Displaying, Searching in, and Navigating through Carina Reports
Certain menu items on the administrative AS/400, Carina, create reports that can be found by using menu item 91 to enter your spool file list. Once the report has been created, you can display it, print it, download it to a file, or send it as an email attachment, among other choices. This document focuses on displaying the report and finding what you want in it.

Perform the following steps to display, search in, or navigate through a Carina report:

1. Run the AS/400 menu option for the report that you would like to download.

2. After the report has been generated, use option 91 to work with spooled output. The spool file list displays:
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3. Type a 5 beside the report you want to display and press Enter. The report at the top of the list is the one that generated most recently, but some Carina menu items create several reports. You can return to the spool file list by pressing F3 if you displayed the wrong report. Note: Sometimes you cannot display a report whose “Form Type” (last column) is listed as *STD. Reports that have been printed usually change from a Form Type of Original to *STD.
4. The screen you see next will have a middle section that varies, but the top and bottom should look like the top and bottom of the following screen:
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Navigation

The Report Display Area usually cannot display the entire width of the report. (There is a way to make that area’s font smaller, but that method cannot be reversed by the user. See the end of this document for details.) The part of the report you can see when you first enter the Display function is the upper left corner. 
1. To display what is on the right side, use one of the following methods:
a. The Command Option area says F20=Right. Press and hold down the Shift key and press F8, which is F20. If you have enabled Hotspots on your Carina screen (by clicking the Settings menu, choosing Keyboard Layout, then Enable Hotspots and Save to File), you can just click on the shaded F20 in the Command Options area.

b. Type w+2 in the Control blank at the top of the screen and press Enter to move to the right two characters at a time:
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2. To move back to the left, use one of the following methods:

a. Press and hold down the Shift key and press F7, which is F19. If you have enabled hot spots on your Carina screen (by clicking the Settings menu, choosing Keyboard Layout, then Enable Hotspots and Save to File), you can just click on the shaded F19 in the Command Options area.

b. Type w-2 in the Control blank at the top of the screen and press Enter to move to the right two characters at a time:
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3. To move down, use one of the following methods:

a. Press the Page Down key on your keyboard. This moves you down one screen at a time.

b. Type +1 in the Control blank at the top of the screen and press Enter to move down one line at a time (if you typed +2 you could move two lines at a time, and so on):
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c. Type P+1 in the Control blank at the top of the screen and press Enter to move down one page at a time (if you typed P+2 you could move two pages at a time, and so on):
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d. Type B in the Control blank at the top of the screen and press Enter to move to the bottom of the report.

4. To move up, use one of the following methods:

a. Press the Page Up key on your keyboard. This moves you up one screen at a time.

b. Type -1 in the Control blank at the top of the screen and press Enter to move up one line at a time (if you typed -2 you could move two lines at a time, and so on):

c. Type P-1 in the Control blank at the top of the screen and press Enter to move up one page at a time (if you typed P-2 you could move two pages at a time, and so on):

d. Type T in the Control blank at the top of the screen and press Enter to move to the top of the report.

Performing Searches

Finding information in Carina reports can be tricky when you do it manually. You may get frustrated moving around, especially if the report is long or complicated. There is a Find function that can make life much easier when you know what you’re looking for. To find certain information in a displayed Carina report, perform the following steps:

1. Once you have displayed the report, press and hold down key on your keyboard and press F12, then release both keys. Instead of using that key combination, you can click on F24 for more keys if you have Hotspots enabled.
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2. Type the characters you seek in the Find blank at the top of the screen. The Find function is case-sensitive, and since most Carina reports do not use lowercase letters, you will likely have to use uppercase letters. Spaces will be ignored unless you type them between letters or numbers.
3. Press and hold down the Shift key on your keyboard and press F4, then release both keys. This key combination results in command F16, which is the Find function as listed when you use F24 to display more keys from the main display page.
4. The screen will automatically change so that it displays somewhere on the second line down the item you’re looking for:
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The lower left corner of the screen should tell you what column number you can find the target item in. You can repeat your search to find other instances of the text in the report by press Shift F4 again or clicking F16 if you have Hotspots enabled.
Other messages you may see in the lower left include Character string not found before end of file reached. and Character string not found in file. In either case, make sure you have spelled your target item correctly. When you receive the message Character string not found before end of file reached, perform the search one more time to restart the search at the top of the report.

You can specify a column range for your search by using F14, which the bottom of the screen indicates is the key for Find options:

1. Press and hold down the Shift key on your keyboard, then press F2 and release both keys together. If you have Hotspots enabled, you can click F14 instead.
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2. If you have already typed your target item in the Find blank at the top of the report display screen, you should see it at the top of the Find options screen. By default, the range of columns for the search is 1 to 96, or 1 to whatever the total number of columns in the report is. You can change this so that the search is performed just on data on the left side, for example, by making the range 1 to 30. Press the Tab key until it is positioned in the To blank and type 30. Then either click on F16 or press Shift F4 to restart the search using your new criteria.
Note: Criteria you set in the Find options screen will apply to all your searches until you leave the display of that report and return to the spool file list. The main display screen does not indicate what columns you are searching in.
Setting the Display of Reports for Maximum Width (and Smaller Text)

It is possible to change the display of Carina reports so that the font is smaller but you can see the entire width of the page, or at least 130 columns instead of just 78 at a time. The hitch is that the change cannot be undone by the user and affects the Mochasoft program for anyone else using Carina on that computer. Here is an example of how the changed display looks:
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For many people this font size is still legible and the convenience of being able to see the whole report’s width on one screen may outweigh the inconvenience of smaller text. To make the change, follow these steps:

1. Navigate to the spool file list (use menu item 91 from any Carina menu). 

2. If you have Hotspots enabled, click on F22; otherwise, press and hold down Shift on the keyboard, then press F10 and release both keys together. F22 is the key for Select Print Queue. 
3. Type FIXOUTQ in the Enter the Printer ID blank and press Enter.
4. Log out of Carina and log back in. To log out, press F3, then type 90 and press Enter twice. 
The print queue will have changed back to the default printer for your account. The next time you display a report from your spool file list, the display will be changed.
Report Display Area–Contents vary
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