Instruction Sheet for Multimedia Room with Cabinet
1. If the computer is on, please go to step 5; otherwise, continue with step 2.

2. Open the door to the cabinet.
3. Turn on the red or black power switch in the cabinet. It may be located in the upper right or left corner of the cabinet or at the bottom. (This should start the system).
4. If the system doesn’t power up, you will need to push the button located in the center of the front of the hard drive case manually.

5. If there is a dial switch on the wall, turn it to your desired time. Some dial switches have a Hold setting, and you can turn the dial to Hold to keep it on indefinitely. If there is no dial switch, there may be something that looks like a light switch that powers the projector.
6. Obtain the remote control from (a) the multimedia cabinet, (b) the academic office, or (c) the faculty office. Point the remote control at the projector and push the Power button on the remote control until you hear a beep and see the Power indicator on the projector light up. Note: Do not stand on furniture to manually press the Power button and do not press the Power button with a pointer.
7. If the projector does not come on, try replacing the batteries (An extra set of batteries should be located in the cabinet or you may call the Help Desk for them.).
8. If there are no batteries or no remote, you will need to manually push the POWER ON button on the projector.
9. Check the dial switch on the wall regularly so the time does not run out before you are done with your presentation. If the projector does go out, just wait about 3 minutes for the bulb to cool down and then repeat steps 5 & 6. You may want to appoint a student to help monitor the dial. If you do not hear sound that you expect, look for a black box with a switch and turn the switch.
10. When you are done, please turn the power off with the remote control by pressing Power. Note that some projectors require you to confirm your choice by pressing Power again.
DVD Player

1. You may use your computer equipment to play your DVD.

2. Push the top button on the system unit to open the tray for your DVD.

3. Place the DVD in the tray with the words or picture side up.

4. Push the button again to close the tray.

5. Your DVD should begin to play. If you do not hear sound that you expect, look for a black box with a switch and turn the switch.
VCR Machine
1. If the cabinet has a Power On switch, make sure it is on. Press Power on the VCR manually if the power switch does not turn it on.

2. Turn the TV on by pressing Power and make sure it is on channel 3 or the channel “Video Input.”

3. Put the tape in the VCR and press Play on the unit or the VCR’s remote control. If you do not see the tape’s content, try pressing Video or Source or Input on the projector’s remote control. If you do not hear sound that you expect, look for a black box with a switch and turn the switch.
Separate DVD Player
1. If you have a separate DVD player, you should turn it on the same as you would the VCR; just make sure the DVD is placed in the tray with the words or picture side up, close the tray, and then press Play on the unit or the remote control.
If you are experiencing any problems beyond the scope of this document please contact the Help Desk at (810) 766-4060 or (800) 645-8350.

Instruction Sheet for Computer Room
1. The instructor machine should be labeled. 

2. Push the power button located in the center of the front of the system.
3. If there is a dial switch on the wall, turn it to your desired time. Some dial switches have a Hold setting, and you can turn the dial to Hold to keep it on indefinitely. If there is no dial switch, there may be something that looks like a light switch that powers the projector.
4. Obtain the remote control from (a) the instructor workstation, (b) the academic office, or (c) the faculty office. Point the remote control at the projector and push the Power button on the remote control until you hear a beep and see the Power indicator on the projector light up. Note: Do not stand on furniture to manually press the Power button and do not press the Power button with a pointer.
5. If you do not hear a beep, try replacing the batteries. (An extra set of batteries should be located in the room or you may call the Help Desk for them.)
6. If there are no batteries or no remote, you will need to manually push the POWER ON button on the projector.

7. Check the dial switch on the wall so the time does not run out before you are done with your presentation. If the projector does go out just wait about 3 minutes for the bulb to cool down and then repeat steps 3 & 4. You may want to appoint a student to help monitor the dial. If you do not hear sound that you expect, look for a black box with a switch and turn the switch.
8. When you are done, please turn the power off with the remote control by pressing Power. Note that some projectors require you to confirm your choice by pressing Power again.
DVD Player

1. You may use your computer equipment to play your DVD.

2. Push the top button on the system unit to open the tray for your DVD.

3. Place the DVD in the tray with the words or picture side up.

4. Push the button again to close the tray.

5. Your DVD should begin to play. If you do not hear sound that you expect, look for a black box with a switch and turn the switch.
VCR Machine

1. If the cabinet has a Power On switch, make sure it is on. Press Power on the VCR manually if the power switch does not turn it on.
2. Turn the TV on by pressing Power and make sure it is on channel 3 or the channel “Video Input.”
3. Put the tape in the VCR and press Play on the unit or the VCR’s remote control. If you do not see the tape’s content, try pressing Video or Source or Input on the projector’s remote control. If you do not hear sound that you expect, look for a black box with a switch and turn the switch.
Separate DVD Player

1. If you have a separate DVD player you should turn it on the same as you would the VCR; just make sure the DVD is placed in the tray with the words or picture side up, then press Play on the unit or the remote control.
If you are experiencing any problems beyond the scope of this document please contact the Help Desk at (810) 766-4060 or (800) 645-8350.

Instruction Sheet for Multimedia Room without Cabinet
1. The instructor machine should be labeled. 

2. Push the power button located in the center of the front of the system.

3. If there is a dial switch on the wall, turn it to your desired time. Some dial switches have a Hold setting, and you can turn the dial to Hold to keep it on indefinitely. If there is no dial switch, there may be something that looks like a light switch that powers the projector.
4. Obtain the remote control from (a) the academic office or (b) the faculty office. Point the remote control at the projector and push the Power button on the remote control until you hear a beep and see the Power indicator on the projector light up. Note: Do not stand on furniture to manually press the Power button and do not press the Power button with a pointer.
5. If you do not hear a beep, try replacing the batteries. (An extra set of batteries should be located in the room or you may call the Help Desk for them.)
6. If there are no batteries or no remote, you will need to manually push the POWER ON button on the projector.

7. Check the dial switch on the wall so the time does not run out before you are done with your presentation. If the projector does go out, just wait about 3 minutes for the bulb to cool down and then repeat steps 3 & 4. You may want to appoint a student to help monitor the dial. If you do not hear sound that you expect, look for a black box with a switch and turn the switch.
8. When you are done, please turn the power off with the remote control by pressing Power. Note that some projectors require you to confirm your choice by pressing Power again.
DVD Player

1. You may use your computer equipment to play your DVD.

2. Push the top button on the system unit to open the tray for your DVD.

3. Place the DVD in the tray with the words or picture side up.

4. Push the button again to close the tray.

5. Your DVD should begin to play. If you do not hear sound that you expect, look for a black box with a switch and turn the switch.
VCR Machine

1. If the cabinet has a Power On switch, make sure it is on. Press Power on the VCR manually if the power switch does not turn it on.

2. Turn the TV on by pressing Power and make sure it is on channel 3 or the channel “Video Input.”

3. Put the tape in the VCR and press Play on the unit or the VCR’s remote control. If you do not see the tape’s content, try pressing Video or Source or Input on the projector’s remote control. If you do not hear sound that you expect, look for a black box with a switch and turn the switch.
Separate DVD Player

1. If you have a separate DVD player, you should turn it on the same as you would the VCR; just make sure the DVD is placed in the tray with the words or picture side up, then press Play on the unit or the remote control.

If you are experiencing any problems beyond the scope of this document please contact the Help Desk at (810) 766-4060 or (800) 645-8350.
