	Training Needs Survey



The following computer software topics have training available by contacting the CIS Training Staff. All workshops may be customized to suit the users’ needs. Baker College employees are eligible to attend any of the workshops listed below unless otherwise specified.

Fill checkboxes to indicate your campus, your department, and what you’d like training in. 

Campus

	 FORMCHECKBOX 
 Allen Park
	 FORMCHECKBOX 
 Coldwater
	 FORMCHECKBOX 
 Online

	 FORMCHECKBOX 
 Auburn Hills
	 FORMCHECKBOX 
 Corporate Services
	 FORMCHECKBOX 
 Owosso

	 FORMCHECKBOX 
 Cadillac
	 FORMCHECKBOX 
 Flint
	 FORMCHECKBOX 
 Port Huron

	 FORMCHECKBOX 
 Cass City
	 FORMCHECKBOX 
 Fremont
	 FORMCHECKBOX 
 Sandusky

	 FORMCHECKBOX 
 Center for Graduate Studies
	 FORMCHECKBOX 
 Jackson
	 FORMCHECKBOX 
 System

	 FORMCHECKBOX 
 Clinton Township
	 FORMCHECKBOX 
 Muskegon
	 FORMCHECKBOX 
 West Branch


Department

	 FORMCHECKBOX 
 Academic
	 FORMCHECKBOX 
 Business/Financial Aid
	 FORMCHECKBOX 
 Faculty
	 FORMCHECKBOX 
 Learning Center

	 FORMCHECKBOX 
 Admissions
	 FORMCHECKBOX 
 Campus Safety
	 FORMCHECKBOX 
 Housing/Maintenance
	 FORMCHECKBOX 
 Library

	 FORMCHECKBOX 
 Bookstore
	 FORMCHECKBOX 
 Career Services
	 FORMCHECKBOX 
 Information Systems
	 FORMCHECKBOX 
 Other Department


Internet & WWW (World Wide Web)
 FORMCHECKBOX 

Internet & the World Wide Web (WWW)
 FORMCHECKBOX 

Netscape Browsers
 FORMCHECKBOX 

ORBIT and Home Web Access through MichNet (for faculty)
 FORMCHECKBOX 

SOLAR/STAR and Home Web Access through MichNet (for students)
 FORMCHECKBOX 

Web-Based E-Mail (Baker's own)
(more on next page)
Microsoft Office 2003
	Access 
	 FORMCHECKBOX 
  Introductory
	 FORMCHECKBOX 
  Intermediate
	 FORMCHECKBOX 
  Advanced
	

	Excel 
	 FORMCHECKBOX 
  Introductory
	 FORMCHECKBOX 
  Intermediate
	 FORMCHECKBOX 
  Advanced
	 FORMCHECKBOX 
  Macros 

	Outlook 
	 FORMCHECKBOX 
  Introductory
	 FORMCHECKBOX 
  Intermediate
	
	

	PowerPoint 
	 FORMCHECKBOX 
  Introductory
	 FORMCHECKBOX 
  Intermediate
	 FORMCHECKBOX 
  Advanced
	

	Publisher 
	 FORMCHECKBOX 
  Introductory
	 FORMCHECKBOX 
  Intermediate
	
	

	Word 
	 FORMCHECKBOX 
  Introductory
	 FORMCHECKBOX 
  Intermediate
	 FORMCHECKBOX 
  Advanced
	 FORMCHECKBOX 
  Macros


 FORMCHECKBOX 

Introduction to Windows XP
 FORMCHECKBOX 

Office Drawing Tools & Images
Operating Systems
 FORMCHECKBOX 

Carina 
Web Page Design and Publishing
 FORMCHECKBOX 

Departmental Web Page Workshop Note: This workshop is more organizational than technical.
Creating Personal Web Pages…


 FORMCHECKBOX 
  with Netscape Composer 


 FORMCHECKBOX 
  with MS Publisher  
 FORMCHECKBOX 

Publishing Personal Web Pages with Netscape Composer to the Baker Web Server
 FORMCHECKBOX 

Publishing Personal Web Pages with Blackboard
 FORMCHECKBOX 

Images Workshop for Personal Web Pages
Miscellaneous Software
 FORMCHECKBOX 

EMS Lite Event management software by Dean Evans & Associates
 FORMCHECKBOX 

Office Automation/Macro Express 3
 Insert your contact info for personal training or insert other training requests here.  ________________________________________________________________________
Return this form to your Professional Development Campus Contact 
or to 
CIS Training at System Headquarters in Flint.
(Fax (810) 766-4279 or email thad@baker.edu or angela.staten@baker.edu)
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