Print Advisor Student Visit Listing                                  

 User Utilities                  

   90. Sign Off 

   91. Work With Printer         

   92. Display Messages          

   93. Send Messages             

   94. Change Session Printer 

   95. Display User Menus        

   96. Search Directory Information                            

______________________________________________________________________                 

Option 1. ENTER/UPDATE ADVISING VISITS                                  

      Select this option to enter or update student visits to an advisor or counselor.                                            

 Option 3. ENTER/UPDATE STUDENT RECORD                                   

      Select this option to enter or update student information.

 Option 4. LEARNING CENTER ACTIVITY INQUIRY                              

      Select this option to view learning center activity for a student.                                                            

 Option 5. PRINT ADVISOR STUDENT LISTING           

      Select this option to print advisor student listing.    

Option 6. PRINT ADVISOR STUDENT EXCEPTION LISTING                      

     Select this option to print advisor student exception listing for registration edits, day 

     or night status, program conflict and total assigned students.

Option 7. PRINT ADVISOR/STUDENT EDIT                                   

     Select this option to print advisor student edit in order by student.   

Option 8. PRINT ADVISOR STUDENT VISIT LISTING                          

     Select  this option to print the advisor student visit listing.                                                                

CNSDP                         COUNSELING DP MENU                               

   Enter/Update                                                                 

      1. Enter/Update Advisor Master Record                                     

      2. Enter/Update Tutor Master Record                                       

   Listings                                                                     

      3. Print Advisor Listing                                                  

   Assign Students                                                              

     10. Assign/Reassign Advisors to Registered Students                        

     11. Print Advisor Assignment Letters                                       

User Utilities           

   90. Sign Off 

   91. Work With Printer         

   92. Display Messages          

   93. Send Messages             

   94. Change Session Printer 

   95. Display User Menus        

   96. Search Directory Information                            
______________________________________________________________________

 Option 1. ENTER/UPDATE ADVISOR MASTER RECORD                            

     Select this option to enter or update master information about an advisor or                                      

     Counselor.        

  Option 2. ENTER/UPDATE TUTOR MASTER RECORD                              

     Select this option to enter or update master information about a tutor. 

  Option 3. PRINT ADVISOR LISTING                                         

      Select this option to print an advisor listing.           

  Option 10. ASSIGN/REASSIGN ADVISORS TO REGISTERED STUDENTS 

      Select this option to automatically assign or reassign an advisor to registered 

      students that either do not have an advisor or the advisor is inactive.

  Option 11. PRINT ADVISOR ASSIGNMENT LETTERS                            

       Select this to print a letter informing the student who their new academic advisor is   

       and how to contact them.                          

