HOUSING MENU 

Option 1. ENTER/UPDATE HOUSING INFORMATION                              

Select this option to enter/update the housing information.                                                        

Option 2. HOUSING INQUIRY                                               

Select this option run housing inquiry, this information includes: Roommates, High School Information, Attendance, Academic, Medical, Comments, and Deposits.                                    

Option 3. PARKING PERMIT INQUIRY                                        

Select this option find which student is assigned to a specific parking permit number. This program also allows access to the students schedule.                                               

Option 10. PRINT CONTRACT EDIT                                           

Select this option to print a list of students who have not turned in their housing contract.                                

Option 11. PRINT ORIENTATION EDIT                                        

Select this option to print a list of pending students who have not attended orientation.                                       

Option 12. PRINT ROOMMATE MATCHING LIST                                  

Select this option to print a list of students sorted by preference and current assigned rooms.                              

Option 13. PRINT NON REGISTERED STUDENT HOUSING LIST                     

Select this option to print non registered student housing edit.                                                                

Option 20. PRINT REGISTERED HOURS LISTING                                

Select this option to print a listing of registered hours for dorm students.                                                   

Option 21. PRINT ATTENDANCE LIST                                         

Select this option to print attendance list.

Option 22. PRINT GPA & ATTENDANCE LIST                                  

Select this option to print a GPA & attendance list. This list includes last quarter information, cumulative GPA, midterm GPA, and current quarter attendance percentage.             

Option 23. PRINT REGISTERED CLASS LIST                                  

Select this option to print registered class list.  This list includes class schedule with grades, cumulative GPA, midterm GPA, quarter GPA, and individual class and total absent hours.      

Option 25. PRINT WEEKLY ATTENDANCE LIST                                 

Select this option to print attendance list for a select week.  Has the option to print all students or only 100% attendance. 

Option 26. PRINT QUARTER ATTENDANCE LIST                                 

Select this option to print attendance list for current quarter.  Has the option to print all students or only 100% attendance.                                                          

Option 30. PRINT REGISTERED STUDENT LIST                                 

Select this option to print a list of registered dorm students.                                                            

Option 31. PRINT HOUSING LIST                                            

Select this option to print a list of housing students. This list includes hall name, assigned room, and housing phone number.                                                              

Option 32. PRINT HOUSING PHONE DIRECTORY                                 

Select this option to print a list of housing students. This list includes hall name, assigned room, and housing phone number.                                                              

Option 33. PRINT MEDICAL EMERGENCY INFORMATION LISTING                   

Select this option to print individual medical emergency sheets for students living on campus.  You may select to run it alphabetically or by hall.

Option 40. PRINT STUDENT MASTER MAILING LABELS                          

Select this option to print student mailing labels.  The mailing address from the student master file is used.  You will be prompted for the number of copies to generate and what student status to use for selecting.                                        

Option 41. PRINT HALL LABELS                                            

Select this option to print hall labels.  You are prompted for the sort order - by student name or hall name and the number of copies to generate.  You may also select a specific hall or all of them for these labels.  The labels include student name, hall name and room number.                                          

Option 42. PRINT SELECTED FORWARDING MAILING LABELS                     

Select this option to print forwarding address mailing labels.  The user selects the students to print the labels for as well as how many copies to print for each of the selected students. 

Option 43. PRINT PARENT/GUARDIAN MAILING LABELS                         

Select this option to print parent/guardian mailing labels.  The user selects the number of copies to generate, the student status to use and the hall to use or all halls.             

Option 44. PRINT HOUSING DEPOSIT INFORMATION LABELS                     

Select this option to print housing deposit information labels.                                                           

Option 70. DISPLAY USER MENUS                                         

Select this option to display user menus from the library list assigned to the user.                                             

Option 71. WORK WITH PRINTER                                          

Select this option to work with the printer.                      

Option 72. DISPLAY MESSAGES                                           

Select this option to display messages.                           

Option 73. SEND MESSAGES                                              

Select this option to send messages.                              

Option 90. SIGN OFF                                                   

Select this option to sign off the computer.                      

Function keys

F1=Help    
Provides additional information about using the display or a specific field on the display.  Ends the current task and returns to the display from which the task was started.                                             

F4=Prompt

Provides assistance in entering or selecting a command.       

F9=Retrieve

Displays the last command you entered on the command line and any parameters you included.  Pressing this key once, shows the last command you ran.  Pressing this key twice, shows the     

command you ran before that and so on.                        

F12=Cancel  

Returns to the previous menu or display.

Enter

Submits information on the display for processing.              

Help

Provides additional information about using the display.        

Home 

Goes to the menu that was shown after you signed on the system. This menu is either the initial menu defined in your user profile or the menu you requested from the Sign-On display.     

Page Down (Roll Up)  

Moves forward to show additional information for this display.  

Page Up (Roll Down)
Moves backward to show additional information for this display. 

Print

Prints information currently shown on the display.              
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